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Memorandum  
 


 


 


May 17, 2013                        Fiscal Services Memo 13-05 


            Via E-mail Only 


 


   
TO:  Chief Business Officers 
 
FROM:  Frederick E. Harris, Assistant Vice Chancellor 
  College Finance & Facilities Planning 
 
SUBJECT: Price Change Information and Worksheet for Determination of 2013-14 Appropriation 


Limit per Article XIII-B, California Constitution (Gann Limit) 
 
Synopsis:  Pursuant to Article XIII-B of the State Constitution and Government Code Section 7900 et 
seq., all community college districts are required to compute an annual appropriation limit.  That 
appropriation limit is adjusted annually for changes in price index, population and other applicable 
factors. 
 
Government Code Section 7908(c) requires each community college district to report to the Chancellor 
of the California Community Colleges at least annually its appropriation limit, appropriations subject to 
limit, the amount of state aid apportionments and subventions included within the proceeds of taxes of 
the district, and amounts excluded from the appropriations subject to limit.  A form for computing these 
four items is attached for your convenience.  This information is to be reported on the Annual Financial 
and Budget Report, CCFS-311 Gann Appropriation Limit page. 
 
Government Code Section 7909 requires that the Department of Finance notify the California 
Community Colleges Chancellor’s Office by May 1 each year of the price factor to be used in 
establishing the appropriation limit.  The price factor to be used is defined as the change in fourth 
quarter California per capita personal income.  The price factor to be used in setting the 2013-14 
appropriation limit is 5.12%.  The Department of Finance price information is available at 
http://www.dof.ca.gov/budgeting/documents/Price-Population_2013.pdf. 
  
Action Requested/Date Due:  Please complete the enclosed Gann Limit Worksheet as part of the 
process for developing the tentative budget for 2013-14.  The appropriation limit must be approved by 
your district's governing board in accordance with Government Code Section 7910.  After board 
approval, keep the worksheet for your files for later reference in reporting the necessary Gann Limit 
information on the CCFS-311, which is due on or before October 10, 2013.   
 


Contact:  If you have questions about this memorandum, or if the projected appropriations  
exceed the 2013-2014 Gann Limit, please contact Michael Yarber at (916) 327-6818 or 
myarber@cccco.edu. 
 



http://www.dof.ca.gov/budgeting/documents/Price-Population_2013.pdf

mailto:myarber@cccco.edu





Attachments 


CALIFORNIA COMMUNITY COLLEGES 
GANN LIMIT WORKSHEET 


2013-14 
 
 
 
DISTRICT NAME: ____Palo Verde Community College District___________     
DATE: ___6/3/13_____ 
 
 
 


I. 2013-14 APPROPRIATIONS LIMIT: 


 A. 2012-13 Appropriations Limit $13,221,127  


B.   2013-14 Price Factor:  1.0512 


 C. Population factor: 


  1. 2011-12 Second Period Actual FTES ___1380_________ 
  2. 2012-13 Second Period Actual FTES ___1801______ 
  3. 2013-14 Population change factor __1.305_____ 
   (line C.2. divided by line C.1.) 


 D. 2012-13 Limit adjusted by inflation and population factors $18,136,954 .....  
  (line A multiplied by line B and line C.3.) 


 E. Adjustments to increase limit: 


  1. Transfers in of financial responsibility $ ......................  
  2. Temporary voter approved increases  ____________  
  3. Total adjustments - increase  ____________  


        Sub-Total $         -0- .........  


 F. Adjustments to decrease limit: 


  1. Transfers out of financial responsibility $ ......................  
  2. Lapses of voter approved increases  ____________  
  3. Total adjustments - decrease <          -0- > 


 G. 2013-14 Appropriations Limit  $18,136,954  


 


II. 2013-14 APPROPRIATIONS SUBJECT TO LIMIT: 


 A. State Aid (General Apportionment, Apprenticeship 


  Allowance, Basic Skills, and Partnership for Excellence)    $11,143,134 ___   


 B. State Subventions (Home Owners Property Tax Relief, 
  Timber Yield tax, etc.)     .........................  


 C. Local Property taxes   1,138,097 .........  


 D. Estimated excess Debt Service taxes   .........................  


 E. Estimated Parcel taxes, Square Foot taxes, etc.   .........................  


 F. Interest on proceeds of taxes   .........................  


 G. Local appropriations from taxes for unreimbursed State, 
  court, and federal mandates   < > 


 H. 2013-14 Appropriations Subject to Limit  $12,281,231  


 
 







 
CALIFORNIA COMMUNITY COLLEGES 


GANN LIMIT WORKSHEET 
INSTRUCTIONS 


 


I. APPROPRIATIONS LIMIT: 
 
 A. Enter prior year appropriations limit.   If limit was exceeded in prior year, add any 


State transfers. 


 B. Price factor computed by the Department of Finance. 
 
 C. Population change factor computed from FTES data as reported on the latest 


CCFS-320. 
 
 D. Compute adjusted Appropriations Limit by multiplying line A by line B and by Line 


C.3.  Enter the amount. 


 E. Enter amounts transferred to the district to increase the limit. 


 F. Enter amounts transferred out of the district to decrease the limit. 
 
 G. Compute the adjusted Appropriation Limit by adding lines D and E,  


minus F. 
 
 
II. APPROPRIATIONS SUBJECT TO LIMIT: 
 
 A. Enter the sum of amounts projected for General Apportionment, Apprenticeship 


Allowance, Basic Skills, and Partnership for Excellence.   
 
 B. Enter those State Subventions used as offset in calculating State Aid. 
 
 C. Enter Local Property taxes.  Do not include student fees. 
 
 D. Enter excess taxes collected in the last year of debt service which are made 


available for general purposes. 
 
 E. Enter Parcel taxes, Square Foot taxes, etc.  Do not include Mello-Roos taxes. 
 
 F. Enter interest on proceeds of taxes. 
 
 G. Enter local appropriations from unreimbursed mandates.  These include amounts of 


district money spent for unreimbursed mandates such as the federally-required 
Medicare payments and Social Security contributions for hourly, temporary, part-
time, and student employees not covered by PERS or STRS. 


 
 H. Compute the Appropriations Subject to Limit by adding lines A thru F, minus G. 


 


Note: If you have questions about this form or if your district has exceeded the Appropriations Limit 


(line II.H. exceeds line I.G.), contact Michael Yarber at (916) 327-6818 or myarber@cccco.edu .  


Government Code 7910 requires community college districts to annually secure the approval of their local 


governing boards of the proposed Appropriations Limit.  If a district anticipates exceeding its Appropriations 


Limit, the GC provides a method to increase its Appropriation Limits by notifying the Department of Finance 


within 45 days of local board approval.  This notification allows DOF to transfer surplus State Appropriation 


Limit authority from the state to the community college (Government Code Section 7902.1(c)).  Please send 


this office a copy of any DOF notification.   



mailto:myarber@cccco.edu
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Palo Verde College    New Administrative Procedures # 6700 


As approved by College Council on May 21, 2013 after constituent dissemination. 


 


CIVIC CENTER RENTALS 
 [Sources include Civic Center Rental materials from El Camino College, Citrus College, and Mt. San Antonio College] 


 


In compliance with California Education Code Sections 82530, 82542, 82537, 82542(a), 
(b), (c); 82544, and 82548, the Palo Verde Community College District complies with 
Education Codes and establishes the Civic Center Office under the following 
procedures> 


 
Education Code §82537 


a) There is a civic center at each and every community college within the state 
where the citizens, Camp Fire Girls, Boy Scout troops, farmers' organizations, 
school-community advisory councils, senior citizens' organizations, clubs, and 
associations formed for recreational, educational, political, economic, artistic, or 
moral activities of the public school districts may engage in supervised 
recreational activities, and where they may meet and discuss, from time to time, 
as they may desire, any subjects and questions which in their judgment 
appertain to the educational, political, economic, artistic, and moral interests of 
the citizens of the communities in which they reside.  
 
Governing boards of the community college districts may authorize the use, by 
citizens and organizations of any other properties under their control, for 
supervised recreational activities. 
 


   (b)  The governing board of any community college district may grant the use of 
college facilities or grounds for public, literary, scientific, recreational, 
educational, or public agency meetings, or for the discussion of matters of 
general or public interest upon terms and conditions which the board deems 
proper, and subject to the limitations, requirements, and restrictions set forth in 
this article. 


 
   (c)  No use shall be granted in a manner that constitutes a monopoly for the benefit of 


any person or organization. 
 
   (d) The use of any community college facility and grounds for any meeting is subject 


to reasonable rules and regulations as the governing board of the district 
prescribes, and shall not interfere with the use and occupancy of the community 
college facilities and grounds, as is required for the purposes of the community 
colleges of the state. 


  
  (e) The management, direction, and control of the civic center is vested in the 


governing board of the community college district.  
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   (f) The governing board of the community college district shall make all needful rules 
and regulations for conducting the civic meetings and for such recreational 
activities as are provided for in this chapter and which aid, assist, and lend 
encouragement to the activities. 


 


Education Code §82542 (a)  


Except as provided in subdivision (b), the governing board of any community college 
district shall grant without charge the use of any college facilities or grounds under its 
control, pursuant to the requirements of this article, when an alternative location is not 


available, to non-profit organizations and clubs and associations organized for general 
character building or welfare purposes, such as: 


(1) Student clubs and organizations. 
(2) Fundraising entertainments or meetings where admission fees charged or 


contributions solicited are expended for the welfare of the students of the district. 
(3) Parent-teachers' associations. 
(4) School-community advisory councils. 
(5) Camp Fire Girls, Girl Scout troops, and Boy Scout troops. 
(6) Senior citizens' organizations. 
(7) Other public agencies. 
(8) Organizations, clubs, or associations organized for cultural activities and general 


character building or welfare purposes (such as folk and square dancing). 
(9) Groups organized for the purpose specified in subdivision (g). 


 


 Education Code §82542 [costs associated with staffing and janitorial services] 


(b)  [applies to all classifications] The governing board may charge those organizations 
and activities listed in subdivision (a) an amount not to exceed the following: 
(1) The cost of opening and closing the facilities, if no college employees would 


otherwise be available to perform that function as a part of their normal duties. 
 
(2) The cost of a college employee's presence during the organization's use of the 


facilities, if the governing board determines that the supervision is needed, 
and if that employee would not otherwise be present as part of his or her 
normal duties. 


 


(3) The cost of janitorial services, if the services are necessary, and would not have 
otherwise been performed as part of the janitor's normal duties. 


 
   (4) The cost of utilities directly attributable to the organization's use of the   facilities. 
 


 Education Code §82542 (c)  


The governing board may charge an amount not to exceed its direct costs or not to 
exceed fair rental value of college facilities and grounds under its control, and pursuant 
to the requirements of this article, for activities other than those specified in subdivision 
(a).   
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Each governing board which decides to levy these charges shall first adopt a policy 
specifying which activities shall be charged an amount not to exceed direct costs and 
which activities shall be charged an amount not to exceed fair rental value. 
 
   (1) As used in this section, "direct costs" [applicable to non-profit] to the district for the 
use of college facilities or grounds means those costs of supplies, utilities, janitorial 
services, services of any other district employees, and salaries paid community college 
district employees necessitated by the organization's use of the college facilities and 
grounds of the district. 
    


(2) As used in this section, "fair rental value" means the direct costs to the district, plus 
the amortized costs of the college facilities or grounds used for the duration of the 
activity authorized. 
   
 (d) The governing board of any college district which authorizes the use of college 
facilities or grounds for the purpose specified in subdivision (e) shall charge the church 
or religious denomination an amount at least equal to the fair rental value of the 
facilities or grounds. 
   
 (e) The governing board of any community college district may grant the use of college 
facilities or grounds to any church or religious organization for the conduct of religious 
services for temporary periods where the church or organization has no suitable 
meeting place for the conduct of these services upon the terms and conditions as the 
board deems proper, and subject to the limitations, requirements, and restrictions set 
forth in this article. The governing board shall charge the church or religious 
organization using the property for the conduct of religious services a fee as specified in 
subdivision (d). 
 
   (f) In the case of entertainments or meetings where admission fees are charged or 
contributions are solicited and the net receipts of the admission fees or contributions are 
not expended for the welfare of the students of the district or for charitable purposes, a 
charge shall be made for the use of the college facilities, property, and grounds, which 
charge shall not be less than the fair rental value for the use of the college facilities, 
property and grounds, as determined by the governing board of the district. 
   
The governing board may, however, permit the use, without charge, by organizations, 
clubs, or associations organized for senior citizens and for cultural activities and general 
character-building or welfare purposes, when membership dues or contributions solely 
for the support of the organization, club, or association, or the advancement of its 
cultural, character-building or welfare work, are accepted. 
 
   (g) The governing board of a community college district may grant the use of college 
facilities, grounds, and equipment to public agencies, including the American Red 
Cross, for mass care and welfare shelters during disasters or other emergencies affecting 
the public health and welfare, and may cooperate with these agencies in furnishing and 
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maintaining services deemed by the governing board to be necessary to meet the needs 
of the community. 
 


Education Code §82544  


Lighting, heating, janitor service, and the services of the person when needed, and other 
necessary expenses, in connection with the use of community college buildings and 
grounds pursuant to this article, shall be provided for out-of-the-county or special 
school funds of the respective community college districts in the same manner and by 
the same authority as similar services are provided for. 
 


Education Code §82548  


The Governing Board of any community college district may require any person, group, 
or organization granted the use of community college property pursuant to this article 
for the purposes  of athletic activities to obtain a certificate of insurance from a liability 
insurance carrier and to submit such certificate to the district for approval prior to using 
any district property. The certificate shall evidence a minimum coverage of one million 
($1M) for any liability for injury or damage to property which may arise out of such use 
of community college property. The governing board of any community college may 
require more than such minimum coverage. 


 


I. GENERAL PROVISIONS AND DEFINITIONS 
 


1. CANCELLATION: The District maintains the right to cancel any confirmed event at any time 


with cause. If the District cancels or rejects the application for the use of the facilities, all fees 


paid will be refunded. 


2. CERTIFICATE OF INSURANCE: A Certificate of Insurance for property and liability 


coverage in the amount of $1,000,000.00 (minimum) naming Palo Verde Community College 


District as additional insured with a sixty (60) day cancellation clause.  Renter may be required to 


provide a copy of worker's compensation coverage.   The District at its discretion may determine 


that additional coverage is required due to the nature of the event (concert, soccer match, etc.). 


 


3. CLASSIFICATION:  The designation for purposes of determining rental fees. 


In accordance with Board Policy # 6700 and consistent with applicable Education Codes, 


Palo Verde College is available for public, private, for-profit, and not-for-profit use as a 


Civic Center rental per the classifications noted below: 


CLASSIFICATIONS GUIDELINES/PROVISIONS RENTAL FEE OTHER FEES 
I 


Non-Profit Organizations 


which promote youth and 


school activities within the 


District service area.  [Must 


provide proof of non-profit tax 


status.] 


The SCCD Governing Board shall grant, without 


charge, the use of school facilities or grounds under its 


control when an alternative location is not available, to 


non-profit organizations, clubs or associations which are 


located and operated within the boundaries of the 


District and are organized to promote youth and school 


activities; provided that the use of school property for 


fund-raising activities shall be of benefit to the youth or 


public school activities of the District, as determined by 


the Board. Groups in this category include, but are not 


limited to:  


 girl scouts, boy scouts, explorer scouts, camp fire girls 


 parent-teachers associations 


 


None 


Applicable to 


all Rentals: 


 


Charges for 


labor, direct 


costs 


(custodial, 


maintenance, 


etc.), technical 


staff, 


equipment 


(ladders, lifts, 


tables, chairs, 
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 school/district/community advisory councils and or 


task forces 


 booster groups 


 educational foundations 


 community substance abuse groups and/or school core 


teams. 


podiums, etc.), 


copying/printi


ng/faxing, 


supplies, etc., 


as needed for 


the event. 


II 


Other Non-Profit 


Organizations and other Public 


Agencies [Must provide proof 


of non-profit tax status.] 


The Governing Board shall charge an amount not to 


exceed its direct costs for activities where the user group 


is located and operates within or outside the boundaries 


of the District and is a non-profit organization organized 


for purposes other than to promote youth and school 


activities.  


 


Users be charged an amount not to exceed direct costs 


include: 


(1) other public agencies 


(2) elementary school districts 


(3) artistic and cultural groups (4) colleges and 


universities; (5) youth sports leagues and programs. 


 


 


None  


    


III 


Commercial and/or Profit-


making Groups 


[Churches, retail, for-profit] 


The Governing Board shall charge at least the fair 


market rental value or commercial rate to all other 


groups not otherwise qualified under the provisions of 


Classifications I or II for use of the District's facilities or 


grounds.  


 


Users within these categories include, but are not limited 


to: 


 Purpose of entertainment or meetings where admission 


fees are charged or contributions are solicited and the 


net receipts are not expended for the welfare of the 


pupils of the District.  


 Functions such as dances as profit-making ventures, 


dealers' exhibits, concerts, sporting shows, commercial 


sales, promotional activities, and religious/church 


groups. 


 Private parties as deemed appropriate by the District. 


 


Fair Market 


Rental 


Value rate 


IV 


Personal/Private Use for non-


income generating purposes 


[Meeting, family event, 


wedding, receptions, etc.] 


 


Fair Market 


Rental 


Value rate 


V 


Major Profit or Non-Profit 


Event 


[Movie taping, commercial, 


exhibition, conference, 


convention, tournament, etc.] 


 


To Be 


Determined 


based on 


type of 


event 


 


 


4. CONCESSIONS: The sale of food, souvenirs, programs, DVDs, CDs, books, T-shirts, etc. 


a. Food:  For inside building events, the sale of food is limited to bottled water and pre-


packaged snacks.    


b. Food Concessions: Food concessions are reserved to the District. In the event that the 


District is not able or chooses not to handle food concessions, the Renter may handle 


their own concessions as approved.  A Food Worker’s Permit may be required depending 


on the type of food/beverage served.  


c. Merchandise Concessions: Sale of souvenirs, programs, t-shirts, records, books, etc., 


relative to the event is permitted with advance approval. Renter will be responsible for 


payment of all state, county, federal, or local taxes incurred from such sales. Payment of 


royalties and copyright fees is the responsibility of the Renter. 


 


5. DAMAGE TO FACILITIES: The groups or organizations using the facilities under these rules 


are liable for any damage to, graffiti, or destruction of college property beyond that caused by 


ordinary wear and tear as determined by the District. Negligence will result in the withdrawal of 


consideration of future requests.   
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6. DEPOSIT FEE:  10% of the estimated cost of the event is required at the time of final approval 


of the application.   The reserved date/s are confirmed only upon receipt of the deposit.   The 


deposit will be credited towards the overall costs associated with the event.   If the event is 


cancelled within 20 days of the event (or 1
st
 day of usage), the deposit is fully refunded; 


otherwise, the deposit is non-refundable.    


 


7. DISTRICT LOGO: Use of the District logo or name is reserved to the District and may not be 


used in any advertising or promotional materials. 


 


8. FACILITIES AVAILABILITY: Facilities are available during vacation periods and other times 


when the District is closed only if their use does not conflict with District policy, construction, 


scheduled maintenance, and activities. Necessary personnel must be available for supervision.   


Under some circumstances, facilities are not available for rent when classes are in session, even if 


the room is available, so as not to interfere with instructional, student support, or operational 


services. 


 


9. GOVERNING BOARD CONTRACT APPROVAL:   The Palo Verde Community College 


District Governing Board approves all Civic Center Rental Contracts exceptions to rental fees 


prior to the event taking place. 


 


10. KEYS: Keys are not issued to organizations or individuals using the facilities. 


 


11. LAWS AND ORDINANCES: Organizations using District property and facilities shall conform 


to all state, county, and District rules, regulations and ordinances including, but not limited to 


those pertaining to fire, health, and safety.  


a. Alcoholic beverages or drugs in any form will not be permitted on District property.  


b. Smoking is PROHIBITIED inside all areas of District facilities and within 20 feet of any 


door or entryway. Consumption of food and beverages is permitted in designated areas 


only. 


 


12. MAJOR EVENTS:   Major events include, but are not limited to sport or exhibition, movie 


taping, concert, carnival or fair, etc., or when the complexity of the rental is such that unusual 


preparation occurs (i.e. Presidential debate).   Alternative fee options in lieu of the standard rental 


fees may occur. 


 


13. MONOPOLIZATION: No use of facility shall be granted in such a manner as to constitute a 


monopoly for the benefit of any person or organization (Ed. Code Sec. 82537c). Requests for use 


of facilities for regularly scheduled rehearsals and practices will not normally be granted.  


 


Statutes prohibit monopolization of any facility. The PVCCD defines monopolization to be the 


use of a facility more than five events in one year, unless waived.   


 


14. PARKING FACILITIES: The Palo Verde College reserves the right to determine the parking 


areas for all events and the cost associated with the use of these parking areas. 


o All users renting District's facilities may be subject to a parking fee. 


o The District's Security will patrol the parking lots.         


                                                         


15. PERSONNEL: The District reserves the right to employ, at Renter's expense, such District 


personnel as it deems necessary to secure District property and facilities and to operate District 


equipment. Such personnel are authorized to enforce all District regulations and report any 


violations and emergencies. Final decisions concerning any emergency, e.g. earthquake, air raid, 


emergency siren, bomb scare, power outage, altercation, threat of any nature, etc. are those of the 


District. 
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16. PROMOTIONAL AND ADVERTISING MATERIALS: Promotional and advertising 


materials used or distributed on campus and not initiated by the Civic Center Office must be 


approved in advance by the Office of the Student Activities and must be removed by the Renter at 


the end of the rental period. Cost may be assessed to Renter if such advertising or promotional 


materials are not removed in accordance with this section. Renter must present a copy of the 


contract to the Student Activities Coordinator. The Office of Student Activities has the right to 


refuse approval of any promotional and advertising materials. 


 


If the District handles ticket sales, all advertising materials must be reviewed and approved by the 


Student Activities Coordinator and the appropriate rental Manager prior to distribution of 


materials. 


 


17. POLICE/SECURITY PERSONNEL: The District's Security personnel, in consultation with the 


College representative on duty for the event, reserves the right to determine the number of 


security personnel / police officers needed for any event. If it is determined that security 


personnel / police officers are required for any event, only security personnel / police officers 


employed by the Palo Verde College may be used. The use of "private" security officers 


employed by an outside security firm shall not be used without the written permission of the 


District. 


 


18. REQUESTS FOR ADVANCE DATES:     Applications for the use of facilities for dates in the 


following academic year may be made at any time during the current year but may not be 


confirmed until after July 1. 


 


19. RIGHT TO WAIVE: The District reserves the right to waive any of the provisions stated herein. 


Reference: Education Code Sections 82537, 82542.   Fee waivers must be approved by the 


Governing Board in advance of the event. 


 


22. TICKETS SALES:   Arrangements for the sale of tickets may be available with the approval of 


the Chief Business Officer.   
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II. PALO VERDE COLLEGE CIVIC CENTER RENTAL FEES 


ATHLETICS FACILITIES 


Rental Fees (Hours: 5 hours or less) 


Facility Seating 


Capacity 


600 


Class I, II 


Non Profit 


Class III, IV, V 


For Profit 


Gymnasium 
Option 1:  Up to 4 hours/day 
Option 2:  5 to 12 hours/day 
Option 3:  Tarp added to rental fee (covers set-up & 


removal 
 Locker Room 
 PA System added to rental fee 
 Score Board added to rental fee 
 Locker Room use added to rental fee 
 Custodial Service required minimum 2 hours @ $24/hr. 
 Utilities - TBD 
 Other support staff as needed at time ½ hourly rate for a 
minimum of 2 hours 
 
Announcer to be provided by the renter. 


   
0 
0 
$288.00 
 
0 
$28.00 
$28.00 
$6.00 
$24.00 


 
$300.00 
$1,250.00 
$288.00 
 
$150.00 
$28.00 
$28.00 
$6.00 
$24.00 
 


 Dance Studio 
 Field: Up to 4 hours/day 
 Field: 5 - 12 hours/day 


 0 $150.00 
 


 Additional rental hours are prorated 


 For field preparation, supplies, utilities, equipment rental, and labor cost estimate, please contact Office of Student 
Activities 


 DAMAGE TO FACILITIES: The groups or organizations using the facilities under these rules are liable for any 


damage to, graffiti, or destruction of college property beyond that caused by ordinary wear and tear as 


determined by the College. Negligence will result in the withdrawal of consideration of future requests.   


FINE & PERFORMING ARTS FACILITIES 


Fine & Performing 


Arts Facility 


 


Performance 


6hrs. or less 


Meeting 


4hrs. or less 


Rehearsal 


3hrs. or less 


Non-Profit Fee For-Profit Fee Non-Profit Fee For-Profit Fee Non-Profit Fee For-Profit Fee 


 PAC  Theater & 
Back Stage area 
 Green Room incl 
 Rehearsal Room 
 Other 


0 
 
0 
0 
0 


$2,000** 
 
$150 


0 
 
0 
0 
0 


$1,500** 
 
$400 


0 
 
0 
0 
0 


$1,000** 
 
$300 


 CL 101 Auditorium 0 $500** 0 $400** 0 $250** 
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Weekend = Friday, Saturday, Sunday, Holidays and when the College is closed. 


* Covers the cost of utilities  


** Or 20% of gross ticket revenue, whichever is greater. 


Additional rental hours will be prorated. 


NOTE: DAMAGE TO FACILITIES: The groups or organizations using the facilities under these rules are liable for any 


damage to, graffiti, or destruction of college property beyond that caused by ordinary wear and tear as determined by the 


College. Negligence will result in the withdrawal of consideration of future requests.   


 


FINE ARTS FACILITIES ADDITIONAL EXPENSES are separate from rental fees and may 


include but are not limited to: 


 Security deposit of $200.00 (Non-profit) or $600 (For profit) is required to cover damages and 


non-payment of fees and is applicable toward final billing. 


 Technical Equipment, Supplies, and Staff Support   


 Ticketing/Box Office Support Staff 


 College Security, Police, and/or Parking Assistance  


 Custodial, set-up, and/or clean-up 


 


Other Fine Arts Rental Provisions: 


 Renter shall not arrive before the time authorized and will clear the stage of all equipment and 
scenery, returning all equipment to its proper place before leaving the building at the close of 
the event. The District will not be responsible for any equipment or scenery left following the 
performance. 


 All performers will be allowed entrance only through designated or posted performer's 
entrance. No guests will be allowed backstage before the end of the performance without 
permission of the College Representative (or designee). All guests who go back-stage after the 
show will have to enter from designated doors and not through the main curtain. 


OTHER FACILITIES  


Facility:  All use of facilities may include fees associated with 


set-up, take-down, clean-up, etc.  costs if needed. 


Non Profit 


Fee 


For Profit Fee 


Classrooms in Blythe or Needles: Rental is based on 5 hours or less 


Classrooms, meeting rooms with 1-50 seats  


CS 123 and 124  


Parking Lots:  TBD based on the event 


Grounds:  TBD based on the event 


PAC Courtyard 


Portico (outside CS123/124) 


$0   $150.00 


 Additional rental hours will be prorated 


 For utilities, supplies, equipment rental, and labor cost 
estimate, please contact the Civic Center Rental Office. 
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III. CIVIC CENTER RENTAL PROMOTIONAL AND ADVERTISING 


MATERIALS   


1.  1.    Use of District logo or college name is reserved to the District and may not be used in any 


advertising or promotional materials.  


2.  2.    Promotional and advertising materials used or distributed on college sites and not initiated by 


the College must be approved in advance by the Office of Student Services and must be removed by 


the Renter at the end of the rental period.  Cost may be assessed to Renter if such advertising or 


promotional materials are not removed in accordance with this section. 


3.  3.    Renter must present a copy of the agreement to the Chief Student Service Officer. The Office of 


Student Activities has the right to refuse approval of any promotional and advertising materials 


displayed on campus. 


