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EXECUTIVE SUMMARY 


 
1. Support of the College Mission: Program offers degrees and certificates in business and management to 


help students upgrade skills, enhance opportunities for successful employment and apply toward 
transfer to four-year colleges, consistent with the College Mission and Strategic Plan elements. 


 
2. Accomplishments in Achieving Goals Outlined in the Previous Program Review: Program achieved all 


2008 goals with these modifications: greater use of business simulations in courses, and discontinuance 
of accounting degree and certificates in favor of applying accounting as foundation courses for other 
business degrees and certificates.  


 
3. Populations Served: Program serves a broad spectrum of students comparable to the students served by 


the College as a whole.  Faculty seeks to expand number of students served through more online 
courses and degrees. 


 
4. Curriculum History:  As shown in Section 9, all business and management course have been offered 


successfully at least once during the preceding six semesters. 
 


5. Course Scheduling and Availability: .  Because incarcerated students represent substantial enrollment 
numbers in business and management courses, a preponderance of sections is offered in 
correspondence mode; however, community students are given enrollment priority in correspondence 
sections, and will enroll in business courses offered in all delivery modes.   


 
6. Student Learning Outcomes: Program faculty has identified SLOs in all courses, degrees and certificates, 


and regularly assesses SLOs. 
 


7. Program and Course Coverage: Coverage of  courses with full-time and adjunct faculty is adequate. 
 


8. Professional Development: Full-time business and management faculty stay current in their field 
through professional development activities. 


 
9. Student Performance and Completion: Degrees and certificate programs show consistently strong 


completion rates over the past several years.  There is some variation of successful completions among 
courses; program faculty will examine more closely these variations (see Section 14). 


 
10. Enrollments and Financial Trends: Course history shows class sections are full (20+ students) 


consistently.  Program expenses are principally faculty salaries and benefits; there are no unusual or 
extraordinary expenses. 


 
11. Facilities and Equipment: Facilities at the Blythe main campus and Needles campus are excellent in 


terms of adequate space, cleanliness, lighting and equipment.   
 


12. Strengths and Weaknesses: Strengths: Strong enrollment and degree/certificate completions; skilled and 
experienced faculty.  Weaknesses: Reliance on incarcerated students for majority of enrollments. 
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13. Plans to Remedy Weaknesses: Expand student base with online courses; explore opportunities for 
offering degrees and certificates outside of California. 


  
14. Plans to Advance the Program: Continue ongoing assessments of courses, degrees and certificates for 


quality, rigor and currency; continue assessments of SLOs; build stronger relationships with adjunct 
faculty; examine variations in successful course completions among class sections. 


 


PROGRAM EVALUATION SUMMARY 


 
1. Program Strengths 


a. Strong enrollments in courses, and in completion of certificates and associate degrees 


b. Strong faculty are highly skilled professionals, with business backgrounds 


 
2. Program Weaknesses 


a. Overreliance on enrollments of a segment of the population, namely, incarcerated students 


b. Wide variations in student completion rates of certain business courses 


 
3. Recommendations for Program Improvement 


a. Work to implement an online degree, with major in business or management 


b. Investigate why there are wide variations  in student completion rates of certain courses 


 
4. Committee Determination: Report is accepted and may proceed to the next step in the process. 
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PART 1: Support of the College Mission 


State the purpose of the program 


The College offers courses in business and management that support an AS degree in Business 
Management, an AA degree in Business and Technology and certificates in business management, business 
studies, and business literacy. 


Describe how the program supports the overall mission of the College as adopted by the Board of 
Trustees. 


The degree and certificate programs provide business and managerial training that students may use to 
upgrade existing skills, to enhance opportunities for successful employment, and to apply toward transfer to 
four-year colleges. 


 
We recognize the tremendous challenges in preparing students for the workplace of the 21st Century.  We 


are meeting those challenges by offering comprehensive business programs that will help our students acquire 
vital knowledge and skills in marketing, finance, accounting, computer information science, organizational 
development, management, leadership and office administration, as well as critical thinking skills in problem-
solving, team-based project completion and persuasive oral and written communication.  


 
Our programs are designed to meet the needs of students seeking vocational degrees and certificates as 


well as students seeking to continue their education at four-year institutions.  Through an ongoing process of 
self-examination and continuous improvement in our teaching, our scheduling, and our course sequencing and 
delivery, we shall achieve one of the College’s key Strategic Plan goals reflecting student success, namely, “to 
increase the rate of student graduation, program completion, transfer and employment.” 


Describe the unique institutional goal the program 


The programs support the College’s mission by helping students create better futures for themselves and for 
their communities. 


 
We, the faculty of the Business Division, are dedicated to the development of high quality programs in 


business education for the students of Palo Verde College.  We provide exemplary learning environments and 
experiences in our classrooms, workstations, offices and off-campus settings, which, in keeping with the 
College’s Mission, “promote student success, lifelong learning, and community development.”   


PART 2: Accomplishments in Achieving Goals Outlined In the Previous Program Review 


Describe progress in achieving goals outlined in the previous program review, providing evidence 
documenting such achievements. 


Goal: Business and management faculty need to be more proactive in advertising and promoting their 
programs in the local communities, schools, and other organizations 


Action: Division faculty have participated each year in Career Day and other college functions such as 
College Night (May 2012) making presentations on careers in business, and discussing the courses and programs 
PVC offers in this area. 
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Division faculty hosts meetings every two years for its Business Advisory Group, consisting of other PVC 
faculty and staff, as well as business owners and managers in the Blythe community.  The purpose of the 
advisory meetings is to exchange ideas and suggestions with practitioners in the field, and to improve programs 
to attract students and build support among local business for business programs. 


 
Goal: Business and management faculty need to establish relationships with local businesses and 


organizations and develop course assignments that take students into the community to work to resolve real-
world business and organizational problems 


Action: Except for work with the Business Advisory Group, the business faculty has not taken the 
opportunity to send students out into the community to resolve “real-world” business and organizational 
problems.  Instead, many faculty members employ simulations and the case-study method to analyze business 
problems and derive solutions to them.   Many of the exercises are conducted by students working in teams, 
affording the opportunity to learn from other students as they examine and solve business problems. 


 
Goal: Division faculty need to work with the Office of Instruction and other divisions in working up a two-year 


course template 
Action: With cooperation and support from the Office of Instruction, the Business division offers business, 


management and accounting courses consistently each semester sufficient to enable students making normal 
progress to completed either of the associate degree in a two-year period.  


 
Goal: Conduct division evaluation of the viability of all courses and programs 
Action: The Business division faculty holds meetings at least once each month to review, among other 


matters, the content and viability of its courses and programs.  In its commitment to student learning, division 
faculty keep current in their fields, are timely in keeping course outlines updated, review textbooks periodically 
to ensure their currency, and assess SLOs of its courses and programs. 


 
Goal: Implement the AA degree in business studies in Fall 2009 
Action:  Instead of implementing the AA degree in business studies, the division, in response to the College’s 


need for associate degrees with areas of emphasis, created the AA degree in business and technology.  The 
degree has proven to be important because of its transferability, and has proven to be popular with students. 


Explain modifications of goals outlined in the previous program review, providing evidence 
documenting such modifications. 


Due to lack of student demand the Associate degrees and Certificates in the area of Accounting have been 
placed on inactive status. Accounting courses are now service courses for the Business and Management 
programs and their enrollments have strengthened with the growth in the Division. 


PART 3: Populations Served 


Describe the populations served by the program, including special populations. 


The Business Division serves a diverse population of students with various career, degree, certificate and 
transfer objectives.  Students may be enrolled in only a few courses to brush up on existing skills needed on their 
current job, or to satisfy professional development for step and column advancement, or they may seek an A.A. 
or A.S. degree or certificate in business management with the aim of immediate employment upon completion. 
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Others may not have any particular career goal except to stay in college and eventually find the right major 
and to pursue an A.S. or A.A. degree.  These students may enroll in one or two Business Division courses to 
satisfy elective requirements without committing to a business career. 


 
Still others are students incarcerated at Ironwood, Chuckawalla or several other state prisons.  For these 


students participation in the college program serves a rehabilitative purpose.  Business courses provide them 
with the training needed to compete successfully for jobs upon release. 


Describe other populations that should be served by the program, and describe plans to serve 
them in the future. 


The challenge facing the Business Division is to design and deliver programs that will meet the broad 
spectrum of needs of all our students.  To date, our efforts have had considerable success: accounting, business 
and management, and computer information system courses have contributed to the increasing numbers of 
associate degrees awarded. 


 
While there are jobs in accounting, business and management, and computer information systems for 


persons with associate degrees and certificates, we should not overlook those students who want to keep all 
their options open—students who are not yet ready to commit to a major or to a terminal degree.  They would 
be A.A. degree students who may transfer to a four-year institution and who are undecided as to a career 
objective. 


 
Increasing efforts have been devoted to reaching out to online students with course offerings. While the 


online program is still in its early stages, it seems promising.  The development of online certificates and degrees 
will greatly enhance our ability to access these students. 


PART 4:  Curriculum History 


List the courses constituting the program.  Of the courses constituting the program, list those 
courses that have not been successfully offered at least once during the preceding six semesters.  
Explain why such courses were not successfully offered.  Provide a strategy for improving their 
success, or explain why they should not be removed from the program. 


As shown in Part 9, all program courses have been successfully offered at least once during the preceding six 
semesters. 
 


 


Degree/Cert Course 


AA, Liberal Arts, Business & Technology ACC 101, 102 


 ART 120, 125 


 BIO 100, 101, 110 


 BUS 101, 105, 135, 201, 
202, 206, 221 


 CIS 101, 102, 123, 124, 130, 
248, 260, 265 


 ECO 105, 106 
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 MAN 105, 106, 107, 145 


 MAT 106, 110, 210, *220, 
*224 


AS, Business Management ACC 101, 102 


 BUS 115, 105, 206 


 ECO 105, 106 


 MAN 105, 106, 107, 145 


Certificate of Achievement, Business 
Management 


ACC 101, 102 


 BUS 101, 105, 115, 135, 
201, 202 


 CIS 120 


 ECO 105, 106 


 MAN 105, 107, MAN 145 


 PSY 145 


Certificate of Career Prep, Business Literacy ACC 100  


 BUS 101, BUS 105 


 CIS 101 


 MAT 082 


 
*MAT 220 and 224 have not been offered in the past six semesters.  The Science Department is not planning 


to offer these subject areas due to low enrollment and to the lack of interest.  The courses may be offered in the 
near future, if enrollment numbers increase in demand. 


PART 5: Course Scheduling and Availability  


Describe how effectively the scheduling process of classes in the program optimizes class 
availability for day students, evening students and distance education students. 


Business, management and accounting courses are offered in all modes: face-to-face, ITV, correspondence 
and online to suit the evolving needs of students taking these courses.  Because incarcerated students represent 
substantial enrollment numbers in our courses, a preponderance of sections are offered in correspondence 
mode; however, community students are given enrollment priority in correspondence sections, and will enroll in 
business courses offered in all delivery modes.  Day and evening face-to-face classes have been offered in the 
past but without much success.  Online sections are also offered.  The preponderance of business classes are 
offered in correspondence due to the significant proportion of incarcerated students seeking degrees in 
business. 


Describe how effectively the scheduling process of classes in the program optimizes student 
learning. 


Business division instructors teaching business, accounting and management courses are highly qualified as 
to their educational qualifications and backgrounds in business. They bring significant background in the field to 
students, and utilize diverse technologies and approaches in their teaching, thereby helping to optimize student 
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learning.  Such approaches include focus on case studies and classroom simulations of real-world business 
problems. 


PART 6:  Student Learning Outcomes 


Describe the process by which the program identifies measures and evaluates student learning 
outcomes at the course, program and degree levels, and provide evidence that this process is 
being followed. 


The Business division has established SLOs for each of its associate degrees and certificates through a 
process of dialogue among division faculty at division meetings.  The division developed program SLOs for the 
2008 Program Review report, and recently refined the process by creating SLOs for each degree and certificate 
offered by the division.  The main process of assessment is handled through discussion at division meetings and 
advisory committee meetings.  


 
AA Liberal Arts, Business and Technology   
Sponsoring Division: Business 
 
SLO #1: See SLO for CSU-GE and IGETC 
SLO #2:  Acquire fundamental knowledge of the operations and technical support requirements of a   


        business organization. 
 


Program assessment based on outcomes and assessments of these courses:   
 
BUS 101: Identify management functions, styles, processes and the role of organized labor. 
ACC 102: Demonstrate knowledge of accounting for corporations, limited liability corporations and   


        partnerships. 
CIS 101: Describe a real-world outlook on computers and information systems and their effects on    
society. 
 
Action Plan: Encourage more writing exercises and opportunities for verbal expression on topics dealing  


  with business organizations, practices and functions. 
 


AS Business Management     
Sponsoring Division: Business 
 
SLO #1: See SLO for AS General Education 
SLO # 2: Acquire fundamental knowledge of the operations of business organizations. 
 
Program assessment based on assessments of this course:  BUS 101 
 
Assessment results of SLO #2 indicated that 75% of students were able to express themselves verbally 


 and in writing, at the college level, the key functions and responsibilities of a business manager. 
 
Action Plan: Encourage more writing exercises and opportunities for verbal expression on topics dealing 


 with business organizations, practices and functions. 
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Certificate of Career Preparation, Business Literacy 


 
Sponsoring Division: Business 
 
SLO: Acquire fundamental understanding of the principles and practices of business. 
 
Program assessment based on assessments of this course:  BUS 101 
 
Action Plan: Identify management functions, styles and processes and the role of organized labor.  
 


Certificate of Achievement, Business Management   
 
Sponsoring Division: Business 
 
SLO: (Global; Community) Acquire fundamental understanding of the principles and practices of 


 business management. 
 
Program assessment based on assessments of this course:  BUS 202 
 
Action Plan:  Increase number of written assignments. 


Describe the process by which program improvements are made, and provide evidence that this 
process is being followed. 


The process by which program improvements are made consists of the following: 
 


 Dialogue at division meetings regarding proposed improvements in degree and certificate 


requirements 


 Timely updates of course outlines-of –record consistent with College policies 


 Meetings with the Business Advisory Group every two years 


 Preparation of the Program Review update every two years 


 Meetings at least once each month of the Business division to discuss programs and courses and how 


to improve them 
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PART 7:  Program and Course Coverage 


Describe how effectively courses in the program are covered by: 1) Full-time faculty; 2) Part-time 
(adjunct) faculty. 


The department is made up of four (4) full time faculty in the Business Division and four additional adjunct 
faculty who are call on to teach in subject areas needed.  The full-time faculty in the Business Division is made 
up as follows:  


 
 1.  Michael Gaubeca, Accounting, Economics, Business, and Management 
 2.  Brian Thiebaux, Business, Management, English 
 3.  Peter A. Martinez, Business and Management 
 4.  Sarah Frid, Business and Marketing 


Describe ongoing or projected deficiencies in faculty coverage of courses in the program. 


The Business Division is interested with keeping its current full-time faculty ratio in order to continue 
meeting the demand and the level of course offerings for each term.  The reduction of teaching faculty in the 
area could adversely student completion rates if a reduction in personnel occurs.  The division proposed 
acquiring an additional business instructor, as documented in the March 1, 2013 annual program review 
snapshot. 


Describe plans to improve program and course coverage, if applicable. 


No changes are needed, full-time faculty are at full capacity.  The faculty meets and at times exceeds the 
needs of the community by offering various subject areas, allowing the student population to achieve their 
individual goals in a timely manner. 


Part 8:  Professional Development 


Describe specific professional development activities in which faculty members in the program 
participate, and explain how such activities benefit or enhance the program and support and 
facilitate student learning outcomes. 


Brian Thiebaux, in his capacity as the College’s Accreditation Liaison Officer, has provided assistance to the 
division in ensuring that program review standards are being met and that SLOs are established for all courses 
and programs and that are being assessed regularly. Brian also has participated on a half-dozen accreditation 
teams to other colleges on behalf of the ACCJC and has brought back ideas beneficial to the Business division 
and its programs. 


 
Michael Gaubeca regularly participates in various training and professional development activities, including 


continuing education to keep his certification in public accounting active. 
 


Peter Martinez recently completed his CPA certificate concentration through the University of Phoenix. His 
course of study consisted of 18 units in accounting.  His certification is now under consideration by the college 
equivalency committee to determine his qualifications to teach accounting.  In addition, Peter serves as an 
elected officer of the Academic Senate, and regularly participates in campus training functions.  He completed 
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the “Sexual Harassment” and FERPA training as well.   Peter is also involved in various professional development 
activities to enrich his skills set in the college community.   


