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DATE:  October 23, 2014 
 
TO:  District Superintendents 
 
FROM:  Kenneth M. Young, Riverside County Superintendent of Schools 
 
SUBJECT: Annual Organizational Meeting of the Governing Board 
 
 
Attached is a Certification Form 3806 to report the selection of day, time, and place 
of your district board’s Annual Organizational Meeting.  Please complete this form 
and return it to Sandra A. Guerrero, Administrative Assistant to the Board of 
Education, on or before Wednesday, November 26, 2014. 
 
Responsibility of Governing Board 
 
In accordance with the Education Code, the governing board of each school district 
shall hold an Annual Organizational Meeting.  In a year in which a regular election 
for governing board members is conducted, the meeting shall be held on a day 
within a 15-day period that commences with the date upon which a governing board 
member elected at that election takes office.  Annual Organizational Meetings, in 
years in which no such regular election for governing board members is conducted, 
shall be held during the same 15-day period on the calendar.  This year, the dates 
are December 5 through December 19, 2014.  Unless otherwise provided by rule 
of the governing board, the day and time of the Annual Organizational Meeting shall 
be selected by the board at its regular meeting held immediately prior to the first day 
of such 15-day period, and the board shall notify the County Superintendent of 
Schools of the day and time selected.  The clerk of the board shall, within 15 days 
prior to the date of the Annual Organizational Meeting, notify in writing all members 
and members-elect of the date and time selected.  If the board fails to select a day 
and time for the annual meeting, the County Superintendent of Schools shall 
designate, within the 15-day period, the day and time of the meeting.  (E.C. Section 
35143) 
 
The Oath of Office must be administered before any officer enters on the duties of 
his/her office.  (E.C. Section 60 and Govt. Code Section 1360)  If the Oath of Office 
has been administered, the term of office for a newly elected board member begins 
Friday, December 5, 2014.  (E.C. Section 5017)  The Oath of Office may be 
administered at the organizational meeting.  An Oath of Office form is furnished by 
the Registrar’s Office. 
 
Community College District 
 
At the Annual Organizational Meeting, the governing board of a community college 
district shall organize by electing a president from its members and a secretary 
(E.C. Section 72000(2)). 


 
 
 
 
 
 







Annual Organizational Meeting 
Page 2 
 
City and Unified School Districts 
 
At the Annual Organizational Meeting, each city board of education shall organize by electing a 
president from its members (E.C. Section 35143).  Whenever a unified school district has within its 
boundaries a chartered city with a population of more than 8,000 or whenever the average daily 
attendance of a unified school district is 1,500 or more, for all purposes the district shall be deemed a 
city school district governed by a city board of education, and the governing board thereof shall be 
deemed a city board of education (E.C. Section 5206).  The board of education of a unified school 
district that meets the standards of Education Code section 5206 is required to elect a president at 
the Annual Organizational Meeting.  A unified school district with five board members that does not 
meet the standards of Education Code Section 5206 would be required to elect a president and a 
clerk (E.C. Section 35022, 35143, and 5206). 
 
High School District 
 
At the Annual Organizational Meeting, the governing board of each high school district, union high 
school district, and joint union high school district shall organize by electing a president from its 
members and a clerk (E.C. Section 35143). 
 
Elementary School District 
 
At the Annual Organizational Meeting, the governing board of an elementary school district with five 
or more board members shall elect a president and a clerk from among its members (E.C. Section 
35022 and 35143).  At the Annual Organizational Meeting, the governing board of an elementary 
school district with less than five board members is required to elect one of its members as clerk 
(E.C. Section 35143). 
 
Selection of Representative to Vote in the  
Annual County Committee on School District Organization Election 
 
The governing board of each school district of every kind or class shall annually, at its initial meeting, 
select one of its members as its representative, who shall have one vote for each member to be 
elected to the county committee.   
 
The secretary or clerk of the district shall furnish the County Superintendent of Schools with a 
certificate naming the representative selected by the board (E.C. Section 35023) (72403 community 
college district). 
 
After the Annual Organizational Meeting, please complete and return to Sandra A. Guerrero, 
no later than December 19, 2014, the enclosed form 3807 relating to the election of the 
governing board president, vice president (if one is elected), and clerk, the member selected 
to represent the school district at the annual election of members of the county committee, 
and the date, time, and place of regular meetings. 
 