4.  4.    If the District handles ticket sales, all advertising materials must be reviewed and approved by 


the appropriate manager prior to distribution of the material. 


5.  5.    Displays may be located in the lobbies or use areas only with the advance approval of the Office 


of Student Activities. Such displays must be in good taste and may not be fastened to any part of the 


building. These displays may be limited and must be located so as not to interfere with crowd 


movement, fire regulations, or in such a manner as to cause the lobbies or areas appear to be 


cluttered. 


IV. COLLEGE SECURITY/POLICE SERVICES 


  The Superintendent/President or designee reserves the right to determine the number of security or 


police officers needed for any event. If it is determined that security/police officers are required for any 


event, only officers employed by Palo Verde College may be used.  The use of "private" security officers 


employed by an outside private security firm shall not be used without permission of PVCCD. 


V. Alcohol:   Not permitted (except as permitted by applicable Education Code provisions) 


VI. PERSONNEL RATES 
 1. Time and a half will be charged on weekends, after work hours, and after 8 hours 


consistent with labors laws and union contracts. 
2. Personnel & Support Staff Work Rules: 


 Four (4) hour minimum labor call. 
 There must be a meal break of one (1) hour after each five (5) hour work period. 


There will be a fifteen (15) minute break within each four (4) hour period. 
 Crews will work at straight time for the first eight (8) hours, time and one-half 


after (8) hours and double-time after 12 hours. 
 Any work done after 12:00 am (midnight) or before 8:00 am will be charged at 


the time and one-half rate. 
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VII. EQUIPMENT RENTAL RATES (Note: The Fine Arts list was taken from El Camino’s 


fee rate as a sample of what PVC would need to consider.) 


  FINE ARTS EQUIPMENT / SUPPLIES RENTAL FEES Charges (per day) 


   Scenery Item:  TBD at the time of the rental 


Risers and Platforms  
Musical Instrument: 
Lectern and Easels - Up to Three (3) 
Each additional 
Piano (Piano must be tuned at renter's expense by college contracted tuner 
if needed. Arrangement must be made with Production Manager. Payment 
for tuning is the responsibility of the Renter.) 
Tables (Cafeteria type approx. 6'x30"), 6 tables available in Auditorium 
Each additional 
Shell 
Music Stands 
Straight Back, non folding chairs 
 Equipment moving charge applies when equipment is moved to any 
building other than Auditorium 
 Dance Floor, per day 
Follow Spot (2 avail.) per rehearsal or performance period, each 
Portable Stage 


$15.00 
$  
No Charge 
$6.00 
$125  
 
 
No Charge 
$6.00 
$15.00 
$.50 
$ 
$60.00 
 
$120.00 
$30.00 
$120.00 


Audio Visual Equipment Charges 


Projectors (equipment maintenance charge)  
 A. LCD Video Projector  
B. 9' x12' Fast Fold Screen 
Sound -Normally this is a sound reinforcement (P.A.) system, one 
microphone, cassette deck, DAT, CD Player 
Microphones, each additional 
 Movable Speakers (4 available in Auditorium), each 
*Musical Instruments, each as available   
 Other - TBD 


 
$75.00 
$65.00 


 
$30.00 
$15.00 
$10 - $60* 


 


  MEETING/ SPECIAL EVENT EQUIPMENT / SUPPLIES RENTAL FEES 


 
Tables  
Chairs, etc.  
Easy- Ups 
Easels  
Pens / pencils  
Tablets  
Post-its 


 Charge/Day 
$5/table 
$1.00/chair 
$50.00 
$5.00/easel 
$3.00/25 
$0.50/tablet 
$0.50/item 


 
Mats  
Floor Liner  
Thermos / coolers 
Tape  
Decorations 
Other 


Charge/Day 
$200 incl set-up 
$450 incl set-up 
$ TBD 
$ 2.00/roll 
$TBD 
$ TBD 


 


















BOARD BYLAWS 
 


PALO VERDE COMMUNITY COLLEGE DISTRICT 
BOARD POLICY           2745 
 


Board Self-Evaluation 
 


Reference: Accreditation Standard IV.B.1.e, g 
 
The Board is committed to adherence to Accreditation Standards applicable to Board evaluation 
assessing its own performance as a board in order to identify its strengths and areas in which it 
may improve its functioning. 
 
To that end, the Board has established the following processes: 
 


1. The timeline for the Board’s Self-Evaluation is as follows: 
a. April:  The Board shall in April, determine the instrument, survey 


tool if applicable, or and process to be used in board’s annual self-
evaluation. 
 


b. June:  The Board shall receive copies of Board’s Performance 
Goals and supporting documentation as provided by the 
Superintendent/President for the evaluation period. 
 


c. July:  Superintendent/President to prepare survey instrument in 
anticipation of dissemination in August if applicable. 
 


d. August: Constituent groups may be asked to complete a survey in 
regards to providing input to the Board applicable to the Board. 
Superintendent/President shall tally survey results for Board review and 
use in finalizing their self-evaluation.  
 


e. August/September: At Regular or Special Board meetings, Board 
reviews survey results if applicable, status of goal completion as 
provided by the Superintendent/ President, and Self-Evaluation Form 
components. 
 


f. September: Board members complete and submit their Self-Evaluation 
forms to the Superintendent/President for compilation. 
 


g. October: Self-evaluation summary form is reviewed by the Board 
and made public once finalized. 
 


h. October: Board reviews and revises if necessary, Performance 
Goals for current year. 
 


i. October/November: Board Performance Goals are approved through 
Board action as a resolution.     


 
 


2. Any evaluation instrument shall incorporate criteria contained in these board 
policies regarding the board operations, as well as criteria defining board 
effectiveness promulgated by recognized practitioners in the field. 


 
3. The process for evaluation shall be recommended to and approved by the 


Board. 







 
4. If an instrument is used, all board members will be asked to complete the 


evaluation instrument and submit them to the Secretary of the Board. 
 


5. A summary of the evaluations will be presented and discussed at a board 
session scheduled for that purpose. The results will be used to identify 
accomplishments in the past year and goals for the following year. 


 


(Formerly a part of PVC Board Policy 7010) 
1/14/06 Board First Read 
1/24/06 Board Second Read and Approval 
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 PALO VERDE COMMUNITY COLLEGE DISTRICT 
 


 BUSINESS SERVICES TECHNICIAN II  
 


NATURE OF THE POSITION: 


 


Under the direction of the Chief Business Officer (CBO) or designee, the Business Services 


Technician II shall provide administrative office support to the CBO/designee, perform 


technical/data entry duties in the preparation and processing of payroll and benefits, ensuring that 


employees are paid accurately and on a timely basis; serve as the administrative assistant for the 


Foundation; assist with facility reporting; work on student receivables perform duties that are 


typical of those performed by employees in this title but are not limited to the following: 


 


ACCOUNTABILITY OBJECTIVES: 


 


1. Provide administrative secretarial and office support to the Chief Business Officer 


/designee including: managing the meeting and appointment calendar, managing emails 


and daily correspondence,   providing basic secretarial duties, such as filing, copying, 


report preparation using Excel and Word, contract preparation, and year-end processing. 


2. Process fiscal and business services Board agenda items for approval. 


3. Preparation of requested reports, including PRA, program review data, analysis data, MIS 


Data, Federal and State reporting data and other reports as required. 


4. Assist the Chief Business Officer in scheduling appointments, and arranging a variety of 


conferences, staff meetings, committee meetings, and other activities. 


5. Take dictation, including confidential matters; prepare and type letters, purchase orders, 


memorandums, reports, and other correspondence. 


6. Make appointments for Chief Business Officer, screen calls and refer to appropriate 


personnel. 


7. Remain current in knowledge of County Office of Education Galaxy and DataTel 


Colleague systems. 


8. Assist with collection of enrollment fees, tuition fees, ASG fees and other student-related 


fees using the cash register and post to student accounts in Datatel and report any issues 


as necessary to the appropriate department. 


9. Assist with and maintain a variety of records and files that may include student, 


personnel, payroll, fiscal and other related records and files. 


10. Maintains knowledge of policies, regulations, and operational procedures for HR, Payroll 


and Fiscal Services. 


11. Responds to inquiries regarding information about HR, Payroll and Fiscal Services. 


12. Provide technical/data entry support to the Payroll/Benefits Manager, such as: 


a. Assist in organizing, preparing, monitoring and generating data entry requirements 


for payroll for Administrative, Certificated, Classified and Student employees. 


b. Assist with receiving, reviewing and verifying payroll data entry documents, time 


sheets/cards and reports for accuracy and adherence to legal mandates, policies and 


operational guidelines. 


c. Assist with preparation and input of data for county processing; receive county data 


reports and process changes or corrections to Human Resource or Payroll data 


information in the Galaxy and DataTel systems.  


d. Assist with organizing, preparing, monitoring, filling and entering all data related to 
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employee Absence from Campus forms, generate reports for audit purposes, do year-


end calculations and processing on all absence accounts for each eligible employee. 


e. Assist with preparation of data adjustments to payroll in a timely manner, (i.e. 


overtime, salary changes, salary adjustment, etc.) 


f. Assist employees with updating W-4/Federal Tax forms, DE-4/State Tax forms and 


direct deposit information. 


g. Assist with providing the data entry and preparation for processing payments for all 


voluntary payroll deductions, such as CSEA/CTA union dues, voluntary insurances, 


TSA’s, 125 plans, Foundation and the United Way. 


13. Assist with Palo Verde College Foundation activities such as: 


a. Serve as the Assistant to the Chief Business Officer for the Palo Verde College 


Foundation. Assist in the planning, development and overseeing of a               


comprehensive fund development program. That program may include an        


annual campaign, capital campaign, planned giving and grants; attend Foundation 


meetings. 


b. Prepare and maintain all correspondence, record keeping, bookkeeping and       


auditing of funds collected and dispersed; prepare reports for the Board of      


Directors; organize and maintain Foundation files and records. 


c. Review budgets and accounts receivable/payable while monitoring cash            flow; 


monitor scholarship budgets, faculty grant program budget, and            laptop 


scholarship programs for expenditures, requirements and reporting. 


d. Work closely with the Foundation Board of Directors to prepare and                


monitor the Foundation Budget. 


e. Maintain and update Foundation policies and procedures that may include         


investment and donor acceptance and recognition; maintain a donor                


database. 


f. Assist in the establishment and maintenance of a Palo Verde College               


Foundation Alumni program.  


g. Plan, coordinate and implement Foundation events on and off campus;             


participate in community and public relations activities of mutual concern       to the 


Foundation and the College. 


h. Establish good communication between the Foundation Board and the Board      of 


Trustees. 


i. Provide directional lead in developing publications, newsletters, brochures        and 


annual reports for the Foundation; contribute to the maintenance of the      website 


and/or Social Media sites for the Foundation. 


14. Assist with State facilities reporting as required by the Chancellor’s Office such as:  


a. Space Inventory, 


b. Facilities Plan 


c. Scheduled Maintenance Plan 


d. Proposition 39 funding and reporting 


15. Maintain student receivable accounts.   


a. Processing payments,  


b. Maintaining billing tables  


c. Attend CORE meetings 


d. Work with appropriate departments to ensure proper charges and credits are         


applied to student accounts. 


e. Ensure the proper amounts are reported in Galaxy which impacts state                  
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reporting of enrollment fees. 


f. Assist with state enrollment fee report. 


g. Assist with development and maintenance of policies and procedures needed         


for the collecting of enrollment fees. 


16. Attend meetings and training workshops as required 


17. Performs other duties as required. 


 


REQUIRED QUALIFICATIONS: 


1. High School diploma or equivalent. 


2. Three years progressing office leadership or related office experience.  


3. Ability to communicate effectively orally and in writing. 


4. Proven ability to deal with a diverse student and staff population. 


5. Ability to pass the Clerical Skills Tests, including typing 40 wpm and Data Entry.  


6. Experience working with a variety of computer programs including Word™ and Excel™. 


7. Physical ability to work effectively in an environment which is typical of this position. 


8. Ability to maintain confidentiality. 


 


PREFERRED QUALIFICATIONS: 


1. A.A. degree or equivalent in office occupation. 


 


CLASSIFICATION: 


 


Classification 8 on the Classified Salary Schedule. 


 


BENEFITS AND POSITION STATUS: 


12 Month position - 8 hours per day - 40 hours per week 


(evening and weekend duties may be assigned) 


Bargaining unit position - regular fringe benefits as accorded per CSEA agreement. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 


 
One College Drive Telephone:  (760) 921-5500 


Blythe, CA  92225 Fax:  (760) 922-0230 


 


 


CHIEF INSTRUCTION OFFICER (CIO) 


 


THE COLLEGE: 


 


The Palo Verde Community College District is a publicly supported 2-year college covering the remote 


eastern-most portions of Riverside and San Bernardino Counties in California, extending along the 


Colorado River from the boundary with Imperial County on the south, along the Arizona border to the 


Nevada state border on the north.  Palo Verde College serves approximately 2,000 students each semester 


providing higher education to the communities of Blythe and Needles. 


 


NATURE OF THE ASSIGNMENT: 


 


Under the supervision of the Superintendent/President, the Chief Instructional Officer provides leadership, 


supervision, and direction for the College’s instructional programs at the main campus in Blythe, the 


Needles Center, and other sites or locations as identified.   


 


EXAMPLES OF DUTIES & RESPONSIBILITIES: 


1. Provides leadership, direction and assumes full administrative responsibility for all assigned 


instructional (credit or non-credit) programs including but not limited to:  Degree, Transfer, 


Career/Technical Education, and Non-Credit programs, Community Services, Contract Education/ 


Instructional Service Agreements, Distance Education (includes On-line, ITV, and 


Correspondence classes); Curriculum Development, instructional Program Reviews and Student 


Learning Outcome Assessments, and all other activities and components of the instructional 


program. 


2. Provides leadership and direct oversight for promoting student success through instructional 


program reviews, student learning outcome assessments, instructional accountability and integrity 


in compliance with Accreditation Standards and Education Code provisions applicable to 


instruction. 


3. Manages and participates in the development and implementation of instructional strategic goals 


and objectives related to institutional strategic planning.  


4. Provides leadership for instructional effectiveness and participates in establishing and achieving 


institutional goals in accordance with the District's integrated strategic plan; directs the 


development of short-and long-range plans for instructional services in coordination with 


leadership of other College departments; and supports College accreditation and assists in the 


attainment and maintenance of accreditation for all programs.  


5. Responsible for the development and oversight of the instructional budget, ensuring the efficient 


use of instructional dollars.   


6. Works within a framework of collegiality and shared governance, providing leadership in the 


planning, development, review, study, modification, and enhancement of curricular recommendations; 


encourages expansion of the instructional program to meet the diverse needs of students; supervises 


all matters related to curriculum and instruction in the College, including evening, weekend, on-line, 


correspondence, ITV, and summer courses, scheduling, and overload.  
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7. Collaborates with other senior-level administrators in the development and monitoring of the 


College's enrollment management plans applicable to instruction including evaluating course 


enrollment trends, course scheduling needs, retention support related to student success, providing 


input to institutional enrollment management efforts, and related reporting requirements including 


the 320 report and other required state and federal reports applicable to instruction. 


8. Collaborates with the Chief Business Officer in adhering to and in maintaining compliance with 


the 50% Law.  


9. In conjunction with the Academic Senate and in compliance with the CTA contract and Education 


Code provisions, provides administrative leadership, adherence, and coordination of the tenure 


review process and full and part time evaluation process, ensuring integration and alignment with 


student learning outcomes when applicable.  


10. Supervises and coordinates preparation of college publications related to instructional programs 


including but not limited to web presence, the Bridge, the college catalog, master schedule of 


classes, and other necessary instructional publications; maintains the curriculum section of the 


catalog, the catalog on the web, and maintains and updates the Faculty Employee Handbook and 


policies and procedures related to instruction. 


11. Taking into consideration student needs, responsible for the development of the credit, non-credit, 


and community services class schedule in collaboration with Department Chairs,  making course 


assignments for full and part time faculty consistent with the provisions of the CTA contract, the 


assignment of classrooms, laboratories and other instructional facilities. 


12. To ensure state-of-the-art technological support, collaborates with the Information Technology 


Office  to provide technological support and services as needed by faculty and students including 


but not limited to ITV, on-line support, web support, Bridge support and updating, MIS and 


Datatel instructional data needs; and provide faculty training in the use of educational 


technologies to enhance teaching and learning in face-to-face classrooms and via on-line and 


distance education modes of instruction. 


13. Provides administrative leadership and supervision for the Library and Learning Resources to 


adequately support instructional programs.  


14. Assures compliance with a variety of applicable laws, rules, regulations and requirements related 


to community college instruction; and ensures adherence to contractual obligations and assist with 


updates to contractual language as applicable.  


15. Oversees the hiring of and provides leadership, administrative direction and supervision to 


assigned faculty, classified staff, and management; delegates and reviews assignments and 


projects; establishes clear expectations for effective performance and evaluates work products and 


results consistent with contract provisions and college policies.  


16. Provide leadership in the recruitment, retention and evaluation of full and part-time staff in the 


College’s instructional programs; supervises the professional conduct of staff and promotes a work 


culture of cooperation, mutual support, and optimal customer service; cooperates with Human 


Resources in resolving personnel disciplinary matters.  


17. Represents the College in local, regional, state and national groups, organizations, K-12 schools, 


and post-secondary institutions. 


18. Attends Board of Trustees' meetings; makes presentations and submits reports and action items 


related to areas 


19. Other duties as assigned or appropriate to the position. 


  


MINIMUM QUALIFICATIONS: 


 


1. A Masters Degree from a regionally accredited institution is required for this position.   
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2. At least three years of progressively responsible supervisory experience in instructional leadership and 


a record of achievement in an administrative position at a post-secondary educational institution. 


 


3. At least three years successful full time teaching experience at a post-secondary institution. 


 


4. Demonstrate achievement in building and developing educational programs within a system of shared 


governance. 


 


5. Demonstrated commitment to the goals and objectives of a comprehensive community college. 


 


6. Demonstrated successful experience providing programs for students with diverse educational and 


economic backgrounds in a setting in which cultural diversity is valued. 


 


PREFERRED QUALIFICATIONS: 


1. An earned doctorate from a regionally accredited institution of higher education. 


2. Experience in the California Community College system. 


3. Experience in a collective bargaining setting. 


4. Experience with non-traditional methods of instruction including distance education. 


 


SALARY: 


 This is an administrative position.  Salary will be on Row 6 of the College’s Administrative pay 


schedule ($71,425 - $125,551) with placement appropriate to experience.  


 


  The College offers an attractive package of fringe benefits including, district paid medical/hospital, 


dental and vision care plans, group life insurance, car allowance, and cell allowance. 
 


APPLICATION DEADLINE:  4:00pm on July 8, 2013  
Nominations should include the full name and address of the proposed candidate and other pertinent information that 


may be known by the nominator. 


 


Please complete the application and all supporting documents on 


The California Community College Registry at https://www.cccregistry.org 


 
Applicants must submit all of the following:  


   Applicants must complete the Application as provided at the Community College Registry.  


Qualifications, Leadership, Human 


Relations, and Knowledge components and how your background/experience in these areas, citing specific 


examples, enables you to successfully address the requirements for the position.  


 A current Resume. 


   Copies of college transcripts for no less than the Master’s Degree.  Official transcripts will be required upon 


hiring. 


 References: The names of eight references, including an e-mail address; and business, home or cell telephone 


numbers. The references must include two supervisors, two staff members who report to you (including one staff 


support member), two faculty or equivalent, and two colleagues. Preferably, references are to be from current and 


recent former institutions. 


 


Questions? Contact Debbie Mitchell, Director of Human Resources; (760) 921-5408 or by email at 


dmitchell@paloverde.edu 


 



https://www.cccregistry.org/

mailto:dmitchell@paloverde.edu
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List of required documents to be uploaded into Registry system: 


CCCR Application 


Cover Letter 


Resume 


Copies of Transcripts 


Demographic Information 


 
 


Supporting documents must be received no later than 4:00pm on July 8, 2013 for first pool screening.   


 


Please note that Palo Verde College, Human Resource Department will be closed from June 25
th
 to July 7


th
.  We 


will attempt to return any emails received during that time.  However, phone calls will not be returned until July 


8
th


.    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 
 


Applications for this position will be accepted until filled; however, you are encouraged to submit your application and supporting 


documentation by July 8, 2013 for first pool screening. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 


AA/ADA/EEO 


 
  1. To be considered a candidate for a position in the Palo Verde Community College District, the application and materials must be 


on file no later than the filing deadline date. 


 


  2. The screening procedure: 


 


a. A committee will screen all applications.  Meeting the minimum qualifications for the position does not assure an 


interview. 


b. The committee will invite selected candidates to an interview held at Palo Verde College.  From those candidates 


interviewed, the committee will recommend selected persons to the Superintendent/ President who will also 


interview the candidates. 


c. The Superintendent/President will then make a recommendation to the Board of Trustees. 


 


  3. Hopefully all 1st level interviews will be scheduled for the same day and evening. 


 


  4. In the interview, consideration will be given to factors in addition to education and experience, including, but not limited to, 


personal development, ability to work with others, initiative and sensitivity and commitment to meet student needs. 


 


  5. Up to $500 will be paid to applicants who travel to Blythe to be interviewed upon submittal of receipts. 


 


  6. A second interview may be required for selected candidates. 


 


  7. Candidates will be notified by letter of their status as the committee progresses through the hiring procedure. 


 


   8. Candidates should not expect official notification of the status of their candidacy until the Board of Trustees has acted on the 


Superintendent's recommendation for employment. 


 


  9. The College reserves the right to contact the current or most recent employer of any candidate and to investigate past records. 


 


 10. The College reserves the right to re-advertise the position or to delay indefinitely filling a position if it is deemed that applicants 


for the position do not constitute an adequate applicant pool. 


 


 11. The College does not return to the candidate materials submitted in application for a position. 


 


 12. An optional form, "Affirmative Action Survey," is distributed with each application.  Completing and returning this form is done 


on a voluntary basis by the candidate.  The voluntary form does not circulate through the screening procedure along with the 


application. 


 


 13. The Immigration and Naturalization Act requires the College to obtain documentation for every individual who is employed which 


verifies identity and authorizes his/her right to work. 


 


 14. All employees are required to sign the Oath of Allegiance and the Drug-Free Workplace policy form. 


 


15. The provisions of this bulletin do not constitute a contract expressed or implied, and any of the provisions contained 


herein may be modified or revoked without notice. 


 


The District reserves the right to seek out and review any and all available information posted by the applicant or 


posted by others about the applicant on social networks such as Facebook, MySpace, LinkedIn, etc., as well as on an 


applicant’s personal and business websites, if any, and on the websites of professional organizations and associations, 


state and federal agencies, etc. 


 


Pursuant to Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964, Section 504 of the 


Rehabilitation Act of 1973, and amendments and other laws, orders, and regulations governing discrimination, the 


Palo Verde Community College District is an equal opportunity employer.  The policy of the District is to encourage 


applications from ethnic and racial minorities, women, persons with disabilities, and Vietnam-era veterans.  No 


person shall be denied employment because of ethnicity or race, color, sex, age, religion, marital status, disability, 


sexual orientation, national origin, medical conditions, status as a Vietnam-era veteran, ancestry, or political or 


organizational affiliation.   
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PALO VERDE COMMUNITY COLLEGE DISTRICT 


 
One College Drive Telephone:  (760) 921-5500 


Blythe, CA  92225 Fax:  (760) 922-0230 


 


 


CHIEF STUDENT SERVICES OFFICER (CSSO) 


 


THE COLLEGE: 


 


The Palo Verde Community College District is a publicly supported 2-year college covering the remote 


eastern-most portions of Riverside and San Bernardino Counties in California, extending along the 


Colorado River from the boundary with Imperial County on the south, along the Arizona border to the 


Nevada state border on the north.    Palo Verde College serves approximately 2,000 students each semester 


providing higher education to the communities of Blythe and Needles. 


 


NATURE OF THE ASSIGNMENT: 


 


Under the supervision of the Superintendent/President, the Chief Student Services Officer (CSSO) 


provides leadership, supervision, and direction for the College’s student support programs and services at 


the main campus in Blythe, the Needles Center, and other sites or locations as identified.   


 


EXAMPLES OF DUTIES & RESPONSIBILITIES: 


1. Provides leadership, direction and assumes full administrative responsibility for all assigned 


student support programs and services including but not limited to:  Counseling, Matriculation, 


Assessment, Orientation, Admissions & Records, Financial Aid and Scholarships, Outreach & 


Recruitment, Student Success Task Force recommendations implementation, Enrollment 


Management, student rights and responsibilities and student discipline/student complaints, 


commencement, EOP&S, Disabled Student Services, Student Life, Associated Student 


Government, CalWorks, Veterans Affairs, etc. and all other activities and components of the 


student services program. 


2. Provides leadership and direct oversight for promoting student success through student services 


program reviews, student learning outcome assessments, and student services accountability in 


compliance with Accreditation Standards and applicable Education Code provisions. 


3. Manages and participates in the development and implementation of student services strategic 


goals and objectives related to institutional strategic planning.  


4. Provides leadership for student services effectiveness and participates in establishing and 


achieving institutional goals in accordance with the District's integrated strategic plan; directs the 


development of short-and long-range plans for student support services in coordination with 


leadership of other College departments; and supports College accreditation and assists in the 


attainment and maintenance of accreditation for all programs.  


5. Responsible for the development and oversight of the student services budget, ensuring the 


efficient use of non-instructional dollars.   


6. Provides administrative leadership and supervision for Counseling services, Admissions and 


Records, EOP&S, Financial Aid and Scholarships, Disabled Student services support student 


success.  


7. Works within a framework of collegiality and shared governance, providing leadership in the 


planning, development, review, study, modification, and enhancement of student support services; 
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encourages expansion of support services to meet the diverse needs of students; supervises all 


matters related to student support services. 


8. Collaborates with other senior-level administrators in the development and monitoring of the 


College's enrollment management plans applicable to student support services including course 


enrollment trends, course scheduling needs, graduation and certificate completion rates, retention 


support related to student success, providing input to institutional enrollment management 


efforts, and related reporting requirements including the 320 report and other required state and 


federal reports applicable to student support services. 


9. In conjunction with the Academic Senate and in compliance with the CTA contract and 


Education Code provisions, provides administrative leadership, adherence, and coordination of 


the tenure review process and full and part time evaluation process, ensuring integration and 


alignment with student learning outcomes when applicable.  


10. Supervises and coordinates preparation of college publications related to student support 


programs and services including but not limited to web presence, college admissions and 


registration, financial aid information, orientation,  and other necessary student support 


publications; maintains the student services section of the catalog, and maintains and updates the 


Student Handbook and policies and procedures related to student support services. 


11. Provides leadership for the implementation of components related to the Student Success Task 


Force recommendations. 


12. To ensure state-of-the-art technological support, collaborates with the Information Technology 


Office  to provide technological support and services as needed by student support staff and 


students including but not limited to on-line support, web support, student emergency 


notification mechanisms, MIS and Datatel data needs required for reports and data-driven 


decision-making; and provide staff training in the use of technologies to enhance student support 


electronic services.   


13. Assures compliance with a variety of applicable laws, rules, regulations and requirements related 


to community college support services; and ensures adherence to contractual obligations and 


assist with updates to contractual language as applicable.  


14. Oversees the hiring of and provides leadership, administrative direction and supervision to 


assigned counseling faculty, classified staff, and management; delegates and reviews assignments 


and projects; establishes clear expectations for effective performance and evaluates work 


products and results consistent with contract provisions and college policies.  


15. Provide leadership in the recruitment, retention and evaluation of full and part-time staff; supervises 


the professional conduct of staff and promotes a work culture of cooperation, mutual support, and 


optimal customer service; cooperates with Human Resources in resolving personnel disciplinary 


matters.  


16. Represents the College in local, regional, state and national groups, organizations, K-12 schools, 


and post-secondary institutions. 