 
Scott Peterson, full-time CIS instructor, has attended curriculum training as required for all members serving 


on the Curriculum Committee.  The full-time CIS instructor also completed the “Sexual Harassment:  Policy and 
Prevention (Post Secondary AB1825)” and the “FERPA:  Confidentiality of Records (Post Secondary Full)”.  In 
addition to the many professional development activities conducted in the CIS field during the past three years, 
the full-time CIS instructor has served as a member of curriculum review for the TMC process relating to SB1440 
legislation. 


Describe areas of unmet professional development needs among faculty in the program, if 
applicable, and outline plans to address those needs. 


Areas of unmet professional development needs would consist of reviewing other colleges’ business 
programs and developing a set of best practices for teaching business. 


PART 9: Student Performance and Completion 


Display and comment on semester-by-semester course completions in the program over the 
preceding six semesters. (Course completion rate = A,B,C, or CR divided by total number 
attempting the course) 


The tables shown in this section show the successful completion trends for each course offered since Fall 
2010.  The raw data for these tables can be found in Appendix 1.   
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Display and comment on annual degree or certificate completions, if applicable, over the 
preceding three academic years. 


 
 


  2010 2011 2012 TOTAL 


Associate of Arts AA Emph Business & Technology 14 13 10 37 


Certificate of Career Prep Business Literacy 27 28 31 86 


Associate of Science Business Management 30 12 13 55 


Certificate of Achievement Business Management 14 7 6 27 


Certificate of Career Prep Business Studies 30 23 30 83 


Totals 
 


115 83 90 288 


PART 10: Enrollments and Financial Trends 


Display and comment on semester-by-semester enrollments in program courses over the 
preceding six semesters. 


  
 See enrollments above. 
 Classes filled consistently 
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Display and comment on annual program expenditures over the preceding three years, as to: 
supplies, contracts, capital outlay and other non-salary expenses. 


 


 


PART 11:  Facilities and Equipment 


Are current facilities, such as classrooms, offices and equipment, adequate to support the 
program? Explain. 


Facilities at the Blythe main campus and Needles campus are excellent in terms of adequate space, 
cleanliness, lighting and equipment.   


Is there available dedicated space adequate to support the program?  Explain. 


There is adequate space to support the program. 


2009-2010


ACC 86,712.00$             20,750.00$      -$           -$           -$           107,462.00$  


BUS 128,423.24$           19,231.77$      257.25$      1,955.52$   -$           149,867.78$  


CIS 199,507.16$           49,606.98$      647.76$      -$           -$           249,761.90$  


ECO 38,836.38$             7,331.14$        -$           -$           -$           46,167.52$    


MAN 41,000.20$             5,613.98$        -$           -$           -$           46,614.18$    


-$              


-$              


-$              


494,478.98$           102,533.87$    905.01$      1,955.52$   -$           599,873.38$  


2010-2011


ACC 71,380.00$             13,758.00$      51.00$       -$           -$           85,189.00$    


BUS 97,925.02$             17,558.97$      34.90$       -$           -$           115,518.89$  


CIS 192,089.00$           52,355.51$      417.98$      -$           -$           244,862.49$  


ECO 45,020.00$             9,100.32$        -$           -$           -$           54,120.32$    


MAN 56,983.90$             7,650.19$        -$           -$           -$           64,634.09$    


-$              


-$              


-$              


463,397.92$           100,422.99$    503.88$      -$           -$           564,324.79$  


2011-2012


ACC 54,254.00$             12,792.00$      126.00$      -$           -$           67,172.00$    


BUS 65,321.45$             5,691.11$        24.49$       -$           -$           71,037.05$    


CIS 101,646.34$           32,770.74$      -$           -$           -$           134,417.08$  


ECO 30,186.70$             8,301.47$        -$           -$           -$           38,488.17$    


MAN 43,174.20$             7,254.38$        -$           -$           -$           50,428.58$    


-$              


-$              


-$              


294,582.69$           66,809.70$      150.49$      -$           -$           361,542.88$  


Contracts Capital


Salaries


Salaries


TOTAL


Benefits


Benefits Supplies Contracts Capital


TOTALSupplies


Salaries Benefits Supplies Contracts Capital TOTAL
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Is available equipment adequate to support the program?   Explain. 


While the current equipment is adequate to support the program there may be a need for a college-wide 
policy for equipment replacement – particularly upgrades to computer technology. 


Describe plans for future changes in support facilities or equipment. 


No plans at this time. 


PART 12: Strengths and Weaknesses 


List and comment on the major strengths of the program. 


The division is experiencing increasing enrollment in business and management courses, attributable to the 
growth of the number of incarcerated students taking College courses via distance education. 


 
The Business degrees and certificates are proven to be highly desirable by our students, with the AS 


Business Management the #1 degree awarded in 2010, #4 in 2011, and #3 in 2012.  See Appendix 3 for data. 
 
Division faculty in business and management are highly skilled professionals with business backgrounds. 


List and comment on the major weaknesses of the program. 


The division needs to develop an enrollment base from the communities it serves so it would be less 
dependent on enrollments of incarcerated students. 


PART 13:  Plans to Remedy Weaknesses 


Identify specific steps to correct identified weaknesses and provide the timeline by which they are 
to be corrected. 


To build enrollments and thereby increase College FTES, the Business division seeks to develop an online 
degree program, most likely the AA in Business and Technology, within the next two years.  


 
All division faculty members have had experience teaching online courses, and most, if not all degree-


applicable courses have been Curriculum Committee-approved for online delivery.     The task before the 
division faculty is to work to ensure that sufficient IGETC and CSU-GE courses are available online to ensure 
students can earn the online degree. 


 
As part of this effort, division faculty will be investigating, along with the Superintendent/President, Vice 


President of Instruction and Student Services and the ACCJC, the process for obtaining authorization to offer 
online courses in other states outside California. 
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PART 14:  Plans to Advance the Program 


The Business Division will pursue the plans to remedy the weaknesses identified above.  


 Describe other plans that will advance the program. 


1. Continue division evaluations of the viability of all courses and programs. 
 


2. Update all ACC, BUS, ECO, and MAN course outlines, as needed. 
 
3. Continue to develop online instruction of BUS and MAN courses to expand the reach of the program. 
 
4. Develop stronger contacts with adjunct faculty by publicizing faculty and division meetings, as well as 


advisory group meetings. 
 
5. Continue and expand student learning outcomes assessments of BUS and MAN courses.  
 
6. Evaluate the continuing need for the AS degree in Business Management, in light of the recently-


implemented AA degree in Business and Technology. 
 
7. Evaluate all certificates in terms of need. 
 
8. Ensure consistent quality in course and program delivery by encouraging the participation of full-time 


faculty in the performance evaluations of part-time faculty teaching BUS and MAN courses. 
 


9. Continue the practice of evaluating course syllabi for quality, consistency and academic rigor. 
 


10. Examine reasons why there are wide variations in student completion rates of certain business courses. 
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Appendix 1: Raw Course Completion Data 


Term Course Sect Title Mode Completions 
Total 
Enroll
ment 


Completion 
 Rate 


2010SP ACC-100 02 Basic Acctg Correspondence 15 27 56% 


2010SP ACC-100 03 Basic Acctg Correspondence 12 25 48% 


2010SP ACC-100 04 Basic Acctg Correspondence 15 23 65% 


2010SP ACC-100 05 Basic Acctg Correspondence 13 21 62% 


2010FA ACC-100 02 Basic Acctg Correspondence 13 27 48% 


2010FA ACC-100 03 Basic Acctg Correspondence 17 31 55% 


2010FA ACC-100 04 Basic Acctg Correspondence 18 31 58% 


2010FA ACC-100 05 Basic Acctg Correspondence 16 30 53% 


2011SP ACC-100 01 Basic Acctg Correspondence 8 26 31% 


2011SP ACC-100 02 Basic Acctg Correspondence 9 24 38% 


2011SP ACC-100 03 Basic Acctg Correspondence 16 28 57% 


2011SP ACC-100 04 Basic Acctg Correspondence 19 26 73% 


2011FA ACC-100 02 Basic Acctg Correspondence 14 22 64% 


2011FA ACC-100 03 Basic Acctg Correspondence 7 17 41% 


2012SP ACC-100 01 Basic Acctg Correspondence 23 40 58% 


2012FA ACC-100 02 Basic Acctg Correspondence 15 32 47% 


2012FA ACC-100 03 Basic Acctg Correspondence 12 31 39% 


2012FA ACC-100 04 Basic Acctg Correspondence 12 26 46% 


2012FA ACC-100 05 Basic Acctg Correspondence 7 20 35% 


2010FA ACC-100 01 Basic Acctg ITV 6 16 38% 


2011FA ACC-100 01 Basic Acctg ITV 6 13 46% 


2012FA ACC-100 01 Basic Acctg ITV 7 15 47% 


2010SP ACC-101 02 Accounting I Correspondence 15 24 63% 


2010FA ACC-101 02 Accounting I Correspondence 15 22 68% 


2010FA ACC-101 03 Accounting I Correspondence 22 27 81% 


2011SP ACC-101 01 Accounting I Correspondence 17 23 74% 


2011SP ACC-101 02 Accounting I Correspondence 15 22 68% 


2011FA ACC-101 01 Accounting I Correspondence 11 27 41% 


2012SP ACC-101 01 Accounting I Correspondence 16 23 70% 


2012FA ACC-101 01 Accounting I Correspondence 14 17 82% 


2010SP ACC-102 01 Prin Acctg II Correspondence 27 31 87% 


2011SP ACC-102 01 Prin Acctg II Correspondence 16 27 59% 


2012SP ACC-102 01 Prin Acctg II Correspondence 14 20 70% 


2010SP BUS-101 01 Intro Business Correspondence 11 28 39% 


2010SP BUS-101 02 Intro Business Correspondence 15 30 50% 


2010SP BUS-101 03 Intro Business Correspondence 17 29 59% 


2010FA BUS-101 01 Intro Business Correspondence 16 27 59% 


2010FA BUS-101 02 Intro Business Correspondence 16 29 55% 
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Term Course Sect Title Mode Completions 
Total 
Enroll
ment 


Completion 
 Rate 


2010FA BUS-101 03 Intro Business Correspondence 12 24 50% 


2011SP BUS-101 01 Intro Business Correspondence 15 33 45% 


2011SP BUS-101 02 Intro Business Correspondence 17 32 53% 


2011SP BUS-101 03 Intro Business Correspondence 16 30 53% 


2011FA BUS-101 01 Intro Business Correspondence 9 18 50% 


2011FA BUS-101 02 Intro Business Correspondence 22 27 81% 


2011FA BUS-101 03 Intro Business Correspondence 16 28 57% 


2011FA BUS-101 04 Intro Business Correspondence 8 27 30% 


2011FA BUS-101 05 Intro Business Correspondence 13 27 48% 


2011FA BUS-101 06 Intro Business Correspondence 9 25 36% 


2011FA BUS-101 07 Intro Business Correspondence 15 29 52% 


2012SP BUS-101 02 Intro Business Correspondence 18 28 64% 


2012SP BUS-101 03 Intro Business Correspondence 26 38 68% 


2012FA BUS-101 02 Intro Business Correspondence 15 29 52% 


2012FA BUS-101 03 Intro Business Correspondence 11 22 50% 


2012FA BUS-101 04 Intro Business Correspondence 3 27 11% 


2012FA BUS-101 05 Intro Business Correspondence 5 25 20% 


2012FA BUS-101 06 Intro Business Correspondence 4 21 19% 


2012FA BUS-101 07 Intro Business Correspondence 12 21 57% 


2012FA BUS-101 08 Intro Business Correspondence 16 29 55% 


2012FA BUS-101 09 Intro Business Correspondence 16 27 59% 


2012SP BUS-101 01 Intro Business Face to Face 6 15 40% 


2010SP BUS-105 02 Business Math Correspondence 14 27 52% 


2010SP BUS-105 03 Business Math Correspondence 9 19 47% 


2010SP BUS-105 04 Business Math Correspondence 4 11 36% 


2010FA BUS-105 02 Business Math Correspondence 12 24 50% 


2010FA BUS-105 03 Business Math Correspondence 12 26 46% 


2010FA BUS-105 04 Business Math Correspondence 7 18 39% 


2011SP BUS-105 02 Business Math Correspondence 9 26 35% 


2011SP BUS-105 03 Business Math Correspondence 9 22 41% 


2011SP BUS-105 04 Business Math Correspondence 12 29 41% 


2011FA BUS-105 02 Business Math Correspondence 15 28 54% 


2011FA BUS-105 03 Business Math Correspondence 9 28 32% 


2011FA BUS-105 04 Business Math Correspondence 7 23 30% 


2012SP BUS-105 01 Business Math Correspondence 20 28 71% 


2012SP BUS-105 02 Business Math Correspondence 15 29 52% 


2012FA BUS-105 01 Business Math Correspondence 16 27 59% 


2012FA BUS-105 02 Business Math Correspondence 7 21 33% 


2012FA BUS-105 03 Business Math Correspondence 7 20 35% 
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Term Course Sect Title Mode Completions 
Total 
Enroll
ment 


Completion 
 Rate 


2010SP BUS-105 01 Business Math Face to Face 7 10 70% 


2010FA BUS-105 01 Business Math Face to Face 2 8 25% 


2011SP BUS-105 01 Business Math Face to Face 7 13 54% 


2011SP BUS-115 01 Small Bus Fin Correspondence 7 28 25% 


2010SP BUS-135 02 Business Law Correspondence 16 28 57% 


2010SP BUS-135 03 Business Law Correspondence 17 23 74% 


2010SP BUS-135 04 Business Law Correspondence 14 26 54% 


2010FA BUS-135 02 Business Law Correspondence 17 24 71% 


2010FA BUS-135 03 Business Law Correspondence 14 26 54% 


2010FA BUS-135 04 Business Law Correspondence 13 25 52% 


2011SP BUS-135 01 Business Law Correspondence 18 29 62% 


2011SP BUS-135 02 Business Law Correspondence 19 28 68% 


2011FA BUS-135 01 Business Law Correspondence 16 25 64% 


2011FA BUS-135 02 Business Law Correspondence 18 27 67% 


2011FA BUS-135 03 Business Law Correspondence 12 26 46% 


2012SP BUS-135 01 Business Law Correspondence 24 32 75% 


2012SP BUS-135 02 Business Law Correspondence 19 28 68% 


2012FA BUS-135 01 Business Law Correspondence 19 24 79% 


2012FA BUS-135 02 Business Law Correspondence 11 20 55% 


2012FA BUS-135 03 Business Law Correspondence 6 29 21% 


2010SP BUS-135 01 Business Law Face to Face 4 4 100% 


2010FA BUS-135 01 Business Law Face to Face 5 8 63% 


2010SP BUS-201 01 Prnc. Org. Lead Correspondence 13 27 48% 


2010FA BUS-201 01 Prnc. Org. Lead Correspondence 13 22 59% 


2011SP BUS-201 01 Prnc. Org. Lead Correspondence 8 16 50% 


2011FA BUS-201 01 Prnc. Org. Lead Correspondence 17 26 65% 


2012FA BUS-201 01 Prnc. Org. Lead Correspondence 8 11 73% 


2012FA BUS-201 02 Prnc. Org. Lead Online 7 13 54% 


2010SP BUS-202 01 Business Commun Correspondence 16 23 70% 


2010SP BUS-202 02 Business Commun Correspondence 11 23 48% 


2010FA BUS-202 01 Business Commun Correspondence 17 23 74% 


2010FA BUS-202 02 Business Commun Correspondence 11 16 69% 


2010FA BUS-202 03 Business Commun Correspondence 8 18 44% 


2011SP BUS-202 01 Business Commun Correspondence 24 26 92% 


2011SP BUS-202 02 Business Commun Correspondence 11 23 48% 


2011FA BUS-202 01 Business Commun Correspondence 24 30 80% 


2011FA BUS-202 02 Business Commun Correspondence 13 27 48% 


2012SP BUS-202 01 Business Commun Correspondence 23 32 72% 


2012FA BUS-202 01 Business Commun Correspondence 6 23 26% 
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Term Course Sect Title Mode Completions 
Total 
Enroll
ment 