For your convenience, we have enclosed a copy of Secretary of State Form NP/SF 405 Rev. 
03/2005, “Statement of Facts Roster of Public Agencies Filing” amendment to be filed with the 
Secretary of State within ten days after any change of facts required to be stated pursuant to 
Government Code Section 53051(b). 
 
If you have any questions regarding the Annual Organizational Meeting, please call Sandra at (951) 
826-6674. 
 
KMY:sg 
Enclosures 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
BOARD POLICY 2015 
 


Student Member 
 


Reference: Education Code Section 72023.5, Constitution of the Associated Students 
 


The Board shall include one (1) non-voting student member.  The term of office shall be one year 
commencing June 1 and ending May 31 of each year.  
 
The student member shall be enrolled in and maintain a minimum of five (5) semester units in the 
District at the time of nomination and throughout the term of service. The student member is not 
required to give up employment with the District. The student shall be elected by the Associated 
Student Government and maintain a minimum cumulative grade point average of 2.0. 
 
The student member shall be seated with the Board and shall be recognized as a full member of 
the Board at meetings. The student member is entitled to: 
 


1. Participate in discussion of issues and receive all materials presented to members 
of the Board (except for closed session); 


 
2. The privilege to cast an advisory vote, although the vote shall not be included in 


determining the vote required to carry any measure before the board; 
 
3. The privilege to make motions; 
 
4. The privilege to receive compensation at 50% of the same level of the Governing 


Board for meeting attendance; 
 
5. Receive any mileage allowance necessary to attend board meetings to the same 


extent as publicly elected trustees. 
 
It is within the board’s discretion to grant privileges to student members.  The board is required to 
decide which privileges as prescribed in Education Code Section 72023.5, if any, will be granted 
to student members by May 15 of each year. 
 
See Administrative Procedure 2015 
 
 
(Formerly PVC Board Policy 7060) 
(Formerly a part of PVC Board Policy 7030) 
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10/01/02 Policy Revised 
10/19/04 College Council approval 
10/26/04 Board “First Read” 
11/23/04 Board “Second Read” and Approval 
09/15/05 Revised 
01/14/06 Board First Read 
01/24/06 Board Second Read and Approval 
09/02/09 College Council Approval 
09/22/09 Board First Read 
10/27/09 Board Second Read and Approval 
05/20/14 College Council Approval 
06/10/14 Board First Read 
08/12/14 Board Second Read and Approval 
11/04/14 College Council Approval 
11/18/14 Board First Read 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
BOARD POLICY 2725 
 


Board Member Compensation 
 


Reference:  Education Code Sections, 72024 
 
Members of the Board who attend all board meetings shall receive $240 per month, and the 
student member, $240 per month 50% of the level of the Governing Board.  A member of the 
Board who does not attend all meetings held by the Board in any month shall receive, as 
compensation, an amount not greater than the pro rata share of the number of meetings 
actually attended. 
 
A member of the Board may be paid for a meeting when absent if the Board, by resolution, finds 
that at the time of the meeting the member is performing services outside the meeting for the 
community college district, is ill, on jury duty, or the absence is due to a hardship deemed 
acceptable by the Board. 
 
Expenses incurred in carrying out the duties and responsibilities of the Board are paid by the 
District.  Prior approval by the Board is necessary for all such expenditures. 
 
The Board may, on an annual basis, increase the compensation of board members beyond the 
limits delineated in Ed. Code Section 72024 by five percent. However, any increase is subject to 
rejection in a referendum by a majority of the voters in the district. 
 
 
See also BP/AP 2015 - Student Member 
 
 
(Formerly a part of PVC Board Policy 7080) 
 
 
01/14/06 Board First Read 
01/24/06 Board Second Read and Approval 
09/2/09 College Council Approval 
09/22/09 Board First Read 
10/27/09 Board Second Read and Approval 
06/14/11  Board First Read 
07/26/11 Board Second Read and Approval 
11/05/13 College Council Approval 
11/12/13 Board First Read 
12/10/13 Second Read and Approval 
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Don Wallace 
CEO Goals: 2014-2015  


 
1. Provide on-going Board of Trustee training in the areas of Board leadership and decision-making, 


accreditation compliance, budget development and stabilization, and other areas as identified to 
ensure their effectiveness in making decisions impacting PVC.   
 