17. Attends Board of Trustees' meetings; makes presentations and submits reports and action items 


related to areas 


18. Other duties as assigned or appropriate to the position. 


 


  MINIMUM QUALIFICATIONS: 


1. A Masters Degree from a regionally accredited institution is required for this position.   
 


2. At least three years of progressively responsible supervisory experience in student support services 


leadership and a record of achievement in an administrative position at a post-secondary educational 


institution. 


3. At least three years successful full time faculty experience at a post-secondary institution. 
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4. Demonstrate achievement in building and developing educational programs within a system of shared 


governance. 


 


5. Demonstrated commitment to the goals and objectives of a comprehensive community college. 


 


6. Demonstrated successful experience providing programs for students with diverse educational and 


economic backgrounds in a setting in which cultural diversity is valued. 


 


PREFERRED QUALIFICATIONS: 


1. An earned doctorate from a regionally accredited institution of higher education. 


2. Experience in the California Community College system. 


3. Experience in a collective bargaining setting. 


4. Experience with non-traditional methods of instruction including distance education. 


 


SALARY: 


 This is an administrative position.  Salary will be on Row 6 of the College’s Administrative pay 


schedule ($71,425 - $125,551) with placement appropriate to experience.  


 


  The College offers an attractive package of fringe benefits including, district paid 


medical/hospital, dental and vision care plans, group life insurance, car allowance, and cell 


allowance. 
 


APPLICATION DEADLINE:  4:00pm on July 8, 2013  
Nominations should include the full name and address of the proposed candidate and other pertinent information 


that may be known by the nominator. 


 


Please complete the application and all supporting documents on 


The California Community College Registry at https://www.cccregistry.org 


 
Applicants must submit all of the following:  


   Applicants must complete the Application as provided at the Community College Registry.  


Qualifications, Leadership, 


Human Relations, and Knowledge components and how your background/experience in these areas, citing 


specific examples, enables you to successfully address the requirements for the position.  


 A current Resume. 


   Copies of college transcripts for no less than the Master’s Degree.  Official transcripts will be required upon 


hiring. 


 References: The names of eight references, including an e-mail address; and business, home or cell telephone 


numbers. The references must include two supervisors, two staff members who report to you (including one staff 


support member), two faculty or equivalent, and two colleagues. Preferably, references are to be from current and 


recent former institutions. 


 


Questions? Contact Debbie Mitchell, Director of Human Resources; (760) 921-5408 or by email at 


dmitchell@paloverde.edu 


 



https://www.cccregistry.org/

mailto:dmitchell@paloverde.edu
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List of required documents to be uploaded into Registry system: 


CCCR Application 


Cover Letter 


Resume 


Copies of Transcripts 


Demographic information 


 
 


Supporting documents must be received no later than 4:00pm on July 8, 2013, for first pool screening.   


 


Please note that Palo Verde College, Human Resource Department will be closed from June 25
th


 to July 7
th


.  


We will attempt to return any emails received during that time.  However, phone calls will not be returned until 


July 8
th


.    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 
 


Applications for this position will be accepted until filled; however, you are encouraged to submit your application and 


supporting documentation by July 8, 2013 for first pool screening. 


 







Chief Student Services Officer Page 5 of 5                                                                                                     


Board Submittal:  June 25, 2013 


 


 


PALO VERDE COMMUNITY COLLEGE DISTRICT 


AA/ADA/EEO 


 
  1. To be considered a candidate for a position in the Palo Verde Community College District, the application and materials must be 


on file no later than the filing deadline date. 


 


  2. The screening procedure: 


 


a. A committee will screen all applications.  Meeting the minimum qualifications for the position does not assure an 


interview. 


b. The committee will invite selected candidates to an interview held at Palo Verde College.  From those candidates 


interviewed, the committee will recommend selected persons to the Superintendent/ President who will also 


interview the candidates. 


c. The Superintendent/President will then make a recommendation to the Board of Trustees. 


 


  3. Hopefully all interviews will be scheduled for the same day and evening. 


 


  4. In the interview, consideration will be given to factors in addition to education and experience, including, but not limited to, 


personal development, ability to work with others, initiative and sensitivity and commitment to meet student needs. 


 


  5. Up to $500 will be paid to applicants who travel to Blythe to be interviewed upon submittal of receipts. 


 


  6. A second interview may be required for selected candidates. 


 


  7. Candidates will be notified by letter of their status as the committee progresses through the hiring procedure. 


 


   8. Candidates should not expect official notification of the status of their candidacy until the Board of Trustees has acted on the 


Superintendent's recommendation for employment. 


 


  9. The College reserves the right to contact the current or most recent employer of any candidate and to investigate past records. 


 


 10. The College reserves the right to re-advertise the position or to delay indefinitely filling a position if it is deemed that applicants 


for the position do not constitute an adequate applicant pool. 


 


 11. The College does not return to the candidate materials submitted in application for a position. 


 


 12. An optional form, "Affirmative Action Survey," is distributed with each application.  Completing and returning this form is done 


on a voluntary basis by the candidate.  The voluntary form does not circulate through the screening procedure along with the 


application. 


 


 13. The Immigration and Naturalization Act requires the College to obtain documentation for every individual who is employed 


which verifies identity and authorizes his/her right to work. 


 


 14. All employees are required to sign the Oath of Allegiance and the Drug-Free Workplace policy form. 


 


15. The provisions of this bulletin do not constitute a contract expressed or implied, and any of the provisions contained 


herein may be modified or revoked without notice. 


 


The District reserves the right to seek out and review any and all available information posted by the applicant or 


posted by others about the applicant on social networks such as Facebook, MySpace, LinkedIn, etc., as well as on an 


applicant’s personal and business websites, if any, and on the websites of professional organizations and 


associations, state and federal agencies, etc. 


 


Pursuant to Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964, Section 504 of 


the Rehabilitation Act of 1973, and amendments and other laws, orders, and regulations governing discrimination, 


the Palo Verde Community College District is an equal opportunity employer.  The policy of the District is to 


encourage applications from ethnic and racial minorities, women, persons with disabilities, and Vietnam-era 


veterans.  No person shall be denied employment because of ethnicity or race, color, sex, age, religion, marital status, 


disability, sexual orientation, national origin, medical conditions, status as a Vietnam-era veteran, ancestry, or 


political or organizational affiliation.   


 








AMENDED AGREEMENT  


 


AMENDMENT # 3 


PALO VERDE COMMUNITY COLLEGE DISTRICT 


AND 


CAMBRIDGE WEST PARTNERSHIP, LLC 


This Amended Agreement made and entered into this _______ day of ______ 2013, in the 
County of Riverside, State of California, by and between Palo Verde Community College District 
hereinafter called the "DISTRICT", and Cambridge West Partnership, LLC, hereinafter called the 
"CONSULTANT".  


WITNESSED: The DISTRICT and the CONSULTANT do mutually agree to amend their 
original Agreement of July 1, 2011 as follows:  


Revise ARTICLE II: COMPENSATION   
 


2. DISTRICT will pay the CONTRACTOR the sum of Three thousand dollars ($3,000) per 


month on a retainer basis.  Additional to this monthly compensation will be travel time billed at 


eighty dollars ($80) per hour and related, reimbursable expenses incurred on behalf of the DISTRICT. 


Revise ARTICLE III TERM, TERMINATION 


Term of this amendment will commence on July 1 2013. All services shall be completed by no 


later than June 30, 2014 at which time this AGREEMENT shall expire, unless extended or modified 


by mutual written consent and approval of the DISTRICT’S governing board 


Except as amended herein, all terms and conditions of the original AGREEMENT and any 
Amendment thereto shall remain in full force and effect.  


Each person executing this Amendment warrants that he or she has the authority to so execute 
this Amendment and that no further approval of any kind is necessary to bind the parties hereto.  


 


The "DISTRICT"  The "CONSULTANT"  
PALO VERDE COMMUNITY COLLEGE  CAMBRIDGE WEST PARTNERSHIP, LLC  


 DISTRICT 


    


  _________________________________ _____________________________ 


President C.M. Brahmbhatt, Managing Director 


 


 Date: ___________
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
 


One College Drive  Telephone:  (760) 921-5500 


Blythe CA  92225   Fax:  (760) 922-0230 


 


    
CORRESPONDENCE EDUCATION  


COUNSELOR/COORDINATOR 
                                                                                                                                                                        


THE COLLEGE: 


Palo Verde College is a publicly supported 2-year college located in the beautiful Southeastern 


California desert.  Yearly enrollment is approximately 3,200 students (full and part-time). 


                                                                                                                                                                           


POSITION:  


Full-time/tenure track academic position – 212 days, 12 months.                      


                                                                                                                                                   


NATURE OF THE ASSIGNMENT:  
Under the direct supervision of the Chief Student Services Officer and the Chief Instructional 


Officer,   the Counselor/Coordinator shall perform all regularly assigned guidance duties that 


include academic, career, and personal counseling.  This assignment also includes components of 


the matriculation and transfer processes.  Specific responsibilities include evaluating student 


transcripts, and assisting students with career decisions, educational planning, planning, transfer 


and appropriate course selection.  Evening and some weekend work will be required as part of 


this position.  The coordinator will work in an environment that requires the highest level of 


integrity, ethical practices, innovation, collegiality, teamwork, and adaptability to Palo Verde 


College’s campus culture in support of student success. 
 
Other responsibilities of this position may include, but are not limited to, teaching student 


development courses; performing outreach services to high schools and the community; serving 


as a liaison to instructional divisions; assisting with the development of counseling related 


publications; presenting workshops for special student populations, appropriately assisting in the 


development and implementation of special programs focusing on access and retention; 


participating in curriculum development for student development courses; and conducting 


student orientations. 


 


This individual provides guidance and related services to meet the needs of prospective new and 


continuing students.  This position includes serving students in Blythe, Needles, state prisons, as 


well as distance education students.  Position may include evening and weekend assignments.   


 


EXAMPLES OF DUTIES & RESPONSIBILITIES: 


1. Coordinate all aspects of correspondence education. 


2. Advise Instructional Services Manager in creation of course sections for correspondence 


courses. 
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3. Maintain a regular schedule of academic, career, and personal counseling for a diversified 


community college population and updates schedule with our SARS (Scheduling and 


Reporting System). 


4. Provide matriculation services to credit and non credit students; this includes advising, 


orientation, mentoring and interpretation of assessment tests and application of other 


placement measures.  


5. Maintain student educational plans for each student through the (advising computerized 


program) advising module and perform follow up counseling. 


6. Meet with probationary and dismissed students to monitor progress regularly and to assist 


students in applying for reinstatement.   


7. Provide liaison services between students, staff, and community agencies.  Make 


appropriate referrals. 


8. Coordinate daily operations of the Correspondence Education Office. 


9. Attend professional development meetings with regional agencies, the Chancellor’s Office, 


and other counseling related entities. 


10. Serve as a recruiter and liaison within the district. 


11. Extensive travel may be required to meet the needs of the Distance Education Program. 


12. Participate in full-time staff responsibilities, including faculty, counseling, and student 


services meetings, and serve on various committees. 


13. Develop and maintain technical skills with student services programs, including, but not 


limited to, SARS (scheduling computerized program) and the advising module. 


14. Perform all other such duties as required or assigned to fulfill the responsibilities of the 


position. 


                                                                                                                                                                        


MINIMUM QUALIFICATIONS: 


1. Master’s degree in counseling, rehabilitation counseling, clinical psychology, guidance counseling, 


educational counseling, social work, or career development OR equivalent, OR hold a valid 


California Community College Counselor Credential.  (Note:  A license as a Marriage, Family, and 


Child Counselor is an alternative qualification or this discipline, pursuant to Title 5 Section 


53410.1)  


2. Familiarity with a variety of career and personal assessment instruments. 
3. Experience that indicates sensitivity to and an understanding of the diverse academic, socioeconomic, 


cultural, disability, and ethnic backgrounds of community college students and personnel. 


4. Knowledge of transfer, vocational, and remedial programs. 


5. Ability to qualify for State prison clearance. 


6. Possession of a valid driver’s license and maintaining a clear driving record (DMV printouts will 


be required). 


 


PREFERRED QUALIFICATIONS: 


 College teaching experience in career and student development courses; 


 One year of full-time, or two years of part-time paid community college counseling experience with 


emphasis in educational planning; 


 Experience in creating career and student development courses and course syllabi; 


 Demonstrated proficiency in the use of career counseling computer programs such as Eureka, Discover, 


SIGI, etc. 


 High degree of computer literacy and the ability to integrate computer technology in teaching, one-on-one 


and group counseling, orientations, and online counseling; 
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 Ability to administer and interpret aptitude, personality and career interest assessment instruments; 


 Experience with or knowledge of articulation agreements and the curriculum development process; 


 Expertise in the transfer process particularly in the use of UC Pathways, CSU Mentor, and ASSIST; 


 Demonstrated experience with intervention programs or strategies for student success; 


 Bilingual Spanish/English; 


 Demonstrated knowledge of group dynamics and facilitation skills; 


 Demonstrated experience in effectively working with students who are undecided/undeclared about majors 


and careers. 


 


                                                                                                                                                                    


LOCATION:  
Palo Verde College is located in the City of Blythe at one of the busiest entrance points to California.  


The college is located in a desert oasis adjacent to the beautiful Colorado River and the Palo Verde 


Valley.  Blythe, and the fertile Palo Verde Valley, is primarily, a farming and ranching area.  Boating, 


fishing and hunting attract many tourists.  The Palo Verde Valley is centrally located between Phoenix 


and Los Angeles, Las Vegas and the Mexican border.  The valley’s great climate, with more than 350 


days of sunshine and mild winters, attracts thousands of winter visitors every year.  


                                                                                                                                                                           


SALARY AND CLASSIFICATION:   
Classification:  Certificated, full-time, 212 days/12 months.  Position may require evening and weekend 


assignments. 


 


Salary Range:   $ 48,806 to $68,746 annually on 177 base days, prorated.  Placement on the academic 


salary schedule will be determined by education and experience. 
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NEW COURSES

PHYSICAL EDUCATION

PHE 156 BASKETBALL 2

1 unit								          		               

Course length: 54 hours laboratory

This course builds on the fundamental skills of basketball learned in PHE 155. An instructor or qualified assistant observes the students’ physical activity and provides instruction and supervision on the students’ performance.  


REVISED COURSES

EDUCATION

EDU 131 AMERICAN SIGN LANUAGE I

3 units 								          		               

Course length: 54 hours lecture

A course in manual communication emphasizing the vocabulary and syntax, finger spelling and introduction to American

Sign Language (AMESLAN) to equip the student to communicate with the deaf on a conversational level. Some stress placed on the educational, social, psychological, and economic problems of deafness.

This course consists of the study of basic American Sign Language (ASL), deaf culture and history of sign language.  Students will learn the basic grammar and vocabulary of ASL, with an emphasis on both expressive and receptive skills, and use of total communication. Some stress will be placed on the educational, social, psychological and economic problems of deafness.       



REVISED COURSES

NON-CREDIT BASIC EDUCATION

NBE 016 SUPPLEMENTAL SKILLS FOR NON-CREDIT ENGLISH AS A SECOND LANGUAGE®

Non-credit 	                                                                                                                       

Course length: 12-48 hours laboratory

Corequisite: Enrollment in English as a Second Language.

This is a supplemental skills course for students who need and/or want additional assistance and review in English as a Second Language courses. This course is non-credit class and requires corequisite enrollment in an ESL course. Enrollment is open entry/open exit. The purpose of this course is to provide computer assisted instruction and/or supplementary materials, as well as study and research assistance.

NBE 016 is an open entry/open exit course designed to provide additional opportunities for students enrolled in the ESL Noncredit program to develop their English skills, specifically in the areas of listening, speaking, reading, writing and grammar. Emphasis is on the use of multimedia equipment and materials, print and audiovisual materials. This class helps students improve language skills through independent, self-paced use of multimedia equipment and materials. Students receive a Pass/No Pass grade mark.













REVISED COURSES

NON-CREDIT BASIC EDUCATION (CONT.)

NBE 045 ESL BEGINNING LEVEL I®

NBE 045 ESL FOR SURVIVAL ENGLISH

Non-credit 									                     

Course length: 54 hours lecture

Course length:  18 hours lecture

Prerequisite: Placement testing or successful completion of ABE 081, ESL Entry Level II

This is an ESL Beginning Level I course that develops the four language skills of listening, speaking, reading and writing. Fluency and communication begin to be emphasized. Course content is relevant to students’ lives.
A short term intensive course in English for speakers with little or no oral or written English competency, mainly for learners whose interest is to learn a level of English that will allow them to function in the U.S. culture. It will teach students the rudiments of English, utilizing such methods as repetitive drills, dialog repetition, etc.



REVISED COURSES

PHYSICAL EDUCATION

PHE 100 FITNESS CENTER®

1-3 units

1 unit	

Course length: 54-162 hours laboratory

Course length: 54 hours laboratory

This class is designed for beginning and advanced students to participate in aerobic and anaerobic activities in the fitness center. One on one instruction is available for beginning students while advanced students have the option of working out on their own. This course is repeatable up to 3 times for credit.

This class is designed for beginning and advanced students to participate in aerobic and anaerobic activities in the fitness center. One on one instruction is available for beginning students while advanced students can work together in groups to improve their fitness.  An instructor or qualified assistant observes the students’ physical activity and provides instruction and supervision on the students’ performance.  



PHE 111 VOLLEYBALL®

1 unit 	

Course length: 54 hours laboratory

The purpose of this course is to develop physical skills in the game of volleyball. Students may take this course up to four times for credit.

The purpose of this course is to develop physical skills in the game of volleyball. An instructor or qualified assistant observes the students’ physical activity and provides instruction and supervision on the students’ performance.  



PHE 135 WEIGHT TRAINING®

1 unit 	

Course length: 54 hours laboratory

Prerequisite: Must have taken PHE 100 and passed with a C or better

The purpose of this course is to introduce the student to basic weight training as a means of fitness. An instructor or qualified assistant observes the students’ physical activity and provides instruction and supervision on the students’ performance. Students may take this course up to four times for credit.



PHE 149 SOFTBALL®

1 unit 	

Course length: 54 hours laboratory

The purpose of this course is to introduce the student to the basic fundamental skills of softball. An instructor or qualified assistant observes the students’ physical activity and provides instruction and supervision on the students’ performance. Students may take this course up to four times for credit.



PHE 151 GOLF®

1 unit 	

Course length: 54 hours laboratory

The purpose of this course is to introduce the student to the basic fundamental skills of golf. An instructor or qualified assistant observes the students’ physical activity and provides instruction and supervision on the student’s performance. Students may take this course up to four times for credit.



REVISED COURSES

PHYSICAL EDUCATION (CONT.)

PHE 153 SOCCER®

1 unit 	

Course length: 54 hours laboratory

The purpose of this course is to introduce the student to the basic fundamental skills of soccer. An instructor or qualified assistant observes the students’ physical activity and provides instruction and supervision on the students’ performance. Students may take this course up to four times for credit.

	

PHE 155 BASKETBALL®

1 unit 	

Course length: 54 hours laboratory

This course introduces the student to the fundamental skills of basketball.  An instructor or qualified assistant observes the students’ physical activity and provides instruction and supervision on the students’ performance.  Students may take this course up to four times for credit.



REVISED COURSES

PSYCHOLOGY

PSY 201 LIFE SPAN DEVELOPMENT

3 units 

Course length: 54 hours lecture
Corequisite: ENG 099 eligibility

Prerequisite:  ENG 099 eligibility

A systematic study of human development throughout the life span. Analyses of contemporary development research and theory will be included. In addition, case studies, trends, principles and processes will be examined in the terms of ethnic, racial, gender and cross-cultural issues in human development.

This course provides an overview, from a psychological perspective, of human development from conception through death, including biological and environmental influences. Theories and research of physical, cognitive, personality, and social development are examined, as well as attention to developmental problems.



UPDATED COURSES

PSY 101 GENERAL PSYCHOLOGY



COURSES APPROVED FOR CORRESPONDENCE EDUCATION

EDU 131 AMERICAN SIGN LANUAGE I

PSY 101 GENERAL PSYCHOLOGY

PSY 201 LIFE SPAN DEVELOPMENT



COURSES APPROVED FOR DISTANCE EDUCATION

EDU 131 AMERICAN SIGN LANUAGE I

PSY 101 GENERAL PSYCHOLOGY

PSY 201 LIFE SPAN DEVELOPMENT
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REVISED COURSES

ADULT BASIC EDUCATION

ABE 081 ESL ENTRY LEVEL II

Non-credit 	

Course length: 54 hours lecture

This is one of two entry-level English as a Second Language courses especially designed for English language learners who are literate in their native language. Emphasis is on developing students’ ability to listen and understand. Course content is relevant to the lives of students.

ABE 081 is one of two entry-level English as a Second Language courses designed for students at the beginning level of English.  This course provides instruction in vocabulary, basic sentence structure, and simple reading and writing.  Students write short paragraphs with correct punctuation and spelling.  The course stresses the correct use of a variety of grammatical structures and verb tenses.



ABE 090 ESL ENTRY LEVEL I

Non-credit 	

Course length: 54 hours lecture

This is one of two entry-level English as a Second Language courses especially developed for those learners who have had very little formal education. Emphasis is on developing students’ ability to recognize and form letters and to interpret and write words within the context of listening and understanding messages in their new language. At this level there is no focus on grammatical accuracy. Course content is relevant to students’ lives and focuses on general topics and on literacy.

ABE 090 is one of two entry-level English as a Second Language courses designed for students at the beginning level of English.  Emphasis is on develping students' ability to listen and understand. This course provides instruction in vocabulary, basic sentence structure, and simple reading and writing.  Students write short paragraphs with correct punctuation and spelling.  They practice idiomatic expressions used in writing and discuss cultural differences to help them adapt more quickly to college life in the United States.



REVISED COURSES

BUSINESS

BUS 202 BUSINESS COMMUNICATION

3 units 	

Course length: 54 hours lecture

Business 202 guides students in developing a basic understanding of the principles and techniques of business communications, written and oral. The course fosters students’ ability to compose a variety of business letters, memoranda and reports in the context of diverse business situations. The course challenges students to understand and reconcile ethical dilemmas involving business communications, and provides the opportunity to expand their knowledge of business terminologies, practices and concepts.

The course applies the principles of ethical and effective communication to the creation of letters, memos, emails, and written and oral reports for a variety of business situations.  The course emphasizes planning, organizing, composing , and revising business documents using word processing software for written documents and presentation-graphics software to create and deliver professional-level oral reports.



REVISED COURSES

CHILD DEVELOPMENT

CHD 227 PARENTING PRINCIPLES AND COMMUNICATIONS

1 unit 	

Course length: 20 hours lecture

This course is the study of the basic and advanced techniques of positive parenting, including assertive discipline, self-esteem, open communications, support networks, encouraging responsibility, and improved communication skills. This course may be repeated three (3) times for credit.

This is the study of the basic and advanced techniques of positive parenting, including assertive discipline, self-esteem, open communications, support networks, encouraging responsibility, and improved communication skills.  This course is equivalent to CHD 225 and CHD 226.  



REVISED COURSES

CRIMINAL JUSTICE

CRJ 132 FAMILY INTERVENTION

3 units	

Course length: 54 hours lecture

This highly structured, activity-based course is designed to help parents prevent and intervene in their children’s destructive behaviors, including academic failure, substance abuse, and gang involvement. This course is repeatable.



REVISED COURSES

MATHEMATICS

MAT 106 INTRODUCTION TO STATISTICS WITH LAB

4 units 	

Course length: 54 hours lecture, 54 hours laboratory

Prerequisite: MAT 086 or 088

Advisory: Some basic knowledge of differential and integral calculus is very useful for a deeper understanding of the subject. The student is advised to continue incorporate, as soon as possible, the study of the calculus.

An introduction to probability and statistics with lab: Combinatorial analysis, probability spaces, independent events, conditional probability, organizing statistical data, measures of central tendency, variability, normal distributions, hypothesis testing, t-tests, ANOVAS, correlation, and regression. The material will be presented using the traditional mathematical notation and with the assistance of a computer using a programming language.  The student Students will use computers to conduct statistical analysis. The lab section allows the student to further practice the subject under the direct surveillance of the instructor.



REVISED COURSES

NURSING SCIENCE CLINICAL

HEA NSC 128 MEDICAL TERMINOLOGY

3 units 	

Course length: 54 hours lecture

This course is designed to build the student’s medical and professional vocabulary required for a career in the medical field or allied health sciences. The vocabulary is organized by body systems and additionally by specialty medical areas. Included are clinical procedures, lab tests and abbreviations related to each body system.



HEA 130 CERTIFIED PHLEBOTOMY TECHNICIAN I (CPT1)

NSC 130 PHLEBOTOMY TECHNICIAN

3 units 	

Course length: 54 hours lecture, 12 hours laboratory

A course certified by the California State Department of Health Services for a certificate as a “Phlebotomy Technician 1 (CPT 1)”. Includes: 27 hours basic and 27 hours advanced classroom instruction. Basic instruction topics include: universal precautions, infection control, laboratory and equipment safety; circulatory system, basic anatomy and physiology; medical terminology; patient and specimen identification; selecting and preparing skin puncture sites and antiseptic; blood collection equipment, proper order of the tubes, anticoagulant; post puncture care; medical  waste and sharps. Advanced instruction topics include: advanced infection control and biohazards; preanalytical sources of error  in specimen collection; anatomical site selection and patient preparation; risk factors and complications; anticoagulation theory; corrective actions to take with phlebotomy and specimen processing; problem solving; communications, stress, behavior, ethics and quality assurance in phlebotomy practice. Note: This class is the first of a two-course program.

NSC 130 is a course certified by the California State Department of Health Services for a certificate as a “Phlebotomy Technician”.  The course includes 27 hours basic and 27 hours advanced classroom instruction.  Basic instruction topics include: universal precautions, infection control, laboratory and equipment safety, circulatory system, basic anatomy and physiology, medical terminology, patient and specimen identification, selecting and preparing skin puncture sites and antiseptic, blood collection equipment, proper order of the tubes, anti coagulant, post puncture care, and medical waste and sharps. Advanced instruction topics include: advanced infection control and biohazards, preanalytical sources of error in special collection, anatomical site selection and patient preparation, risk factors and complications, anticoagulation theory, corrective actions to take with phlebotomy and specimen processing, problem solving, communications, stress, behavior, ethics, and QA in phlebotomy practice.  Note this class is the first of a two-course program.



HEA 132 CERTIFIED PHLEBOTOMY TECH I (CPT-I) PRACTICAL EXPERIENCE

NSC 132 PHLEBOTOMY TECHNICIAN PRACTICAL EXPERIENCE

1 unit 	

Course length: 54 hours clinic/field

Prerequisite: Must have successfully completed HEA NSC 130 (CPT-I) with a grade of “C” or better

This course satisfies the practical experience component of the phlebotomy certification. In a clinical setting with access to actual patients and the course will include exposure to use of equipment, patient preparation and infection control; blood collection from patients of various ages, stages of health and varying weights; post puncture care; blood processing after collection, centrifugation; disposal of waste and sharps; practical examination; and observation of arterial blood draws when available. A certificate will be awarded to students who have successfully completed this class and a minimum 50 successful venipunctures and 10 successful skin punctures under supervision in the clinical setting. State certification will be awarded upon successful examination by state approved certifying organization.  This course is offered as Pass/No Pass.



REVISED COURSES

READING

RDG 082 BASIC READING WITH LABORATORY

3.25 units 	

Course length: 54 hours lecture, 18 hours laboratory

Prerequisite: Placement test 

Reading 082, Basic Reading, is a first-level reading course in a sequence of reading courses.  It focuses on vocabulary development and comprehension strategies.  The course is pass/ or no pass and can be repeated once. 



RDG 084 BEGINNING READING WITH LABORATORY

3.25 units 	

Course length: 54 hours lecture, 18 hours laboratory

Prerequisite: Placement via the testing process or RDG 082  

This course is designed for students who need to improve basic reading skills in order to comprehend precollege-level materials.  In this course, students practice a reading process and enhance literacy by reading essays, news articles and a feature length book.  The course emphasizes topics such as main ideas, supporting details, inferences, and critical thinking, vocabulary and study skills to increase comprehension.  It has an attached class lab of one hour each week. To pass the course, the student must successfully complete both coursework and lab work during the same semester. The course grade is Pass/No Pass, and the course is repeatable up to two times. 