Completion 
 Rate 


2012FA BUS-202 02 Business Commun Correspondence 5 21 24% 


2012FA BUS-202 04 Business Commun Correspondence 4 14 29% 


2012FA BUS-202 03 Business Commun Face to Face 8 9 89% 


2010SP BUS-206 01 Marketing Correspondence 9 29 31% 


2010FA BUS-206 01 Marketing Correspondence 9 28 32% 


2010FA BUS-206 02 Marketing Correspondence 4 16 25% 


2011SP BUS-206 01 Marketing Correspondence 14 27 52% 


2011FA BUS-206 01 Marketing Correspondence 11 24 46% 


2011FA BUS-206 02 Marketing Correspondence 8 24 33% 


2012SP BUS-206 01 Marketing Correspondence 17 26 65% 


2012FA BUS-206 01 Marketing Correspondence 4 21 19% 


2012FA BUS-206 02 Marketing Correspondence 3 17 18% 


2010FA ECO-105 02 Macroeconomics Correspondence 8 22 36% 


2010FA ECO-105 03 Macroeconomics Correspondence 11 21 52% 


2010FA ECO-105 04 Macroeconomics Correspondence 16 27 59% 


2010FA ECO-105 05 Macroeconomics Correspondence 8 16 50% 


2011FA ECO-105 02 Macroeconomics Correspondence 13 25 52% 


2012FA ECO-105 02 Macroeconomics Correspondence 12 17 71% 


2010FA ECO-105 01 Macroeconomics Face to Face 5 9 56% 


2010SP ECO-106 02 Microeconomics Correspondence 19 23 83% 


2010SP ECO-106 03 Microeconomics Correspondence 10 18 56% 


2010SP ECO-106 04 Microeconomics Correspondence 12 20 60% 


2011SP ECO-106 02 Microeconomics Correspondence 15 19 79% 


2011SP ECO-106 03 Microeconomics Correspondence 8 15 53% 


2011SP ECO-106 04 Microeconomics Correspondence 11 14 79% 


2012SP ECO-106 01 Microeconomics Correspondence 11 15 73% 


2010SP ECO-106 01 Microeconomics Face to Face 9 12 75% 


2010SP MAN-105 01 Prin of Mgnt & Organizations Correspondence 17 25 68% 


2010SP MAN-105 02 Prin of Mgnt & Organizations Correspondence 17 23 74% 


2010FA MAN-105 01 Prin of Mgnt & Organizations Correspondence 19 31 61% 


2010FA MAN-105 02 Prin of Mgnt & Organizations Correspondence 20 30 67% 


2011SP MAN-105 01 Prin of Mgnt & Organizations Correspondence 16 26 62% 


2011SP MAN-105 02 Prin of Mgnt & Organizations Correspondence 17 27 63% 


2011FA MAN-105 01 Prin of Mgnt & Organizations Correspondence 17 24 71% 


2011FA MAN-105 02 Prin of Mgnt & Organizations Correspondence 13 19 68% 


2012SP MAN-105 01 Prin of Mgnt & Organizations Correspondence 20 31 65% 


2012SP MAN-105 02 Prin of Mgnt & Organizations Correspondence 12 22 55% 


2012FA MAN-105 01 Prin of Mgnt & Organizations Correspondence 15 23 65% 


2010SP MAN-106 02 Personnel Mgmt Correspondence 21 25 84% 
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Term Course Sect Title Mode Completions 
Total 
Enroll
ment 


Completion 
 Rate 


2010SP MAN-106 03 Personnel Mgmt Correspondence 18 21 86% 


2010FA MAN-106 01 Personnel Mgmt Correspondence 17 22 77% 


2010FA MAN-106 02 Personnel Mgmt Correspondence 8 11 73% 


2010FA MAN-106 03 Personnel Mgmt Correspondence 8 17 47% 


2011SP MAN-106 01 Personnel Mgmt Correspondence 18 23 78% 


2011SP MAN-106 02 Personnel Mgmt Correspondence 17 22 77% 


2011FA MAN-106 01 Personnel Mgmt Correspondence 15 22 68% 


2011FA MAN-106 02 Personnel Mgmt Correspondence 11 21 52% 


2012SP MAN-106 01 Personnel Mgmt Correspondence 18 31 58% 


2012SP MAN-106 02 Personnel Mgmt Correspondence 5 21 24% 


2012FA MAN-106 01 Personnel Mgmt Correspondence 14 22 64% 


2012FA MAN-106 02 Personnel Mgmt Correspondence 3 12 25% 


2010SP MAN-106 01 Personnel Mgmt Face to Face 11 11 100% 


2010SP MAN-107 01 Small Bus Mgmt Correspondence 20 27 74% 


2010SP MAN-107 02 Small Bus Mgmt Correspondence 10 27 37% 


2010FA MAN-107 01 Small Bus Mgmt Correspondence 20 29 69% 


2010FA MAN-107 02 Small Bus Mgmt Correspondence 11 28 39% 


2011SP MAN-107 01 Small Bus Mgmt Correspondence 16 27 59% 


2011SP MAN-107 02 Small Bus Mgmt Correspondence 18 29 62% 


2011FA MAN-107 01 Small Bus Mgmt Correspondence 9 11 82% 


2012FA MAN-107 01 Small Bus Mgmt Correspondence 12 17 71% 


2010SP MAN-145 01 Org. Behavior Correspondence 24 27 89% 


2010FA MAN-145 01 Org. Behavior Correspondence 19 25 76% 


2010FA MAN-145 02 Org. Behavior Correspondence 2 13 15% 


2011SP MAN-145 01 Org. Behavior Correspondence 19 23 83% 


2011FA MAN-145 01 Org. Behavior Correspondence 9 11 82% 


2012FA MAN-145 01 Org. Behavior Correspondence 6 21 29% 


2012FA MAN-145 02 Org. Behavior Correspondence 3 12 25% 
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Appendix 2: Promotional Materials 
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Appendix 3: Graduates by Degree 


 


Major Degree 2010 2011 2012 TOTAL 


AA Emph Arts & Humanities Associate of Arts 15 25 29 69 


AA Emph Business & Technology Associate of Arts 14 13 10 37 


AA Emph Math & Science Associate of Arts 2 9 13 24 


AA Emph Social & Behav Scienc Associate of Arts 22 29 33 84 


AS General Studies Associate of Arts 20 1 
 


21 


Liberal Arts & Science, Gen Associate of Arts 10 8 2 20 


Admin of Justice/Criminal Just Associate of Science 
 


2 
 


2 


Administrative Office Assist Associate of Science 
 


1 
 


1 


AS General Studies Associate of Science 29 17 3 49 


Bldg Technology Associate of Science 
 


1 
 


1 


Business Management Associate of Science 30 12 13 55 


Child Development Associate of Science 3 3 3 9 


Computer & Information Science Associate of Science 
  


1 1 


Alcohol/Drug Studies Achiev Certificate - 18.0-29.9 Units 8 1 
 


9 


Automotive Technology Certificate - 18.0-29.9 Units 2 5 6 13 


Bldg Technology Certificate - 18.0-29.9 Units 3 10 4 17 


Child Development-Teacher Certificate - 18.0-29.9 Units 3 1 1 5 


General Clerical Assistant Certificate - 18.0-29.9 Units 1 
  


1 


Admin of Justice/Criminal Just Certificate - 30.0-59.9 Units 1 4 2 7 


Automotive Technology Certificate - 30.0-59.9 Units 7 1 
 


8 


Business Management Certificate - 30.0-59.9 Units 14 7 6 27 


Nursing Lvn Certificate - 30.0-59.9 Units 12 14 14 40 


Welding Technology Certificate - 30.0-59.9 Units 17 15 13 45 


Alcohol/Drug Studies Spec I Certificate - 6.0-17.9 Units 28 40 49 117 


Alcohol/Drug Studies Spec II Certificate - 6.0-17.9 Units 19 29 19 67 


Automotive Fabrication Certificate - 6.0-17.9 Units 5 
 


2 7 


Business Literacy Certificate - 6.0-17.9 Units 27 28 31 86 


Business Studies Certificate - 6.0-17.9 Units 30 23 30 83 


Certified Nurse Assistant Certificate - 6.0-17.9 Units 43 26 9 78 


Child Development-Assistant Certificate - 6.0-17.9 Units 20 35 16 71 
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Major Degree 2010 2011 2012 TOTAL 


Child Development-Assoc Teach Certificate - 6.0-17.9 Units 7 21 18 46 


Computer Animation Ct Certificate - 6.0-17.9 Units 11 15 2 28 


Computer Repair Certificate - 6.0-17.9 Units 
  


2 2 


Emergency Medical Technology Certificate - 6.0-17.9 Units 68 48 1 117 


Graphic Design & Web Content Certificate - 6.0-17.9 Units 
  


9 9 


Home Health Aide Certificate - 6.0-17.9 Units 8 
  


8 


Info Technology Literacy Certificate - 6.0-17.9 Units 7 13 9 29 


Personal Computer Applic Tech Certificate - 6.0-17.9 Units 
 


1 1 2 


Phlebotomy Certificate - 6.0-17.9 Units 8 8 1 17 


Secretary/Administrative Assis Certificate - 6.0-17.9 Units 2 
  


2 


Welding Technology Certificate - 6.0-17.9 Units 
  


1 1 


 
Associate of Arts 46 43 47 136 


 
Associate of Science 44 21 13 78 


 
Certificate - 18.0-29.9 Units 8 1 


 
9 


 
Certificate - 30.0-59.9 Units 14 6 6 26 


 
Certificate - 6.0-17.9 Units 73 84 98 255 


 
Certification 


 
40 33 73 


Sum:  684 722 602 2008 


 








 
 


 


PALO VERDE COLLEGE 
 


Summer Session 2013 
June 10, 2013 – July 19, 2013 


 


ADJUNCT FACULTY 
 
 
Name Course # Course Title 
 


Andrade, Lupita SOC 111 01 Marriage and the Family 
 
Attaway, Vicki ACC 100 01 Basic Accounting 
 
Brown, Camille NBE 039 01, 02, 03 Quilt in a Day 
 
Bruno-Mofu, Cheryl NUR 117 01 Nutrition for Nursing 
 NUR 151 01 Introduction to Identifying & 


Understanding EKGs 
 
Castillo, Richard ENG 087 01 Supp. Instruction for Basic Writing I 
 ENG 081 01 Basic Writing I 
 
Clinton, Philip GEO 101 01, 02 Physical Geography 
 GEO 103 01 World Geography 
 
Copple, Derek HEA 128 01 Medical Terminology 
 
Dagnino, Irma ADS 101 01 Introduction to Addiction Studies 


CIS 101 04 Introduction to Computers & Info Systems 
 
Edgerton, Dennese ENG 099 01 Basic Composition 


 
Eoff, Kevin HIS 130 01, 02 American History I 
 HIS 140 01, 02 American History II 
 POS 145 01, 02 American Political Institutions 
 







Gallan, Scott BUS 101 03 Introduction to Business 
 
Gamez, Maria NBE 084 01, 02 Developmental English 
 
Green, Stacy EOPS Academic Advisor *Effective 1/7/13 
 
Hernandez, Victor GES 115 01 The Master Student 
 
James, Jeremy CIS 101 03 Introduction to Computers & Info Systems 
 
Jones, Tom HIS 125 01 California History 
 
Lawrence, Barbara ADS 103 01 Case Management and Documentation 
 
Lopez, Maria DSPS/TRIO Counselor *Effective 11/19/12 
 
Lujano, Lorenzo GES 115 02 The Master Student 
 
MacDonald, Paula BUS 101 02 Introduction to Business 
 
Martinez, Peter BUS 101 01 Introduction to Business 
 BUS 135 01 Business Law 
 MAN 105 01 Principles of Management & Organizations 
 
Medina, Carlos SOC 101 01 Introduction to Sociology 
 
Newton, Leonard Learning Skills Center 
 
Osayande, Solomon BIO 100 01 Introduction to Biology 
 BIO 111 01 Basic Microbiology 
 
Peterson, Scott CIS 101 01, 02 Intro to Computers & Information Systems 
 CIS 248 01 Systems Analysis and Design 
 
 
Ponder, William CIS 102 01 Personal Computer Applications 
 
Raman, Biju MAT 080 01 Basic Arithmetic Skills 
 MAT 084 01 Elementary Algebra with Lab 
 
Redwine, Karen ADS 102 01 Pharm. and Physio. Effects of Addiction 
 PSY 101 01 General Psychology 
 PSY 201 01 Life Span Development 
 
Rivera, Hortensia ADS 105 01 Dual Diagnosis and Mental Health Issues 
 
Robertson, Robert ENG 103 01, 02 Critical Thinking and English Composition 
 
Sher, Sandra MAT 083 01, 02 Elementary Algebra 







  
Shibalovich, Paul MAT 086 01 Intermediate Algebra 
 MAT 110 01 College Algebra 
 
Snider, Greg HEA 140 01 Health Education 
 
Stoeckle, Sioux ENG 101 01 Reading and Composition 
 
Thiebaux, Brian BUS 105 01, 02 Business Mathematics 
 BUS 202 01 Business Communication 
 
Williams-Crowe, Kelly CIS 102 02 Personal Computer Applications 








 
 


B U I  L  D I N G A N D C O N S T  R U C T I  O N D E P A R T M E N T  
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  E X E C U T I V E  S U M M ARY   
 


BU I L D I N G  T R A D ES  
 


 


The Program Review Committee met and reviewed the Building and Construction 


Technology two-year update on May 7, 2013.   


 


We have accepted the report, with the following findings:  


 


 The report adequately describes the purpose of the program, which is to provide 


students with skills necessary for working in construction vocations. 


 Data shows there is consistent demand for people trained in this area.  


 Program meets students’ needs as evidenced by degree and certificate completions.  


 Program contributes to and benefits from external issues including facilitating the needs 


of secondary students and construction of solar plants near Blythe, providing local job 


opportunities.  


 FTES income adequately covers expenditures.  


 2-year program goals have been identified and include developing correspondence 


courses and new curriculum. 
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P A R T  1 :  P U R P O S E  O F  T H I S  P R O G R A M 
 
 
 
 


The purpose of the Building Trades program is to provide students with the latest skills necessary 


to obtain employment in today’s ever changing construction vocations.  The Building Trades 


program  develops  opportunities  for  working  trades  personnel  with  certificate  and  degree 


programs. 
 


 
 
 


P A R T   2 :   D E M A N D   F O R   T H I S   P R O G R A M  
 


 
Projections of Employment by Occupation, 2010 ‐ 2020 


 


 
Occupations Matched to Top Code(s): 


095700   Civil and Construction Management Technology 
 


 
Geography: Riverside‐San Bernardino‐Ontario MSA 


Counties: Riverside County, San Bernardino County 
 


 
Annual Job Openings by Occupation 


SOC 
Code 


Occupation Title 


(Link to Occupation Profile) 


2010 
Employment 


Annual Job 
Openings*


 


 


 


471011 


First‐Line Sup/Mgrs of Construction 


Trades and Extraction Workers 


 


 


5,000 


 


 
490 


 


 
9071 


Maintenance and Repair Workers, 
General 


 


 


9,140 


 


 
291 


 
47-2111 


Electricians 
 


 


4,000 


 


 
160 


 


 
SOC49-
9021 


Heating/Air Conditioning** 
 


 


20,700 


 


 
920 


 


    472031 
 


 


Carpenters  


 


10,140 


 


 
245 


 Total 48,980 2,106 
 


Table Generated on 9/21/2010 2:56:26 PM 


 
 


*
Total Job Openings are the sum of new jobs from growth plus net replacements. Annual job openings are total job openings divided by the 


number of years in the projection period. 


 
**Currently Renewable Energy is listed in 49-90
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P A R T   3 :   Q U A L I T Y  O F  T H I S  P R O G R A M   
 
 
 


COMPLETIONS 2010-2011 


Certificate/Degree Title Completed 


Degree    Building Technology 1 


Certificate    Building Technology 11 
 
  


 
COMPLETIONS 2011-2012 


Certificate/Degree Title Completed 


Certificate Building Technology  4 


 
 
 
 


P A R T   4 :   E X T E R N A L   I S S U E S  
 
 
           The building trade’s program staff and faculty continue to work with the local unified school district to      
                          facilitate the needs of our secondary students. 
           The construction of utility scale solar plants near Blythe has created a need to add a solar class to its       
                          curriculum.  The building construction department has written curriculum and is offering an Introduction to a 
           Photovoltaic’s class. 
  