2. Provide fiscal leadership that ensures financial stability, addresses the COP annual debt, and includes 
the identification of new sources of revenue and cash flow stability to ensure instructional, student 
service, and operational integrity. 
 


3. Continue to work in a transparent and collegial decision-making process consistent with AB1725. 
 


4. Provide the follow-up report due on March 15, 2015 which satisfactorily addresses the deficiencies 
identified in the comprehensive accreditation site visit in March 2014.  
 


5. Provide enrollment management leadership to ensure the acquisition of the targeted FTES required to 
restore full capacity funding by June 30, 2015.  


 
6. Target Needles FTES growth to maintain Center status funding and to increase programs and services 


to the Needles community. 
 


a. Implement a revised, approved equivalency policy that provides an adequate supply of 
instructors.  


b. Increase number of adjunct faculty for increased face-to-face instruction.  
c. Increase number of adjunct faculty for increased CTE course offerings.  
d. Implement dual enrolment program with local high school.  
e. Implement health related programs.  
f. Expand and continue online course offerings.   
g. Continue ITV courses and instruction as needed.  
h. Develop Needles Center into a Community Center.  


i. Expand night classes and keep Center open at night.  
ii. Make WiFi available for community use within the Center.  


iii. Provide for coffee service for community members in the Center. 
  


7. Provide leadership in the design and implementation of the College’s integrated strategic plan to 
ensure accreditation compliance with regards to Program Review, SLO standards, and the link 
between planning and budgeting consistent with accreditation standards. 
 


8. Provide organizational leadership to maintain an effective workforce while maintaining the 50% Law, 
taking into consideration changing needs to ensure there is sufficient staff to maintain instructional, 
student support, and operational integrity. 


 
9. Provide leadership with the continuing implementation of the Student Success Support Program 


(SSSP).  
 


10. Provide leadership and support to the PVC Foundation, including the development of viable Alumni 
and Retiree associations. 


 
11. Foster a positive image for the college within the surrounding community by various means including 


involvement in community organizations, support of non-credit and community education classes, 
and use of the local media outlets. 


 
12. Other goals as identified by the Board of Trustees.  
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PALO	VERDE	COLLEGE 
Curriculum	Pending	Board	of	Trustees	Approval		
Approved 	by 	the	Curriculum	Committee	on	October	9, 	2014	


Board 	of	Trustees	Meeting	November	18, 	2014 
 


 


NEW COURSES 


 
THA 191 – Rehearsal and Performance in Production 


 Approved for: Face-to-Face 
 Prerequisites: Advisory:  Audition 
 Units: 1 - 3 
 Course Description:  THA 191 provides instruction and supervised participation in a major theatrical production.  


Students should contact the instructor for a schedule of audition dates.  Based upon the audition outcome and role 
assignment, students will be enrolled in a 1, 2, or 3 unit section.  Students can expect to rehearse from 9 – 27 
hours per week for 6 – 10 weeks, depending upon the play selected for production and the student’s individual 
role assignment.  Enrolment is by instructor permission only.  This course may be taken four times. 


 
THA 192 – Technical Theatre in Production 


 Approved for: Face-to-Face 
 Prerequisites: Attend a production orientation 
 Units:  1 - 3 
 Course Description:  THA 192 provides progressive participation and instruction in technical theatre production. 


Students acquire hands-on experience in the execution of technical roles, such as set construction, prop building, 
scene painting and running crew. Depending upon the experience, course completion, and assigned area of 
responsibility, students will be enrolled in a 1, 2, or 3 unit section. Students will attend the workshop/lab during a 
set time each week until one week before the show's opening, when additional hours during evenings and 
weekends will be required. All students will act as running crew for at least one college production during the 
semester, which requires attendance at some rehearsals and all performances. A schedule will be provided during 
the first week of the semester. Students unable to attend rehearsals during tech week, strike, or any of the 
performances may be dropped from the class. This course may be taken a total of four times. Repetition of the 
course work will require students to expand their focus and responsibilities in the various areas of technical 
theatre. 