This course is designed for students who need to improve basic reading skills in order to comprehend precollege-level materials. In this course, students practice a reading process and enhance literacy by reading essays, news articles and feature length books. The course emphasizes topics such as main ideas, supporting details, inferences, critical thinking, vocabulary, and study skills to increase comprehension. It has an attached class lab. To pass the course, the student must successfully complete both coursework and lab work during the same semester. The course is pass/no pass.



RDG 086 INTERMEDIATE READING WITH LABORATORY

3.25 units 	

Course length: 54 hours lecture, 18 hours laboratory

Prerequisite: RDG 084 or placement via the testing process.  
Note: RDG 086 is a prerequisite for ENG 099.

This course is designed for students who need practice in reading at the college level and in critical thinking skills in order to succeed in transfer level courses.  It is also a refresher course for adult learners. In this course, students develop reading strategies for textbooks and interact with essays, poetry, and a work of fiction or non-fiction to increase reading comprehension as well as appreciation. They also build writing, vocabulary, discussion and study skills to interpret and express information and to reflect on the meaning of class readings.  Some research is required. The course has an attached class lab of one hour each week. To pass the course, the student must complete both coursework and lab work during the same semester. The course issues Pass/No Pass, or a letter grade. The course is repeatable up to two times.  

This course is designed for students who need practice in reading at the pre-college and college level and in critical thinking skills in order to succeed in transfer level courses. It is also a refresher course for adult learners. In this course, students develop reading strategies for textbooks and engage with essays, poetry, and feature length books to increase reading comprehension as well as appreciation. They also build writing, vocabulary, discussion and study skills to interpret and express information and to reflect on the meaning of class readings. Some research is required. The course has an attached class lab. To pass the course, the student must complete both coursework and lab work during the same semester. The course is pass/no pass, or a letter grade.  


RDG 096 INTERMEDIATE READING

3 units 	

Course length: 54 hours lecture

Prerequisite: RDG 084 or placement via the testing process.  
Note: RDG 096 is a prerequisite for ENG 099.

This course is designed for students who need practice in reading at the college level and in critical thinking skills in order to succeed in transfer level courses. It is also a refresher course for adult learners. In this course, students develop reading strategies for textbooks and interact with essays, poetry, a work of fiction or non-fiction to increase reading comprehension as well as appreciation. They also build writing, vocabulary, discussion and study skills to accurately interpret and express information and to reflect on the meaning of class readings. Some research is required. The course is conducted through distance education and is repeatable up to two times. The course issues Pass/No Pass, or letter grade.
This course is designed for students who need practice in reading at the pre-college and college level and in critical thinking skills in order to succeed in transfer level courses. It is also a refresher course for adult learners. In this course, students develop reading strategies for textbooks and interact with essays, poetry, and feature length books to increase reading comprehension as well as appreciation. They also build writing, vocabulary, discussion and study skills to interpret and express information and to reflect on the meaning of class readings. Some research is required. The course is conducted through distance education.  The course is pass/no pass, or a letter grade.



REVISED PROGRAMS

ASSOCIATE OF ARTS DEGREE IN LIBERAL ARTS

CRJ 220 will be added to the Social and Behavior Sciences section for Option B and C.
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UPDATED COURSES

ACC 101 PRINCIPLES OF ACCOUNTING I

ACC 102 PRINCIPLES OF ACCOUNTING II

AUT 090 AUTOMOTIVE FABRICATION & SET-UP

CRJ 165 ARREST AND FIREARMS



COURSES APPROVED FOR CORRESPONDENCE EDUCATION

ACC 101 PRINCIPLES OF ACCOUNTING I

ACC 102 PRINCIPLES OF ACCOUNTING II

BUS 202 BUSINESS COMMUNICATION

NSC 128 MEDICAL TERMINOLOGY



COURSES APPROVED FOR DISTANCE EDUCATION

ACC 101 PRINCIPLES OF ACCOUNTING I

ACC 102 PRINCIPLES OF ACCOUNTING II

BUS 202 BUSINESS COMMUNICATION 

CRJ 132 FAMILY INTERVENTION

MAT 106 INTRODUCTION TO STATISTICS WITH LAB

NSC 128 MEDICAL TERMINOLOGY

NSC 130 PHLEBOTOMY TECHNICIAN

RDG 082 BASIC READING WITH LABORATORY

RDG 084 BEGINNING READING WITH LABORATORY (ITV ONLY)

RDG 086 INTERMEDIATE READING WITH LABORATORY (ITV ONLY)



COURSES AND PROGRAMS TO BE PLACED ON INACTIVE STATUS

ACC 080 Supplemental Instruction for Accounting	 

ADS 080 Supplemental Instruction for Alcohol/Drug Studies

CHD 080 Supplemental Instruction for Child Development

CWE 140 Occupational Work Experience

CWE 145 General Work Experience	

CWE 150 Career Success Seminar

CWE 155 Career Awareness Seminar

EDU 070 Tutoring Seminar

EDU 080 Supplemental Skills Lab

EDU 081 Supplemental Skills Lab	

EDU 083 Supplemental Language Skills Lab	

EDU 084 Supplemental Language Skills Lab	

EDU 085 Assessment Review for Arithmetic	

EDU 086 Assessment Review for Algebra

EDU 087 Assessment Review for Reading Comprehension

GES 080 Supplemental Instruction for General Studies Courses

GES 095 Basic Skills Development	

HIS 080 Supplemental Instruction for History, Social Science, Political science & Anthropology

MAT 085 Supplemental Instruction for Elementary Algebra	

MAT 087 Supplemental Instruction for Basic Arithmetic	

MAT 089 Supplemental Instruction for Intermediate Algebra	

MAT 090 Supplemental Instruction for Arithmetic Fundamentals	

MAT 094 Supplemental Instruction for Transfer Level Math	

OFA 080 Supplemental Instruction for Office Administration	

OFA 130 Computer 10-Key	

PHE 106 Bowling	

PSY 080 Supplemental Instruction for Psychology

SCI  080 Supplemental Instruction for Physical Sciences



COURSES AND PROGRAMS TO BE DELETED FROM THE CATALOG

BIO 080 Supplemental Instruction for Biological Sciences	

COM 080 Supplemental Instruction for Transfer Level English & Speech	

COM 081 Supplemental Instruction for Basic Skills Eng & Rdg.	

COURSES AND PROGRAMS TO BE DELETED FROM THE CATALOG (CONT.)

LAN 080 Supplemental Sills for Language Courses	

MUS 073 Guitar	Carlos Medina
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AREAS OF EMPHASIS
(With General Egucation Requrements - Option B or Opton C)

ARTS & HUMANITIES

ART 101,105, 10, 111, 120,125, 135
DAN 101

EDU 131,132,134

ENG 102, 120,122, 125,132, 133, 139, 140, 141, 154, 201
FRE 101,102

GES 101,115

HIS 110,120

MUS 121,131, 132, 137, 150, 233

BHI 100, 105

SPA 101,102,115

SPE 101,102, 103

THA 110,120

BUSINESS & TECHNOLOGY

Acc 101,102
ART 120,125

510100, 101, 110

BUS 101, 105, 135, 201, 202, 206, 221

IS 101,102, 123, 124, 130, 248, 280, 265

E£CO 105, 106

MAN 105, 106, 107, 145

MAT 108, 110, 210, 220, 224

Students must compiete at least two courses in ACC,
BUS or MAN and at least two courses in GIS. At least one
business course is required for this smphasis. For depth
of sy, two or more courses in one discipine s required.

MATHEMATICS & SCIENCE

AST 101, 105, 110
BI0 100, 101, 110, 111, 140, 141, 142,210, 211

CHE 101,108,210, 211

GEO 101,103, 104, 107

GEL 101, 103, 105, 110

MAT 108, 108, 110, 210, 220, 224, 226

PHY 101,110, 220

Students folowing the CSU GE or IGETC must complete
two science courses with at least one lab AND at east one
transferable math to get certifed. I a student is ransferring
in a science andor math major, more math and science
courses must be completed.

SOCIAL & BEHAVIORAL SCIENCES

ANT 100, 101, 102, 108, 201
cHD 101

CRJ103, 104, 115

ECO 105, 106

GEO 103,104

HIS 110, 115, 120,125, 130, 140

POS 101, 145,285

PSY 101, 110, 115, 145, 150, 155, 201, 208, 210, 215, 220
soc 101, 11
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PALO VERDE COMMUNITY COLLEGE DISTRICT 


DSPS PROGRAM ASSISTANT 


 


BASIC FUNCTION: 


The Program Assistant will be working full-time for the Disabled Students Programs and 


Services.  Under the direction of the DSPS Coordinator/Counselor, the Program Assistant, 


performs a wide variety of specialized and technical clerical duties independently; monitors and 


tracks information, including budget and expenditures; trains and provides word processing and 


clerical support for the Program. This position is categorical funded. 


 


REPRESENTATIVE DUTIES: 


1. Provide clerical, word processing, and other computer services for the Program Director 


and staff. 


2. Serve as a receptionist and answer telephones, providing information and assistance to 


administrative, academic and support staff and the general public; respond to electronic 


mail as appropriate. 


3. Provide accounting services and maintain the ledger on expenditures for the DSPS 


Program. 


4. Prepare, maintain and distribute a variety of financial, statistical or narrative documents, 


specifications, logs, records or reports related to assignments; assure appropriate or 


requested action by monitoring and following up as necessary. 


5. Operate a microcomputer, facsimile machine, copier, calculator and other office 


equipment related to assignment. 


6. Utilize the computer data retrieval system for processing student data and typing all 


Programs letters, reports, and Program participants’ rosters. 


7. Schedule facilities, meetings or travel arrangements and maintain calendars; complete 


related reports as assigned. 


8. Receive, open sort, route and distribute mail and faxes. 


9. Assist the Program Director in maintaining and organizing all records and filing systems. 


10. Review request information, appeal or action and determine appropriate course of action. 


11. Will keep an inventory of all Program equipment; order, store and maintain office 


supplies; order forms and other items as required. 


12. Type correspondence, requisitions, memos, forms, reports and related material 


independently or from rough draft, copy notes or oral instructions, formal, proofread, 


edit, print, duplicate and distribute as appropriate. 


13. Will develop and organize a library of college catalog and information, career 


information, and financial assistance information as trained or instructed. 


14. Train and provide work direction to student or hourly workers as assigned. 


15. Will update the program’s database and collect all necessary data. 


16. Will assume other responsibilities, which will evolve through the implementation of the 


Program, and will perform duties as assigned by the Program Director. 
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KNOWLEDGE AND ABILITIES: 


KNOWLEDGE OF: 


Modern office practices, procedures and equipment 


Budget Tracking and Monitoring 


Operation of microcomputer equipment and word processing, database management and 


spreadsheet application software 


Operation of equipment, such as facsimile machine, copier and electronic telephones. 


Correct English usage, spelling, grammar and vocabulary 


Interpersonal Skills including tact, patient and diplomacy 


Data entry techniques 


Record keeping and filing methods 


 


ABILITY TO: 


Perform responsible and difficult clerical work with speed and accuracy 


Learn, interpret, apply and explain rules, laws, policies and procedures and apply them 


with good judgment in a variety of procedural situations 


Process documents accurately and in a timely manner 


Maintain accurate records and database using microcomputers and peripheral equipment 


Monitor complex budgets and tract expenditure 


Carry out verbal and written directions independently 


Establish and maintain effective and cooperatively working relationships with others 


Communicate effectively with frequent interruptions and stringent timelines 


Apply and explain procedures and requirements for area of assignment 


Collect, compile and analyze data 


Make arithmetical calculations with speed and accuracy 


Operate office equipment such as microcomputer and peripherals, calculator, copier, and 


facsimile machine 


Train and provide work direction to others 


Use word processing, spreadsheet and database management computer software 


effectively 


Relate effectively to people of varied academic, cultural and socio-economic background 


using tact, diplomacy and courtesy 


 


REQUIRED QUALIFICATIONS: 


 


1. Associate’s Degree in a business related field or 3 years of increasingly responsible 


clerical experience in an institute of higher education. 


2. Ability to type 40 wpm. 


3. Ability to manipulate computers in terms of data entry, retrieval and report preparation. 


4. Ability to pay close attention to detail. 


5. Record-keeping techniques. 


6. Proven ability to work with diverse student population. 


7. Physical ability to work effectively in an environment which is typical of this position. 


8. Ability to pass the Clerical Skills Tests. 
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PREFERRED QUALIFICATIONS 
 


1. B.A. Degree. 


2. Ability to speak, read, and write Spanish. 


3. Knowledge of DSPS program. 


 


CLASSIFICATION 
 


Classification 6 on the Classified Salary Schedule.  Bargaining unit position - regular fringe 


benefits as accorded per CSEA agreement. Classification categorically funded: Continuation of 


position depends upon continuation of adequate state funding of DSP&S. 


 


LENGTH OF CONTRACT 
 


12 Month Position (full-time), 40 hours per week.  Evening and weekend duties may be 


assigned. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
One College Drive 
Blythe, CA 92225 


(760) 921-5500 
 


AGREEMENT FOR CONSULTANT SERVICE 
 


 
 
This AGREEMENT made this 15 day of May, 2013 between: 
 
 CLIENT:  PALO VERDE COMMUNITY COLLEGE, hereinafter referred to 
    as the “DISTRICT”, having principal place of business at 
    One College Drive, Blythe, California, 92225 
 
and CONSULTANT: Nancy Davis  hereinafter referred to as the “CONSULTANT”, 
   Consultant Name 
 
having principal place of business at (list complete address/phone #): 
 
      
 


ARTICLE 1.  TERM OF CONTRACT 
 
Section 1.01.  This agreement will be become effective on July 1, 2013  and will continue in effect until 
June 30, 2014, unless terminated in accordance with the provisions of this agreement. 
 
 


ARTICLE 2.  INDEPENDENT CONSULTANT STATUS 
 
Section 2.0l.   It is the express intention of the parties that Consultant is an independent contractor and 
not an employee, agent, joint venture or partner of District.  Nothing in this agreement shall be interpreted 
or construed as creating or establishing the relationship of employer and employee between the District 
and Consultant or any employee or agent of the Consultant.  Both parties acknowledge that Consultant is 
not an employee for state or federal tax purposes.  Consultant shall retain the right to perform services for 
others during the term of this agreement. 
 
 


ARTICLE 3.  SERVICES TO BE PERFORMED BY CONSULTANT 
 
Section 3.01. Consultant agrees to:  
 
  Provide specialized training to Financial Aid Director and staff, assist with the 


handling of all reporting aspects; Maintenance of Annual set-up within Datatel 
required for PVC Financial Aid to maintain compliance with Federal Regulations. 
Consultant shall have the right to refuse to perform specific requests by District to 
provide these services. 


 
 


ARTICLE 4.  COMPENSATION 
 
Section 4.01.   In consideration for the services to be performed by Consultant, District agrees to pay 
Consultant: $90.00 per hour plus expenses as needed. 
 
 


 
Invoices 


 







 


2 


Section 4.02.  Consultant shall submit invoices for all services rendered (with copies attached providing 
proof of completed service or product). 
  


Date for Payment of Compensation 
 
Section 4.03. 30 days after receipt of invoice.                                                                                                                    
 
Section 4.04.   District shall be responsible for no expenses incurred by Consultant in performing services 
for District. 
 


 
SECTION 5.  OBLIGATIONS OF CONSULTANT 


 
Workers’ Compensation 


 
Section 5.01.  Consultant agrees to provide worker’s compensation insurance for Consultant’s employees 
and agents and agrees to hold harmless and indemnify District for any and all claims arising out of any 
injury, disability, or death of any of Consultant’s employees or agents. 
 


Tools and Instrumentalities 
 
Section 5.02.  Consultant is not required to purchase or rent any tools, equipment or services from 
District. 


 
Indemnification of Liability 


 
Section 5.03.  Consultant shall indemnify and hold District harmless against any and all liability imposed 
for claimed including attorney’s fees and other legal expenses, arising directly or indirectly from any act or 
failure of Consultant or Consultant’s assistants, employees or agents, including all claims relating to the 
injury or death of any person or damage to any property. 


 
Assignment 


 
Section 5.04.  Neither this agreement nor any duties or obligations under this agreement may be 
assigned by Consultant without the prior written consent of District. 
 


State and Federal Taxes 
 
Section 5.05.  As consultant is not District’s employee, Consultant is responsible for paying all required 
state and federal taxes.  In particular: 
• District will not withhold FICA (Social Security) from Consultant’s payments: 
• District will not make state or federal unemployment insurance contributions on Consultants 


behalf. 
• District will not withhold state or federal income tax from payment to Consultant 
• District will not make disability insurance contributions on behalf of Consultant 
• District will not obtain workers’ compensation insurance on behalf of Consultant. 


 
 


ARTICLE 6. TERMINATION OF AGREEMENT 
 


Termination on Occurrence of Stated Events 
 
Section 6.01.  This agreement shall terminate automatically on the occurrence of any of the following 
events: 
 
 1.  Bankruptcy or insolvency of either party; 
 2.  Sale of the business of either party; 
 3.  Death of either party 
 


Termination by District for Default of Consultant 
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Section 6.02.  Should Consultant default in the performance of this agreement or materially breach any of 
its provisions, District, at District’s option, may terminate this agreement by giving written notification to 
Consultant. 


 
Termination by Consultant for Default of District 


 
Section 6.03.  Should District default in the performance of this agreement or materially breach any of its 
provisions, Consultant, at the Consultant’s option, may terminate this agreement by giving written notice 
to District. 
 


 
ARTICLE 7.  GENERAL PROVISIONS 


 
 


Entire Agreement of the Parties 
 
Section 7.01.  This agreement supersedes any and all agreements, either oral or written, between the 
parties hereto with respect to the rendering of services by Consultant for District and contains all the 
covenants and agreements between the parties with respect to the rendering of such services in any 
manner whatsoever.  Each party to this agreement acknowledges that no representations, inducements, 
promises, or agreements, orally or otherwise, have been made by any party, or anyone acting on behalf 
of any party, which are not embodied herein, and that no other agreement, statement, or promise not 
contained in this agreement shall be valid or binding.  Any modification of this agreement will be effective 
only if it is in writing signed by the party to be charged. 


 
Attorneys’ Fees 


 
Section 7.02.   If any action at law or in equity, including an action for declaratory relief, is brought to 
enforce or interpret the provisions of this agreement, the prevailing party will be entitled to reasonable 
attorneys’ fees, which may be set by the court in the same action or in a separate action brought for that 
purpose, in addition to any other relief to which that party may be entitled. 
 


Governing Law 
Section 7.03.  This agreement will be governed by and construed in accordance with the laws of the State 
of California. 
 
Executed at Blythe, California, on the date and year first above written. 
 
 
DISTRICT:      CONSULTANT: 
 
PALO VERDE COMMUNITY COLLEGE     __Nancy Davis______________________ 
 
 
By:___________________________________  By:_________________________________ 
      Signature of College Representative   Signature of Consultant 
 
     ___________________________________       __________________________________ 
      Name Typed or Printed and Title          Name Typed or Printed and Title 
 
     ___________________________________       __________________________________ 
      Signature of Superintendent/President          Social Security Number 
 
      ___________________________________       __________________________________ 
      Board Approval Date           Federal I.D. Number 
 
 
(Revised 3/11/05) 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
 


Director, Needles Center 
 


  


NATURE OF THE POSITION: 


 


Under the supervision of the Chief Instructional Officer or designee, the Director is responsible for the 


operational activities of the Needles Center as well as act as a representative for Palo Verde College at 


various functions and activities in the Needles area. The Director will recruit and recommend adjunct 


faculty, maintain course schedules, advertise the college programs in the Needles area and work with the 


local high school to develop a seamless pathway for students entering college. The Director will be 


responsible for the day-to-day activities necessary for the development of the Needles center.  The Director 


will also facilitate all student related services and will work with the Chief Student Services Officer or 


designee and other counseling staff to meet student needs in Needles.  


 


RESPONSIBILITIES: 


 


1. Supervise all Needles Center staff. 


2. Coordinate the college activities, course offerings, programs, and services offered in the Needles 


Center. 


3. Design instructional programs/curricula that will prepare students for jobs. Identify concurrent job 


placements for students while enrolled and after completion of educational programs. 


4. Work with the Blythe campus to prepare the Needles course schedule each semester. 


5. Publicize classes for both print and electronic media. 


6. Facilitate services to all students including advising, class scheduling, orientation, mentoring, 


tutoring, and other related services and activities. 


7. Guide students in the enrollment process. 


8. Assist faculty and staff in devising methods to use technology in their instruction and support 


services and assist in developing distance education classes and online student services. 


9. Provide training to faculty and staff in distance education and computer-assisted instructional 


methodologies. 


10. Insure that all registration, positive attendance, grades, attendance reports, and other associated 


materials are submitted to the Registrar on or before the due date. 


11. Schedule Needles facility for instructional and community use. 


12. Coordinate the District’s services for students in accordance with state Title V and Chancellor’s 


Office regulations. 


13. Perform enrollment management services and serve as a recruiter and liaison with high school and 


other community agencies. 


14. Assist in developing and maintaining online course and services databases for student tracking. 


15. Participate in full-time staff responsibilities, including staff/faculty meetings, committee 


assignments, and student activities. 


16. Arrange and/or conduct in-service workshops and conduct new faculty orientations. 


17. Monitor budget and maintain files on purchase requisitions. 


18. Prepare reports as necessary in support of the Needles program. 


19. Serve as a community liaison in order to identify educational and training needs.  


20. Perform other related duties as assigned. 
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REQUIRED QUALIFICATIONS: 


 


1. Bachelor’s Degree in any area. 


2. Knowledge of curriculum development, assessment, testing materials and interpretation of career 


interest, personality, work values, and similar career relevant assessment criteria. 


3. Postsecondary training in pedagogy, instructional design, and/or best practices for e-learning. 


4. Pedagogical appropriate strategies for online learning including new and emerging technologies such 


as streaming media, RSS, blogs, wikis, and other social networking software. 


5. Familiarity with Federal section 508 & W3C standards and accessible design techniques. 


6. Ability to counsel and assist students from diverse cultural, ethnic, socioeconomic and educational 


backgrounds in achieving realistic personal and academic goals.  


7. Knowledge of requirements for transfer, vocational, and remedial programs. 


8. Knowledge of software and hardware used in web design and technology-based instruction 


including. 


9. Course Management Systems – Sakai or equivalent CMS. 


10. Familiarity with Flash, video compression, WordPress, FaceBook, Twitter, HTML, DHTML, 


XHTML, semantic markup, JavaScript, PHP, MySQL, CSS, FTP, and Dreamweaver. 


11. Sensitivity to and understanding of the diverse academic, socioeconomic, cultural, disability and 


ethnic backgrounds of the local community college students. 


12. Strong interpersonal and written communication skills. 


13. Physical ability to work effectively in an environment which is typical of this position. 


 


PREFERRED QUALIFICATIONS: 
 


1. Master’s Degree in any area related to courses taught in a California community college. 


2. Knowledge of the curriculum development processes. 


3. Experience in supervising others. 


4. Demonstrated mastery of the use and implementation of instructional technology. 


 


CLASSIFICATION / SALARY: 
 


This is a full-time Academic Administrator position (11 months). Salary will be on Row 4 of the College’s 


Administrative salary schedule with placement appropriate to experience. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
AA/ADA/EEO 


 
1. To be considered a candidate for a position in the Palo Verde Community College District, the application and materials must 


be on file no later than the filing deadline date. 


 


2. The screening procedure: 


 


a. A committee will screen all applications.  Meeting the minimum qualifications for the position does not assure an 


interview. 


b. The committee will invite selected candidates to an interview held at Palo Verde College.  From those candidates 


interviewed, the committee will recommend selected persons to the Superintendent/ President who will also 


interview the candidates. 


c. The Superintendent/President will then make a recommendation to the Board of Trustees. 


 


3. Hopefully all interviews will be scheduled for the same day and evening. 


 


4. In the interview, consideration will be given to factors in addition to education and experience, including, but not limited to, 


personal development, ability to work with others, initiative and sensitivity and commitment to meet student needs. 


 


5. Travel costs related to these initial interviews will be borne by the candidate. 
 


6. A second interview may be required for selected candidates. 


 


7. Candidates will be notified by letter of their status as the committee progresses through the hiring procedure. 


 


8. Candidates should not expect official notification of the status of their candidacy until the Board of Trustees has acted on the 


Superintendent's recommendation for employment. 


 


9. The College reserves the right to contact the current or most recent employer of any candidate and to investigate past records. 


 


10. The College reserves the right to re-advertise the position or to delay indefinitely filling a position if it is deemed that applicants 


for the position do not constitute an adequate applicant pool. 


 


11. The College does not return to the candidate materials submitted in application for a position. 


 


12. An optional form, "Affirmative Action Survey," is distributed with each application.  Completing and returning this form is 


done on a voluntary basis by the candidate.  The voluntary form does not circulate through the screening procedure along with 


the application. 


 


13. The Immigration and Naturalization Act requires the College to obtain documentation for every individual who is employed 


which verifies identity and authorizes his/her right to work. 


 


14. All employees are required to sign the Oath of Allegiance and the Drug-Free Workplace policy form. 


 


15. The provisions of this bulletin do not constitute a contract expressed or implied, and any of the provisions contained herein may be 


modified or revoked without notice. 


 


PALO VERDE COMMUNITY COLLEGE DISTRICT 


 


Pursuant to Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964, 


Section 504 of the Rehabilitation Act of 1973, and amendments and other laws, orders, and regulations 


governing discrimination, the Palo Verde Community College District is an equal opportunity employer.  


The policy of the District is to encourage applications from ethnic and racial minorities, women, persons 


with disabilities, and Vietnam-era veterans.  No person shall be denied employment because of ethnicity 


or race, color, sex, age, religion, marital status, disability, sexual orientation, national origin, medical 


conditions, status as a Vietnam-era veteran, ancestry, or political or organizational affiliation.   
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PALO VERDE COMMUNITY COLLEGE DISTRICT 


 


ADMINISTRATIVE EMPLOYMENT AGREEMENT 


CHIEF BUSINESS OFFICER – Overtime Exempt 


 


 


The following is an AGREEMENT between the Board of Trustees of  the Palo Verde 


Community College District, Riverside County, California, hereafter "DISTRICT," acting by and 


through the Board of Trustees and Superintendent/President, Russi Egan and, hereafter 


"ADMINISTRATOR" (Chief Business Officer ) , hereby agree as follows: 


 


IT IS HEREBY AGREED AS FOLLOWS: 


  


1. Employment:   The Board of Trustees employs Russi Egan and Egan accepts the 


employment as the Chief Business Officer under the terms and conditions set forth in this 


Agreement, and does hereby employ the ADMINISTRATOR.  The current contract of 


employment, which commenced on October 26, 2012, is hereby renewed effective July 1, 2013 


and terminating on the 30th day of June, 2015, unless no action is taken by June 30, 2015, or is 


extended by action of the Board of Trustees.   


  


2. General Terms and Conditions of Employment: This Agreement is subject to all 


applicable laws of the State of California, the rules and regulations of the Board of Governors of 


the California Community Colleges, and the rules, regulations, policies, and procedures of the 


District, all of which shall be made a material part of the terms and conditions of this Agreement 


as if set forth in full.  This agreement shall prevail over any conflicting District rules, regulations, 


policies or procedures.  


 


3. Duties and Responsibilities: Serves as the senior administrator responsible for the 


oversight of all fiscal matters, budget development, debt management; compliance with 


Accreditation, Chancellor’s Office, and state and federal accounting practices and regulations; 


financial and facility reporting, financial presentations, litigations, college facilities and 


operations, insurance and safety, and other duties as assigned. 