 
                        
 
  


P A R T   5 :   C O S T   O F   T H I S   P R O G R A M  
 
    


    
SPRING 2010-2011 


Course Code Course Title Credit Enrollment 


BCT 102 01 Advanced Framing Techniques 3 15 


BCT 200 02 Cabinetry I 3 12 


BCT 112 01 Basic Electricity 3 14 


BCT 100 01  Introduction to Building Trades 3 13 
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FALL 2010-2011 
Course Code Course Title Credit Enrollment 
BCT 101 01 Rough Carpentry 3 23 
BCT 113 01 Basic Plumbing 3 16 
BCT 201 01 Cabinetry II 3 21 
BCT 110 01 Blue Print Reading 3 20 


 
    


    
SPRING 2011-2012 


Course Code Course Title Credit Enrollment 
BCT 100 01 Introduction to Building Trades 3 15 
BCT 102 01 Advanced Framing Techniques 3 15 
BCT 112 01 Basic Electricity 3 17 
BCT 210 01 Interior Trim Carpentry 3 17 


FALL 2011-2012 
Course Code Course Title Credit Enrollment 
BCT 201 01 Cabinetry II 3 13 
BCT 101 01 Rough Carpentry 3 17 
BCT 110 01 Blueprint Reading 3 21 
BCT 200 01 Cabinetry I 3 13 


BCT 202 01 Finished Cabinetry 3 1 
BCT 113 01 Basic Plumbing 3 18 


 
 
 
 
 
 
 
 
 


2010- 
2011 


Salaries Benefits Supplies Contracts Capital Total FTEs 


BCT 
VEA 
LOT 


$60,531.00 
$ - 


$18,727.33 
$ - 


$ 15,737.89 
$ 20307.09 
$     885.57 


$ 
$ - 


$ - 
$ 


$116,188.88 
$ 
 
 


23 
 
$126,993 
 2011- 


2012 


Salaries Benefits Supplies Contracts Capital Total FTEs 


BCT 
VEA 
LOT 


$68,208.00 
$ - 


$22,523.09 
$ - 


$ 26885.20 
$12,449.66 
$  2635.64 


$ - 
$ - 


$4359.65 
$ - 


$121,975.94 
$ 


25 
 


$152,146 
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P A R T   6 :   T W O  –  Y E A R  P L A N   
 
 


 
During the 2010-2012 academic year, the BCT faculty updated course outlines for the Masonry 


and Cabinet programs.  All other courses have had their Learning Student Outcome added to the 


new template.  


BCT faculty and staff will continue to work with the counseling department to ensure all 


students will receive matriculation service and have educations plans that will reflect their 


individual goals. These contacts should increase degrees and certificates for the next two years. 


The Photovoltaic course had a 16 student enrollment and had numerous inquiries for future 


classes.  Our solar program will continue to grow in the next two years. 


BCT correspondence courses are being developed.  This will help increase the FTE’s from the 


prison population.   


BCT is in the process of purchasing granite tools and equipment for our new masonry program.  


Money to purchase these stations will come from VTEA funding designated for course 


improvement and curriculum development. 
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PROGRAM EVALUATION SUMMARY 
 


 


Computer Information Science 


 


1. Program Strengths 


 


a. The CIS program evidences a strong enrollment history, as well as a strong certificate and degree completion 


rate. 


b. The program has a dedicated and resourceful full-time faculty member 


c. Program faculty member is diligent in assessment of course and program SLOs 


 


2. Program Weaknesses 


 


a. According to the report, the classroom computers (in CL 130) are not effective to accommodate some of the 


programs being taught in the program; similarly, the overhead projector in CL 130 needs replacement 


b. Qualified adjunct instructors and one additional CIS instructor are needed to meet enrollment demand 


 


3. Recommendations for Program Improvement 


a. It appears that the Title III Virtual Campus grant may help fund purchases of new computers and equipment 


for the program 


b. In April , the Board of Trustees approved the hiring of three full-time faculty, including an instructor in CIS  


 


4. Committee Determination: Report is accepted and may proceed to the next step in the process. 
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PROGRAM REVIEW REPORT: COMPUTER INFORMATION SYSTEMS 


 


 


1. SUPPORT OF THE COLLEGE MISSION STATEMENT  
 


The Computer Information Systems Department (CIS) offers an Associate in Science Degree in Computer 


Information Systems and Certificates of Preparation in Computer Animation, Graphic Design and Web Content, 


Computer Applications, Information Technology Literacy, and Management Information Systems. The courses 


in these programs will prepare students for immediate employment in entry level positions within the local and 


regional community.  After completing the degree and certificate programs, the student will be able to work as 


any of the following:  productivity software specialist, computer repair technician, local area network 


technician, technical/software support specialist (help desk), entry level graphic and web designers, web coders, 


and computer animators. 


 


In accordance with the Palo Verde Community College’s Mission Statement:  2002-2007, the Computer 


Information System program’s Associate in Science Degree and Certificates fulfill the primary mission of the 


college by offering transferable courses for a degree or certificates as well as preparing students with skills in 


vocational and occupational fields needed to secure employment, retraining, and economic development. 


 


These programs develop computer competencies for the workplace, educational advancement, and personal use.  


They provide a foundation for developing workplace and lifelong learning skills, and knowledge in 


accordance with the College’s Strategic Plan. 


 


 


2. ACCOMPLISHMENTS IN ACHIEVING GOALS OUTLINED IN THE PREVIOUS PROGRAM 
REVIEW 


 


 


a.  New Certificates: designed and updated as mentioned in the last program review:   


1.  The CIS Department has created new certificates in Graphic Design and Web Content, updated the 


Computer Applications certificate, designed a new certificate program titled “Computer 


Maintenance and Help Desk Support”, and has placed outdated, obsolete, or programs not demanded 


by students or industry on inactive status. 


 


2. One of the exciting things on the horizon for the CIS department is a new program that is developed 


and awaiting Curriculum approval Spring 2013.   A new certificate of preparation in Computer 


Maintenance and Help Desk Support will consist of 4 courses that will be offered each year.  These 


courses will also be available for concurrently enrolled high school students. 


 


b. Computer Animation added to AS degree: 


1.  Computer Animation courses and courses of each of the other certificate programs are now a part of 


the newly adopted and approved AS degree in CIS  


 


c.  Course Additions and Revisions: 


1.  It was mentioned that courses would be offered in one unit workshops, computer security, help desk 


operations, and various operating systems.  Due to the current department only having one full-time 


instructor, the CIS department has revised all course outlines, placed numerous courses on inactive 


status, revised AS degree programs and certificates to reflect current labor market demand, created 
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new certificate programs, but did not address curriculum development in computer security.  It is the 


hope of the department to employ a second full-time instructor who will be qualified to teach courses 


in network security and other CIS content not currently offered by PVC. 


 


2. To address this, the CIS department placed the AS degree in CIS on inactive status while it closely 


monitored the TMC process according to SB1440 legislation.  Through this process, the CIS 


department revamped its AS degree to provide a program of study in which all courses directly 


support the mission of the department, reflect the input from the Advisory Committee, align to labor 


market data, and can be offered in a two year cycle so that students can complete an AS degree in a 


timely manner. 


 


3. The same process was followed for many of the certificate programs.  The Computer Applications 


certificate of preparation was placed on inactive status, while the department addressed the same 


issues as mentioned in the revision of the AS degree.  Through this process, the Computer 


Applications certificate and the Information Technology Literacy were redesigned to offer a 


powerful program of study in which students could complete the entire certificate in a year, with all 


CIS courses being offered each year. This allows students to progress toward a degree or certificate 


regardless of which semester they enter Palo Verde College.  Since the last full program review, the 


CIS department has created a new certificate titled:  Graphic Design and Web Content.  This 


program has demonstrated its need due to the consistent enrollment and data demonstrating 


completion of the certificate program.   


 


d. Testing Programs standardized for each course: 


1.  All courses have been developed to utilize a standardized entry and exit exam.  Unfortunately, not 


all adjunct instructors adhere to this vision.  All courses taught by the full-time instructor utilize the 


benchmark assessment and data is compiled to assist in program review and SLO/PSLO assessment.  


A recognized certificate testing contract has been formulated with PVC and an outside IT Testing 


center (Prometric) in which students and community members can test for industry recognized 


computer certifications through Palo Verde College.  These certifications help participants find 


employment, as these certificates are recognized by most industries. 


 


e. SLO Assessment of all CIS courses: 


1. The Computer Information System’s curriculum has been rewritten to include Student 


Learning Outcomes (SLOs) and Program Level SLOs (PSLOs) for each degree and certificate 


that is offered through the CIS department.  The Introduction to Personal Computer Applications 


course (CIS 102) provides cross curriculum integration; students are able to create term papers, 


graphs and charts, databases, spreadsheets, and multimedia presentations for assignments in their 


other classes. 


f.   Grants and Funding: 


1.   In the last full program review, finding financial resources to support the program was mentioned as 


a weakness of the program.  To remedy this, the CIS department has received financial assistance 


with software through Title 3, and has been written into the VTEA grant and has received graphic 


design templates for using in the graphic design courses and the computer animation courses.  In 


addition, network and computer maintenance tools and specialized equipment was purchased to 
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support the newest certificate program in CIS “Computer Maintenance and Help Desk Support” 


approved by the Curriculum Committee Spring 2013. 


 


g. Counseling and Marketing: 


1. The need for a vocational counselor to coordinate and assist with the enrollment of high school 


students and to support career planning in CIS courses was addressed as a weakness in the last full 


program review.  Since that time, a full-time vocational counselor has been designated to help with 


this process.  This position is paid for through VTEA and CTE funds. 


 


3. POPULATIONS SERVED 
 
Populations served by our programs include students in the A.S. Degree for Computer Information Systems, the 


Computer Applications Certificate, Computer Animation Certificate, Information Technology Literacy 


Certificate, Graphic Design and Web Content Certificate, Management Information Systems Certificate, 


concurrently enrolled high school students, lifelong learners, and students taking computer courses in order to 


obtain the skills that will make them successful in school, work, and personal environments. 


 


Our core classes span the curriculum of the College and are highly recommended for student success at the 


college level. 


 
These classes also draw members from the community who would not be regular students of the College.  


These classes also are representative of the lifelong learning patterns and are the standard which businesses 


want information technology taught in the local and regional areas.  Due to the nature of information 


technology, students, regardless of their physical abilities or age, will be able to take advantage of this field of 


study.  In today’s current global workplace, all jobs utilize and require competence in computer literacy. 


 
4. CURRICULUM HISTORY  
 
The total curriculum of the CIS Department has been updated, reviewed, and accepted for the new degrees and 


certificate programs.  This curriculum is appropriate and follows the State guideline for the freshman and 


sophomore transferable courses.  All courses in the program are offered within a two-year time frame. 


 


 


A.S. Degree, Computer Information Systems 
 


A minimum of 60 units of Associate Degree credit college work. 
For All Associate of Science (AS) Majors all listed Courses are required. 


 


DEPT COURSE # CIS CORE COURSE WORK 
REQUIRED 


UNITS 


CIS 101 INTRODUCTION to COMPUTER & INFORMATION SCIENCE 3 


CIS 102` PERSONAL COMPUTER APPLICATIONS 3 


CIS 123 WEB PAGE DESIGN - HTML 3 


CIS 
 
CIS  


130 
 
150 


INTRODUCTION to 3D COMPUTER ANIMATION 
 Or 
WINDOWS 


3 
 


3 
CIS 248 SYSTEMS ANALYSIS AND DESIGN 3 


CIS 
 
CIS  


265 
 
170 


ADOBE PHOTOSHOP 
 Or 
COMPUTER MAINTENANCE  


3 
 


3 
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CIS 
CIS 
CIS 
CIS 
CIS 
CIS 
CIS 


 
124 
131 
132 
133 
260 
XXX 
XXX 


RESTRICTED ELECTIVES (CHOOSE 6 UNITS) 
WEB PAGE DESIGN TOOLS 
ANIMATION PRINCIPLES AND PRODUCTION I 
ANIMATION PRINCIPLES AND PRODUCTION II 
ADVANCED 3D COMPUTER ANIMATION 
DESKTOP PUBLISHING 
MANAGING OPERATING SYSTEMS 
COMPUTER HELP DESK SUPPORT 


 
3 
3 
3 
3 
3 
3 
3 


REQUIRED 
ELECTIVES 


 RESTRICTED COURSES CHOOSE 3 UNITS  


MAN 
MAN 
MAN 
BUS 


105 
106 
107 
201 


PRINCIPLES OF MANAGEMENT AND ORGANIZATIONS 
PERSONNEL MANAGEMENT 
SMALL BUSINESS MANAGMENT 
PRINCIPLES OF ORGANIZATIONAL LEADERSHIP 


3 
3 
3 
3 


 


 


 


CERTIFICATES IN COMPUTER INFORMATION SYSTEMS 


 


The Computer Information Systems Program is designed to offer five (5) certificates for the student seeking 


entry-level employment as a computer applications specialist, Web design specialist, Graphic Designer, life-


long learner, MIS entry level position, or computer animator.   


 


 


 


 


 


 


 


These Certificates can be completed within one year. 
 


COMPUTER APPLICATIONS 


   


Course#  Course Title  Units 


(Required Courses for the Certificate – 12 Units) 


CIS 101 Introduction to Computers and Information Systems 3  


CIS 102 Personal Computer Applications 3 


CIS 123 Web Design Using HTML 3 


CIS 260 Desktop Publishing 3 


(Select at least three (3) elective units from the list below) 


CIS 124 Web Page Design Tools 3 


CIS 130 Intro. to 3D Computer Animation 3 


CIS 131 Animation Principles and Production I 3 


CIS 132 Animation Principles and Production II 3 


CIS 133 Advanced 3D Computer Animation 3 


CIS 248  Systems Analysis and Design 3 


CIS 265 Adobe Photoshop 3  


 TOTAL REQUIRED UNITS 15 


 


 


INFORMATION TECHNOLOGY LITERACY 


 


Course# Course Title Units 


CIS 101 Introduction to Computers and Information Systems 3 


CIS 102 Personal Computer Applications 3 


CIS 248 Systems Analysis and Design 3 
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 TOTAL REQUIRED UNITS    9 


 


MANAGEMENT INFORMATION SYSTEMS 


 


Course# Course Title Units 


CIS 101 Introduction to Computers and Information Systems 3 


CIS 248 Systems Analysis and Design 3 


MAN 105 Principles of  Management  3 


ACC 100 Basic Accounting  4 


 TOTAL REQUIRED UNITS   13 


 


3D COMPUTER ANIMATION 


 


Course# Course Title Units 


CIS 130 Introduction to 3D Computer Animation  3 


CIS 131 Animation Principles and  Production I 3 


CIS 132 Animation Principles and Production II 3 


CIS 133 Advanced 3D Computer Animation 3 


 TOTAL REQUIRED UNITS 12 


 
GRAPHIC DESIGN AND WEB CONTENT 


 


Course# Course Title Units 


CIS 123 Web Design Using HTML  3 


CIS 124 Web Page Design Tools 3 


CIS 260 Desktop Publishing 3 


CIS 265 Adobe Photoshop 3 


 TOTAL REQUIRED UNITS 12 


 
 
5. SCHEDULING 
 


 The CIS Department utilizes a one year certificate scheduling model.   


 The CIS Department presents a two-year A.S. degree model for the students. 


 At least five (5) sections of the introductory core classes are offered each semester. 


 Two courses are being revised and revamped from inactive status and two new courses have been developed 


awaiting approval from the Curriculum Committee.  These four courses are a part of a new certificate 


program which is designed to be offered starting Fall 2013. 


 Students are encouraged to get their A.S. degree with multiple certificates. 


 Certificates will be available for students working toward an A.A. degree. 


 Classes are offered during morning, afternoon, and evening hours. 


 Classes are offered Fridays, online, through I-TV, and in the correspondence modalities. 


 Special attention has been given to the scheduling process so that local area high school students can 


concurrently enroll in CIS courses during their traditional high school day.  Attention to scheduling courses 


around the local unified school district’s bussing schedule is an area of emphasis when the schedule is being 


developed. 


Currently there is only one full-time instructor teaching courses.  This teacher has developed the program so 


that he could offer all courses each year so that students could succeed in the courses and complete certificates 
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in a year’s time.  To support the student who can only take brick and mortar courses in the evening, an adjunct 


has been hired to teach introductory courses face to face in the evening.  Online courses and correspondence 


courses are also utilized to reach the working student.  The CIS department strives to accommodate all of our 


students scheduling needs.  We are continually expanding the distance education CIS course offerings through 


various modalities such as correspondence, I-TV, and online courses.  Summer courses are also offered in both 


the online and correspondence modalities. 