 
 


REVISED COURSES – SUBSTANTIAL CHANGE 


 
ESL 080 – Beginning Language I 


 Approved for: Face-to-Face 
 Prerequisites:  N/A 
 Units:  3 
 Course Description:  This is the first-semester beginning ESL course designed for the beginning or false 


beginning ESL student.  The course will cover grammar and simple sentence writing. The course emphasizes 
improving listening comprehension as well as increasing fluency and accuracy in spoken English. This course 
grading is Pass/No Pass. 
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ESL 081 – Beginning Language II 
 Approved for: Face-to-Face 
 Prerequisites:  ESL 080 or Placement 
 Units: 3 
 Course Description:  This is a second-semester beginning ESL course designed for the beginning or false 


beginning ESL student. The course emphasizes  in improving listening comprehension as well as increasing 
fluency and accuracy in spoken English and prepare student for-intermediate language courses. This course is 
pass/no pass. 


 
ESL 082 – Intermediate Language I 


 Approved for: Face-to-Face 
 Prerequisites:  ESL 081 or Placement  
 Units:  3 
 Course Description:  This is a first-semester intermediate ESL course, which continues to build upon the 


listening/speaking competencies while emphasizing vocabulary development, reading and writing. This course 
grading is Pass/No Pass. 


 
ESL 083 – Intermediate Language II 


 Approved for:  Face-to-Face 
 Prerequisites:  ESL 082 or Placement 
 Units:  3 
 Course Description:  This is a second-semester intermediate ESL course, which continues to build upon the 


listening/speaking competencies while emphasizing vocabulary development, reading and writing. This course 
grading is Pass/No pass. 


 
ESL 096 – Advanced Language I 


 Approved for:  Face-to-Face 
 Prerequisites:  ESL 083 or Placement 
 Units:  3 
 Course Description:  This course is the first semester of advanced ESL. This course emphasizes grammar, writing 


sentences, and short paragraphs and is designed to prepare students for college level studies. This course provides 
practice in syntactic fluency through speaking, listening, writing and reading. This course grading is Pass/No 
Pass. 


 
ESL 097 – Advanced Language II 


 Approved for:  Face-to-Face 
 Prerequisites:  ESL 096 or Placement 
 Units:  3 
 Course Description:  This course is the second semester of advanced ESL. This course emphasizes grammar, 


writing sentences, and short paragraphs and is designed to prepare students for college level studies. This course 
includes a review of grammatical structures and provides practice in syntactic fluency through speaking, listening, 
writing and reading. This course grading is Pass/No Pass. 


 
THA 110 – Introduction to Theatre 


 Approved for:  Face-to-Face 
 Prerequisites:  Eligibility for ENG 099 
 Units:  3 
 Course Description:  Introduction to Theatre provides an overview of world theatre history and practice.  


Readings and class activities cover aspects of production such as acting, directing, design, and playwriting as they 
are practiced throughout the world.  Students will examine how theatre traditions have been created and adapted, 
especially in the contemporary global community. Students will purchase tickets for, attend, and critically 
evaluate one live theatre performance. 
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UPDATED COURSES – NON-SUBSTANTIAL CHANGE 


 
None 
 
 
REVISED DEGREES/CERTIFICATES 
 
Welding Technology:  Associate of Science 
 


 The following changes were made: 
o On Electives “Choose a minimum of two (2) courses”; remove BCT 110 and add WEL 120, WEL 121, & 


WEL 122. 
 


Welding Technology  


A.S. Degree 


The Welding Technology program provides students with a basic background in welding, construction, and fabrication.  


Students will find employment in the broad spectrum of opportunities available in the welding industry.  The program 


also provides continuing education for those already employed as welders and to other professions related to welding 


technology. 


 


Requirements      Dept. Name#    Title          Units 


Required Core (30 units)  WEL 100  Oxyacetylene Gas Welding      3 


        WEL 101  Shielded Metal Arc Welding (ARC)    3 


        WEL 102  Basic Gas Metal Arc Welding (MIG)    3 


        WEL 103  Basic Gas Tungsten Arc Welding (TIG)    3 


        WEL 200  Advanced MIG Welding       3 


        WEL 201  Advanced TIG Welding        3 


        WEL 202  Advanced Oxyacetylene Gas Welding    3 


        WEL 203  Consolidated Welding        3 


 


Welding Technology Electives 


(Choose any two additional course from the list below) 


Two courses (6 units)    WEL 120  Intro to Welding Principles and Practices  3 


WEL 121  Resistance Welding and Special Welding  


Applications          3 


WEL 122  Principles and Practices of Metal Technology  


and Professional Welding      3 
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Required Major Total:          30 Units 


Completion of General Ed Requirements:    30 Units 


Additional GE’s as needed to reach 60 units 


TOTAL UNITS:            60 Units 


 


In addition to the Core Courses required for the A.S. Degree in Welding Technology, students will also be required to 
meet the Associate Degree Requirements and the General Education Requirements (Option A) listed below. 
 