 


 4.      Base Compensation:  District shall pay Egan a base salary at the rate of Eight Thousand, 


Five Hundred Twenty-two dollars and Sixty-Seven cents ($8,522.67) per month on Row 6, Step 


8 of the Administrator Salary Schedule as an exempt employee beginning January 1, 2013 as 


amended by the Board.    Step and Column advancements shall be provided annually beginning 


July 1, 2013 as allowed. 


 


4.1 On or after January 1, 2012, any contract executed or renewed between a local 


agency and a local agency executive shall not provide for the following: 


a. An automatic renewal of a contract that provides for an automatic increase 


in the level of compensation that exceeds a cost-of-living adjustment. 


b. A maximum cash settlement that exceeds the amounts determined 


pursuant to Article 3.5 (commencing with Section 53260) of Chapter 2 of 


Part 1 of Division 2 of Title 5.”  (Government Code section 3511.2.) 
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5. Work Year.  The ADMINISTRATOR shall render twelve (12) months of full and regular 


service to the District during each annual period covered by this Agreement and /or extension 


thereof.  The ADMINISTRATOR agrees to perform all the duties and services incidental to such 


employment.    
 
 


6. Health and Welfare Benefits.  The ADMINISTRATOR shall be entitled to all health, 


dental, retirement, sick leave and life insurance benefits afforded District Administrators as 


identified in Board Policy or Administrative Regulations. 


 


7. Expense Reimbursement and Allowances.  The District shall reimburse the 


ADMINISTRATOR in accordance with District policy and procedures for all actual and 


necessary expenses incurred in attending meetings, conferences, and other activities required in 


the performance of the duties as Chief Business Officer.    


 


  7.1 Cell Allowance: The ADMINISTRATOR shall be required to maintain and 


utilize a personal cellular telephone or a “smart phone” for business purposes, and to ensure that 


the telephone number is maintained on file with the District.  The District shall provide an 


allowance of two hundred dollar ($200.00) per month, which allowance shall be utilized to 


defray the cost of maintaining and utilizing said personal cellular telephone.    


7.2 Travel & Mileage: The ADMINISTRATOR shall receive Five Hundred 


Dollars ($500.00) per month for standard automobile or transportation expenses and is 


responsible for maintaining automobile insurance and maintain her automobile in a continuously 


operable and reasonably safe condition. 


 


8. Termination of Employment Relationship. Any notice to the ADMINISTRATOR that 


this agreement will not be renewed shall be provided with no less than 90 day notice of the year 


in which is Agreement expires.   Any failure by the District to provide such notice will result in 


the Agreement continuing in effect for one (1) additional year. The ADMINISTRATOR shall be 


entitled to protection from disciplinary action absent due process and the principles of 


“progressive discipline” during the term of this Agreement.  No recommendation for termination 


for “just cause” shall be delivered without giving the ADMINISTRATOR a reasonable time to 


correct any deficiency.  In the event termination is recommended, the ADMINISTRATOR may 


request a hearing with the Board of Trustees.  This language does not preclude reassignment to 


another administrative position or assigning night duty in any given fiscal year if not for cause.  


This language does not preclude the termination of the ADMINISTRATOR for cause as outlined 


in state and federal statutes. 


 


9. Work Day Responsibility.  The ADMINISTRATOR shall devote no less than Forty (40) 


hours per week, full time, attention, and energies to the business of the District.  The Basic work-


load expectation of ADMINISTRATOR shall reflect the time necessary to complete ones 


assigned duties.  Outside consulting is permitted IF (1) it does not interfere with completion of 


responsibilities within the District, (2) it is done outside normal working hours or on vacation 


days, (3) it does not involve the use of District equipment, supplies, or personnel.  It is antici-


pated that any potentially conflicting activities will be referred to the Superintendent/President 


by the ADMINISTRATOR in question for mutual resolution. 


 


 







 3 


10. Sick, Personal Necessity, and Vacation:    ADMINISTRATOR shall be required to 


render 12 months of full and regular service to the District during each annual period covered by 


this Agreement, unless terminated earlier.   


 


10.1 ADMINISTRATOR shall accrue one day of sick leave for each full month of 


employment during the term of this Agreement.    


10.2 ADMINISTRATOR will be provided with personal necessity leave consistent with 


Education Code section 87784 and any applicable Board Policies or 


Administrative Regulations, however, no accumulated leave in excess of six (6) 


days may be used in any college year for purposes of personal necessity leave 


without the approval of the Board of Trustees.  


10.3 ADMINISTRATOR shall be entitled to twenty-two (22) days of vacation with pay 


for each 12 months of full and regular service to the District, exclusive of the 


holidays provided in the California Education Code and any additional local 


holidays granted by the Board of Trustees to 12-month administrative employees.  


For periods of less than a full college year, ADMINISTRATOR shall accumulate 


vacation at the rate of 1.833 days per month for each full month served pursuant to 


this Agreement.  All vacation time must be scheduled in advance and approved by 


the Superintendent/President.  In the event of termination of employment, the 


ADMINISTRATOR shall be entitled to compensation for unused vacation which 


she/he might otherwise have taken as an administrator at the salary rate then in 


effect.  The maximum number of vacations days that may be accrued will be 


limited to thirty-nine (39) days unless the additional days are authorized for 


extension by the Superintendent/President. 


11. Administrative Evaluation.  During each year of the Agreement the ADMINISTRATOR 


shall be evaluated by the Superintendent/President including but not limited to the following 


items:  self-evaluation, assessment of goal attainment and accomplishments, assessment of 


strengths and weaknesses, short-and-long term goals, and a college-wide evaluation survey.  This 


evaluation shall be conducted by the Superintendent/President and reported in Closed Session to 


the Board of Trustees.    


 


12.   Reassignment.  When requested or assigned not for cause, the ADMINISTRATOR may 


be reassigned from the administrative position to another administrative (lateral) or non-


administrative position (voluntary demotion) for the ensuing school year after the expiration of 


this Agreement if given notice and the Administrator meets the minimum qualifications of the 


proposed position.  Salary placement in the non-administrative position shall be negotiated.  Any 


failure by the District to provide such notice shall render any non-administrative reassignment 


null and void.


 


13.   Modification to Terms and Conditions.  The terms and conditions of employment set 


forth herein may be amended or modified by mutual agreement among the Board of Trustees, the 


Superintendent/President, and the ADMINISTRATOR.  Such modifications may be made by 


resolution or motion duly passed by the Board of Trustees or by an executed addendum, which 


action should be reflected by an attachment to this Agreement of employment.  


  


13.1 On or after January 1, 2012, any contract executed or renewed between a local 


agency and an officer or employee of a local agency that provides paid leave 
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salary offered by the local agency to the officer or employee pending an 


investigation shall require that any salary provided for that purpose be fully 


reimbursed if the ADMINISTRATOR is convicted of a crime involving an abuse 


of his or her office or position.  (Government Code section 53243.) 


 


13.2 On or after January 1, 2012, any contract executed or renewed between a local 


agency and an officer or employee of a local agency that provides funds for the 


legal criminal defense of an officer or employee shall require that any funds 


provided for that purpose be fully reimbursed to the local agency if the officer or 


employee is convicted of a crime involving an abuse of his or her office or 


position.   (Government Code section 53243.1.) 


 


13.3 In accordance with California Government Code section 53243.2, if this 


Agreement is unilaterally terminated, any severance pay related to the termination 


that the ADMINISTRATOR may receive from the District shall be fully 


reimbursed to the District if the ADMINISTRATOR is convicted of a crime 


involving an abuse of office or position.  In such case, this statutorily required 


reimbursement shall be paid by the ADMINISTRATOR to the District in full 


within thirty (30) days of such conviction, whether or not the conviction is 


appealed. 
 


13. Adherence to Policy.  All terms and conditions of employment not specifically provided 


for by this Agreement shall be in accordance with all applicable laws of the State of California; 


rules and regulations of the Board of Governors; California Community Colleges, the California 


Education Code, and rules and regulations of the District Governing Board.   The employee 


agrees to abide by those polices and procedures, and the District agrees to apply them to the 


Administrator in a fair and impartial manner. 


  


14. Savings.   If any term or provision of the Agreement shall to any  extent be held by a 


court of competent jurisdiction to be invalid, void, or unenforceable, the remainder of the terms 


or provisions of this Agreement shall continue in effect.  


 


PALO VERDE COMMUNITY COLLEGE DISTRICT 


RIVERSIDE COUNTY, STATE OF CALIFORNIA 


 


Date: _________________________ 


 


 


By ______________________________ 


Board of Trustees Representative 


 


 


 


By  _____________________________ 


  Russi Egan,  Administrator 
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AMENDED AGREEMENT FOR EMPLOYMENT OF  
 


INTERIM VICE PRESIDENT OF INSTRUCTIONAL AND STUDENT SERVICES 
 


OF THE PALO VERDE COMMUNITY COLLEGE DISTRICT 


 


 This Agreement for employment of Interim Vice President of Instructional and Student 


Services of the Palo Verde Community College District (“Agreement”) is made and entered into 


by and between the Palo Verde Community College District (“District”), acting by and through 


its Governing Board (“Board”) and  Sharon (Sheri) Jones (“Jones”).   


 


 It is mutually agreed to by and between the District and Jones as follows: 


         


1. Employment:  The District employs Jones and Jones accepts employment as the 


Interim Vice President of Instructional and Student Services under the terms and conditions set 


forth in this Agreement. 


 


2. Duties and Responsibilities:  Jones serves as the Interim Instructional and Student 


Services Officer of the District and reports directly to the Superintendent/President or designee.  


Jones shall exercise all powers and perform all duties that may lawfully be assigned or delegated 


to her in accordance with policies adopted by the Board and subject to those powers specifically 


vested in the Board by the California Education Code.  Acts that require ratification will be 


referred to the Board by Jones at the earliest opportunity.  Jones shall be responsible for the 


operation of the Instructional and Student Services Division of the District and shall devote such 


time and attention as are necessary to fully and completely perform her duties as required as an 


exempt employee.  


 


3. Term of Agreement Extension:  Jones will continue to provide services to the 


District from July 1, 2013 through August 31, 2013, and may be extended as mutually agreed 


upon for need, unless either the District or Jones provides written notification of a desire to 


terminate the Agreement.  Such written notification will be provided thirty (30) days prior to the 


termination date, unless the thirty (30) day time period is reduced by mutual agreement between 


the District and Jones.  This Agreement is not subject to automatic renewal or re-employment 


provisions set forth in California Education Code section 72411.   


 


4. Compensation:  District shall pay Jones a salary at the rate of Ten Thousand, 


Three Hundred Seventy One and Seventeen Cents ($10,371.17) per month [equates to Row 7, 


Step 11 of the Administrator Salary Schedule] as an exempt employee.  In the event the faculty, 


management/confidential or classified employees receive any kind of salary adjustments, i.e. step 


increase, cola, restoration, Jones will receive equal adjustments.   


         


5.        Automobile and Cell Allowance:  Jones shall receive Five Hundred Dollars 


($500.00) per month for standard automobile or transportation expenses and Jones will be 


responsible to maintain automobile insurance and maintain her automobile in a continuously 


operable and reasonably safe condition.  Jones shall also receive Two Hundred Dollars ($200.00) 
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per month for maintaining 24/7 cell access for college business. 


6.  The District shall contribute to CalSTRS and Health & Welfare as per past 


Administrators.  Employee is responsible for a portion of those payments that will be deducted 


from payroll according to the benefits plan options selected. 


 


7.        Sick Leave:  Jones will be provided the standard sick leave days provided to all 


Administrators: one day per month paid sick leave for purposes of personal illness or injury.   


 


8.       Personal Necessity Leave:  Jones will be provided with six (6) standard Personal 


Necessity Leave days consistent with Education Code provisions (taken off of sick leave if used) 


prorated for months worked. 


 


9.        Vacation:     Jones will be provided the standard vacation days provided to the past 


Vice Presidents:  twenty-two (22) vacation days per year, to be accrued at 1.83 days per month, 


prorated for months worked.     


 


10.      Amendment or Modification of Agreement:  This Agreement may be amended or 


modified only upon the mutual consent of Jones and the Board, and any such Board-adopted 


policies related to administrative/management employees which are incorporated within this 


Agreement.  In the event of a conflict between the terms of this Agreement, or any amendments 


thereto, and the terms of any Board-adopted policies, the terms of this Agreement will prevail. 


 


 


Date: ______________   Palo Verde Community College District Governing 


Board of Trustees 


 


 


      By:        


 Ermila Rodriguez 


 President, Board of Trustees of the Palo Verde  


 Community College District 


    


 


 


 


Date: _______________   Interim Vice President of Instructional and Student 


Services    


 


By: _______________________________ 


 Sharon (Sheri) Jones 


Interim Vice President of Instructional and 


Student Services    












[bookmark: _GoBack]MEMORANDUM OF UNDERSTANDING 

BETWEEN THE PALO VERDE COMMUNITY COLLEGE DISTRICT, CTA, & CSEA

Classified Employees Working Out-of-Class/Temporary 1-Year Voluntary Assignment to meet Unmet ESL Instructional Needs and the 50% Law Compliance for Summer and Fall 2013



For the Summer and Fall, 2013 to meet unmet ESL instructional needs and to be in compliance with the 50% Law, it may be necessary to work a qualified classified employee, “out-of-class” through a voluntary or involuntary transfer as a full-time, 86-87 days (pro-rated from 177 days per yearr as needed), temporary, non-tenure track teaching faculty member.    [NOTE:  Classified employees currently have the opportunity to teach part time as adjunct in the credit or non-credit program and are not included in this MOU.]

1. One-Year, Temporary, Full Time, Non-Tenure Track Assignment for the 2013-14 Academic Year

It is understood that this assignment is only for the Summer and Fall 2013 semester (June 10, 2013 - December 13, 2013) as a temporary, non-tenure track full time assignment.     If the need is justified for a full time faculty position in the discipline or area filled through the temporary transfer, a full search and competitive process will occur for the permanent teaching position for which the classified employee may apply.   



2. Work Year and Summer School

a. The academic work year for a full time faculty member is 177 days, pro-rated by semester, based on the 2013-14 academic calendar, beginning August 12, 2013 and ending December 13, 2013.  Summer school occurs June 10 –August 1, 2013.



3. Qualifications:  The full time classified employee, employee,  must:

a. Meet the minimum qualifications or obtain Equivalency 



b. Be able to teach the face-to-face, on-line, or correspondence education courses as needed as determined by the Division Chair and the Vice President of Instruction



c. Will be assigned for Fall 2013 as needed to meet ESL instructional unmet needs and the 50% compliance.   



4. Compensation as a Full Time Faculty Member:   

a. Placement on the certificated salary schedule based on the Article 2, Section 2 of the CTA contract. 



b. No Changes in Health Benefits because this is a temporary out-of-class assignment and both CTA and CSEA have the same HSA options and the enrollment period for each has passed.    



c. Retirement:  An employee who is already in PERS is permitted to maintain their PERS retirement plan, even if teaching.   



d. During non-teaching periods of the year as previously specified, the classified employee retains his/her current salary.

5.	Evaluation

All employees assigned to full or part-time teaching in Fall 2013 under this plan will be evaluated in accordance with the provisions of the CTA Contract.



6.	Unit Membership and Conflict  Resolution

a.	The classified member who is working out-of-class, working a partial year as a classified employee, and returning to their full time classified position at the end of this out-of-class assignment, retains their CSEA membership.  



b. A classified employee working temporarily out-of-class in a non-tenure track, full-time teaching position during the Summer and Fall 2013 semester (June 10 – August 1 and August 12, 2012 – December 13, 2013) will assume all the rights and privileges of a faculty member.



c. Should a complaint be filed or an issue occur involving the employee during the academic year and be applicable to the teaching assignment, the issue will be resolved relative to the CTA contract and academic teaching standards.   



d. Should a complaint be filed or an issue occur involving the employee during the non-academic year and be applicable to the employee’s regular classified position, the issue will be resolved relative to the CSEA contract.



e. The classified employee is leaving the position of Admissions & Records Technician II and upon her return she will be place in any other open position that is available at the time of her return.



7.	Retreat Rights

	The classified employee has full rights to assume his/her classified position upon completion of the Fall 2013 semester academic year.



Signed:



District Representative:	__________________________________	_________________

					Denise Whittaker				Date		





CTA Representative:		__________________________________	_________________

					Derek Copple					Date		





CSEA Representatives:	__________________________________	_________________

					Rich Soto					Date



				__________________________________	_________________

				Dale Wissman	, CSEA Labor Representative		Date
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MEMORANDUM OF UNDERSTANDING 
Palo Verde Community College District and 
Palo Verde College California Teachers Association 


 
The Association and District recognize that they have a mutual interest in achieving financial stability 


with regard to State funding, the College’s handling of Certificate of Participation (COP) commitments, 


and remaining in compliance with the “50% Law,” throughout the current period of stabilization and in 


the long term. 


 


In that effort, the Association and District mutually recognize each party’s work, concessions, and long-


term commitment to financial stability within the District. 


 


Additionally, the Association and District mutually recognize that each party to the Agreement has an 


ongoing interest, and commitment, in continuing to work for full compliance with the Western 


Association of Schools and Colleges (WASC) Standards II and III strictures regarding Student Learning 


Outcomes (SLOs) and evaluation procedures at the earliest possible date in order to maintain the 


College’s current status as a fully-accredited institution subject to no sanctions. 


 


Accordingly, the Association and District agree to the following Contract provisions: 


 


1. The current 2007-2010 Agreement, together with its accompanying MOUs, shall be “rolled over,” 


for a period of three years, from July 1, 2013, to June 30, 2016, subject to the exceptions described 


below. During that period, each side shall, a) retain its right to three “reopeners,” per year, and b) 


retain its right to reopen negotiations on Article II (“Salary and Benefits”) only after mutual 


agreement by both parties. 


 


2. During this three-year period, the current salary schedule for full, part-time/adjunct faculty, and all 


non-credit instruction and/or supplementary faculty shall be maintained as currently described, 


subject to later negotiation in re-openers as specified. 


 
3. The agreement negotiated during the Spring of 2012 that committed full-time faculty to “give 


back,” four (4) CTLCs of load and/or overload compensation shall be suspended altogether for 


Fall, 2013. The four (4) CTLC “giveback,” shall be eliminated altogether at the end of Fall, 2013, 


provided that no clear, mutually-recognized financial exigency exists that would negatively impact 


District budget to an extent that required the contemplation of faculty Reductions in Force (RIFs) 


during the Spring of 2014.   


 


4. In the event that the District reaches a FTES “target,” of 1812 in its final accounting for the 2012-


2013 academic year during August of 2013, two (2) of the four (4) “giveback,” CTLCs earned and 


contributed by faculty during the 2012-2013 academic year shall be remitted. In the event that the 


District reaches a FTES target of 1850 during its August accounting, the two remaining CTLCs 


shall also be remitted. In either case, the full remittance shall by paid as a supplementary check at 


the earliest opportunity during the Fall of 2013, but no later than Oct. 31, 2013, absent mutual 


agreement between the Association and the District. 


 


5. The Association and the District mutually agree that the “load,” for teaching faculty shall be 


permanently set at thirty (30) CTLCs effective at the start of the Fall semester, 2013, with 


overload, summer, intersession, and extra duty/special assignment beyond that base being 


compensated as per the 2007-2010 Agreement. 


 


May 30, 2013 


Palo Verde College  
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6. During the three (3) years of this Contract rollover, any faculty member currently employed on a 


207 or 212-day contract may voluntarily opt to reduce their annual commitment to 186 days on a 


temporary or permanent basis, with concomitant decrease in salary, providing that this option does 


not significantly affect the operation of an individual Program, student services, or the College’s 


operation as a whole. 


 
7. During the three (3) years of this Contract rollover, any faculty member currently employed on a 


207 or 212-day contract opting for temporary or permanent reduction to 186 days, a) shall not be 


subject to any “mandatory overload without pay,” or other “CTLC giveback,” provision provided 


that the reduction in workdays amounts to one month or more, and,  b) retains the same right to be 


considered for “extra duty,” and/or supplemental as any faculty member. A faculty member who 


voluntarily opts to reduce their annual workdays does so in full recognition that this reduction will 


necessarily affect their State Teachers Retirement System (STRS) calculation.  


 


8. The Association and the District mutually agree to end the current policy of permitting accrued 


vacation for faculty employed on contracts specifying an annual work-year of equal to or less than 


212 days, effective July 1, 2013. All accrued vacation days for faculty subject to this provision 


must be paid in full, or otherwise fully compensated, no later than July 1, 2014, unless mutually 


agreed to extend. Any faculty member employed on a non-teaching contract specifying an annual 


work-year of  220 +/- days (11 month), or 240+/- days (12 month) shall accrue vacation days at a rate 


of 1.8333 days/month, with said accrual compensated as per current Contract and District policy. 


 
9. The Association and the District mutually agree that all active, full-time faculty obtaining medical, 


dental vision and life insurance benefits via the District “pool,” shall receive a benefit “cap,” of 


$17, 307.64/yr for the three-year period of the Contract “rollover,” subject to the requirements 


described below. 


 


10. For all active, full-time faculty members obtaining medical, dental, vision and life via the District 


pool, the cap of $17, 307.64/yr. shall be applied to the premium cost of any one of the following: a) 


the supercomposite premium rate for a faculty member choosing the Kaiser HMO medical 


insurance specified by Article II of the current Contract, and one each of the dental, vision, and life 


plans offered via the Riverside Employer-Employee Partnership for Benefits (REEP); or, b) the 


supercomposite premium rate for a faculty member choosing the Blue Cross PPO/HDHP/HSA 


medical insurance specified by Article II, and one each of the dental, vision and life plans offered 


via REEP; or, c) the supercomposite rate for a faculty member choosing the regular Blue Cross 


PPO specified by Article II, and one each of the dental, vision and life plans offered through REEP.  


 


11. In the event that the cap of $17, 307.64 does not fully cover the cost of a faculty member’s chosen 


medical HMO, or HDHP/HSA medical PPO plus the $1250/2500 deductible, or regular Blue Cross 


PPO, as well as the chosen dental, vision and life plans, the excess of premium plus deductible (if 


applicable) over cap/cost shall be paid by the faculty member in a method if their choosing through 


payroll deduction in the course of their yearly pay schedule. 


 


12. The current “opt-out,” program of District health benefits that permits an eligible faculty member 


or retiree under the SERP program who demonstrates credible and equivalent coverage elsewhere 


to accept a $6000 payment in lieu of further benefits shall be continued for 2013-2014. For the 


remaining two years of this Contract rollover, the $6000 opt-out program shall be reconsidered 


during the open enrollment period, solely in terms of any conflicts that may appear with regard to 


the Patient Protection and Affordable Care Act (PPACA). 


 
13. Any faculty member who has opted for the opt-out program during the three years of this rollover, 


but loses the credible and equivalent medical coverage provided by a spouse, domestic partner, 
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parent, military or other organization outside the May “open enrollment,” period may re-enroll in 


regular District medical benefit plans within 31 days of the loss of coverage, provided only that 


they provide the District with documentation of the qualifying event. The District and faculty 


member shall come to mutual agreement regarding premiums and a “pro-rated,” return of buyout 


moneys in such an event. 


 
14. The Association and the District mutually agree to maintain the current special arrangement 


regarding any faculty member legally barred from accepting a contribution to the HSA 


“deductible,” portion of a HDHP/PPO medical Plan for 2013-2014, and to review this arrangement 


for subsequent modification in the event of conflict with the PPACA in subsequent years.  


 


15. The language of Article II, Section 2 of the Contract shall be changed renamed “PPO500 and 


PPO750” to reflect current Plan availability within REEP. The other provisions of the Section are 


to remain in force as written.   


 


16. In particular regard to the “opt-out,” program and “special arrangement,” regarding HSA 


deductible contributions, and also in general, the Association and the District mutually recognize 


and agree that any and all medical benefits and plans are subject to the provisions and regulations 


of the PPACA during the three years of this rollover agreement.  


 


17. The Association and the District mutually agree that they share a common interest in meeting 


Accreditation Standards II and III, and maintaining the College’s current excellent standing with 


regard to Accreditation, with particular regard to a) the integrity of the evaluation process, b) the 


integrity of the tenure process, c) the requirements of the ACCJC/WASC with regard to Student 


Learning Outcomes (SLOs.),  


 


18. The Association and District mutually agree immediately to meet, discuss, and sign at the a 


Memorandum of Understanding specifying that SLOs are made part of a faculty member’s 


responsibilities for the “Self-Disclosure Statement,” in the following fashion: a faculty member 


shall have the responsibility of stating, and if necessary documenting, their participation in the 


development, discussion, promulgation and assessment of SLOs as an integral part of their 


individual duties and the general College mission. 


 


19. The Association and the District mutually agree to meet, discuss, and sign at the earliest 


opportunity during the Fall of 2013 an MOU that: a) outlines a clear schedule for coming into full 


compliance with ACCJC/WASC Standards II and III; b) establishes at least bi-monthly meetings 


among CTA, Senate and District for this purpose; c) establishes priorities for developing faculty 


evaluation forms, improving part-time and adjunct evaluation, revising the “remediation,” process, 


emphasizing the role of Division Chairs in evaluation, bringing the tenure review process into 


compliance, and integrating the approach to SLOs into evaluation for full and part time faculty; d) 


establishes faculty evaluation processes and forms applicable to all modes of instructions, and e) 


establishes student evaluation forms/timelines applicable to all modes of instruction.   


 


20. In particular, the Association and the District agree that the schedule for this compliance shall 


include: a) revising the part-time/adjunct evaluation process by the end of the Fall semester, 2013; 


b) revising the full-time evaluation process by the end of Fall, 2014. 


 
21. To facilitate these processes, the Association and the District mutually agree that any and all on-


going, unrestricted general fund pass-throughs of COLA, growth moneys, backfill/restoration 


compensation to the faculty full-time salary schedule, shall be contingent on good-faith work and 


reasonable progress towards achieving the goals described in the previous paragraph. It is the intent 


of this aspect of the MOU that both parties shall act in a good faith fashion, and neither shall 
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arbitrarily, capriciously, or unreasonably delay a resolution of said issues.   The two parties agree 


to reopen on compensation with the aim of providing a proportional faculty share in the improved 


and ongoing District funding. 


 
22. At the conclusion of the 2013-2014 academic year but no later than April 1, 2014, consistent with 


the terms in item #23,  the Association and the District shall meet, discuss, and sign off on an MOU 


providing for the fair equitable process for the “right of first refusal” on course assignment for full-


time faculty. This MOU shall include provisions that a) establish the priority of full-time faculty to 


“make load,” without undue or unreasonable changes of assignment without a justifiable cause, b) 


establish the right of FT faculty to no less than one (1) overload class assignment per semester if 


desired, should such be scheduled by the District, or by exception with consultation with CTA, c) 


establish the right of long-term, part-time adjuncts (i.e., those with two years or more of continuous 


service to the District) with satisfactory evaluations, to two course assignments, should such be 


available after FT faculty have “made load,” and one overload class if desired, or by exception with 


consultation with CTA. It is understood that this MOU shall not be written, nor read, as infringing 


upon the District’s right and Education Code obligation for determining course offerings, course 


assignment, and evaluation of teaching performance.  


 


23. The signed MOU concerning “right of first refusal,” shall go into effect the first semester following 


the agreement by Association and District that satisfactory and reasonable progress has been made 


towards resolving the SLO, evaluation, and tenure process issues outlined above.   


 


24. The Association and District agree that it is in the interest of both parties to develop, at the earliest 


possible date, a template for Program Review and where necessary program termination that 


establishes up to a three-year process for identification, evaluation, remediation, and (when 


necessary) closure of any program that is at risk.  


 
25. All other provisions of the 2007-2010 Contract remain in force for the three (3) years of the 


rollover period, subject only to further negotiations and mutual agreement as specified in the 


Contract.  
 