 


 
6. STUDENT LEARNING OUTCOMES 
 
It is our intent and practice to integrate information technology in all our students’ lives from the point of 


view of lifelong learning.  Since the last full program review, the CIS department has developed and 


implemented Student Learning Outcomes (SLOs) for every course in the discipline.  Each of these SLOs have 


been assessed and evaluated.  The data resulting from this process has provided valuable information which has 


helped in the focus of the department and the goals of the CIS curriculum.  It is important to note, that the CIS 


department was quite pleased with the data collected for the SLOs.  It appears that the department is offering 


challenging and rigorous curriculum in which the students are demonstrating proficiency and success.  We have 


developed entrance and exit exams for the CIS classes as well as standardized exams for the department as a 


whole.  We have participated in regional and state business and information technology consortiums. 


 


We have been posting syllabi on-line for the CIS courses.  All CIS syllabi list student learning outcomes.   


 


During the 2012-2013 academic term, the CIS department has worked as a model program developing, 


assessing, and implementing the data collected from Program Level Student Learning Outcomes.  These PSLOs 


have been designed for each degree and certificate offered in the CIS discipline.  The Business Division, and the 


CIS department in particular are the first to develop, assess, and implement these PSLOs.  Though this is a labor 


intensive process, and having only one faculty member to do the work, the data collected has been invaluable to 


the success and direction of the CIS department. 


 


We have introduced rubrics for the CIS Department.   These rubrics are provided for all courses and assist the 


students with successful completion of major projects and reports.  The use of rubrics was determined an 


important tool that was needed to implement through analysis of SLO data and has been incorporated into the 


entire program since 2011. We also have a module in every course outline dealing with critical thinking.  


Students in each CIS course are tasked with applying critical thinking to real-world scenarios.  This process has 


helped students tie their education to business, educational, and real-world scenarios. All CIS classes require 


term projects, capstone projects, portfolios, or classroom presentations. 
 


 


 


Palo Verde College – 2012-2013 Program Student Learning Outcomes 


  Computer Information Systems 
 
AS Degree - Computer Information Systems 


 


Certificate of Preparation - Information Technology Literacy, Computer Applications, Computer 


Animation, Graphic Design and Web Content, and Management Information Systems 


 


 


AS Degree - Computer Information Systems  


Program Student Learning Outcomes (2012-2013) 


PSLO 1  (General Education):  Acquire fundamental grounding in communications, science, 


mathematics, humanities, the social sciences and self-development in preparation for an 


occupation, and possible transfer to a four-year institution.  (Assessment of this 


Program SLO is based on the assessments of representative courses selected from each 


general education area.) 
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PSLO  2  (Technology Skill Sets):  Demonstrate knowledge of technology applicable to the 


field, and a proficiency in appropriate software; be competent evaluators and users of 


hardware; adapt to technological changes and select a current solution for a given 


problem. 


 
PROGRAM ASSESSMENT RESULTS: 


 


Program Assessment of PSLO 1 (Based on assessments of ENG 101, MAT 86/88, BIO 100, POS145, & 


GES 115) 


 Program Assessment of PSLO 2 (Based on assessment of CIS 101) 


 86% of the students were able to demonstrate the competencies of the SLO. 


PROGRAM ACTION PLAN 


 Provide clearer information to student about the goals or objectives of the relevant assignment or assessment methods, 


increase in class discussions and activities, increase student collaboration and/or peer review, and increase guidance for the 


student. 


 


Certificate of Preparation in Information Technology Literacy 


Program Student Learning Outcomes (2012-2013) 


PSLO 1  (Information Competency):  Acquire and validate resources to solve technical 


problems; use information resources to gather discipline specific information or 


materials. 


 
PROGRAM ASSESSMENT RESULTS: 


 Program Assessment of PSLO 1 (Based on assessment of CIS 102) 


 92% of the students were able to demonstrate competency of the SLO. 


PROGRAM ACTION PLAN 


 Increase in class discussions and activities and increase student collaboration and/or peer review. 


 


Certificate of Preparation in Computer Applications 


Program Student Learning Outcomes (2012-2013) 


PSLO 1  (Information Competency):  Students will demonstrate understanding of the basics 


of computers and applications, including web page design and desktop publishing. 


 
PROGRAM ASSESSMENT RESULTS: 


 Program Assessment of PSLO 1 (Based on assessment of CIS 124) 


 81% of the students were able to demonstrate competency of the SLO  


PROGRAM ACTION PLAN 


 Increase student collaboration and/or peer review, provide more frequent or more detailed feedback on student progress, 


increase guidance for the student, and increase interaction with students outside of class.  


 


 


Certificate of Preparation in Computer Animation 


Program Student Learning Outcomes (2012-2013) 


PSLO 1  (Information Competency):  Students will demonstrate understanding of 3D 


animation principles in 3D production. 


 
PROGRAM ASSESSMENT RESULTS: 


 Program Assessment of PSLO 1 (Based on assessments of CIS 133) 


 84.2% of the students demonstrated competency of the SLO. 


PROGRAM ACTION PLAN 


 Provide clearer information to student about goals or objectives of the relevant assignment or assessment methods and revise 


activities leading up to and/or supporting assignments or assessment methods. 


 


Certificate of Preparation in Graphic Design and Web Content 


Program Student Learning Outcomes (2012-2013) 
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PSLO  1  (Technology Skill Sets):  Demonstrate knowledge of technology applicable to the 


field, and a proficiency in appropriate software; adapt to technological changes and 


select a current solution for a given problem. 


 
PROGRAM ASSESSMENT RESULTS: 


 Program Assessment of PSLO 1 (Based on assessments of CIS 265) 


 85% of the students demonstrated competency of the SLO 


PROGRAM ACTION PLAN 


 Revise activities leading up to and/or supporting assignments or assessment methods and increase student collaboration and/or 


peer review. 


  


Certificate of Preparation in Management Information Systems 


Program Student Learning Outcomes (2012-2013) 


PSLO  1  (Technology Skill Sets):  Demonstrate knowledge of technology applicable to the 


field, and a proficiency in appropriate software related to managing information systems; 


adapt to technological changes and select a current solution for a given problem in 


today’s business environments. 


 


PROGRAM ASSESSMENT RESULTS: 


 Program Assessment of PSLO 1 (Based on assessments of CIS 101) 


 86% of the students were able to demonstrate the competencies of the SLO. 


 


PROGRAM ACTION PLAN 


 Provide clearer information to student about the goals or objectives of the relevant assignment or assessment methods, 


increase in class discussions and activities, increase student collaboration and/or peer review, and increase guidance for the 


student.  


 
 
7. PROGRAM AND COURSE COVERAGE 
 
The CIS department currently only has one full-time instructor.  In the past, this instructor has been responsible 


for program review, SLO analysis, data collection, teaching face to face courses, developing curriculum, and 


chairing the Business Division.  This has been a lot of work for the instructor.  For this reason, adjuncts have 


assisted in teaching many of the correspondence courses offered through the CIS department.  With that being 


said, an evaluation process for adjuncts was attempted during the Fall 2012 term.  Unfortunately there were 


obstacles that were encountered in this process and the effort seemed to be a waste of time.  Having qualified, 


professional, and dedicated adjuncts will be a crucial link between student success, SLO assessment, and 


demonstrating program completers.  Since many of the adjunct faculty are not qualified to teach the upper-level 


courses, the full-time instructor teaches those face to face.   


 


It has been found that the lack of connection with students in the introductory courses offered by adjuncts 


through the correspondence modalities does not necessarily promote retention and pursuit of certificates and 


degrees in the CIS field.  For this reason, the full-time instructor has been attempting to meet with the adjuncts 


to address the goals of Palo Verde College and the CIS department in particular. Addressing absences of the 


full-time instructor is an area of discussion.  Currently there is not a qualified instructor that could fill in if an 


emergency arose to the full-time faculty member.  For this reason, Palo Verde College has placed 


advertisements seeking qualified applicants for the CIS discipline. 


 
8. PROFESSIONAL DEVELOPMENT 
 
There are many available seminars and conventions in information technology that are available to our 


department and division.  The CIS faculty member has continued a program of self-study to enable himself to 


teach new subjects and to present classes on updated versions of various software packages.  A list of the 


software and topics that were mastered during the past 3 years appears below: 
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 Windows 7  Computer Maintenance 


 Android OS  Help Desk Support 


 Mobile Platforms  HTML and Cascading Style Sheets 


 Blender Animation  Adobe Photoshop 


 Adobe Creative Suite CS 5.5  Cinema 4D Animation 


 HTML 5  


 


 


The CIS full-time faculty member regularly participates in webinars, web-based training, and other online 


professional development activities in the CIS discipline in order to stay current with emerging technologies.  


This is demonstrated in the development of new courses and programs at PVC in the CIS field. 


 


Information technology changes so rapidly (completely every three years) that professional development in the 


CIS department needs to have an extremely high priority just to keep up with the technological wave and 


learning curve.  The funds for professional development need to be allocated and budgeted at the departmental 


level.  CIS faculty has over twenty (20) different workshops and seminars available to them in the Southern 


California area through the California College Consortium per year.  Unfortunately many of these workshops 


are costly and are only offered during the school year.  Due to budget constraints at Palo Verde College, there 


have not been funds available for attendance at these conferences and workshops.  Another issue that has 


occurred is that the full-time instructor could not attend many of these conferences during the school term due 


to the lack of qualified instructors who could cover the courses in the instructor’s absence. 


 


Flex Days give us time for in-service opportunities within the College.  Institutional day is another opportunity 


for professional growth within the college community.  CIS faculty members participate in all these activities 


and will continue to be an active part of the future events. 


 


The full-time faculty member from the CIS Department has served in leadership capacities on a variety of 


committees and professional groups.  Most of the professional development that occurs is through individual 


participation.  Presently, the full-time instructor takes courses to enrich his knowledge of the subject area.  


Staying ahead of the technological curve is an important task of the instructor.  He devotes a large amount of 


time and resources to studying current and emerging trends as they relate to his department and discipline areas. 


 
 
9. STUDENT PERFORMANCE AND COMPLETION 
 


2010-2012 CIS AS Degree and Certificate Completion Data: 


   2010 2011 2012 
TOTAL 


CISAN Computer Animation Ct Certificate - 6.0-17.9 Units 11 15 2 28 


CIS Computer & Information Science Associate of Science     1 1 


CISRP Computer Repair Certificate - 6.0-17.9 Units     2 2 


CISGD Graphic Design & Web Content Certificate - 6.0-17.9 Units     9 9 


CISLT Info Technology Literacy Certificate - 6.0-17.9 Units 7 13 9 29 


CISAP Personal Computer Applic Tech Certificate - 6.0-17.9 Units   1 1 2 
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Although the total number of people completing the A.S. Degree in Computer Information Systems has been 


low in the past, we anticipate steady growth over the next five years due, in large part, to the new certificates 


being introduced in this year’s catalog and due to the fact that the AS degree has been revised.  This revision 


has occurred because many of the courses that were required for the older AS degree were never offered and 


students were not able to complete the AS degree in two years because of this.  The courses that are a part of the 


current AS degree in CIS are all offered in a two year cycle.  It is our belief that as more students become aware 


of the degree, more students will pursue it and complete it.   


 


In the past three years, 1 (4) A.S. Degrees in Computer Information Science has been awarded. It is important to 


note that the AS degree in CIS was inactive from Spring 2010 - Fall 2012 while it was being revised and 


updated.  During that time the AS degree was being revised to align with state standards and SB1440 


legislation.   


 


During the past three years, all of the certificates offered in the CIS discipline have been revised and updated.  


Some of the certificates were placed on inactive status during the revision process.   The Computer Repair 


Certificate was put on inactive status beginning Spring 2010 as the competencies and courses did not align with 


the content that was to be addressed.  This lack of cohesion resulted in the full-time faculty member working on 


revising the certificate program.  The new certificate program is currently awaiting Curriculum approval and is 


scheduled to be offered beginning fall 2013.  This new certificate will address the skills and competencies 


needed to maintain a computing system and help desk support position.    


 


The Personal Computer Applications certificate also demonstrated low completion rates during this program 


review cycle.  During this time, the certificate program was on inactive status from Spring 2010 – Fall 2012.  


This certificate program was revised to also address the competencies expected for this certificate.  We already 


have an increase in students pursuing this certificate.  This will be demonstrated in the next program review 


“snapshot”.  It is our belief that the courses offered in each of these certificates directly relate to industry 


expectations and are vital to entry-level employment in the CIS field.  We expect to see significant progress in 


our completion rates due to the revisions made to the AS degree in CIS and the certificates that are currently 


offered and those pending curriculum approval. 


 


There is a consistent rate of completion for the CIS classes (A-D) of (80.43%).  That is 9.42% higher than 


the last program review! 
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The introductory CIS class (CIS 102) is the practical, hands-on component of the total curricula at the College, 


preparing students for success in all other areas of study. 


 


We will maintain our level of rigor in regard to the CIS core classes, making them available to day, evening, 


week-end, and to distance learning students along with ensuring that the IGETC requirement is always 


articulated for the transfer students. 


 
 
10. ENROLLMENT AND FINANCIAL TRENDS 
 


Student enrollment growth in CIS classes has been strong over the past three years.   
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Computer Information Systems:  Completions A-D 
(minus "W" ) 


Total Students(minus W students)


Completion A-D


Spring 2010 Fall 2010 Spring 2011 Fall 2011 Spring 2012 Summer 2012 Fall 2012


Total Students(minus W students) 252 299 262 234 172 13 209


Completion A-D 193 260 205 147 145 12 171


Spring 2010 Fall 2010 Spring 2011 Fall 2011 Spring 2012 Summer 2012 Fall 2012


Total Classes 14 16 17 10 9 1 12


Total Students 282 341 312 239 200 16 255


AVG # Students/Class 20.14 21.31 18.35 23.9 22.22 16 21.25


% A-D Grades 68.30% 76.19% 65.69% 61.47% 72.50% 75% 67.02%


% F Grades 20.20% 10.55% 18.26% 23.43% 13.50% 6.25% 14.10%


% Withdrawals 10.60% 12.31% 16.02% 14.64% 14% 18.75% 18.03%
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It is a concern of the CIS department and PVC in particular that a large percentage of students begin a course 


but withdraw prior to completing it.  To address this, the CIS faculty member regularly emails students that are 


absent from class, utilizes the bridge to promote important dates and events in each course, and provides 


students assistance outside of regularly scheduled class times.  Persistence in courses is a focus of the CIS 


department and the full-time faculty member is aware of this issue.  It is our belief that even though a 


significant portion of students are withdrawing from courses, the percentage of students withdrawing from other 


disciplines will be the same or greater.  From data collected to date, many of these students are inmate students 


who do not begin the course after completing a pre-test and completing the syllabus receipt form.  In addition, a 


large portion of these students are receiving financial assistance and do not drop the course because they do not 


want to lose their financial assistance for having a smaller course load. 


 


 
 


 


1 FTES = $4564.83  (*See Appendix A) 


 


Equations for FTES Calculation:   #Students  x  #hours per week x 18(weeks) / 540= 


 


2010-2011:       2011-2012: 


613 x 3 x 18 / 540 =  61.3   435 x 3 x 18 / 540 = 43.5  


40 x 5 x 18 / 540 = 6.66   20 x 5 x 18 / 540 =  3.3 


Total CIS FTES 2010-2011= 68  Total CIS FTES 2011-2012 = 46.8 


 


#FTES x $4,564.83=    #FTES x $4,564.83= 


68 x 4564.83 = $310,408.44   46.8 x 4564.83 = $213,634.04 
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CIS 199,507.16$           49,606.98$      647.76$      -$           -$           249,761.90$  


CIS 192,089.00$           52,355.51$      417.98$      -$           -$           244,862.49$  


CIS 101,646.34$           32,770.74$      -$           -$           -$           134,417.08$  
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Total $ FTES – Cost of Program =  Total $ FTES – Cost of Program = 


$310,408.44 - $244,862.49 =   $213,634.04 - $134,417.08 = 


Profit = $65,545.95   Profit = $79,216.96 
 


 During the 2010-2011 academic year, 653 students enrolled in CIS courses.  The cost of Salaries, Benefits, and 


Supplies during this time totaled $244,862.49.  This equates to a cost of $374.98 per student.   


 


 During the 2011-2012 academic year, 454 students enrolled in CIS courses.  The cost of Salaries, Benefits, and 


Supplies during this time totaled $134,417.08.  This equates to a cost of $296 per student.   