 
Welding Technology:  Certificate of Achievement 


 The following changes were made: 
o On Electives “Choose a minimum of six (6) units”; remove BCT 110 and BCT 215. 


PALO VERDE COLLEGE 


CERTIFICATE OF ACHIEVEMENT 


WELDING TECHNOLOGY 


The program in Welding Technology is designed to provide comprehensive occupational training in welding methods 
currently used in the welding fabrication industry. Students learn manipulative skills and the technical knowledge required 
to operate oxyacetylene, shielded electric arc, MIG, TIG, and semiautomatic flame cutting.  


Course   
Code 


Course 
Number 


Course Title  Units 


 


WEL 100 Oxyacetylene Gas Welding 3 


WEL  101 Shielded Metal Arc Welding 3 


WEL  102 Basic Gas Metal Arc Welding (MIG) 3 


WEL 103 Basic Gas Tungsten Arc Welding (TIG) 3 


  Electives 6 


 


 


 Total required 18 


ELECTIVES - Choose a minimum of (6) six units 


Course #   Code      Course Titles                    Units 


BCT  110 Blueprint Reading 3 


BCT  215 Intro to Computer Aided Drafting 3 


WEL  200 Advanced MIG Welding 3 


WEL  201 Advanced TIG Welding 6 


WEL  202 Advanced Oxyacetylene Welding 3 


WEL  203 Consolidated Welding 3 
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Welding Technology:  Certificate of Career Preparation 


 The following changes were made: 
o Course numbers and titles were changed:  WEL 121 – Resistance Welding & Special Welding 


Application and WEL 122 – Principles & Practices of Metal Technology and Professional 
Welding. 


Certificate of Career Preparation 
Welding Technology 


 


This welding course will provide an introduction to the discipline of welding technologies and then guides students 
through various methods and applications of welding.  Upon completion students will have the necessary knowledge that 
will assist them in seeking employment in the field of welding.   


 


Course Title Units 


 
WEL 120 


 
Intro to Welding Principles & Practice 


 
3 


 
WEL 121 


 
Resistance Welding & Special Welding 


Application 


 
3 


 
WEL 122 


 
Principles & Practices of Metal Technology and 


Professional Welding s 


 
3 


 


 


COURSES TO BE PLACED ON INACTIVE STATUS 


                 


AUT 113 – Standard and Automatic Power Trains 
AUT 212 – Automotive Air Conditioning 
BCT 111 – Home Construction – Finish 
WEL 110 – Introduction to Fabrication 
WEL 111 – Introduction to Chassis Preparation 
WEL 112 – Intermediate Fabrication 
WEL 113 – Advanced Fabrication & Design 
 
 
COURSES TO BE DELETED 


None. 
 








 
 
 


This agreement made this 18th day of November, 2014 between Julene Marquez herein after referred to as 
"Vendor", and Palo Verde Community College, herein after referred to as "College", is a legal and binding 
document. 


1. Length of Agreement - This agreement will be for twelve (12) months and will become effective 
January 1, 2015 and will continue in full effect until December 31, 2016. The contract may be 
extended an additional year if notification is received by October 31, 2016 and mutually agreed 
upon. 
 


2. Licenses and Permits – Vendor must provide a current business license, sales tax permit and food 
handler’s permit. 


 
3. Services to be Provided - Vendor agrees to supply the College with a variety of food selections to 


include breakfast and lunch.  Any schedule change for these services and the termination of any 
meal service will be done in consultation with the College. All equipment needed to serve and 
prepare food will be provided by Vendor. Closures require 2 business days’ notice; a notice of 5 
business days is preferred. Emergency closures require a call or email to a member of the 
administration. 


 
4. Pricing and Competition - Prices are to be determined by Vendor on all food and drink items. 


College will notify Vendor of fund raising or other student events to avoid direct competition 
with the food services function.  


 
5. Maintenance of Facility - The College will maintain the utilities, air conditioning and college 


owned installed equipment for the delivery of food services. Vendor agrees to maintain a clean 
eating area and to clean the food service area each day. 