 
SIGNATURES: 
Palo Verde Community College District Administrator: 
 
______________________________________________________________________  
Signature:  Interim Superintendent/President    Date 
 
 
PVC – CTA/CCA 
 
_______________________________________________________________________  
Signature:  CTA President      Date 
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SUMMER 2013, ACADEMIC YEAR 2013-14, & SUMMER 2014 
PVC ENROLLMENT FEE WAIVER PROGARM 


  


Palo Verde Community College District 
and 


PVC Managers/Confidential Employees & Administrators 
 


The College shall provide an ENROLLMENT FEE WAIVER PROGRAM (adapted from the Spring 2013 


Enrollment Fee Waiver Pilot Program) for Summer School 2013, Fall and Spring 2013-14, and Summer 


School 2014, for PVC Managers/Confidential Employees & Administrator participation per the conditions 


listed as follows: 


 


General Overview:   The PVC Enrollment Fee Waiver Program for Summer School 2013, Fall and Spring 


2013-14, and Summer School 2014, affords permanent Managers/Confidential Employees & 


Administrators and eligible dependent family members to enroll in credit classes at Palo Verde College with the 


College deferring the costs of the enrollment fees.     This is a standard professional development benefit offered 


at many community colleges whereby the College pays the enrollments fees of the employee and dependent 


family members contingent upon satisfactory course completion (“C” or better), enhancing the education of the 


employee and family base, while supporting enrollment and FTES generation.   


 


Purpose / Justification: 


1. As an institution of higher education, to promote higher education among Managers/Confidential 


Employees & Administrator and their immediate eligible dependent family members. 


2. To facilitate access to higher education, eliminating enrollment fees as a barrier. 


3. To enhance enrollment/FTES generation capabilities as a budget stabilization effort. 


 


Eligibility: 


1. Be a permanent Manager/Confidential Employee or Administrator  
2. Be a spouse or recognized domestic partner 


3. Be a IRS-defined legal dependent 


a. Legally dependent child (18 - 25 years of age) or if in High School, be a Junior or Senior and 


meet the qualifications per Education Code which involves minimum academic GPA at the High 


School, High School authorization to attend, and submittal of appropriate college forms (in 


Admissions) 


 


To participate, eligible Managers/Confidential Employees & Administrators and/or their immediate 


dependent family members as defined shall: 


1. Submit the PVC application through CC Apply (via the web). 


 


2. Electronically enroll during the enrollment period via the web (students are able to enroll and a fee 


receipt will be generated but no fee payments are made at this time) in open classes, or, if a class is 


closed, follow the process for adding a closed class.   Enrollment for short-term classes offered 


throughout the semester is also available. 


 


3. Bring the Fee Receipt to the Business Office and complete the Employee Enrollment FEE Waiver 


Form so as not be charged or to prevent a due-bill from being created on the student record.    EXEMPT 


FEES:  All other fees including the ASB Fee, and all fees associated with textbooks and class materials. 


 


4. Course Completion:   The waiver is available as long as the participant COMPLETES THE CLASS 


WITH A GRADE OF “C” OR BETTER.      


 


5. DROPS:  The participant does NOT receive the waiver, AND OWES THE ENROLLMENT FEE, if the 


course is dropped after the published “Drop Date” for each semester.    For DROPs occurring after the 
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Drop Date, the Superintendent/President may waive the fee for written justified extenuating 


circumstances excluding but not limited to:   


a. Enrolled in too many classes  


b. Not being able to keep up with the work 


c. Inconvenience 


d. Too much homework 


e. Interferes with life 


f. Change of mind 


g. Does not like the class/teacher 


 


6. Managers/Confidential Employees & Administrators may, with the approval of their supervisor, 


enroll during the regular work day up to a maximum of 6 hours per week, as long as the work hours are 


adjusted within the work-week the time is taken to make of for the time used for class attendance.  


 


7. At the end of each semester or session, a report will be completed which will include, but is not limited 


to: 


a. Results of a survey of participants regarding their participation in this pilot program 


b. Number of employees enrolled 


i. Number of units taken 


ii. Number of units completed 


iii. Number of FTES generated 


c. Number of family members enrolled 


i. Number of units taken 


ii. Number of units completed 


iii. Number of FTES generate 


d. Cost to the District 


e. Continuation 


  


8. Minor administrative/operational changes may be made to this pilot program without delaying 


implementation or Board approval. 
 


  
 








 


 


MMEEMMOORRAANNDDUUMM  OOFF  UUNNDDEERRSSTTAANNDDIINNGG  
 


PALO VERDE COMMUNITY COLLEGE DISTRICT AND 


CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION, PALO VERDE COLLEGE CHAPTER 180 


This Memorandum of Understanding between the Palo Verde Community College District (“District”) and the 


California School Employees Association and its Palo Verde College Chapter 180 (“Association”) (collectively 


“Parties”) is entered into with respect to the following: 
 


Whereas, all classified employees are afforded the 4
th
 of July holiday, which is on Thursday of the week of July 


1; and  
 


Whereas, there are currently three (3) working days for classified employees during this period: Monday, 


Tuesday, and Wednesday, July 1, July 2, and July 3; and  
 


Whereas, most classified employees are requesting vacation time for July 1, July 2, and July 3 and to approve the 


requests results in offices being closed to serve students; and 
 


Whereas, in these times of fiscal crisis, the closing of the entire campus from Friday, June 28 through Sunday, 


July 7 provides significant utility cost savings;  
 


Therefore, the Parties have reached agreement on the following items:  
 


1. Although summer school classes will continue to be held on July 1, 2, and 3, the Parties agree that college 


offices will be closed on Monday, Tuesday, and Wednesday, July 1, July 2, and July 3, 2013 whereby all 


classified employees shall take vacation, available PN, or accrued comp time in order to remain in paid 


status on these three days.     Accrued vacation beyond the allowed amount for 2012-13 may be used towards 


the July dates (eliminating the need for employees to take 3 days prior to June 30, 2013). 
 


2. Should “floating holidays” be re-negotiated as part of the 2013-14 CSEA contract, vacation days used for 


July 1, 2, and/or 3 may be later amended as floating holidays; 


 


3. The Parties further agree that no classified employee shall be placed in unpaid status or otherwise “docked” 


pay for failure to have accrued vacation, PN, or comp time available on July 1, 2, and 3, 2013.  Because 


vacation is advanced effective July 1 for the 2013-14 year, no classified employee should be in a situation 


where all of their accrued vacation has been used.    
 


4. Should the employee receive “advanced” vacation and subsequently resigns, retires, or leaves the 


employment of the District, the time advanced will be deducted from the employee’s final paycheck earnings 


to reconcile the time allowed. 
 


5. Exceptions for certain classified employees may be needed to  maintain basic staffing levels to support 


summer school with such exceptions justified and approved by the immediate supervisor and the 


Superintendent/President or designee, with notification to CSEA as to who is approved to work on July 1, 2, 


and/or 3. 
 


6. This MOU shall not be considered precedential, nor shall it create any binding practice.  
 


7. This MOU is subject to ratification by the CSEA Chapter 180 Membership.   
 


Agreed to this __________________, pending Board of Trustees approval, at Blythe, California.   
 


     FOR THE DISTRICT    FOR THE ASSOCIATION 


 


 


_________________________   __________________________ 


Denise Whittaker    Rich Soto, President  


Interim Superintendent/President  CSEA Chapter 180 at Palo Verde CC  
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
REGULAR MEETING 


BOARD OF TRUSTEES 


Tuesday, May 14, 2013 


5:00 p.m. 
One College Drive in Blythe – CL 101 


 


 


Meeting 13-09 
 


MINUTES 


 


I. OPENING OF MEETING 
1. Call to Order 


The Regular Meeting of the Board of Trustees was called to order by the President 
of the Board, Ms. Rodriguez, at 4:59 p.m. 
 


2. Flag Salute 
The Salute to the American Flag was led by Mr. Lewis, Trustee. 
 


3. Roll Call 
 
Trustees Present:  Millie Rodriguez, President  


      George Thomas, Vice President  
      Ted Arneson, Clerk of the Board  
      Lincoln Edmond, Trustee 
      Ed Gonzales, Trustee  
      Ned Hyduke, Trustee 
      Jerry Lewis, Trustee  
      Laura Bowley, Student Trustee 


 
Administrators Present:  Denise Whittaker, Interim Superintendent/President 


Sharon Jones, Interim Vice President of Instructional 
and Student Services 


    Russ Egan, Chief Business Officer 
 
Recorder:   Carrie Mullion, Administrative Assistant to 


Superintendent/President and Board of Trustees 
 


Visitors:   On file in the Superintendent/President’s Office. 
 


4. Approval of the Minutes of the Regular Meeting of April 16, 2013. 
It was moved by Dr. Thomas, seconded by Mr. Gonzales, and unanimously carried, 
that the Minutes of the Regular Meeting of April 16, 2013 be approved. 


 
5. Approval of the Minutes of the Special Meeting of April 24, 2013. 


It was moved by Mr. Gonzales, seconded by Mr. Arneson, and unanimously carried, 
that the Minutes of the Special Meeting of April 24, 2013 be approved. 
 


6. Approval of the Minutes of the Special Meeting of May 7, 2013. 
It was moved by Mr. Lewis, seconded by Mr. Edmond, and unanimously carried, that 
the Minutes of the Special Meeting of May 7, 2013 be approved. 


 
 
 


(These minutes are a concise summary of reports, discussion and actions taken at this meeting.  For detailed comments and 


discussion, a tape is available to the public for 30 days after the date of this meeting.) 
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I. OPENING OF MEETING (continued) 
 
 


7. Approval of the Agenda for this meeting. 
Ms. Whittaker, Interim Superintendent/President, requested to amend the Agenda as 
follows; Resolution 13-09 A-12 will have the following names deleted from the 
Adjunct Faculty Summer Session 2013 list – Vicki Attaway, Scott Gallan, Jeremy 
James, Paula MacDonald, and William Ponder.  Ms. Whittaker then requested that 
action be delayed on Resolution 13-09 C-44 until after Closed Session. 
 
It was moved by Mr. Arneson, seconded by Dr. Thomas, and unanimously carried, 
that the Agenda be approved as amended. 


 


II. HEARING OF CITIZENS (AGENDA ITEMS) 
Members of the public have this opportunity to directly address the Board on agenda items, 
subject to a five (5) minute time limitation per individual. Pursuant to the Brown Act 
Government Code Section 54954.2(a): “No action or discussion shall be undertaken on any 
item not appearing on the posted agenda, except that members of a legislative body or its 
staff may briefly respond to statements made or questions posed by persons exercising their 
public testimony rights under Section 54954.3.” 
 
None. 
 


III. ANNOUNCEMENT OF RECUSAL FROM AGENDA ITEMS  
The Interim Superintendent/President respectfully asks if any of the Governing Board 
members need to recuse themselves from any item where there might be a potential conflict 
of interest. 
 
None. 
 


IV. RECESS TO CLOSED SESSION  
The Board of Trustees, and Ms. Whittaker, Interim Superintendent/President recessed to 
Closed Session at 5:03 p.m. to discuss the following: 
 


1. Superintendent/President Search 
 


V. RECONVENE TO OPEN SESSION  
The Board of Trustees, Ms. Whittaker, Interim Superintendent/President, reconvened to 
Open Session at 5:38 p.m., and announced that no action was taken. 


 


VI. PUBLIC NOTICE/HEARING 
The Public Notice/Hearings opened at 5:39 p.m. on the following item: 
 


1. CSEA Request to Negotiate 2013-14 Reopener Agreement to the current 2012-
2015 Collective Bargaining Agreement, as shown in Reference VI. 1. 
 


Comments: 
None. 


 
The Public Notice/Hearings closed at 5:40 p.m. 


 


VII. PRESENTATION – PROGRAM REVIEWS 
1. Mr. Peter Martinez, Business Instructor, provided and overview of Accounting, 


Business and Management Program Review, as shown in Board folders. 
 


Discussion occurred, and Mr. Martinez answered questions from the Trustees. 
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VII. PRESENTATION – PROGRAM REVIEWS (continued) 
 
 


2. Mr. Scott Peterson, Business Division Chair, provided an overview of Computer 
Information Systems Program Review, as shown in Board folders. 


 
Discussion occurred, and Mr. Peterson answered questions from the Trustees. 


 
3. Mr. Michael Rhoades, Building Trades Instructor, provided an overview of Building 


Construction Technology Program Review, as shown in Board folders. 
 
Discussion occurred, and Mr. Martinez answered questions from the Trustees. 
 


4. Mr. Brian Thiebaux, who spoke on behalf of Mr. William Smith, provided an overview 
of Criminal Justice Program Review, as shown in Board folders. 
 
Discussion occurred, and Mr. Martinez answered questions from the Trustees. 


 
5. Ms. Sharron Burgeson, Nursing and Allied Health Coordinator, provided an overview 


of Nursing and Allied Health Program Review, as shown in Board folders. 
 


Discussion occurred, and Mr. Martinez answered questions from the Trustees. 
 


VIII. DISCUSSION 


 
None. 


 


IX. REPORTS 
1. Associated Student Government – Laura Bowley, Student Trustee  


 Blythe’s Got Talent generated $4,645.00 (not including sponsor donations). 
$1,000.00 was donated to the Traction House in Boston, MA, $1,500.00 was 
donated to the Noah Johnson Scholarship Fund, $1,524.00 was given to 
Associated Student Government, $500 was donated to Miss Blythe 
Organization, and $121.00 was donated to Noah Johnson for travel to the 
Traction House in Boston, MA. 


 A Pizza Hut fundraiser will take place May 23-24, 2013. 


 Thanked the Board of Trustees and Ms. Whittaker, for the opportunity to 
serve on the Governing Board. 
 


2. Academic Senate - Biju Raman, President 


 Academic Senate provided feedback to management on the Civic Center 
Policy, and the Strategic Plan initiatives that were provided to College 
Council. 


 Academic Senate meeting dates for the next semester were finalized, and 
they coincide with Board of Trustees meeting dates. 


 Academic Senate recommends to the Board of Trustees and management, 
that the search for Vice President of Instructional and Student Services be 
advertised immediately both internally and externally, and shall continue until 
such time that the Board of Trustees and management find it convenient and 
viable to offer two positions, as previously recommended by the Senate.  
While Academic Senate appreciates the financial situation of the college, 
which supports one position on an interim basis at this time, Academic 
Senate would like to give the incoming President the freedom to work with 
the person who is chosen, and build the position up so that it will be possible 
to ultimately have two positions; one Officer or Dean of Student Services and 
one Officer or Dean of Instructional Services, which would be permanent 
from that time on.  Academic Senate recognizes that these two functions are  
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IX. REPORTS (continued) 
 
 
better served by two officers who report to the President’s office.  Academic  
Senate advises that the incoming person show proof of having substantial 
experience in both Student Services and Instruction.  Ms. Whittaker clarified 
that the Chancellor’s Office prohibits an interim position for more than one 
year.  Mr. Raman clarified that Academic Senate does not want an interim 
indefinitely.  Faculty wants a permanent person in the position, and realizes 
there are limits on extending the term of the interim Vice President of 
Instructional and Student Services.  Academic Senate recognizes that the 
incoming Superintendent/President should not have to immediately start the 
search process for two deans or officers.  Mr. Arneson and Dr. Thomas 
expressed their concerns in regards to hiring an external interim in such a 
short timeframe, along with the concern that full time qualified applicants are 
unlikely to leave their positions to take an interim assignment, thus limiting 
the pool, making the external competitive search ineffective, and spending 
time and effort on a process that most likely will not result in a qualified pool. 
Mr. Raman explained that due to the ending of Ms. Jones’ contract on June 
30, 2013, an internal and external search needs to start immediately, 
understanding that at this time there might not be a large qualified pool of 
candidates, in which case if there is only an internal candidate continuing on 
with the interim until funds are identified for two positions.  Mr. Hyduke asked 
if there were other candidates who qualified when the interim position was 
originally opened, and if so could they be considered for the position.  Mr. 
Raman stated that those candidates would have to reapply.  Since the term 
ends on June 30, 2013, there would need to be a new search, and this time 
open to both internal and external candidates. Mr. Lewis stated his concerns 
about the timeframe in which a new interim would need to be hired.  Mr. 
Raman stated there might not be a qualified pool of candidates for this 
search to be viable, even if opened internally and externally, but Academic 
Senate feels strongly that this direction that needs to be taken, since this is 
part of the faculty reporting structure. 
 
Derek Copple, President of CTA, stated that he and Mr. Raman have been 
working together on this issue.  Mr. Copple explained that this is a very 
crucial position to the campus, and the concern of CTA is that putting 
someone in the position that may not be able to effectively oversee two 
departments could cause more issues.  Mr. Copple stated to Ms. Whittaker 
that one of his ideas was to find someone like Kay Ragan, who does 
temporary jobs such as these, who has experience in both Student Services 
and Instruction.  The recommendations are to find someone on a temporary 
basis with the ultimate goal of finding two people on a permanent basis, one 
for Student Services and one for Instructional Services.  The compromise, 
because of the college’s financial situation is an interim now, but the interim 
must demonstrate competency in both Student Services and Instruction.  Mr. 
Copple stated that possibly Ms. Jones could be persuaded to continue 
beyond July 2013 for a month or two in order to provide the additional time 
needed to find another interim.   


 
Ms. Whittaker stated she might have the ability to identify Vice Presidents or 
CEO’s who are retired and hire them, but that it is unlikely very many will go 
through a competitive process to be employed for such a short period of 
time.  Mr. Copple stated that what he heard at Academic Senate is that 
faculty wanted to be involved in the process of appointing.  Ms. Whittaker 
clarified that if she were able to obtain Kay Ragan or another retiree as an 
interim, that there would be no need for a competitive process.   Mr. Copple  
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IX. REPORTS (continued) 
 


 
agreed.   Ms. Whittaker also confirmed that AB1725 ensures that there is an 
opportunity for dialog and input on items that directly impact faculty and that 
opportunity has been provided.  Ultimately, the Superintendent/President 
makes the final decision taking into consideration such input, as a 
recommendation to the Board of Trustees.  Ms. Whittaker stated that as 
demonstrated in the discussion at this evening’s meeting, thoughtful 
discussion and Board interaction has occurred, taking the requests of 
Academic Senate and CTA seriously, and she is confident that a final 
decision will be made consistent with the provisions of AB1725. 


 
3. CSEA, Chapter 180 - Richard Soto, President  


Not present for this meeting. 
 


4. CCA/CTA - Derek Copple, President  


 A motion has been made by CCA/CTA to solidly get behind Academic 
Senate in regards to hiring two positions; an officer or dean of Student 
Services and an officer or dean of Instructional Services.  CTA is willing to 
concede some; they understand the urgency of hiring someone, they just 
want the right person in the position, for the interim.  CCA/CTA strongly 
believes that money needs to be found in the budget in the future for the two 
positions, and these two people need to be qualified.  Ms. Whittaker 
explained that there is no disputing that two administrative positions are 
valid, however the funding for two new administrators has not been identified 
at this time, as the priority for the use of on-going funds was to hire 3 new 
faculty.  Mr. Copple stated he hoped this can be worked out, and encouraged 
the Board to not forget the resolution from Academic Senate to hire two 
administrators.  Mr. Copple expressed his concern over hiring an interim as 
opposed to a permanent person.  Mr. Copple expressed his appreciation for 
Ms. Whittaker and all the work she has done. 


 A counter proposal was provided to administration regarding negotiations.  
Mr. Copple encouraged the Board to consider the proposal and stated he 
looks forward to hearing from the Board. 
 


5. Denise Whittaker - Interim Superintendent/President 
Ms. Whittaker had no further report (see above). 
 


6. Sharon Jones - Interim Vice President of Instructional and Student Services 


 The Award Ceremony was held on May 9, 2013, and $26,649 was awarded 
to Palo Verde College students. 


 Dr. Osayande has been named Faculty of the Year for the third year in a row. 


 Summer and Fall registration is underway.  The Director of Admission and 
Records has noted that there has been many transcript evaluation requests 
from College of the Desert students who would like to take online and 
correspondence courses from Palo Verde College. 


 Graduation audits have been completed.  Commencement will take place 
June 1, 2013.  Guest speakers will be Adolpho Celaya, who survived the 
famous sinking of the USS Indianapolis; and Bob Steven, who graduated 
from Palo Verde High School and became an ESPN reporter. 


 A team (David Silva, Maria Rivera, Julene Marquez, and Vicky Lujano) will be 
going to the Needles Center on May 16, 2013, to help students register and 
apply for financial aid, conduct orientation and counseling, and provide 
general student support.   
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IX. REPORTS (continued) 
 
 


 The three faculty members who volunteered to teach from the Needles 
Center this semester have all agreed to continue for the Fall semester.  The 
main campus will continue to provide and improve services for Needles 
students. 
 


7. Russi Egan - Chief Business Officer 


 General Fund Cash Analysis for April 2013 (shown loose in Board folders). 


 General Fund Comparative Statement of Revenue and Expenses April 2013 
(shown loose in Board folders). 


 The Surplus Sale generated $7,440.83.  It was previously decided to use the 
money to buy equipment for the Maintenance and Operations Department.  A 
riding lawn mower has been purchased, and the lawns can now be mowed  
twice as fast.  They will also be purchasing trimmers, and other necessary 
items. 


 Met with Ron Beeler and Amy Discher of Southern California Edison 
regarding Proposition 39 funding.  The college had an energy audit 
conducted last year, and because there was no money, no changes were 
made.  Now with the passing of Proposition 39, the college will receive 
$448,000, which will be disbursed over the next five years at $86,000 a year. 
 This is not general fund money, but rather money that must be used on 
sustainability to improve energy efficiency.  The college has to apply for this 
after July 1, 2013, and the money will be available approximately October 
2013.  The plan for year one is to replace the packaged air conditioning units 
on campus, upgrade and fix parking lot lights, and change the light bulbs to 
LED lighting, which has a life of twenty years; a significant savings.   


 Update on Spring Street Sale – escrow opened on May 3, 2013.  The 
company handling the escrow has been very accommodating.  This is a 90 
day escrow. 


 Quarterly Financial Status Report (CCFS 311-Q3) was handed out.  There 
are not many changes.  It was pointed out that the college has received less 
than 45% income, and 62% expenses have gone out, a very large deficit.  
FTES need to be watched closely.   


 An email from Dan Troy, Vice Chancellor of Finance for California 
Community Colleges, and Scott Lay, President of Community College 
League of California, regarding May Revision Highlights was handed out to 
the Trustees.  An explanation was provided.  Important items to note is that 
funds will be allocated for COLA at $87.5 million (1.57%), $89.4 million 
(1.63%) to restore access.  It is very important to understand that when the 
college hits 1911, we will go a couple years without getting any restoration, 
because in 2010-2011 the college was spared from cuts that all the other 
large community colleges took.  There will be no restoration for our college 
until the large colleges that took the cut are restored.  Another important 
highlight is that deferrals will be down to $557.5 million, which means better 
cash flow.   
 


8. Board of Trustees Comments and Discussion 


 Ms. Rodriguez thanked Ms. Bowley for her service and stated she will be 
greatly missed. 
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IX. REPORTS (continued) 
 


 


 Mr. Lewis provided a report on the Board Finance and Audit Committee 
Meeting that took place today.  Several policy changes will be coming up, 
and special meetings will take place in regards to handling the many cash 
situations and investment programs.  Mr. Lewis stated he is very appreciative 
to Ms. Whittaker, Ms. Jones, and Ms. Egan for the tremendous work done in 
assisting the Needles Center in getting all the new equipment. 


 


 Mr. Arneson stated he attended the Awards Ceremony on May 9.  It was an 
exceptional event and he was very impressed with the amount of money 
awarded in scholarships.  The new theater in the Fine and Performing Arts 
Complex was a very nice venue for this event.  Mr. Aneson also reported on 
the Board Finance and Audit Committee Meeting held today.  There are new 
policies being developed regarding investments, COP’s, and debt 
management.  The Foundation BBQ was a successful event and there was 
good participation.  


 


 Dr. Thomas thanked Ms. Bowley for her service and wished her luck in future 
endeavors.  Dr. Thomas attended the Awards Ceremony on May 9, 2013 and 
it was an impressive event.  He also noted that the students were very 
excited and appreciative about their awards. 
 


 Mr. Hyduke stated he has had the opportunity to speak to many farmers in 
the Palo Verde Valley, and the farmers think that the colleges’ financial 
situation is very unstable.  Mr. Hyduke explained to them the things Ms. 
Whittaker has done to stabilize, and that the college is doing well.  Some of 
the farmers would like to meet with the new Superintendent/President in July, 
and also meet with Ms. Egan in regards to the fiscal situation of the college.  
Mr. Hyduke will be the contact person between the college and the farmers 
group, and a meeting will take place in the future. 


 


X. INFORMATION ITEMS 
1. Report of Purchases and Warrants for April 2013 (shown loose in Board folders). 
2. Commencement rehearsal will take place Friday, May 31, 2013, 11:00-12:00 p.m. in 


the Clancy Osborne Physical Education Center.   
3. Commencement will take place on June 1, 2013 at 11:00 a.m. in the Clancy Osborne 


Physical Education Center. 
4. Commencement breakfast for the Board of Trustees and dignitaries will take place 


June 1, 2013 at 9:30 a.m. in CS 123/124. 
5. Ironwood State Prison Commencement will take place on June 5, 2013 at 9:00 a.m. 
6. Chuckawalla Valley State Prison Commencement will take place on Thursday, June 


6, 2013 at 10:00 a.m. 
7. Letter from Joann Prochaska dated May 1, 2013, on behalf of the Palo Verde Valley 


Quilt Guild, thanking the Board for the gift of sewing machines (shown as Reference X.6.). 
8. Student Trustee, Laura Bowley’s term will end on May 31, 2013.  Alex Munoz has 


been nominated as the new Student Trustee, and will be officially installed at the next 
regular board meeting on June 11, 2013. 
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XI. CONSENT RESOLUTIONS 


(All consent resolutions will be voted on in one motion with 15 minutes allocated 


for questions by Board members.  After the question period, any Board member 


may request that any item(s) be moved to the Action Agenda.) 


 
 


A. INSTRUCTION 
 


(The following Resolution was amended.  These names will be deleted from the Adjunct 
Faculty Summer Session 2013 list – Vicki Attaway, Scott Gallan, Jeremy James, Paula 
MacDonald, and William Ponder) 


Resolution 13-09 A-12 – PART-TIME INSTRUCTORS/COUNSELORS FOR SUMMER 


SEMESTER 2013 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
instructors/counselors for summer semester 2013, as shown in Reference A-12. 


 


Resolution 13-09 A-13 – CURRICULUM APPROVED AT APRIL MEETING 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
new and revised courses in various curriculum areas, as shown in Reference A-13. 


 


B.  BUSINESS 
 


Resolution 13-09 B-23 – SELF EVALUATION ANNUAL REPORT FOR CHILD 


DEVELOPMENT CENTER 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the Agency Annual Report for the California Department of Education of the Child 
Development Center and due by June 1, 2012, as shown in Reference B-23. 
 


Resolution 13-09 B-24 – QUARTERLY FINANCIAL STATUS REPORT (CCFS-311Q) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees accepts 
the Quarterly Financial Status Report (CCFS-311Q), for quarter ending March 31, 2013, as 
prepared by Fiscal Services as submitted to the Chancellor’s office. 


 


C.  PERSONNEL 
 


(Academic) 


Resolution 13-09 C-36 – EXTENSION OF BSI EXTRA DUTY ASSIGNMENT (RAMAN) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the extension of Extra Duty Assignment for Biju Raman, from June 3, 2013 to August 9, 
2013, at the per diem salary paid through BSI funds, to complete necessary prior year 
reports in order to meet upcoming year obligations, and other duties as needed, to maintain 
program integrity. 


 


Resolutions 13-09 C-37 – EXTENSION OF CTE/VTEA EXTRA DUTY ASSIGNMENT 


(PETERSON) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the extension of Extra Duty Assignment for Scott Peterson from June 3, 2013 to August 9, 
2013, at the per diem salary paid appropriately through CTE/VTEA funds, to complete 
necessary prior year reports in order to meet upcoming year obligations, and other duties as 
needed, to maintain program integrity. 
 