 


 It appears that having only one full-time faculty member reduces the overall cost per student.  It also is clear that 


having larger class sizes (enrollment) has also helped reduced the cost per student. 


 
 
11. FACILITIES AND EQUIPMENT 
 
The classroom computers at the Blythe campus are quickly becoming outdated.  Presently they are able to 


successfully support instruction in all CIS courses.  In the future, newer computers should be purchased to 


address this issue.  Many of the programs utilized in the CIS curriculum are heavily dependent upon processor 


speed, memory, and storage.  Unfortunately many of these computers barely satisfy the minimum requirements.  


I envision, that many of the programs needed for the CIS program will soon require more that the computing 


resources available in these computers.  For this reason, I believe the college will need to address a technology 


replacement plan, especially for the technology utilized in the CL 130 classroom.  Since these computers are 


used for more than accessing the internet or producing simple word processing documents, a proactive 


technology replacement plan needs to be put in place.   


 


One of the major needs of the program is a modern and powerful LCD projector.  For the past 5 years, the 


courses taught have utilized an outdated projector that does not brightly or accurately display information on the 


projection screen in the front of the classroom.  To address this, the CIS department has submitted numerous 


requests for a new projector, as this projector is used daily in all courses taught by the full-time faculty member.  


Through this process, a new projector was recommended by administration, but lack of budget resources 


prevailed.  Presently, the IT department is replacing the old projector with a newer version that is missing the 


remote control.  This will drastically help with the resolution, but the CIS department is looking forward to 


having a new projector in the future with a working remote control. 


 


During the fall 2012 semester, the CIS department presented a “Program Amendment Request” for 


Perkins/VTEA funding.  Through this process, the CIS department was able to purchase equipment and 


specialized tools which will support existing courses and provide support for the new certificate program 


scheduled for activation in fall 2013.  Networking, help desk, and computer maintenance tools and equipment 


were purchased for this certificate program, and graphic tablets were purchased to support the Computer 


Animation and Graphic Design and Web Content certificate program. 


 


Presently, the CIS department is utilizing the latest stable Microsoft Operating System (Windows 7), and 


utilizes the current Microsoft Office Suite and Adobe Creative Suite.  This has been a change implemented by 


the full-time faculty member in this discipline.  This was also a recommendation by the program review 


committee at the last two-year review. 


 


The physical classroom space is quite adequate.  The rapidly changing technology will always make equipment 


and software upgrades a constant budgetary requirement.   
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12. STRENGTHS AND WEAKNESSES 
 
STRENGTHS: 


 


 Enrollment:  Overall enrollment in CIS classes has been excellent with an average number of students per 


class of 20.45.  (Please see chart in Enrollment Trends section of this review.)  The CIS department has been 


able to promote degrees and certificates through various enrollment and course modalities.  The CIS 


department has offered numerous courses through correspondence to local and incarcerated students.  In 


addition, the CIS department offers courses to local high school students through concurrent enrollment 


during their traditional school day.  The CIS department has also offered courses online and continues to 


offer courses during the summer term when courses are offered. 


 


 Programs:  We have recently reviewed and rewritten the A.S. Degree and Certificate programs to match 


current trade advisory committee recommendations.  We have rewritten or revised all of our course outlines 


to ensure we are meeting state and federal standards.  Currently we offer an AS degree in CIS, and five 


certificates.  Presently the CIS faculty member is seeking approval of four courses that will focus on 


computer maintenance and help desk support.  These courses will be a part of a new certificate program. 


 


 SLOs/PSLOs:  Currently the CIS full-time faculty member has written SLOs for all CIS courses offered at 


PVC.  In addition, the full-time faculty member has evaluated and assessed each of these SLOs and has 


created an action plan to address each of these items.  Program Level SLOs have been designed for each 


degree and certificate program offered by the CIS Department.  Each of these PSLOs have been assessed 


and evaluated and an action plan has been created to address these items.  The CIS department is one of the 


first departments to complete SLO assessment and PSLO assessment. 


 


 VTEA Participation:  During the Fall 2012 semester, the CIS full-time faculty member completed a program 


amendment to allow participation in the VTEA/CTE Transitions program.  Through this involvement, the 


CIS faculty member has been able to purchase equipment and technical supplies which will offer students 


the opportunity to utilize cutting-edge technology and tools to enrich the curriculum offered by the CIS 


department. 


 


 Software: Presently the CIS department has been able to offer courses utilizing the latest MS Office 


software suite and the latest Adobe Creative Suite.  This helps students gain the skills and competencies 


necessary for employment in the CIS field.  In addition, the CIS department utilizes Open Source software 


for many of the courses offered at PVC. 


 


 Computer Animation: Palo Verde College is one of the first community colleges in the state to offer a 


computer animation certificate program.  Students are able to complete a certificate program in computer 


animation in a year’s time.  These students are able to utilize cutting-edge software to produce professional 


work, the same software utilized by animation studios throughout the world. 


 


WEAKNESSES: 


 


 Equipment:  Since the last program review, computers have not been ear-marked for the CL130 classroom 


to replace outdated technology.  The computers are adequate for “surfing the web” or producing word 


processing documents, but struggle running resource-intensive applications utilized in many of the CIS 
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courses.   


 


A technology replacement program for all computers throughout the College needs to be 


implemented in the upcoming year.  This would replace one third (1/3) of all of the older equipment at 


the College every few years.   
 


We have a uniform hardware/software platform throughout the College community, and we must strive to 


keep it.  The high-speed Internet connection is very useful in enhancing instruction, and in communications 


throughout the College community.   


 


In addition, the CIS full-time faculty member has been requesting an LCD projector for use in the CL130 


classroom.  The instructor utilizes the projector daily for all CIS courses and needs a high quality projector 


installed to replace the broken, outdated, and incomplete technology currently available in the CL130 


classroom.  Many of the monitors located in CL130 are also broken and others are quickly nearing the end 


of their useful life-cycle. 


 


 Promotion and Advertising:  This is the area of greatest need for improvement to increase student 


enrollment and participation. Marketing and advertising the CIS program to non-traditional students outside 


of the PVC campus is an area of need.  It appears that PVC needs an aggressive marketing campaign 


targeting students interested in community college courses.  Throughout the state, a majority of colleges are 


full and have reached “CAP”.  They have to turn students away.  During this same time, PVC is struggling 


to obtain enrollment. 


 


 Data Collection: It is very difficult to obtain accurate and timely data to address program improvement and 


to support the goals and requirements of the VTEA/CTE Transitions grant.  It appears that we do not have a 


local expert on hand that can create the queries and reports necessary for program improvement through our 


current MIS system. 


 


 Qualified Adjuncts & Additional Full-Time CIS Instructor:  Unfortunately, there are not many people living 


in the local region who are qualified to teach CIS courses.  Many of the adjuncts that are currently employed 


by PVC do not fulfill the requirements of the CIS department.  This includes uploading content and syllabi 


to the “Bridge”, maintaining regular and effective contact with students, providing feedback on student 


work, returning graded work back to the student in a timely fashion, evaluating SLOs, designing powerful 


and useful syllabi, turning in grades in a timely fashion to the PVC registrar, and maintaining rigor 


consistent with the course outline for courses in which they teach.  An evaluation process for adjuncts was 


completed during the Fall 2012 semester but nothing ever took place from this process.   


 


It is the CIS department’s hope that PVC will continue seeking qualified adjunct instructors from outside of 


the local area.  In addition, the CIS department needs qualified adjuncts to teach face-to-face courses in the 


evenings.   


 


Due to data collected in this program review it is quite evident that the CIS department would benefit by 


employing an additional highly qualified CIS instructor to teach new content to the students of Palo Verde 


College. 


 


 High School Enrollment:  There needs to be a continued focus on advertising and enrolling concurrently 


enrolled high school students into the CIS programs.  These local high school students do not have CIS 


courses offered at their schools and continually seek enrollment in PVC courses during their traditional 
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school day.  Unfortunately, many students are not aware that these courses are available to them and do not 


know which courses they are enrolling for.  When a local high school student registers for their next year’s 


courses, they only see “Computers” as an option.  We presently offer “Computer Animation”, “Graphic 


Design and Web Design”, and will soon offer “Computer Maintenance and Help Desk Support”.   


 


 


13. PLANS TO REMEDY WEAKNESSES 


Counseling and Marketing:  We will continue a dialog with both the College and the public school counselors 


regarding our programs.  We will continue to need a vocational counselor for not only the CIS department, but 


for all of the vocational departments at the College.  We need to expand our marketing and promotion efforts to 


include brochures and flyers placed at the public school campuses, at the prisons, at our own facility, and 


around town.  We would like to participate in the local fair by setting up a booth with demonstrations of 


computer animation and computer repair.  This would be a great place to make contact with our future students. 


 


We also plan to develop CDs to show at the prisons, and other presentations in order to recruit students to the 


CIS program. 


 


Grants and Funding:  CIS staff will look for new opportunities to provide greater financial resources to the 


program. 


 


The CIS department will continue to pursue data collection as this is vital to the CIS department’s involvement 


in the VTEA/CTE Transitions grant. 


 


The full-time CIS faculty member has already met with the past three VPs of Instruction to address the CIS 


technology needs.  Presently, the Interim VP has mentioned utilizing technology from the Needles campus 


which will soon be replaced by a 1.3 million dollar equipment purchase.  It is our hope, that the technology 


which is replaced by this purchase could be implemented into the CL130 classroom. 


 


Presently, PVC is seeking qualified applicants for CIS adjunct & full-time positions.  It is our hope that this 


process will help fulfill the needs of the department and students enrolled in CIS programs. 


 


14. PLANS TO ADVANCE THE PROGRAM 


 


New Certificates:  Presently, the CIS department has rewritten and revised all courses and programs offered in 


the CIS Department.  In addition, the CIS Department is awaiting curriculum approval for four new courses 


which are part of a new certificate program in Computer Maintenance and Help Desk Support.  It is our 


intention to begin offering these courses fall 2013. 


 


Continued Pursuit of Local High School Student Enrollment:  The CIS department will continue to design 


courses which correspond to the bussing schedule of the local high schools.  By designing these courses around 


their bussing schedule, high school students are able to enroll in CIS courses and programs during their 


traditional school day.  It is important to note, that concurrently enrolled high school students are able to take 


college courses at no cost which is a big selling feature. 


 


Course Additions and Revisions:  All courses will continue to be revised and updated to stay current with 


current and emerging trends as they relate to CIS.  In addition, SLOs and PSLOs will continue to be assessed, 


evaluated, and implemented in all CIS courses. 
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Testing Programs:  The CIS department has worked with the PVC IT department to secure PVC as a local 


Prometric testing center.  Now students enrolled in CIS courses and local community members can take various 


industry recognized certification tests.  These tests include A+, Net+, Security +, MS Office Specialist, etc. 


 


Continued Annual Program Advisory Committee Meetings:  The CIS department will continue to hold 


annual advisory meetings, seeking insight, input, and information from local and regional businesses and 


employers.  It is the goal of the CIS department to support the needs of our local industries and teach skills that 


will help students gain employment. 


 


Continue Seeking Open Source and Open Content Resources:  The full-time CIS faculty member will 


continue seeking open source alternatives to costly “mainstream” software packages.  In addition, the CIS 


faculty member will continue seeking alternatives to costly textbooks in the CIS discipline.  The current full-


time CIS instructor has been looking into Open Content Resources to support instruction in the CIS programs. 


 


Continued Involvement in the VTEA/CTE Transitions Grant:  The CIS department will continue its 


involvement in the VTEA grant.  Through participation in this grant, the faculty member is able to pursue non-


traditional enrollment (females in male dominated fields) and provide all students will cutting edge equipment 


and resources which will help prepare them for employment in the CIS field. 


 


Continued Analysis & Implementation of SLO and PSLO Data:  The CIS full-time faculty member will 


continue analyzing SLO and PSLO data for each course, certificate, and degree it offers.  In addition, it will 


implement the items addressed in the “Action Plan” portion of the SLO and PSLO analysis. 


 


Employment of Another Full-Time CIS instructor:  In order for this program to continue to grow and 


flourish, another highly qualified instructor is needed to teach new content to CIS students at Palo Verde 


College. 
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EXECUTIVE SUMMARY 


 


Criminal Justice  
 


 


The Program Review Committee met and reviewed the Criminal Justice two-year update on  


May 7, 2013.   


 


We have accepted the report, with the following findings:  


 


 The report adequately describes the program, which is to provide students with criminal 


justice careers.  


 Data shows there is significantly demand for trained personnel in the field of Criminal 


Justice.  


 The data evidences completion of degree and certificates. However, with a full time 


faculty member overseeing the program and with changes in unit requirements, 


completions are expected to increase. 


 Program meets students’ needs. However, the program would be more effective by 


assisting the full time CRJ instructor in acquiring certification for proctoring exams in 


firearms and defensive tactics.  


 FTES income is adequate to meet program expenditures.  


 2 year program goals have been identified and include having a full time instructor and 


making changes in curriculum. 
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PART 1 PURPOSE OF THIS PROGRAM 
 
 
The purpose of the Criminal Justice Program is to provide students with the necessary skills to work 
in an ever-expanding field.  To this end, the Criminal Justice program provides students with basic, 
entry-level skills, professional development opportunities, and certification and degree options. 


 


PART 2 DEMAND FOR THIS PROGRAM 


 


Projections of Employment by Occupation, 2010-2020 
 
Occupations Matched by Top Code(s) 
     210500 Administration of Justice 
     210510 Corrections 
     210520 Probation and Parole 
     210540 Forensics, Evidence and Investigation 
     210550 Police Academy 
 
 
Geography: Riverside‐San Bernardino‐Ontario MSA 


Counties: Riverside County, San Bernardino County 
 


 
Annual Job Openings by Occupation 


 


SOC 
Code 


Occupation Title 


(Link to Occupation Profile) 


2010-2020 
Employment  


Annual Job 
Openings*


 


333012 Correctional Officers and Jailers 5,490 99 


251111 Criminal Justice and Law 
Enforcement Teachers, 
Postsecondary 


210 4 


333021 Detectives and Criminal 
Investigators 


1,290 30 


331011 First-line Supervisors/Managers of 
Correctional Officers 


280 9 


331012 First-Line Supervisors/Managers of Police 
and Detectives 


320 11 


19-4092 Forensic Science Technicians 331 17 


33-3051 Police and Sheriffs Patrol Officers 6,120 212 


33-3021 Private Detectives and Investigators 1,290 30 
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PART 3 QUALITY OF THIS PROGRAM 


 


COMPLETIONS 2010-2011 


Certificate/Degree Title Completed 


Degree Associate of Science 2 


Certificate Certificate 30.0-59.9 Units 4 


 


COMPLETIONS 2011-2012 


Certificate/Degree Title Completed 


Degree Associate of Science 0 


Certificate Certificate 30.0-59.9 Units 2 


 


 


PART 4 EXTERNAL ISSUES 
 
 


Staying current with the ever-changing demands of the Commission on Peace Officer Standards 
and Training (P.O.S.T.) continues to be a challenge.  Issues arose over the past few years with 
offering our CRJ 165 course (832 PC).  We offer this course once a year, during the Fall semester.   
 
P.O.S.T. has increased the requirements to the college for administering P.O.S.T. exams.  Each 
segment—defensive tactics, range qualifications and arrest exams—are required to have a 
certified proctor.  Currently, we do not have certified proctors in our area for defensive tactics 
and range qualifications.  This issue needs to be resolved soon.  A request for funds to pay for 
ongoing, POST-certified proctors in firearms and defensive tactics will be made a part of the 
Annual Program Review report due March 1, 2013.  (The current full-time CRJ instructor is 
POST-certified as a proctor in the written 832 exams, but not for the firearms and defensive 
tactics exams.) 
 