 
6. Health and Safety Standards - Vendor shall be responsible for meeting the health and safety 


standards for food preparation and food service established by federal, state, and local health and 
safety codes or statutes. 


 
7. College Contribution - The College will provide a room for food sales, a dining area, and outside 


eating area for the benefit of Vendor's customers. The college will also allow off- campus 
clientele access to the food services.   
 


8. Compensation for Space – The Vendor will not be charged for the food services area, but will 
make the space available for college events with a required 2 business day notice, but 5 business 
days is preferred. 


 
9. Termination of Contract - Both parties agree that either party may terminate this contract by 


giving a 30 day written notice of termination Vendor agrees to leave premises clean and all 
college property accounted for. If premises are not clean, vendor will be charged College's hourly 
rate for custodial services to clean said premises. 


 
   
NAME: Julene Marquez  NAME: Russi Egan 
TITLE: Owner  TITLE: Chief Business Officer 
DATE: 11/19/14  DATE: 11/19/14 
TELEPHONE:   TELEPHONE: 760-921-5524 
ADDRESS:   ADDRESS: One College Dr. 
    Blythe, CA  92225 


AGREEMENT FOR FOOD SERVICE 







 








 


Certification 
 


SELECTION OF DAY, TIME AND LOCATION OF  
ANNUAL ORGANIZATIONAL MEETING 


(Education Code Sections 35143, 72000) 
 
 
This is to certify that the Governing Board of the 
 


Select	your	district	from	the	drop	down	menu	
 
 
 
has selected the day, time and location of the Annual Organizational Meeting as follows: 
 
 
 


Enter	Date	and	Time	
 


Enter	Location	of	Meetings	
  
 
 
 
 
 
Date______________                   By_____________________________________                                   
                  Secretary or Clerk of the Board 
 
 
 
 
 
 
 
 
 


Please E-MAIL this form to SANDRA GUERRERO at sguerrero@rcoe.us 
by WEDNESDAY, NOVEMBER 26, 2014. 


Form 3806 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 


 
MUSIC INSTRUCTOR  


ANNOUNCEMENT 
 
POSITION: 
Music Instructor - Full-time, tenure track certificated position (177-day academic year) 
 
NATURE OF THE ASSIGNMENT: 
Palo Verde College offers a unique opportunity to develop an emerging music program. The college recently 
opened a new, multi-million dollar Fine and Performing Arts Center, which includes office, classroom, storage, 
and rehearsal space, a state-of-the-art digital piano class room, a fine collection of new pianos and percussion 
instruments, and a 400-seat theater. The music instructor will build relationships with the local community, 
including personnel at the local school district. The instructor will teach transfer and general music courses that 
may include: a) one or more performing ensembles such as concert band, jazz ensemble, percussion ensemble, 
choir, men’s or women’s chorus, or show choir; b) music history and appreciation, including history of rock 
music; c) music of non-western cultures; d) music composition with digital media; e) group instruction, such as 
piano, voice, musical theater workshop, guitar, wind instruments, and/or percussion. Classes will be assigned by 
the Vice President of Instruction and Student Services in consultation with the successful applicant and in 
consideration of his or her areas of interest and expertise. In addition, the instructor shall be responsible for 
creating, maintaining and updating curricula relevant to the assigned instructional area. Further, the instructor 
will participate in all appropriate faculty functions, including non-teaching assignments, office hours, and 
committee meetings. This position could require day, evening, possible weekend,  distance learning 
assignments and on-line assignments. 


MINIMUM QUALIFICATIONS: 
1. The instructor shall meet the minimum qualifications required for this position, consisting of a master’s 


degree in music OR bachelor’s degree in music AND master’s degree in humanities, OR the equivalent. 
2. Sensitivity to and understanding of the diverse academic, socioeconomic, cultural, disability, gender 


identity, sexual orientation and ethnic backgrounds of community college students. 
 


TO APPLY: 
The application is available on the Palo Verde College website at www.paloverde.edu.  All materials must be 
typed and submitted together and include: the PVC Certificated application, resume, copies of a complete set of 
transcripts (if hired, official transcripts are required) and 3 references including, e-mail address and complete 
phone number. 
 