Resolution 13-09 C-38 – EXTENSION OF ISA EXTRA DUTY ASSIGNMENT (PETERSON) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the extension of Extra Duty Assignment for Scott Peterson from June 3, 2013 to August 9, 
2013, at the per diem salary paid through District funds, to complete necessary prior year 
reports in order to meet upcoming year obligations, and other duties as needed, to maintain 
program integrity. 
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XI. CONSENT RESOLUTIONS (continued) 
 
 


(Management/Confidential) 


Resolution 13-09 C-39 - EMPLOYMENT OF INSTRUCTIONAL SERVICES MANAGER 


(N. SMITH) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the employment of Naomi Smith, as full-time, 40 hours per week, Instructional Services 
Manager position at a classification of Row 3, Step 1, on the Classified 
Management/Confidential Salary Schedule, effective May 13, 2013. 


 


(Classified) 


Resolution 13-09 C-40 – OUT-OF-CLASS PAY (RICE) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees ratifies 
Esther Rice, Instructional Services Secretary, is to be paid out-of-class pay on the lowest 
step of the salary schedule range assigned to the higher position, or 5%, whichever is 
greater, per CSEA Agreement, for performing the duties of Instructional Services Manager, 
effective April 17, 2013, to May 10, 2013.. 


 


Resolution 13-09 C-41 – OUT-OF-CLASS PAY (SMITH) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees ratifies 
Naomi Smith, Assistant to the Financial Aid Officer/Outreach Coordinator, is to be paid out-
of-class pay on the lowest step of the salary schedule range assigned to the higher position, 
or 5%, whichever is greater, per CSEA Agreement, for performing the duties of Instructional 
Services Manager, effective April 16, 2013, to May 10, 2013. 


 


(Student Personnel) 


Resolution 13-09 C-42 – PART-TIME TEMPORARY STUDENT EMPLOYEES FOR 


SPRING SEMESTER 2013 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the following part-time temporary student employees (student aides, interpreters/student 
services clerks, tutors, peer counselor/coordinators, and peer counselor/recruiters) for 
Spring Semester 2013:   
 


Name   Position/Department   Rate of Pay (per hour) 
Korner, Elizabeth Tutor/TRiO Grant    $8.75 
 


 


(Blanket Motion) 
 


 
It was moved by Dr. Thomas, and seconded by Mr. Arneson, that Consent Resolutions be 
approved. 


 
Student Advisory   Yes   Gonzales   Yes  Rodriguez   Yes 
Arneson    Yes     Hyduke   Yes     Thomas      Yes 
Edmond    Yes  Lewis    Yes     


 
Motion carried;  Aye   7         No             Abstain             Absent           
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XII. ACTION ITEMS 
 


A. INSTRUCTION 


 
(A motion was made by Dr. Thomas, seconded by Mr. Hyduke, and unanimously carried, 
that Resolutions 13-09 A-14 through 13-09 A-18 be combined and approved as one motion.) 


Resolution 13-09 A-14 – PROGRAM REVIEW APPROVAL (ACCOUNTING, BUSINESS 


AND MANAGEMENT) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the Program Review as presented this evening for Accounting, Business and Management 
(shown loose in Board folders). 


 


Resolution 13-09 A-15 – PROGRAM REVIEW APPROVAL (COMPUTER INFORMATION 


SYSTEMS) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the Program Review as presented this evening for Computer Information Systems (shown loose 


in Board folders). 
 


Resolution 13-09 A-16 – PROGRAM REVIEW APPROVAL (CRIMINAL JUSTICE) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the Program Review as presented this evening for Criminal Justice (shown loose in Board folders). 


 


Resolution 13-09 A-17 – PROGRAM REVIEW APPROVAL (BUILDING TRADES 


TECHNOLOGY) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the Program Review as presented this evening for Building Trades Technology (shown loose in 


Board folders). 
 


Resolution 13-09 A-18 – PROGRAM REVIEW APPROVAL (Nursing and Allied Health) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the Program Review as presented this evening for Nursing and Allied Health (shown loose in 


Board folders). 
 


It was moved by Dr Thomas, and seconded by Mr. Hyduke, that Resolution 13-09 A-14 
through 13-09 A-18 be approved.  


 
Student Advisory   Yes   Gonzales   Yes  Rodriguez   Yes 
Arneson    Yes     Hyduke   Yes     Thomas      Yes 
Edmond    Yes  Lewis    Yes     


 
Motion carried;  Aye   7         No             Abstain             Absent           


 


Resolution 13-09 A-19 – NEEDLES CENTER CLOSURE  
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the closure of the Needles Center beginning June 7, 2013 through July 26, 2013, to re-open 
on July 29, 2013. 
 
It was moved by Mr. Gonzales, and seconded by Mr. Edmond, that Resolution 13-09 A-19 
be approved. 


 
Student Advisory   Yes   Gonzales   Yes  Rodriguez   Yes 
Arneson    Yes     Hyduke   Yes     Thomas      Yes 
Edmond    Yes  Lewis    Yes     


 
Motion carried;  Aye   7         No             Abstain             Absent           
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XII. ACTION ITEMS (continued) 
 
 


C.  Personnel 
 


Resolution 13-09 C-43 – APPOINTMENT AND APPROVAL OF CONTRACT FOR 


SUPERINTENDENT/PRESIDENT 
In anticipation that the new Superintendent/President’s contract will be finalized, BE IT 
RESOLVED, that Palo Verde Community College District Board of Trustees approves Dr. 
Donald G. Wallace as the incoming Superintendent/President, effective July 1, 2013, per 
terms and conditions of the final contract, to be provided at this meeting. 


 
It was moved by Mr. Lewis, and seconded by Mr. Gonzales, that Resolution 13-09 C-43 be 
approved. 
 
Ms. Whittaker stated that Dr. Wallace has extended his appreciation to the Board of 
Trustees for their support and confidence in him, and the approval of this contract.  Dr. 
Wallace is looking forward to coming to Palo Verde College. 


 
Student Advisory   Yes   Gonzales   Yes  Rodriguez   Yes 
Arneson    Yes     Hyduke   Yes     Thomas      Yes 
Edmond    Yes  Lewis    Yes     


 
Motion carried;  Aye   7         No             Abstain             Absent           


 
(The following Resolution was delayed to Closed Session.  No action was taken.) 


Resolution 13-09 C-44 - CONTRACT FOR INTERIM VICE PRESIDENT OF 


INSTRUCTIONAL AND STUDENT SERVICES (THIEBAUX) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
Brian Thiebaux as the Interim Vice President of Instructional and Student Services from July 
1, 2013 through December 31, 2013.  This contract may be extended through spring 2014 
as determined by the Superintendent/President and approved by the Board of Trustees if 
needed.  Contract shown as Reference C-44. 


 


D.  MISCELLANEOUS 
 


Resolution 13-09 D-18 – STUDENT TRUSTEE PRIVILEGES FOR 2013-2014 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
Student Trustee membership privileges for 2013-2014 as per Board Policy 2015, shown as 
Reference D-18. 
It was moved by Mr. Lewis, and seconded by Mr. Gonzales, that Resolution 13-09 D-18 be 
approved. 


 
Ms. Whittaker stated that Student Trustee Privileges will be reaffirmed May of every year, in 
accordance with Board Policy 2015.  Discussion occurred and Ms. Whittaker provided 
clarification. 
 
Student Advisory   Yes   Gonzales   Yes  Rodriguez   Yes 
Arneson    Yes     Hyduke   Yes     Thomas      Yes 
Edmond    Yes  Lewis    Yes     


 
Motion carried;  Aye   7         No             Abstain             Absent           
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XII. ACTION ITEMS (continued) 
 
 


Resolution 13-09 D-19 – CLASSIFIED EMPLOYEES WEEK (MAY 19-25, 2013) 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees hereby 
approves the following resolution: 


 
WHEREAS, classified professionals provide valuable services to the institution and students 
of the Palo Verde Community College District; and  


 
WHEREAS, classified professionals contribute to the establishment and promotion of a 
positive instructional environment; and 


 
WHEREAS, classified professionals serve a vital role in providing for the welfare and safety 
of Palo Verde Community College District’s students; and 


 
WHEREAS, classified professionals employed by the Palo Verde Community College 
District strive for excellence in all areas relative to the educational community; 


 
THEREFORE, BE IT RESOLVED, that Palo Verde Community College District hereby 
recognizes and wishes to honor the contributions of the classified professionals to quality 
education in the state of California and in the Palo Verde Community College District, and 
declares the week of May 19-25, 2013, as Classified School Employees Week in the Palo 
Verde Community College District. 


 
It was moved by Mr. Edmond, and seconded by Mr. Hyduke, that Resolution 13-09 D-19 be 
approved. 


 
Discussion and Ms. Egan provided clarification. Administration and 
Management/Confidential will provide snacks throughout the week in appreciation and honor 
of CSEA Week. 
 
Student Advisory   Yes   Gonzales   Yes  Rodriguez   Yes 
Arneson    Yes     Hyduke   Yes     Thomas      Yes 
Edmond    Yes  Lewis    Yes     


 
Motion carried;  Aye   7         No             Abstain             Absent           


 


XIII. HEARING OF CITIZENS (NON-AGENDA ITEMS) 
Members of the public have this opportunity to directly address the Board on items of 
interest to the public, subject to a five (5) minute time limitation per individual. 


 
None. 
 


XIV. RECESS TO CLOSED SESSION  
The Board of Trustees, Ms. Whittaker, Interim Superintendent/President, Ms. Jones, Interim 
Vice President of Instructional and Student Services, and Ms. Egan, Chief Business Officer, 
recessed to Closed Session at 7:54 p.m. to discuss the following: 


 
1. Superintendent/President Search 


 
2. Conference with Labor Negotiator 


Negotiator:  Denise Whittaker 
Employee Organizations:  CCA/CTA, CSEA Chapter 180, Non-Represented 
Employees. 
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XV. RECONVENE TO OPEN SESSION  
The Board of Trustees, Ms. Whittaker, Interim Superintendent/President, and Ms. Jones, 
Interim Vice President of Instructional and Student Services, reconvened to Open Session at 
9:25 p.m. and stated that no action had been taken in Closed Session: 


 


XVI. ADJOURNMENT 
The meeting was adjourned at 9:25 p.m. 


 
 
 


Minutes approved at the June 25, 2013 


Regular Board Meeting. 
 
 


 


_____________________________________ 


Interim Secretary of the Board 








1 


 
PVC BOT SPECIAL MEETING/STUDY SESSION MINUTES 05.28.13 


 


PALO VERDE COMMUNITY COLLEGE DISTRICT 
SPECIAL MEETING/STUDY SESSION 


BOARD OF TRUSTEES 


Tuesday, May 28, 2013 


4:30 p.m. 
One College Drive in Blythe – CL 101 


 


 


 


Meeting 13-10 


 


MINUTES 
 
 


I. OPENING OF MEETING 
1. Call to Order 


The Special Meeting/Study Session of the Board of Trustees was called to order by 
the President of the Board, Ms. Rodriguez, at 4:32 p.m. 
 


2. Flag Salute 
The Salute to the American Flag was led by Mr. Edmond, Trustee. 
 


3. Roll Call 
 
Trustees Present:  Millie Rodriguez, President  


      George Thomas, Vice President  
      Ted Arneson, Clerk of the Board  
      Lincoln Edmond, Trustee 
      Ed Gonzales, Trustee  
      Ned Hyduke, Trustee 
      Jerry Lewis, Trustee  
 


Administrators Present:  Denise Whittaker, Interim Superintendent/President 
Sharon Jones, Interim Vice President of Instructional 
and Student Services 


    Russ Egan, Chief Business Officer 
 
Absent:   Laura Bowley, Student Trustee 
 
Recorder:   Carrie Mullion, Administrative Assistant to 


Superintendent/President and Board of Trustees 
 


Visitors:   On file in the Superintendent/President’s Office. 
 


4. Approval of the Agenda for this meeting. 
It was moved by Dr. Thomas, seconded by Mr. Edmond, and unanimously carried, 
that the Agenda for this meeting be approved. 


 
 
 
 
 
 


(These minutes are a concise summary of reports, discussion and actions taken at this meeting.  For detailed comments and 


discussion, a tape is available to the public for 30 days after the date of this meeting.) 


 







2 


 
PVC BOT SPECIAL MEETING/STUDY SESSION MINUTES 05.28.13 


 


II. HEARING OF CITIZENS  (AGENDA ITEMS) 
Members of the public have this opportunity to directly address the Board on agenda items, 
subject to a five (5) minute time limitation per individual. Pursuant to the Brown Act 
Government Code Section 54954.2(a): “No action or discussion shall be undertaken on any 
item not appearing on the posted agenda, except that members of a legislative body or its 
staff may briefly respond to statements made or questions posed by persons exercising their 
public testimony rights under Section 54954.3.” 
 
None. 
 


III. ANNOUNCEMENT OF RECUSAL FROM AGENDA ITEMS 
The Interim Superintendent/President respectfully asks if any of the Governing Board 
members need to recuse themselves from any item where there might be a potential conflict 
of interest. 
 
None. 


 
 


IV. ACTION ITEM 
 


D.  MISCELLANEOUS 
 


Resolution 13-10 D-20 – HONORARY DEGREE, AMY PRATT 
BE IT RESOLVED, that Palo Verde Community College District Board of Trustees approves 
the Honorary Degree for Amy Pratt, as recommended by College Council and Academic 
Senate. 
 
It was moved by Mr. Arneson, and seconded by Mr. Hyduke, that Resolution 13-10 D-20 be 
approved.  


 
Student Advisory   Yes   Gonzales   Yes  Rodriguez   Yes 
Arneson    Yes     Hyduke   Yes     Thomas      Yes 
Edmond    Yes  Lewis    Yes     


 
Motion carried;  Aye   7         No             Abstain             Absent           
 


V. STUDY SESSION/WORKSHOP:  PALO VERDE COMMUNITY COLLEGE DISTRICT 


BUDGET DEVELOPMENT FOR 2013-2014 
Denise Whittaker, Interim Superintendent/President, and Russi Egan, Chief Business 
Officer, provided handouts of the PowerPoint Presentation titled “FY 2013-14 Budget 
Workshop May 28, 2013”.  Ms. Egan stated that union negotiations are on-going, so this 
tentative budget is not finalized.   
 
Ms. Whittaker stated the Board Meeting scheduled for June 11, 2013 could be moved to 
June 25, 2013 in order to have a more definite tentative budget.  There was discussion, and 
the Governing Board agreed to cancel the June 11, 2013 Regular Board Meeting, and 
schedule a Regular Board Meeting on June 25, 2013 in order to have a more tentative 
budget. 
 
Ms. Egan provided explanation, and discussion occurred on the following budget 
development process for 2013-14: 


 Budget Committee Members and Committee Purpose 
1) Develop parameters on financial scenarios. 
2) Provide budget training to members. 
3) Fund priorities as identified by College Council through Program Review. 
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4) Provide an infrastructure for collegial and transparent discussion amongst 
constituent leaders. 


 


 College Values 
1) Preserve jobs – employment integrity. 
2) Preserve classes – instructional integrity. 
3) Preserve support services – student and instructor service integrity. 
4) Preserve environment – security, safety, diversity, technology, etc. integrity. 


 


 Challenges Facing PVC 
1) Attaining 2012-13 FTES target of 1800. 
2) Accreditation Commission’s Probationary Status. 
3) Local and state image. 
4) Overall inconsistencies in college policies and procedures. 


 


 2012-13 Fiscal Recap 
1) First Principal Report (P1). 
2) Received Fifty Percent Law Exemption. 
3) Ongoing money for 2013-14 from Incentive Plans. 


 


 Fifty Percent Law Calculation 2012-13  
1) Estimated – 51.86%. 


 


 Unrestricted Budget - Summary 
1) Budget Committee accepted the Interim Superintendent/President’s 


recommendation that the roll-over budget for each department with the same 
budget as they began with 2012-13. 


2) Areas were asked to identify unmet/unfunded needs through the Program 
Review Committee’s Snap Shot process. 


3) The snapshots were reviewed and ranked by the College Council and will be 
presented to Budget Committee on May 30, 2013. 
 


Ms. Whittaker, Interim Superintendent/President provided explanation and discussion 
occurred regarding Spring 2013 Program Review Annual Snapshot Report Pilot Project: 


 Division or areas were asked to describe key functions, changes, anticipated 
changes in the next 12 months, goals, and critical unmet or unfunded program 
needs. 
 


 Prioritized one-time unmet needs. 
 


 Prioritized on-going non-personnel needs. 
 


 Prioritized new classified staff, administrators, and faculty needs. 
 


Ms. Egan provided explanation and discussion occurred regarding Assumptions for 2013-
14: 


 Revenue 
1) Based on FTES of 1801 per Budget Committee recommendation. 
2) 1.57% COLA per May Revise and Budget Committee recommendation. 
3) All fees collected based on 5 year average. 
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 Expenses 
1) All MOU’s expire and revert back effective June 30, 2013. 
2) Health and Welfare changes revert back to June 30, 2012 and include a 


8.55% rate increase. 
3) No participants in the insurance opt-out. 
4) OPEB is based on recent actuarial. 
5) Trend data was created for all departments and programs. 


 


 Unrestricted Budget – Revenue 
 


 Calculating Apportionment 
 


 State Revenue 
1) State apportionment. 
2) Lottery-unrestricted. 
3) Cal Grants. 
4) Part-time faculty allocation. 
5) EPA funds. 


 


 Local Revenue 
1) Property taxes. 
2) Interest. 
3) Enrollment fees. 
4) Student records. 
5) Out-of-state and Arizona fees. 
6) Miscellaneous fees. 


 


 Total Estimated Revenue State and Local - $12,623,585 
 


 Anticipated Expenses 2013-14 Unrestricted - $13,063,531 
1) Certificated salaries. 
2) Classified salaries. 
3) Benefits. 
4) SERP. 
5) Supplies & materials. 
6) Operating expenses & services. 
7) Capital outlay. 
8) COP payment plus extra. 
9) OPEB. 


 


 2013-14 Tentative Budget Summary. 
1) Revenue $12,623,585. 
2) Expenses $13,063,530. 
3) Difference $439,945. 


 


 How to Balance the Budget 
1) Complete contract negotiations. 
2) Delay or reduce funding the additional amount for the COP ($125,00). 
3) Create an OPEB plan.  Current requirement on the pay-as-you-go would be 


$196,000 per year.  The college is currently paying $301,308 per year. 
 
Ms. Egan asked if any of the Trustees had any further questions on what was presented and 
there were none.  
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Ms. Whittaker and Ms. Jones provided an update regarding the Instructional Service 
Agreements (ISA’s).  Ms. Jones stated the she and Scott Peterson have uncovered an 
improper way of awarding credit.  Flaws have been found in the contract for one particular 
Fire Science course that has been offered.  The calculation that is being used to award 
credit is an incorrect formula.  Ms. Jones and Mr. Peterson are working with Industrial 
Emergency Council (IEC), and this will be corrected as quickly as possible.  Spring semester 
will be corrected, but it is unclear if fall semester can be corrected because the data could be 
gone.  Ms. Whittaker stated that eventually there will be a new, accurate IEC contract.  The 
Governing Board will be kept informed as to the status of this situation.   
 
Ms. Whittaker stated the next step in the Budget Process 2013-14, is that a tentative budget 
will be presented to the Governing Board by September 15, 2013, which will be used to 
refine a final budget.  A tentative budget has to be approved by June 30, 2013, so the 
recommendation is to change the Regular Board Meeting from June 11, 2013 to June 25, 
2013.  The Governing Board agreed that unless an emergency occurs, there will not be a 
Board Meeting in July.  The Trustees will be kept informed by emails or letters as to the 
status of FTES.  The final FTES report is due July 15, 2013, and that report will set the tone 
for the final budget.  Typically there would be two meetings in August; a regular meeting and 
another budget meeting, which would be right before the approval of the final budget in 
September.   


 


VI. HEARING OF CITIZENS (NON-AGENDA ITEMS) 
Members of the public have this opportunity to directly address the Governing Board on 
items of interest to the public, subject to a five (5) minute time limitation per individual. 
 
None. 


 


VII. RECESS TO CLOSED SESSION 
The Board of Trustees, Ms. Whittaker, Interim Superintendent/President, Ms. Jones, Interim 
Vice President of Instructional and Student Services, and Ms. Egan, Chief Business Officer, 
adjourned to Closed Session to discuss the following:   
 


1. Conference with Labor Negotiator pursuant to Government Code Section 54957.6: 
Negotiator:  Denise Whittaker 
Employee Organizations:  CCA/CTA, CSEA Chapter 180, Unrepresented Employees 


 
2. Public Employee Appointment pursuant to Government Code Section 54957: 


A. Status of Superintendent/President Appointment 
B. Status of Interim Vice President of Instructional and Student Services 


(Ms. Jones recused herself from this item.) 
 


VII. RECONVENE TO OPEN SESSION (Any action taken in Closed Session will be announced at this time.) 


 


Ms. Whittaker announced there will be no report out of Closed Session.   
 


VIII. ADJOURNMENT 


 
The meeting was adjourned at 6:04 p.m.   


 


Minutes approved at the June 25, 2013 


Regular Board Meeting. 
 


 


_____________________________________ 


Interim Secretary of the Board 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
 


Network and Systems Security Specialist 
 


 


NATURE OF THE POSITION: 


 


Reporting to the Director of Information Technology, the Network and Security Specialist performs a 


variety of work including the following:  


 


DUTIES AND RESPONSIBILITIES: 


 


1. Analysis and repair on a variety of problems with district network resources. 


2. Analysis and repair on a variety of problems with district computers and peripherals. 


3. Assist or administer the administration and maintenance of district network servers. 


4. Assist or administer the administration of district LAN, WAN and Internet networks. 


5. Manage network switches, routers, firewalls and VPN devices and configurations. 


6. Assist with management and monitoring of server, desktop and device software updates. 


7. Monitor equipment environmental monitoring system as to heat, water, and humidity dangers, 


and mitigates damage when able. 


8. Monitor server and equipment error alerting systems for failures and technical issues. 


9. Must be willing to work weekends, nights and holidays to repair critical enterprise resources 


when able. 


10. Maintain and manage network connectivity, bandwidth and Quality of Service (QoS) issues. 


11. Maintain and manage Microsoft System Center Configuration Manager. 


12. Assist with or administer storage devices and storage networks. 


13. Assist with or administer server and desktop virtualization and cloud infrastructure systems 


such as Hyper-v and System Center Virtualization Manager. 


14. Manage Enterprise level Uninterruptable Power Supply systems and services. 


15. Assist with technology evaluations, acquisitions and purchase requisitions. 


16. Creation and maintenance of documentation of systems, networks and services. 


17. Participation in maintenance of IT disaster recovery plans and solutions. 


18. Perform other duties as assigned. 


 


KNOWLEDGE AND ABILITIES: 


 


1. Knowledge of networking standards, protocols and vendor implementations. 


2. Knowledge of telecommunications standards, protocols and hardware. 


3. Knowledge of information systems procedures and practices. 


4. Configuration of common desktop computer operating systems and environments. 


5. Experience with a wide variety of common desktop computer software applications. 


6. Configuration of server class operating systems, esp. Windows Server. 


7. Configuration and maintenance of Intranet and Internet networks. 


8. Understanding of Internet standards such as HTML, HTTP, SMTP, CGI. 


9. Knowledge of programming practices and concepts. 


10. Experience with common programming and scripting languages. 


11. Knowledge of computer and network security issues. 


12. Knowledge of common data and voice cabling types, installation and repair. 
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13. Basic understanding of database concepts and query languages. 


14. Ability to work independently on multiple tasks. 


15. The ability to successfully interact with students, staff, faculty and the public. 


16. Ability to learn and apply college and district policies and procedures. 


17. Basic understanding of System Center Operations Manager. 


 


 


REQUIRED QUALIFICATION: 


 


1. A.A. or A.S. Degree in computer science or a related field with a minimum of 12 College level 


units in computer maintenance, networking and telecommunications, systems analysis and 


design, programming or computer operating systems (Transcripts required). 


2. Or equivalent work experience or professional certification. 


3. Five years of related computer work experience. 


4. Possession of a valid Driver’s License. 


                                                                         


 


PREFERRED QUALIFICATIONS: 


 


            B. S. Degree in Computer Science or related field. 


 


PHYSICAL ABILITIES: 


 


1.     Visual capability to read handwritten or typed documents, and the display screen of various 


office equipment and machines. 


2.     Able to conduct verbal conversation. 


3.     Able to hear normal range verbal conversation (approximately 60 decibels). 


4.     Able to sit, stand, stoop, kneel, bend and walk. 


5.     Able to sit for sustained periods of time. 


6.     Able to climb slopes, stairs, steps and ladders. 


7.     Able to lift up to 40 pounds frequently. 


8.     Able to carry up to 20 pounds frequently. 


9.     Able to sustain strenuous manual labor for 3 hours. 


10.   Able to push and/or pull a variety of tools and equipment. 


11.   Able to exhibit full range of motion for shoulder external rotation and internal rotation. 


12.   Able to exhibit full range of motion for shoulder abduction and adduction. 


13.   Able to exhibit full range of motion for elbow flexion and extension. 


14.   Able to exhibit full range of motion for shoulder extension and flexion. 


15.   Able to exhibit full range of motion for back lateral flexion. 


16.   Able to exhibit full range of motion for hip flexion and extension. 


17.   Able to exhibit full range of motion for knee flexion. 


18.   Able to operate office machines and equipment in a safe and effective manner. 


19.   Able to work at various elevated heights in a safe and effective manner. 


20.   Able to work in a wide range of temperatures. 


21.   Able to perform minor maintenance tasks in a safe and effective manner. 


22.   Able to use maintenance tools and equipment in a safe and effective manner. 


23.   Able to work with chemical agents in a safe and effective manner without allergic reaction. 


24.   Able to exhibit manual dexterity needed in the setup, operation and maintenance of computer 


related equipment. 







Network and Systems Security Specialist  Page 3 of 3 


 


 


CLASSIFICATION: 


 


Class 13 of the Classified Salary Schedule.  Bargaining unit position - regular fringe benefits as 


accorded per CSEA Agreement. 


 


LENGTH OF CONTRACT: 


40 hours per week, 12 months 


(Evening and weekend duties may be assigned)                                                         
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 PALO VERDE COMMUNITY COLLEGE DISTRICT 


 


PAYROLL/BENEFITS MANAGER 
 


NATURE OF THE POSITION: 


 


Under the direction of the Director of Human Resources or designee, the Payroll/Benefits Manager 


shall perform the following duties: 


 


ACCOUNTABILITY OBJECTIVES: 


 


1. Perform functions pertaining to payroll for all employees including verification of eligibility 


and release of payroll warrants and various payroll documents for a minimum of 100 


employees. 


2. Receive, review and verify payroll documents and reports for accuracy and adherence to legal 


mandates, policies and operational guidelines.   


3. Prepare and coordinate the preparation of information and data requested for administrative 


review including the answering of routine inquiries and correspondence, maintaining an 


action calendar, scheduling appointments, conferences and meetings, and a variety of other 


operational details.  


4. Prepare any adjustments to payroll in a timely manner, (i.e. overtime, salary changes, 


CTLC’s, etc.) 


5. Maintain Health & Welfare mapping system between the District, County and all vendors 


systems. 


6. Process monthly billing statements for employee Health & Welfare benefits. 


7. Maintain District, Brokers and County Health & Welfare employee database systems: 


enrollment and terminations, update for changes in status: births, deaths, marriage, divorce, 


dependent student status. 


8. Conduct employee’s dependent audits.  


9. Plan, organize, and coordinate the workers compensation program and serve as a liaison to 


the program claim administrator. 


10. Investigate, monitor and audit industrial illness and injury situations, and provide evaluative 


reports. 