Palo Verde College was required to purchase a scanner to transmit answer sheets directly to 
P.O.S.T.  The test results are then sent back to Palo Verde College. 
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PART 5 COST OF THIS PROGRAM 


 


SPRING 2011 
Course Code Course Title Credit Enrollment 


CRJ 104  Criminal Investigation 3 25 


CRJ 120 Community Relations 3 27 


CRJ 135 Spanish for EMS 3 21 


CRJ 155 Crime Scene 3 23 


CRJ 206 Legal Aspects 3 27 


FALL 2011 
Course Code Course Title Credit Enrollment 


CRJ 103 Criminal Law 3 19 


CRJ 115 Introduction to Law Enforcement 3 34 


CRJ 125 Report Writing 3 27 


CRJ 135 Spanish for EMS 3 16 


CRJ 165 Arrest and Firearms 3 21 


CRJ 220 Interviewing and Counseling 3 20 


SPRING 2012 
Course Code Course Title Credit Enrollment 


CRJ 104 Criminal Investigation 3 21 
CRJ 120 Community Relations 3 14 
CRJ 135 Spanish for EMS 3 18 
CRJ 155 Crime Scene 3 14 
CRJ 206 Legal Aspects 3 14 


FALL 2012 
Course Code Course Title Credit Enrollment 


CRJ 103 Criminal Law 3 11 


CRJ 115 Introduction to Law Enforcement 3 23 


CRJ 125 Report Writing 3 15 


CRJ 130 Drug Abuse 3 12 


CRJ 135 Spanish for EMS 3 13 


CRJ 165 Arrest and Firearms 3 18 


CRJ 220 Interviewing and Counseling 3 18 


 


 Salaries Benefits Supplies Contracts Capital Total FTEs 


2010-
2012 


       


CRJ 
 


34,333.80 3,678.59 74.70 - - 38,087.09 26 


2011-
2012 


       


 35,693.88 4,206.01 155.94 - - 40,055.83 19 
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PART 6 TWO-YEAR PLAN 
 
 


Plans for the next two years include: 
 
Increase the numbers of awards for the AS in Criminal Justice and in the Certificate of 
Achievement in Criminal Justice. Two factors will help increase enrollments: beginning the 
current school year the program now has a full-time faculty member and the number of 
units required for both the degree and the certificate has been reduced, while maintaining 
academic rigor.  The faculty member will encourage students to earn the degree and the 
certificate. 
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Curriculum for Board of Trustees Approval 
(Approved by Curriculum Committee April 11, 2013) 


(CHANGES EFFECTIVE FALL 2013 UNLESS NOTED) 


 


DESCRIPTION OF COURSES SECTION 


 


 


 
DESCRIPTION OF COURSES (Pages 83-168) 
 
 
 


NEW COURSES: 
 


AUTOMOTIVE TECHNOLOGY 
 
AUT 107 BEGINNING AUTOMOTIVE TECHNOLOGY 
3 units                         Course length: 54 hours lecture 
This course provides a general introduction to the discipline of automotive service, and then guides students through the first 
three ASE certification areas. The areas addressed in this course include: Introductory Concepts and Techniques, Engine 
Repair, and Electrical/Electronic Systems. Its unique emphasis is on diagnosis; diagnostic stories and tech tips are included 
throughout to help illustrate how real problems are solved.  Each new topic covers the parts involved plus the purpose, 
function, and operation, as well as how to test and diagnose each system.  It accurately reflects the information and skills 
needed in today's workplace. 


 
AUT 108 BRAKES, SUSPENSION, STEERING, DRIVE TRAINS, AND TRANSMISSIONS 
3 units                      Course length: 54 hours lecture 
This course provides a general introduction to the discipline of automotive service, and then guides students through three 
ASE certification areas. The areas addressed in this course include:  Brakes, Suspension and Steering, Manual Drive Trains 
and Axels, and Automatic Transmissions and Transaxles. Its unique emphasis is on diagnosis; diagnostic stories and tech 
tips are included throughout to help illustrate how real problems are solved.  Each new topic covers the parts involved plus 
the purpose, function, and operation, as well as how to test and diagnose each system.  It accurately reflects the information 
and skills needed in today's workplace. 
 


AUT 109 ENGINE PERFORMANCE, HEATING, AND AIR CONDITIONING 
3 units                      Course length: 54 hours lecture 
This course provides a general introduction to the discipline of automotive service, and then guides students through three 
ASE certification areas. The areas addressed in this course include:  Heating, Air Conditioning,  and Engine Performance. Its 
unique emphasis is on diagnosis; diagnostic stories and tech tips are included throughout to help illustrate how real 
problems are solved.  Each new topic covers the parts involved plus the purpose, function, and operation, as well as how to 
test and diagnose each system.  It accurately reflects the information and skills needed in today's workplace. 
 


 


EMERGENCY MEDICAL SERVICES 
 
EMS 080 SUPPLEMENTAL SKILLS FOR EMS, HEALTHCARE, NURSING, & LAW ENFORCEMENT 
.25-24 units                              Course length: 5-362 hours laboratory 
This is a supplemental skills course for students who need and/or want additional assistance and review in EMT, EMS, health, 
biological sciences and nursing courses. This  course is a Pass/No Pass variable unit class. Enrollment is open entry/open 
exit and students must meet minimum attendance in order to receive credit. The purpose of this course is to provide 
computer assisted instruction and/or supplementary materials, as well as study and research assistance. 


 







EMS 105 CPR/AED & FIRST AID 
.25 units         Course length: 4 hours lecture, 4 hours laboratory 
This course is designed to teach CPR/AED & First Aid methods and update those methods according to the most current 
standards. This course meets the standards set by the American Red Cross and the American Heart Association. This course 
may be taken as needed for legal mandated training or certification. 


 
EMS 110 CARDIOPULMONARY RESUSCITATION (CPR) 
.25 units         Course length: 4 hours lecture, 4 hours laboratory 
This course is designed to teach Cardiopulmonary Resuscitation (CPR ) methods and update those methods according to the 
most current standards. This course meets the standards set by the American Red Cross and the American Heart 
Association. This course may be taken as needed for legal mandated training or certification. 


 
EMS 160 EMERGENCY MEDICAL TECHNICIAN 
4-13 units         Course length: 60-100 lecture hours, 60-100 laboratory hours, 24 clinic/field hours 
Pre-requisites:  Must be 18 years of age to register.  Must have current Healthcare Providers CPR card. 
The Emergency Medical Technician course is approved by the Riverside County Health Services Agency Emergency 
Medical Services Division).  The purpose of the EMT training program is to prepare the individual to render basic life 
support at the scene of an emergency, during transport of the sick and injured, or during inter-facility transport 
within an organized Emergency Medical Services (EMS) System.  The course emphasizes demonstration of 
competency and proficiency in the required skills.  The course is recommended for ancillary medical emergency 
personnel.  The student must be 18 years of age to register.  Passing score is at least 80% for the individual’s name 
to be submitted for National Registry Testing for certification processing.  The variable hours for the EMT course are 
determined by the various county Emergency Medical Services Agency.  For Riverside County Students, a passing 
score of at least 80% is also sent to Riverside County EMS Authority for certification processing.   The course 
includes additional clinical time at hospital and ambulance setting. Upon completion the student will have met the 
required standards and be eligible to register for the National Registry Emergency Medical Technician (NREMT) - 
Basic Examination. This course is required for ambulance personnel. 


 
EMS 161 EMERGENCY MEDICAL TECHNICIAN REFRESHER 
1-1.5 units            Course length: 24 hours lecture, 0-8 hours laboratory 
Pre-requisites:  Current Emergency Medical Technician – current license or no more than 6 months expired license. 
The EMT Refresher course contains information on current EMT Techniques, procedures and local protocols; provides a 
review of the skills and knowledge covered in EMT Basic course in order to meet recertification. The course is designed for 
recertification of a current EMS License or EMT card that has not expired for more than six (6) months. Skills verification and 
passing performance on written examinations are required for course completion.  


 
EMS 162 EMERGENCY MEDICAL TECHNICIAN CHALLENGE 
0 units                         Course length: 6.5 hours clinic/field 


Pre-requisites:  Verification of Eligibility per Department of Public Health Emergency Medical Service Agency. Current 
HealthCare Provider CPR card. 
As defined by Title 22, there are situations were other licensed medical professionals or certain members of the Armed 
Forces may sit for the EMT basic training course. The applicant must successfully pass the full and complete test for EMT 
basic training, both written and skills.  The applicant upon successful completion of the written and skills test will receive a 
“Challenge” certificate for submission to the Emergency Services Agency. The Challenge exam will be offered only during 
the final exam week of the semester in which the EMT program is offered.  


 


FIRE SCIENCE TECHNOLOGY 
 
FST 219 RESCUE SYSTEMS 3 
.75 units                    Course length: 8 hours lecture, 16 hours laboratory 
Prerequisite: Rescue Systems 2, Confined Space Rescue Technician, Trench Rescue 
This course bridges the training gap between the California State Fire Training Rescue Systems 2 Advanced Rescue Skills 
course and the Federal Emergency Management Agency Structural Collapse Technician course.  Key topics include: powder 
actuated tools, pneumatic shores, additional tools and techniques for breaking and breaching, cutting a tensioned cable, the 
"O" course, rigging, and crane operations. This course may be offered as Credit/No-Credit. 


 
FST 240 FIRE PREVENTION 1 
1.5 units                    Course length: 28 hours lecture, 5 hours clinic/field 
This course provides fire prevention, suppression, public education, and fire investigation personnel with a broad technical 
overview of fire prevention function, responsibility and authority; relates fire protection and life safety to building 
construction; introduces types and operating principles of fire protection and detection systems; explores the elements of a 
company inspection program, and provides the principles and procedures for fire inspections. Satisfies part of the California 
Office of State Fire Marshal Certification Training Standards for Company Officer. This course may be offered as Credit/No-
Credit. 
 


WELDING TECHNOLOGY 







 


WEL 120 INTRODUCTORY WELDING PRINCIPLES AND PRACTICES 
3 units                        Course length: 54 hours lecture 
This course provides a general introduction to the discipline of welding technologies and then guides students through 
various methods and applications of welding.  The areas addressed in this course include:  Welding Fundamentals, Shielded 
Metal Arc Welding, Gas Tungsten and Gas Metal Arc Welding, and Arc Cutting.  This course will provide real-world scenarios 
which will help prepare the student for the various welding applications.  This course accurately reflects the information and 
skills needed in today’s workplace. 
 


WEL 121 PRINCIPLES AND PRACTICES OF METAL TECHNOLOGY AND PROFESSIONAL WELDING 
3 units                        Course length: 54 hours lecture 
This course provides a general introduction to the discipline of welding technologies and then guides students through 
various methods and applications of welding.  The areas addressed in this course include:  Metal Technology and 
Professional Welding.  This course will provide real-world scenarios which will help prepare the student for the various 
welding applications.  This course accurately reflects the information and skills needed in today’s workplace. 
 


WEL 122 RESISTANCE WELDING AND SPECIAL WELDING APPLICATIONS 
3 units                        Course length: 54 hours lecture 
This course provides a general introduction to the discipline of welding technologies and then guides students through 
various methods and applications of welding.  The areas addressed in this course include:  Oxyfuel Gas Processes, 
Resistance Welding, and Special Processes.  This course will provide real-world scenarios which will help prepare the 
student for the various welding applications.  This course accurately reflects the information and skills needed in today’s 
workplace. 
 


REVISED COURSES: 
 


BIOLOGY 
 


BIO 101 INTRODUCTION TO BIOLOGY LABORATORY 


1 unit            Course length: 36 hours laboratory 


           Course length: 54 hours laboratory 


Laboratory exposure to biological phenomena including microscope activities of cells, osmosis, diffusion, invertebrate structures, 


vertebrate structures, plant growth, fertilization in animals and plants. BIO 101 may be taken concurrently with BIO 100 or independent 


of BIO 100. Not for Biology major credit. 


 


FIRE SCIENCE TECHNOLOGY 
 


FST 162 IS-300 INTERMEDIATE INCIDENT COMMAND SYSTEMS (ICS) 


1.25 units                  Course length: 24 hours lecture 


1-1.25 units                      Course length: 18-24 hours lecture 


Prerequisite: FST 159 


This course enables the student to understand nationally accepted Incident Command System (ICS) under NIMS that deals in the 


affairs of all risk management system. This is a system that is indicated by law (Federal & State) to be used in all risk emergencies. The 


student will be lectured on the management positions established by the ICS. This course may be offered Pass/No Pass.  


This course provides description and detail of the Incident Command System (ICS) organization and operations in 
supervisory roles on expanding or Type 3 incidents.  Topics include: ICS fundamentals review, incident/event assessment 
and agency guidance in establishing incident objectives, unified command, incident resource management, planning 
process, demobilization, transfer of command, and close out. This course may be offered as Pass/No Pass. 


 
FST 163 IS-400 ADVANCED INCIDENT COMMAND SYSTEM (ICS)® 


1.25 units                 Course length: 22 hours lecture 


1 units                     Course length: 16 hours lecture 


Prerequisite: Must be employed as a first responder or obtain instructor permission and have successfully complete FST 150. FST 162 


This Advanced Incident Command System course enables the student to understand nationally mandated NIMS Incident Command 


System (ICS) that deals in the all risk management of emergencies. This is a system that is indicated by law (Federal & State) to be 


used in all incident levels including Type 1 through 5. The student will be lectured on the management positions established by the ICS. 


This is a repeatable course and may be offered as Pass/No Pass. 


This course directs the student towards an operational understanding of large single-agency and complex multi-agency/multi-


jurisdictional incident responses.  Topics include the review of fundamentals for command and general staff, major and/or 


complex incident/event management, area command, and multi-agency coordination. This course may be offered as Pass/No 


Pass. 







 


UPDATED COURSES: 
MAN 106 PERSONNEL MANAGEMENT 


 
COURSES APPROVED FOR CORRESPONDENCE EDUCATION: 
AUT 107 BEGINNING AUTOMOTIVE TECHNOLOGY 
AUT 108 BRAKES, SUSPENSION, STEERING, DRIVE TRAINS, AND TRANSMISSIONS 
AUT 109 ENGINE PERFORMANCE, HEATING, AND AIR CONDITIONING 
MAN 106 PERSONNEL MANAGEMENT 
WEL 120 INTRODUCTORY WELDING PRINCIPLES AND PRACTICES 
WEL 121 PRINCIPLES AND PRACTICES OF METAL TECHNOLOGY AND PROFESSIONAL WELDING 
WEL 122 RESISTANCE WELDING AND SPECIAL WELDING APPLICATIONS 


 
COURSES APPROVED FOR DISTANCE EDUCATION: 
EMS 160 EMERGENCY MEDICAL TECHNICIAN 
EMS 161 EMERGENCY MEDICAL TECHNICIAN REFRESHER 
EMS 162 EMERGENCY MEDICAL TECHNICIAN CHALLENGE 
MAN 106 PERSONNEL MANAGEMENT 


 
COURSES/PROGRAMS TO BE DELETED FROM THE CATALOG: 
HEA 080 SUPPLEMENTAL SKILLS FOR HEALTH AND NURSING 
HEA 142 COMMUNITY FIRST AID 
HEA 159 FIRST RESPONDER MEDICAL 
EMERGENCY MEDICAL TECHNICIAN REFRESHER 
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EXECUTIVE SUMMARY 


 


Nursing and Allied Health 
 


 


The Program Review Committee met and reviewed the Nursing and Allied Health two-year 


update on May 7, 2013.   


 


We have accepted the report, with the following findings:  


 


 The purpose of the program has not changed, namely, to provide students in the Allied 


Health career with adequate skills in Allied Health careers.  


 Data shows that Allied health fields continue to be high demand career opportunities.  


 The program meets student needs and allows for transfer to advance degrees in Allied 


Health.  


 Program faculty is searching out new clinical sites to meet changing health job 


opportunities.  


 Income does not cover expenditures. However, PVC Allied Health expenditures are 


comparable to expenditures of other California Community college Allied Health 


programs. Moreover, Allied Health students contribute to enrollment in academic areas at 


PVC.  


 Reinstate Fast Track Nursing program, and use computer programs for testing and 


remediation.  
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PART 1: PURPOSE OF THIS PROGRAM 


 
The purpose of the courses and programs included under the umbrella of the Department of Nursing and 


Allied Health is to prepare students to meet the needs of individuals, including themselves, within an ever-


changing society. The various courses provide students with basic education, skills training, professional 


development opportunities and knowledge to begin or continue their careers in the continually expanding 


healthcare field.  The programs continue to promote creativity, accountability, self-confidence and 


development of the total person.  The individual courses educate the students to assist individuals and 


themselves to maintain an optimum level of health throughout the span of a lifetime.  The programs also 


continue to provide the skills and knowledge needed to provide holistic care. 


The students are required to maintain excellence through study, research, continuing education classes, 


individual accountability, and commitment to give quality care.  The programs prepare some of the students 


to sit for National and/or State certification examinations.  The expected outcome is that all students will be 


competent in all skills and have the knowledge base to enter the workforce as successful, productive citizens. 


A secondary expectation is that students comprehend, in this age of ever-changing technologies and media 


bombardment of choices, it is imperative they keep current.  They must understand it is their responsibility to 


keep themselves healthy; be able to participate in their healthcare choices and decisions; and to instruct 


anyone in their care in these same matters.   