Human Resources Contact: 
Vicky Lujano, Human Resources Technician 
Palo Verde Community College District 
One College Drive 
Blythe, California 92225 
 
If you have any questions, please call (760) 921-5507. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
 


 
One College Drive Telephone: (760) 921-5500
Blythe CA 92225 Fax: (760) 922-0230


 
 


MUSIC INSTRUCTOR  
THE COLLEGE: 
Palo Verde College is a publicly supported 2-year college located in the beautiful Southeastern California desert.  Yearly 
enrollment is approximately 3,200 students (full and part-time). 
 
POSITION: Music Instructor 
Full-time, certificated position.  (177-day academic year) 
 
NATURE OF THE ASSIGNMENT: 
Palo Verde College offers a unique opportunity to develop an emerging music program. The college recently opened a 
new, multi-million dollar Fine and Performing Arts Center, which includes office, classroom, storage, and rehearsal space, 
a state-of-the-art digital piano class room, a fine collection of new pianos and percussion instruments, and a 400-seat 
theater. The music instructor will build relationships with the local community, including personnel at the local school 
district. The instructor will teach transfer and general music courses that may include: a) one or more performing 
ensembles such as concert band, jazz ensemble, percussion ensemble, choir, men’s or women’s chorus, or show choir; b) 
music history and appreciation, including history of rock music; c) music of non-western cultures; d) music composition 
with digital media; e) group instruction, such as piano, voice, musical theater workshop, guitar, wind instruments, and/or 
percussion. Classes will be assigned by the Vice President of Instruction and Student Services in consultation with the 
successful applicant and in consideration of his or her areas of interest and expertise. In addition, the instructor shall be 
responsible for creating, maintaining and updating curricula relevant to the assigned instructional area. Further, the 
instructor will participate in all appropriate faculty functions, including non-teaching assignments, office hours, and 
committee meetings. This position could require day, evening, possible weekends, distance learning assignments and on-
line assignments. 


EXAMPLES OF DUTIES AND RESPONSIBILITIES: 
1. Teach a variety of lower division music courses, including music history and appreciation, class piano, and at least 


one performing ensemble. 
2. Recruit music students. 
3.  Develop community college music curricula. 
4. Prepare, evaluate, and revise course outlines and syllabi, including SLOs and course materials. 
5. Maintain organized sets of course and student records. 
6. Serve on appropriate college and faculty committees. 
7. Maintain campus office and duty hours, submit grades and reports on or before deadlines, and attend faculty 


meetings, student activities, etc. 
8. Perform other duties associated with full-time employment. 
 
MINIMUM QUALIFICATIONS: 
1. The instructor shall meet the minimum qualifications required for this position, consisting of a master’s degree in 


music OR bachelor’s degree in music AND master’s degree in humanities, OR the equivalent. 
2. Sensitivity to and understanding of the diverse academic, socioeconomic, cultural, disability, gender identity, sexual 


orientation and ethnic backgrounds of community college students. 
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PLEASE NOTE: Equivalency may be granted upon successful application by the candidate and recommendation by the 
Academic Senate. The granting of equivalency is not a promise of future employment. 


 
PREFERRED QUALIFICATIONS: 
1. Coursework in music education.  
2.  Community college teaching experience. 
3.  Experience as an ensemble teacher/conductor at the secondary or college level. Particularly desirable are candidates 


with experience as directors of college or adult community jazz ensembles. 
4. Experience teaching piano, either privately or in group lessons. 
5. Success with college music program development, community outreach, and recruitment efforts. 
6.  Experience as a music director of multiple musical theater productions. 
7.  Experience operating sound equipment in a concert setting. 
 
FINE AND PERFORMING ARTS CENTER: In 2012, Palo Verde College opened the Fine and Performing Arts 
Center, a major facility consisting of a 400-seat theater, a rehearsal/recital room, practice rooms, an open- air performance 
venue, classrooms, and faculty and staff offices. The college is in the process of building programs in music, theater, and 
art and is engaging with the Blythe community and local schools for joint productions and other projects. The music 
instructor will assist in outreach and program development efforts. 
 
LOCATION: 
The City of Blythe, home of Palo Verde College, is one of the busiest entrance points to California. Blythe is located in a 
desert oasis adjacent to the beautiful Colorado River. Boating, fishing and hunting attract many tourists. Blythe, in the 
fertile Palo Verde Valley, is primarily an agricultural area. The Palo Verde Valley is centrally located between Phoenix 
and Los Angeles, Las Vegas and the Mexican border. The valley’s desert climate, with more than 350 days of sunshine 
and mild winters, attracts thousands of winter visitors every year. 
 