11. Answer questions and resolve problems relating to employee Health and Welfare benefits; 


provide COBRA information and notifications; coordinate District benefits open enrollment 


period, providing assistance to faculty, staff, administrators, Board members and retirees 


regarding the open enrollment process and various plans available; review documents for 


accuracy and completeness. 


12. Track and process monthly payments for retirees’ medical and dental benefits and keeps 


retirees informed of their status. 


13. Coordinate the voluntary deduction programs; provide information and distributes and 


collects forms from employees; prepares and maintains employee deduction files; submits 


employee changes to information systems; audits and verifies employee changes against 


payroll registers and makes changes as needed; maintains Section 125 plan files and records 


deductions; reconciles carrier invoices to payroll deduction reports; prepares and submits 


invoices and sends checks to vendors. 
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14. Coordinate the tax sheltered annuity (TSA) program; creates and maintains TSA files, 


records and forms; answers questions regarding annuities from employees and vendors and 


resolves problems as needed; prepare employee voluntary deduction files and inputs into 


district systems; audits and makes changes as needed; posts monthly TSA changes and 


reconciles vendor amounts against TSA payroll register; sends checks to vendors; performs 


uploads and downloads of confidential information between County System and Third Party 


Administrator and District. 


15. Assist with budget planning, year-end closing and expenditure control procedures. 


16. Process a variety of documents pertaining to payroll transactions, including payroll registers, 


voluntary deductions, employee status reports, insurance detail and a variety of other 


documentation. 


17. Process all requests and inquires from the Employment Development Department, including 


DE34’s for new hires; unemployment requests; SDI payments. 


18. Act as liaison between the District and Third Party Administrators for: TSA’s, Health & 


Welfare, SDI, Worker’s Comp, and Disability/Rehabilitation, Property and Liability and Risk 


Management. 


19. Coordinate the property and liability insurance and risk management programs. 


20. Independently or in accordance with general instructions, composes correspondence 


concerning a wide range of subjects requiring a thorough knowledge of policies, regulations, 


and operational procedures. 


21. Assist with collection of enrollment fees, tuition fees, ASB fees and other related fees. 


22. Assist with and maintain a variety of records and files that may include student, personnel, 


budget, expenditure, payroll and other related records and files. 


23. Maintain records for all employee leave, (vacation, sick leave, comp time, etc…) 


24. Coordinate employee leave programs with FMLA and disability programs. 


25. Receives, transmits and delivers messages and faxes. 


26. Input various materials into County Computer System and the district database system 


27. Utilize modern office equipment, including micro-computers, computer terminals and related 


application software. 


28. Interpret policies, regulations, and operational procedures to those persons contacting the 


administrator’s office either by telephone or personal visitation. 


29. Performs other duties as required by the Director of Human Resources or designee. 
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REQUIRED QUALIFICATIONS: 


 


1. A.A. or A.S. with emphasis on Accounting/Business and/or five (5) years work 


experience in payroll/accounting. 


2. Ability to communicate effectively both oral and written. (English usage, spelling 


grammar, and report formatting.) 


3. Skillfully operate computer terminal and other standard business related equipment. 


4. Ability to establish and maintain cooperative working relationships. 


5. Ability to type at 50 WPM. 


6. Ability to operate a 10-key calculator by touch. 


7. Ability to pass the Clerical Skills Tests. 


8. Physical ability to work effectively in an environment which is typical of this 


position. 


 


 


Classification: 


Full-time  Management/Confidential employee; 


12 month full-time position (40 hours per week); 


Classification  3 of the Classified Management/Confidential Salary Schedule. 


 


Confidentiality: 


Without exception, all employees are required to maintain confidentiality of all information 


and this position will routinely deal with confidential information and matters. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
 


Student Development and Civic Center/Events Manager 


  


GENERAL DESCRIPTION 


Reporting to the Chief Student Services administrator, the Student Development and Civic Center/Events 


Manager is responsible for leadership and oversight of student activities and student government, Civic 


Center rentals, major event management, CalWORKS,  and outreach and recruitment.  Responsible for 


budget development and managing area budgets efficiently.  Adheres to Board policies and procedures.  


Hires, supervises, trains, and evaluates support staff for events and student workers. Develops and assists 


with maintaining positive public and community relations and serves as a liaison between the community, K-12 and 


Palo Verde College in all areas of responsibility. 
 


NATURE OF THE POSITION 


 


Student Activities and Student Government 


 Serves as the manager responsible for student activities, student government, and student life at Palo Verde 


College. 


 Provides leadership, direction, and supervision for student activities and services including developing, 


organizing and advising various clubs, cultural, educational and social programs for a diverse student 


population, staff and community members.  


 Provides leadership, direction, and supervision as the advisor to student government; assists ASG boards 


with developing and organizing activities, services and promotion of events; attend ASG meetings; 


coordinates travel arrangements and accompanies ASG officers for student conferences; and oversees the 


Associated Student Government (ASG) scholarship process; 


 Supervises and coordinates the student election process; screen potential candidates; provide paperwork 


necessary for application for student leadership. 


 Identifies and selects qualified student representatives and encourage greater student participation in shared 


governance. 


 Provides leadership, direction, and supervision for club activities including monitoring budgets assuring 


proper administrative approval for club expenditures; recruiting faculty advisors for clubs; provides 


orientation for new advisors and club officers. 


 Develops, organizes, coordinates and oversees major extra-curricular and co-curricular cultural, educational 


and social programs for students, staff and the community. 


 Develops and promotes multicultural awareness and assist with diversity awareness events. 


 Supervises and ensures that necessary paperwork, and  


 Gathers and disseminates information pertaining to public information and promotional events, programs 


and classes at Palo Verde College.  


 Serves as the liaison for student and college events between the college and local news media and assists 


with campus publications. 


 Assists in the coordination of student services programs and activities including new student orientation, 


welcome week and other activities; collaborate with other campus personnel regarding special activities 


and services; present an overview of campus activities to various off-campus offices as necessary. 


 Coordinates and oversees various major campus-hosted events such as Commencement 


 Develops Student Handbook with coordination of all departments. 


 Develops an advertisement/marketing plan and implement for the campus. 


 Responsible for the over-site of the Student Activities Center and staffing with student workers. 


 Coordinates and administer student ASG/ID program. 


 Perform related duties as assigned. 
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Civic Center and Events:   


 Manages and oversees all Civic Center rental contracts and serves as the primary contact in determining 


Civic Center rental approvals and associated fees. 


 Oversees Civic Center events and all major events held on campus.  


 Maintains up-to-date records of all Civic Center Events. 


 Coordinates and oversees events with outside vendors from (contact to completion). 


 Develops and maintains current records for facility rentals / Civic Center, and all campus facilities, 


including rental agreements and contracts.  


 Schedules facility use for all outside facility requests (not including instructional classes or events) and 


coordinates the calendaring of events with appropriate staff. 


 Coordinates facility requests and work orders with Maintenance and Operations. 


 Coordinates with IT any special requests for equipment per event. 


 Coordinates staffing needs for approved Civic Center agreements and internal special events. 


 Submits waivers to the Superintendent/President for approval by the Board of Trustees as identified. 


 Provides Civic Center contract information and fee determinations to the CBO for proper billing and 


insurance compliance. 


 Assists with the coordination of advertisement for any major events held on campus. 


 Responsible for the Civic Center Calendar of Events. 


 Evaluates and makes recommendations to Civic Center Rental policy and procedures as necessary. 


 


CalWORKS   
This portion of the position is funded with categorical funds and is contingent upon continued CalWORKS funding. 


  


 Serves as the manager responsible for the development, planning, and implementation of the CalWORKS 


program, 


 Maintains compliance with CalWORKS requirements and guidelines. 


 Manages the CalWORKS budget and provides accountability for program expenditures. 


 Qualifies students for CalWORKS funding. 


 Conducts job development and placement for students in the CalWORKS program.  


 Develops employability plans for CalWORKS recipients.  


 Identifies and monitors clients and interface with off-campus agencies and on-campus programs and 


services. 


 Conducts on-site visits at companies in the area to develop career opportunities and/or internships for 


students: full-time, part-time, and work study and to provide information about the college programs. 


 Confers with faculty to screen and refer qualified students for employment. 


 Represents Palo Verde College at job fairs and when meeting with employers, community groups and other 


interested agencies in support of CalWORKS efforts. 


 Maintains relationships with community and other support program services both on and off campus, and 


refer students to appropriate services. 


 Assists job applicants to enroll in job readiness skills courses. 


 Collaborates with Child Development Center Staff to facilitate the child care needs and parental 


choice/voucher assistance program for CalWORKs recipients. 


 Assists in developing a working relationship with community agencies that provide assistance for child 


care and with child care providers that serve low income families. 


 Maintains records and assist with the monitoring and follow-up of students. 


 Serves on various college and advisory committees. 


 Collaborates with the EOPS/CARE program and Financial Aid in the provision of appropriate services to 


students. 


 Maintains currency with the guidelines and regulations of the grant, and work within those guidelines and 


regulations. Familiar with MIS, Galaxy, and SSARCC for reporting. 


 Maintains up-to-date reports and budgets for both CalWORKs and TNF consistent with the grant 


requirements and/or the State Chancellor’s Office requirements. 
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Outreach and Recruitment 
 Serves as the manager responsible for the development, planning, and implementation of the college’s 


strategic outreach and recruitment efforts, building relationships and partnerships that support the college’s 


strategic goal of attracting and retaining a diverse student population, provide community information and 


educational outreach programs, and serve as a community liaison to establish effective relationships on 


behalf of the college, overseeing all high school relations, and improving the college’s community 


visibility; develops and implement recruitment strategies that promote the college to prospective 


students with a focus on underserved populations. 


 Plans, develops, implements and evaluates recruitment campaigns (including events, public 


relations and materials) to raise visibility of the college. 


 Researches, develops, plans, and coordinates activities of community outreach programs. 


 Provides assistance in needs assessments and analysis to identify community outreach needs. 
 Coordinates the facilitation and hosting of individual and large group tours on campus. 


 Provides leadership in the development of a variety of publicity brochures and flyers; participates in the 


development of marketing strategies to promote campus activities and services. 


 Communicates with internal campus organizations and services regarding assistance with meetings, 


programs or events. 


 Attends community meetings and serve on committees appropriate to the job function and scope. 


 
 


MINIMUM QUALIFICATIONS: 
 


1. Bachelor’s degree (Master’s degree preferred). 


2. Demonstrated and effective leadership and management skills. 


3. Exceptional interpersonal, oral and written communication skills. 


4. Demonstrated computer skills in database management, Excel and Word, and the ability to learn 


other computer programs. 


5. Physical ability to work effectively in an environment which is typical of this position. 


6. Ability to work confidentially with student information. 


7. Ability to show clear evidence of sensitivity to, and understanding of the diverse academic, 


socioeconomic, cultural, disability and ethnic backgrounds of community college students. 
8. Ability to operate a variety of equipment including computers, banner maker, public address system, video 


recorder and other equipment as assigned. 


9. Possession of a valid driver’s license. 
 


CLASSIFICATIONS 
 


Classified Management/Confidential, Row 3  
 


LENGTH OF CONTRACT 
 


Full-time: 40 hours per week – 12 months. Flexible schedule due to evening and weekend supervision of 


events.    
 


POSITION STATUS/BENEFITS 
 


Fringe benefit package is provided consistent with Classified Management/Confidential provisions. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
 


STUDENT SUCCESS MANAGER 


NATURE OF THE POSITION: 


Under the administrative direction of the Chief Student Services Officer, the Student Success 


Manager is responsible for the overall planning and operations, programs, and functions related 


to institutional data administration.  The Manager will also serve as a project manager for 


mission-critical special projects, including Student Success Task Force recommendations, which 


require changes to the Ellucian database.  The incumbent will serve as a technical collaborator 


with the Institutional Researcher and an operational collaborator with the Information 


Technology Department in order to provide departments with the data and research to examine 


business practices and institutional effectiveness as requested.  Within the general direction of 


departmental objectives and policies, exercises considerable independent judgment in budgeting, 


developing, planning, directing, coordinating, and providing data and support to the institution 


and student support services. 


 


DUTIES AND RESPONSIBILITIES: 


1. Create longitudinal datasets for analysis of admissions, enrollment, courses, degree, and 


transfer. 


2. Manage and maintain the integrity of the Data Resource Office’s data repository. 


3. Serve as a project manager for mission-critical special projects.  Gather information 


concerning administrative requirements and solutions desired.  Review project 


requirements, scope, and timeline with senior administrator.  Design, develop, and 


implement solutions. Communicate regarding project details with applications team and 


functional users. 


4. Document the process for creating and organize all routine electronic reports generated in 


the department. 


5. Develop and maintain departmental budget. 


6. Create semester reports of institutional data. 


7. May assist in collecting data for state and federal audits. 


8. Participate in needs assessment analysis to identify internal and community needs 


impacting student success. 


9. May assist with strategic and short range student services planning, program review and 


SLO assessments,  and the implementation of programs and services in compliance with 


Accreditation Standards. 


10. Serve as CORE Team Lead with the responsibility to assist with workflow, the use of 


system features, and data management for ERP applications. Collaborates with functional 


departments to increase productivity and efficiency through feature implementation, 


supplemental programs, or system modification as identified through the Core IT 
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Committee.  Resolves functional users’ questions and problems, elevating issues to IT 


staff or vendor support as required. 


11. Assist and provide leadership with Student Services institutional research. 


12. Assist in the development and implementation of an Enrollment Management Plan that 


includes:  data review, recruitment & outreach planning, retention efforts, and follow-up 


assessments for effectiveness. 


13. Serve on departmental and campus-wide committees or affinity groups appropriate to the 


job function and scope. 


14. Participate in assigned training related to Ellucian, MIS, and Student Services as 


identified. 


15. Other duties as assigned. 


 


REQUIRED QUALIFICATIONS: 


1. AA degree (Bachelor’s degree preferred). 


2. Two years of relevant or related work experience. 


3. Exceptional interpersonal, oral and written communication skills. 


4. Demonstrated sensitivity to and understanding of the diverse academic, social, 


economic, cultural, disability and ethnic backgrounds of community college students. 


5. Demonstrated and effective leadership and management skills; strong organizational and 


communication abilities. 


6. Demonstrated computer skills in database management, Excel and Word, and the ability 


to learn other computer programs. 


7. PHYSICAL DEMANDS:  Incumbents regularly stand and sit for long periods of time, 


walk short distances on  a regular basis, use hands and fingers to operate an electronic 


keyboard or other office machines, reach with hands and arms, stoop or kneel or crouch 


to file, speak clearly and distinctly to answer telephones and to provide information; see 


to read fine print and operate computer; hear and understand voices over the telephone 


and in person; reach with hands and arms; lift, carry, and/or move objects weighing up to 


10 pounds; and drive to various locations to attend meetings and workshops. 


 


CLASSIFICATION: 


Row 3 on the Classified Management/Confidential salary schedule.  


BENEFITS AND POSITON STATUS: 


 


This position is 12 months, 40 hours per week (may include evening and weekend duty) with full 


benefits.  


 


 






Report 1

		

				High School Student Enrollments for Board Approval

				2013SU

				Student ID		Person Age		Student Current Home Location		Enrollment Department 1 Desc		Enrolled Course Name		Enrolled Course Credit Type Desc		Enrollment Current Status Desc		Registered Course Credits

				0105715		17		MCM		History		HIS-130		Credit - Degree Applicable		New		3

				Roedel, James												Sum:		3

				0111012		18		MCM		Geography		GEO-101		Credit - Degree Applicable		New		4

				Lee, Bailey												Sum:		4

				0111066		17		MCM		General Studies		GES-115		Credit - Degree Applicable		New		3

				Rodriguez, Vicente												Sum:		3

				0118410		15		MCM		Geography		GEO-101		Credit - Degree Applicable		New		4

				Lee, Kailey												Sum:		4

				0118937		18		MCM		General Studies		GES-115		Credit - Degree Applicable		New		3

				Guerrero, Jordan												Sum:		3

				0119452		15		MCM		History		HIS-130		Credit - Degree Applicable		New		3

				Roedel, Jacob												Sum:		3

				0121644		16		NDL		History		HIS-130		Credit - Degree Applicable		New		3

				Mills, Arron												Sum:		3

				0122220		15				General Studies		GES-115		Credit - Degree Applicable		New		3

				Mendez, Gregorio												Sum:		3

				0122396		14				General Studies		GES-115		Credit - Degree Applicable		New		3

				Hardridge, Macey												Sum:		3

				0122790		14				Computer Information Systems		CIS-101		Credit - Degree Applicable		New		3

				Dean, Jared												Sum:		3

				0122986		15		MCM		Geography		GEO-101		Credit - Degree Applicable		New		4

				Andrade, Nicholas												Sum:		4

				0123253		16		MCM		Health Sciences		HEA-128		Credit - Degree Applicable		Add		3

				Leon, Alexis												Sum:		3

				0123255		16		MCM		General Studies		GES-115		Credit - Degree Applicable		New		3

				Silva, Perla												Sum:		3

				0123558		17				Nursing		NUR-151		Credit - Degree Applicable		Add		3

				Luna, Andrea												Sum:		3





Summer 2013

		Term/year		Course		Title		Student Name		Location		Credit Type		Age

		Summer/2013		CIS-101		Introcution to Computers & Information Systems		Dean, Jared		MCM		Dual		14

		Summer/2013		GEO-101		Physical Geography		Lee, Bailey		MCM		Dual		18

		Summer/2013		GEO-101		Physical Geography		Lee, Kailey		MCM		Dual		15

		Summer/2013		GEO-101		Physical Geography		Andrade, Nicholas		MCM		Dual		15

		Summer/2013		GES-115		The Master Student		Rodriguez, Vicente		MCM		Dual		17

		Summer/2013		GES-115		The Master Student		Guerrero, Jordan		MCM		Dual		18

		Summer/2013		GES-115		The Master Student		Mendez, Gregorio		MCM		Dual		15

		Summer/2013		GES-115		The Master Student		Hardridge, Macey		MCM		Dual		14

		Summer/2013		GES-115		The Master Student		Silva, Perla		MCM		Dual		16

		Summer/2013		GES-115		The Master Student		Williams, Job		MCM		Dual		17

		Summer/2013		HEA-128		Medical Terminology		Leon, Alexis		MCM		Dual		16

		Summer/2013		HIS-130		American History I		Roedel, James		MCM		Dual		17

		Summer/2013		HIS-130		American History I		Roedel, Jacob		MCM		Dual		15

		Summer/2013		HIS-130		American History I		Mills, Arron		NDL		Dual		16

		Summer/2013		NUR-151		Intro to Identifying EKGs		Luna, Andrea		MCM		Dual		17



&CK-12 Enrollment
Summer 2013
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CONTRACT BETWEEN PVCCD & DENISE WHITTAKER 


This contract is between Denise Whittaker and the Palo Verde Community College District in 


compliance with IRS contractual services check-off list as attached. 


TERMS 


Duration:  July 1, 2013 – December 31, 2013 


Compensation: PVCCD shall pay Denise Whittaker the equivalent of one month gross compensation 


($17,050.00) to be distributed in six (6) equal payments commencing August 1, 2013 with the final 


payment made on January 1, 2014.    


1. Services to be Provided:   
  Services to be provided by Whittaker include, but are not limited to: 


 Providing transitional information and updates to the new CEO to provide for a smooth 


transition 


 Being available to the Board for consultation through the CEO 


 Assistance as needed with Board issues 


 Assistance as needed with Board development/training 


 COP background and stability plan 


 Budget Development / stability support 


 Accreditation 


 Review and edit of Report due mid-fall 2013 


 Review and edit of any other Financial Reports due in 2013 


 Review and edit of drafts associated with the Self-Study 


 Other as identified 


 Assistance with College Council 


 Assistance with AB1725 compliance and Academic Senate protocols 


 Being available to the CBO,  Director of Human Resources,  Vice President/s, chief 


negotiator, or anyone as identified by the CEO for consultation 


  Being available regarding legal issues 


2. Travel:  Should the College request that Whittaker provide on-site services, or represent 


the College, all travel expenses (including airfare, car rental, hotel, meals, and other misc. expenses) shall 


be reimbursed by the College with the submittal of receipts. 


3. Extra Projects:  Extra extensive projects as defined by the CEO or Board shall be paid at 


$100/hour and may include, but are not limited to: 


 Generating a Shared Decision-Making / Collegial Consultation Handbook 


 Drafting master documents for Accreditation or Strategic Planning which are then to be edited 


by the College 


 Drafting updates/revisions to Board Policies and Procedures   


Signed: _________________________________ Date: ____________ 


  Denise Whittaker 


Signed _________________________________ Date: ____________ 


  Ermila Rodriguez, PVCCD Board President 


 







IRS – CONTRACT EMPLOYMENT  


The following are a list of 20 questions the IRS uses to determine if a worker is an independent 


contractor or employee. The answer of yes to any one of the questions (except #16) may mean 


the worker is an employee.  


Yes No IRS Questions 


   Is the worker required to comply with instructions about when, where and how the 


work is done?  


  Is the worker provided training that would enable him/her to perform a job in a 


particular method or manner?  


  Are the services provided by the worker an integral part of the business' operations?  


  Must the services be rendered personally?  


  Does the business hire, supervise, or pay assistants to help the worker on the job? 


  Is there a continuing relationship between the worker and the person for whom the 


services are performed?   


  Does the recipient of the services set the work schedule?  


  Is the worker required to devote his/her full time to the person he/she performs 


services for?  


  Is the work performed at the place of business of the company or at specific places 


set by the company? 


  Does the recipient of the services direct the sequence in which the work must be 


done?  


  Are regular oral or written reports required to be submitted by the worker?  


  Is the method of payment hourly, weekly, monthly (as opposed to commission or by 


the job?)  


  Are business and/or traveling expenses reimbursed?  


  Does the company furnish tools and materials used by the worker?  


   Has the worker failed to invest in equipment or facilities used to provide the services? 


  Does the arrangement put the person in a position or realizing either a profit or loss 


on the work?  


  Does the worker perform services exclusively for the company rather than working 


for a number of companies at the same time?  


  Does the worker in fact make his/her services regularly available to the general 


public?  


  Is the worker subject to dismissal for reasons other than non-performance of the 


contract specifications?  


  Can the worker terminate his/her relationship without incurring a liability for failure 


to complete the job?  


 

































	  


	  


	  
	  
THE	  INTERNATIONAL	  MUSIC	  OUTREACH	  TOUR	  LETTER	  OF	  CONFIRMATION	  	  


	  
Thank	  you	  for	  booking	  The	  Young	  Americans	  International	  Music	  Outreach	  Tour	  for	  your	  school.	  We	  are	  very	  excited	  to	  be	  able	  to	  work	  with	  
your	  students	  in	  your	  community.	  	  
	  	  


• This	  letter	  of	  confirmation	  is	  between	  THE	  YOUNG	  AMERICANS	  (“The	  YAs”)	  and	  Palo	  Verde	  College	  (“School”)	  dated	  on	  June	  12,	  
2013.	  The	  Young	  Americans	  International	  Outreach	  Tour	  will	  arrive	  in	  Blythe,	  CA	  on	  11/1/2013	  at	  approximately	  11:00am	  and	  will	  
commence	  the	  workshop	  at	  approximately	  3:30pm	  on	  11/1/2013	  and	  continue	  through	  the	  night	  of	  11/3/2013.	  	  The	  Young	  
Americans	  will	  depart	  on	  11/3/2013.	  


The	  Young	  Americans	  will	  spend	  3	  days	  in	  workshop	  and	  classes	  with	  your	  participants	  in	  your	  community.	  	  On	  the	  last	  day	  of	  the	  workshop	  
The	  Young	  Americans	  will	  perform	  Act	  One	  of	  a	  two-‐act	  show,	  and	  will	  also	  perform	  with	  the	  participants	  in	  Act	  Two.	  	  We	  will	  bring	  all	  
sound,	  lights,	  stage	  flooring,	  costumes	  and	  props	  for	  both	  Acts.	  	  


Room	  and	  board	  will	  need	  to	  be	  furnished	  by	  the	  School	  for	  The	  Young	  American	  cast	  for	  3	  days	  and	  2	  nights	  starting	  on	  the	  arrival	  date	  
listed	  above.	  	  This	  can	  be	  accomplished	  through	  host	  families,	  with	  students	  of	  your	  community.	  	  The	  Tour	  Company	  Manager	  will	  place	  cast	  
members	  in	  these	  homes	  based	  on	  information	  about	  host	  families	  gathered	  prior	  to	  the	  cast’s	  arrival.	  	  We	  have	  forms	  and	  information	  
available	  to	  make	  this	  process	  easier.	  	  


There	  will	  be	  no	  cost	  to	  the	  School	  for	  our	  services.	  	  A	  fee	  of	  $49	  per	  student	  charged	  to	  the	  student	  is	  the	  cost	  for	  the	  3-‐day	  workshop.	  	  The	  
YAs	  will	  remit	  funds	  back	  to	  the	  school	  based	  on	  the	  following:	  


	  


Students	  Registered	   Registration	  Funds	  Remit	   Show	  Ticket	  Funds	  Remit	   Elgibilty	  for	  $15,000	  contest	  prize	  


50	  -‐	  99	   $250	   -‐	   -‐	  


100	  -‐	  149	   $500	   -‐	   -‐	  


150	  -‐	  199	   $750	   -‐	   -‐	  


200	  -‐	  249	   $1,500	   -‐	   -‐	  


250	  -‐	  299	   $1,750	   $1	  per	  show	  ticket	   Eligible	  to	  win	  one	  $8,000	  prize	  


300	  +	   $2,500	   $1	  per	  show	  ticket	   Eligible	  to	  win	  one	  $8,000	  prize	  


	  
The	  YAs	  will	  sell	  tickets	  for	  the	  performance	  upon	  arrival.	  Ticket	  prices	  for	  the	  show	  are	  $10/adult	  and	  $8/student.	  The	  participant	  costume	  
for	  the	  show	  is	  a	  t-‐shirt	  sold	  by	  The	  YAs	  for	  $10.	  Options	  for	  students	  not	  wanting	  to	  purchase	  the	  t-‐shirt	  are	  available	  upon	  arrival.	  
	  
By	  signing	  this	  letter,	  you	  are	  committing	  your	  School	  to	  hosting	  The	  Young	  Americans	  International	  Music	  Outreach	  Tour.	  Any	  cancellation	  
within	  45	  days	  of	  your	  event	  date,	  can	  result	  in	  the	  amount	  of	  $250.00	  due	  to	  The	  Young	  Americans.	  Upon	  receipt	  of	  this	  signed	  agreement,	  
The	  YAs	  will	  guarantee	  the	  above	  dates	  for	  your	  School.	  It	  is	  necessary	  for	  us	  to	  secure	  dates	  with	  the	  School	  in	  order	  to	  plan	  the	  rest	  of	  the	  
tour.	  	  WE	  MUST	  RECEIVE	  this	  back	  within	  two	  weeks.	  	  PLEASE	  FAX	  your	  signed	  copy	  to	  951-‐493-‐6793,	  and	  keep	  the	  original	  for	  your	  
records.	  	  We	  are	  now	  making	  plans	  with	  our	  bus	  company	  for	  traveling	  to	  your	  school.	  	  
	  
All	  student	  registration	  fees	  are	  due	  and	  payable	  on	  the	  last	  day	  of	  the	  workshop.	  	  The	  Young	  Americans	  will	  sell	  the	  tickets	  for	  the	  show	  
during	  the	  1st	  and	  2nd	  days	  of	  the	  workshop.	  	  In	  the	  rare	  case	  that	  the	  School	  collects	  ticket	  and/or	  t-‐shirt	  sales,	  all	  revenues	  are	  due	  and	  
payable	  by	  the	  end	  of	  the	  performance.	  	  	  


We	  look	  forward	  to	  a	  great	  workshop	  in	  your	  community	  with	  your	  students.	  	  


	  


___________________________________________	   	   _________________________________________	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  


Travis	  Stoltz	  |	  Associate	  Producer	   	  	   	   	   Host	  Organization	  Signature	  