PART 2: DEMAND FOR THIS PROGRAM 
 


Projections of Employment by Occupation, 2010 - 2020 


Occupations Matched to Top Code(s): 


1230.30  Certified Nursing Assistant  


1230.20  Licensed Vocational Nurse  


1250.00  Emergency Medical Services  


1205.10  Phlebotomy 
 


  Geography: Riverside-San Bernardino-Ontario MSA 


  Counties: Riverside County, San Bernardino County 


  


    Annual Job Openings by Occupation 


SOC 


Code 


Occupation Title 2010-2020 


Employment 


Annual Job 


Openings1 (Link to Occupation Profile) 


29-2061 Licensed Vocational Nurse  7,960                              308 


29-2041 


Emergency Medical Technicians and 


Paramedics  2,160 114 
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2Unable to obtain CNA and Phlebotomy employment data. 


 


  
 


PART 3: QUALITY OF THIS PROGRAM 


 
 


COMPLETIONS 2010-2011 


Certificate/Degree Title Completed 


Certificate Certified Nursing Assistant 42 


Certificate Vocational Nurse 19 


Certificate Phlebotomy Technician I 10 


Certificate Emergency Medical Technician 18 


 


COMPLETIONS 2011- 2012 


Certificate/Degree Title Completed 


Certificate Certified Nursing Assistant 41 


Certificate Vocational Nurse 12 


Certificate Phlebotomy Technician I 7 


Certificate Emergency Medical Technician  17 


  The completions reflect the students who have completed the Nursing &  Allied 
Health Programs and are eligible for state licensure  
 


PART 4:  EXTERNAL ISSUES 


 
Challenges in this area include: 


The availability of clinical sites for students continues to be challenging. Our programs 
continue to compete with other nursing programs for sites where students can gain 
clinical experience. In an effort to alleviate the problem some of the clinical time is done 
in the evening hours. We have submitted additional clinical sites to the Board of 
Vocational Nursing and Psychiatric Technicians and are pending approval by the Board.  


The costs of gas, hotel accommodations and the overall changes in the economic 
environment have increased travel expenses for students and faculty.  


Lack of available funds from the college and new financial requirements have affected 
student ability to purchase textbooks. 
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o Students are currently having multiple background checks, increased requests for 
immunizations, flu shots and additional requirements for clinical sites.  The 
increased costs also have an impact on whether or not a student enrolls in our 
programs due to the financial impact. 


 


P A R T  5 :  C O S T  O F  T H I S  P R O G R A M  
 


 
   


      


 SUMMER 2010   


Course Code Course Title Credit Enrollment 


NUR 145 01 Fast Track VN clinical Focus 5 7 


   


 FALL 2010    


Course Code Course Title Credit Enrollment 


NUR 100 01  Certified Nursin  Certified Nursing Assistant-Lecture 3 28 


NUR 102 01 Intro to Anatomy & Physiology for Allied Health 3 18 


NUR 112 01 Med Surg Nur II 6 12 


NUR 114 01 Understanding Human Growth & Behavior   4.5 6 


NUR 115 01 Pharmacology for Fast Tack VN’s 3 15 


NUR 116 01 Fast Track LVN Fund 9.5 15 


NUR 117 01 Nutrition for Nursing 1.5 26 


NUR 118 01 Certified Nursing Assistant-Clinical 3 13 


NUR 118 02 Certified Nursing Assistant- Clinical  3 12 


NUR 124 01 Medical-Surgical Nursing I Clinical 5 12 


NUR 141 01 Fast Track VN Fundamentals-Clinical 6 15 


HEA 128 01 Medical Terminology  3 26 


HEA 130 01 CPT 1 Lecture  3 21 


HEA 160  01 Emergency Medical Technician  3 21 


HEA 160 02 Emergency Medical Technician  3 12 


    


 SPRING 2011   


Course Code Course Title Credit Enrollment 


NUR 100 01 Certified Nursing Assistant-Lecture 3 24 


NUR 102 01 Intro to Anatomy & Physiology for Allied Health 3 18 


NUR 103 01 Intro to Pharmacology 1.5 14 


NUR 118 01 Certified Nursing Assistant-Clinical 3 15 


NUR 118 02 Certified Nursing Assistant-Clinical 3 9 


NUR 120 01 Fund Nurse Lecture  7 14 


NUR 121 01 Fund Nurse- Clinical 6 14 


NUR 143 01 Fast Track Lecture 12 14 


NUR 144 01 Fast Track Clinical  8 14 


HEA 128 01 Medical Terminology 3 25 


HEA 132 02 CPT-1 Practical Experience  1 17 


HEA 160 02 Emergency Medical Technician 3 11 


 SUMMER 2011   


NUR 145 01 Fast Track VN Clinical Focus  5 7 
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 FALL  2011    


Course Code Course Title Credit Enrollment 


NUR 100 01 Certified Nursing Assistant-Lecture 3 30 


NUR 102 01 Intro to Anatomy & Physiology for Allied Health 3 8 


NUR 109 01 Medical-Surgical Nursing I Lecture  6 15 


NUR 117 01 Nutrition for Nursing  1.5 16 


NUR 117 02 Nutrition for Nursing  1.5 17 


NUR 118 01 Certified Nursing Assistant-Clinical 3 14 


NUR 118 02 Certified Nursing Assistant – Clinical 3 15 


NUR 124 01 Medical-Surgical Nursing I Clinical  5 15 


NUR 250 01 IV Therapy  2 12 


HEA 128 01 Medical Terminology  3 17 


HEA 130 01 CPT 1 Lecture  3 17 


HEA 160 01 Emergency Medical Technician  3 21 


HEA 160 02 Emergency Medical Technician  3 12 


                                                 
 


 SPRING  2012    


Nurse Code  Course Title Credit Enrollment 


NUR 100 01 Certified Nursing Assistant-Lecture 3 22 


NUR 102 01 Intro to Anatomy & Physiology for Allied Health 3 15 


NUR 112 01 Medical-Surgical Nursing II-Lecture 6 15 


NUR 117 01 Nutrition for Nursing 1.5 5 


NUR 118 01 Certified Nursing Assistant-Clinical 3 11 


NUR 118 02 Certified Nursing Assistant-Clinical 3 12 


NUR 127 01 Medical-Surgical Nursing II Clinical 7 15 


HEA 128 01 Medical Terminology  3 20 


HEA 130 01 CPT 1 Lecture  3 17 


HEA 132 01 CPT I Practical  1 12 


 


2010-
2011 


Salaries Benefits Supplies Contracts  Capital Total FTEs 


NUR 
12 
 
Health 


$331,723.85 
 
 
$131,739.171   
- 


$106,962.04 
 
 
$ 34,903.15   - 


$17,979.11 
 


$47,192.04 
$    - 


 $503,613.35 
 
 
$166,642.32                            


43.5 
 
 
12 


2011- 
2012 


Salaries Benefits Supplies Contracts  Capital Total FTEs 


NUR 
12 
 
 
Health 


$285,164.98 
 
 
 
$   51,970.32  
- 


$104,397.86 
 
 
 
$   13,326.25 - 


$8,361.09 
 
 
 
$ 12.95 


$13,4459.09 
$    - 


$     - 
 


$411, 383.02 
 
 
 
$65,309.52 
 


32.5 
 
 
 
11 


  Salary changes reflect the loss of 1 FT faculty. The changes in classes offered 
decreased salaries cost to the department.  The Health Salary is difficult factor due to 
changes from each semester and how the faculty member was listed at time of hire.  


 Supplies include VTEA, Lottery and COD grant  
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PART 6: TWO-YEAR PLAN 


 
GENERAL USE of FACILITIES 


The space for faculty is quite adequate at this time.  The problem lies with classroom and lab space. The 


CNA, CPT-1, EMT and the VN program as well as the IV classes all require lab time. Classes are offered in 


the evening and Saturday to alleviate part of the problem, but the CNA and VN program have large blocks of 


lecture and lab times required for their program requirements. The need for room and space to accommodate 


our students and programs create scheduling conflicts in the laboratory classroom.    


There is one dedicated lab and no dedicated classroom for the Allied Health Programs. With creative 


scheduling this is barely adequate for the time being, but again it does not allow for the growth of the 


program.  


A second lab space would be very helpful. However, in order to allow for growth two dedicated labs and 


dedicated classroom space will be required for the future.  


In addition, it does not allow for students to have lab time in which to practice or remediate if needed.  The 


recommendation of a part time lab personnel who could work with students and also allow additional 


laboratory times would alleviate some of the difficulties.  


EQUIPMENT: 


 The trend to increased training required by the industry regulatory agencies for EMT and VN 
students require changes in equipment needs.  Mannequins for skills and training are needed for 
EMT, VN and CPT programs and require updating our equipment.   The nursing faculty needs to 
receive education and training in new equipment being utilized in the health field.  


 Equipment for students use, such as safety needles, blood collection tubes, sharps containers, gloves, 
etc need to be replenished yearly.  We currently have students purchase some supplies used in the 
classroom to decrease the cost of supplies to the Allied Health department.  


 The future trend in the health field is computerized documentation and paperless systems as 
mandated by the regulatory agencies.   This trend will necessitate students having computer skills and 
may require a computer class for nursing students.  
 
 


PERSONNEL:  


 The recommendation as noted previously is to have part time lab personnel who could provide 
additional laboratory hours for students to utilize the lab and equipment as needed.  
 
 


TRENDS: 


CNA 


 The healthcare field continues to be a popular choice for career development. The CNA program is 
our beginning course and prerequisite for our traditional VN program.. The CNA program has 
decreasing enrollment numbers over the past two years due to the fact that there have been financial 
aid changes in the reimbursement of CNA students. Students no longer receive financial aid for the 
CNA program which costs approximately $ 675.00.  We feel that with decreasing CNA enrollments, 
the impact may be felt in our Traditional VN program.   
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 The loss of the Home Health Aide Program has also decreased FTES 
 


Vocational Nursing 
 


 The NCLEX pass rates for quarters 1-4 2010 pass rate 79%, Quarters 1-4 2011 pass rate 42% and 
quarters 1-2 of 2012 – 57% 


 Due to the decrease in NCLEX pass rates, faculty has instituted remediation plans and increased 
computer testing for students to assist them in the learning process. 


 ATI is a testing and learning program which has been purchased by VTEA Funds in the past for the 
VN students. The cost for 3 semesters is approximately $400.00 dollars per students. The ATI 
program will no longer be purchased by VTEA funds. We have incorporated ATI into our 
curriculum to improve our NCLEX scores.  We feel the cost is prohibitive to the students to 
purchase themselves and will probably necessitate assistance from the college or a revision in our 
curriculum plan.  


 Electronic Medical Records Documentation is now being mandated in all facilities by the  
Federal Government.  DocuCare (an electronic medical record documentation program) was 
obtained for a 6 months preview by VETA funds.  


 


Phlebotomy 


 Enrollment in the phlebotomy class has continued to be a popular choice for students. Due to the 
popularity of the course we have been offering CPT-1 both Spring and Fall Semesters.  


 


EMT 


 There have been challenges in finding and retaining qualified instructors for this program 


 The enrollment continues to be adequate when the class is offered. 


 Overall trend is that there have been changes with clinical agreements with the State of 
Arizona/Mojave/Needles have greatly affected our Needles enrollment and decreasing the Arizona 
students due to the increased financial costs 


Goals for the Nursing and Allied Health Faculty  


 1) Reinstate the Fast Track Nursing Program  


 2) Recommend hiring a PT faculty member to serve as lab personnel to assist students with  


  additional laboratory times and remediation. 


3) Meet with Advisory Committees both in Blythe and Parker and work towards implementing 
their recommendations for improving our courses 


4.) Use SLO results to improve delivery of our programs  


5) Continue to offer courses by ITV to Needles and to offer correspondence classes if possible  


6) Continue to promote our programs by meeting with high school students and attendance at 
City of Blythe events representing our department.  


7)  Use ATI program for computer testing and remediation to assist VN students to improve 
NCLEX scores  


8) Contract with additional clinical sites for optional clinical rotations for both VN and 
Phlebotomy students.  

































































































































































































 


 
 


1 


AGREEMENT FOR EMPLOYMENT OF  
 


INTERIM VICE PRESIDENT OF INSTRUCTIONAL AND STUDENT SERVICES 
 


OF THE PALO VERDE COMMUNITY COLLEGE DISTRICT 


 


 This Agreement for employment of Interim Vice President of Instructional and Student 


Services of the Palo Verde Community College District (“Agreement”) is made and entered into 


by and between the Palo Verde Community College District (“District”), acting by and through 


its Governing Board (“Board”) and  Brian Thiebaux (“Thiebaux”).   


 


 It is mutually agreed to by and between the District and Thiebaux as follows: 


         


1. Employment:  The District employs Thiebaux and Thiebaux accepts employment 


as the Interim Vice President of Instructional and Student Services under the terms and 


conditions set forth in this Agreement. 


 


2. Duties and Responsibilities:  Thiebaux serves as the Interim Instructional and 


Student Services Officer of the District and reports directly to the Superintendent/President or 


designee.  Thiebaux shall exercise all powers and perform all duties that may lawfully be 


assigned or delegated to his in accordance with policies adopted by the Board and subject to 


those powers specifically vested in the Board by the California Education Code.  Acts that 


require ratification will be referred to the Board by Thiebaux at the earliest opportunity.  


Thiebaux shall be responsible for the operation of the Instructional and Student Services 


Division of the District and shall devote such time and attention as are necessary to fully and 


completely perform his duties as required as an exempt employee.  


 


3. Term of Agreement:  Thiebaux will begin services to the District on July 1, 2013 


through December 31, 2013, and may be extended beyond December 31, 2013 as mutually 


agreed upon for need, unless either the District or Thiebaux provides written notification of a 


desire to terminate the Agreement.  Such written notification will be provided thirty (30) days 


prior to the termination date, unless the thirty (30) day time period is reduced by mutual 


agreement between the District and Thiebaux.  This Agreement is not subject to automatic 


renewal or re-employment provisions set forth in California Education Code section 72411.   


 


4. Compensation:  District shall pay Thiebaux a salary at the rate of Nine Thousand, 


Six Hundred Sixty One dollars and Fifty cents ($9,661.50) per month on Row 7, Step 9 of the 


Administrator Salary Schedule as an exempt employee.  In the event the faculty, 


management/confidential or classified employees receive any kind of salary adjustments, i.e. step 


increase, cola, restoration, Thiebaux will receive equal adjustments.   


         


5.        Automobile and Cell Allowance:  Thiebaux shall receive Five Hundred Dollars 


($500.00) per month for standard automobile or transportation expenses and Thiebaux will be 


responsible to maintain automobile insurance and maintain his automobile in a continuously 


operable and reasonably safe condition.  Thiebaux shall also receive Two Hundred Dollars 


($200.00) per month for maintaining 24/7 cell access for college business. 
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6.  The District shall contribute to CalSTRS and Health & Welfare as per past 


Administrators.  Employee is responsible for a portion of those payments that will be deducted 


from payroll according to the benefits plan options selected. 


 


7.        Sick Leave:  Thiebaux will be provided the standard sick leave days provided to 


all Administrators: one day per month paid sick leave for purposes of personal illness or injury.   


 


8.       Personal Necessity Leave:  Thiebaux will be provided with six (6) standard 


Personal Necessity Leave days consistent with Education Code provisions (taken off of sick 


leave if used) prorated for months worked. 


 


9.        Vacation:     Thiebaux will be provided the standard vacation days provided to the 


past Vice Presidents:  twenty-two (22) vacation days per year, to be accrued at 1.83 days per 


month, prorated for months worked.     


 


10.      Amendment or Modification of Agreement:  This Agreement may be amended or 


modified only upon the mutual consent of Thiebaux and the Board, and any such Board-adopted 


policies related to administrative/management employees which are incorporated within this 


Agreement.  In the event of a conflict between the terms of this Agreement, or any amendments 


thereto, and the terms of any Board-adopted policies, the terms of this Agreement will prevail. 


 


 


Date: ______________   Palo Verde Community College District Governing 


Board of Trustees 


 


 


      By:        


 Ermila Rodriguez 


 President, Board of Trustees of the Palo Verde  


 Community College District 


    


 


 


 


Date: _______________   Interim Vice President of Instructional and Student 


Services    


 


By: _______________________________ 


 Brian Thiebaux 


Interim Vice President of Instructional and 


Student Services    


