SALARY: 
Starting salary ranges from $48,808 to $68,746. Placement on the academic salary schedule is determined by education 
and experience. A generous benefits package includes medical, vision, dental, and life insurance. 
 
APPLICATION/FINAL FILING DATE: 
  
The application is available on the Palo Verde College website at www.paloverde.edu.  All materials must be typed and 
submitted together and include: the PVC Certificated application, resume, copies of a complete set of transcripts (if hired, 
official transcripts are required) and 3 references including, e-mail address and complete phone number. 
 
Human Resources Contact: 
Vicky Lujano, Human Resources Technician 
Palo Verde Community College District 
One College Drive 
Blythe, California 92225 
 
If you have any questions, please call (760) 921-5507. 
 
Candidates selected for an interview must provide access to online video recordings of the applicant leading a rehearsal 
and/or conducting a performance of an ensemble. Recordings of 10-15 minutes should demonstrate the applicant's 
rehearsal and teaching techniques. Clips of the ensemble rehearsing and performing the same piece are preferred. 
  
Within two weeks of interview notification, candidates must provide in writing: The web site address of the recording; the 
name of the ensemble; the type of organization (i.e. college jazz band); and the location and date of the recording. 
Applicants must send information via email to: vlujano@paloverde.edu. 
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PALO VERDE COMMUNITY COLLEGE DISTRICT 
AA/EE/ADA 


 


1. To be considered a candidate for a position in the Palo Verde Community College District, the application and materials must 
be on file no later than the filing deadline date. 


 
2. The screening procedure: 


 
a. A committee will screen all applications.  Meeting the minimum qualifications for the position does not assure an 


interview. 
b. The committee will invite selected candidates to an interview held at Palo Verde College.  From those candidates 


interviewed, the committee will recommend selected persons to the Superintendent/ President who will also 
interview the candidates. 


 
3. When possible, all interviews will be scheduled for the same day and evening. 


 
4. In the interview, consideration will be given to factors in addition to education and experience, including, but not limited to, 


personal development, ability to work with others, initiative and sensitivity and commitment to meeting student needs. 
 
5. Travel costs related to these initial interviews will be borne by the candidate. 


 
6. A second interview may be required for selected candidates. 


 
7. Candidates will be notified by letter of their status as the committee progresses through the hiring procedure. 


 
8. Candidates should not expect official notification of the status of their candidacy until the Board of Trustees has acted on the 


Superintendent's recommendation for employment. 
 
9. The College reserves the right to contact the current or most recent employer of any candidate and to investigate past records. 


 
10. The College reserves the right to re-advertise the position or to delay indefinitely filling a position if it is deemed that 


applicants for the position do not constitute an adequate applicant pool. 
 
11. The College does not return to the candidate materials submitted in application for a position. 


 
12. An optional form, "Equal Employment Opportunity Survey," is distributed with each application.  Completing and returning 


this form is done on a voluntary basis by the candidate.  The voluntary form does not circulate through the screening 
procedure along with the application. 


 
13. The Immigration and Naturalization Act requires the College to obtain documentation for every individual who is employed 


which verifies identity and authorizes his/her right to work. 
 
14. All employees are required to sign the Oath of Allegiance and the Drug-Free Workplace policy form. 


 
15. The provisions of this bulletin do not constitute a contract expressed or implied, and any of the provisions contained herein 


may be modified or revoked without notice. 
 
 


PALO VERDE COMMUNITY COLLEGE DISTRICT 
An Equal Employment Opportunity/American Disabilities Act Employer 


 
Pursuant to Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964, Section 504 
of the Rehabilitation Act of 1973, and amendments and other laws, orders, and regulations governing 
discrimination, the Palo Verde Community College District is an equal opportunity employer.  The policy of the 
District is to encourage applications from ethnic and racial minorities, women, persons with disabilities, and 
Vietnam-era veterans.  No person shall be denied employment because of ethnicity or race, color, sex, age, 
religion, marital status, disability, sexual orientation, national origin, medical conditions, status as a Vietnam-
era veteran, ancestry, or political or organizational affiliation.   






















































































































































