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Board of Trustees
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Course Information 
JUSTIFICATION OF NEED: 
CATALOG DESCRIPTION: 
COURSE OBJECTIVES: 
STUDENT LEARNING OUTCOMES:  
A.  COURSE OUTLINE AND SCOPE 
1.  Outline of topics or content: 
2.  If a course contains laboratory or clinical/field hours, list examples of activities or topics: 
3.  Examples of reading assignments: 
   4.  Examples of writing assignments: 
5.  Appropriate assignments to be completed outside of class: 
6.  Appropriate assignments that demonstrate critical thinking: 
7.  Other assignments (if applicable): 
___________________________________________________________________________________________________________________________
B.  FACE-TO-FACE COURSE SECTIONS:  
Face-to-face education 
Is a mode of delivery in which instruction is delivered in a traditional classroom setting, with instructor and students located simultaneously in the same classroom facility.
1.   Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how the confidentiality of the student’s work and grades will be maintained. 
4.  If the course has a lab component, describe how lab work is to be conducted and how student work 
      is to be evaluated. 
NOTE: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability.   
___________________________________________________________________________________________________________________________ 
C.  CORRESPONDENCE EDUCATION COURSE SECTIONS (Correspondence, hybrid correspondence) 
Correspondence education 
is a mode of delivery in which instructional materials are delivered by mail, 
courier or electronic transmission to students who are separated from the instructor by distance.  Contact 
between instructor and students is asynchronous.
Hybrid correspondence education
 is the combination of correspondence and face-to-face interaction 
between instructor and student.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual  enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in an online, ITV or hybrid  course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work  is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students. 
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________ 
D.  DISTANCE EDUCATION COURSE SECTIONS (online, ITV, hybrid) 
Online education 
is a mode of delivery in which all instruction occurs online via the Internet.  Student and 
instructor access to email and the Internet is required.  Students are required to complete class work using 
email, chat rooms, discussion boards and other instructional online venues. 
Interactive television (ITV) 
is a mode of synchronous delivery in which instruction occurs via interactive 
television (closed circuit). 
Hybrid instruction 
is a combination of face-to-face instruction and online instruction.  
  1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance.
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in a correspondence or hybrid correspondence course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students.   
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________
E.  REPRESENTATIVE TEXTBOOKS AND OTHER READING AND STUDY MATERIALS:
List author, title, and current publication date of all representative materials.   
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	TextField1: CCC000395423
	TextField1: GES 115 is transferable to CSU and UC as a general education course, as documented in ASSIST.
	TextField1:  This course examines the techniques used to enhance academic skills in order to achieve subject matter mastery and develop strategies for success in a diverse society.  Critical thinking skills are interwoven throughout the course by exploring areas such as motivation and attitudes, stress management, creativity, interpersonal communication, and personal health.  Topics from developmental psychology, learning theory and personality theory are presented as a foundation for this course.  Topics include but are not limited to: active listening, time management, study skills and techniques, goal setting and self-assessment.  The course is designed for new or re-entry students and others who can benefit.
	TextField1: 1.  Identify and utilize academic skills such as memorization, test taking, note taking, reading comprehension, and time management for the purpose of maximizing the learning the subject material.2.  Examine personal cultural, family, religious, and social values and the influences they have on individual development by using  writing and class discussions.3. Distinguish and utilize programs, services and resources, both on campus and in the community, that meet the individual's needs.4. Analyze the value of nutrition, physical and mental fitness, and how these relate to their personal success.5. Identify the student's dominant style of learning, and incorporate it into their study and note taking sessions to enhance comprehension of subject   matter.6. Articulate the process for establishing financial priorities in their lives and demonstrate understanding by establishing goals and a budget to achieve the goals.7. Identify goals and intentions.8. Identify cross cultural communication9. Use time management, memory techniques, reading, note taking, thinking, and writing skills to become a master student.
	TextField1: 1.  Assess personal characteristics and occupational trends and apply this information towards effective career-life decisions. 2.  Identify and explain how relationships, health, money and resources affect the process of becoming a master student.3.  Identify and explain effective communication skills to enhance positive interpersonal relationships.
	TextField1: 1.  First Steps2.  Time3.  Memory4.  Reading5.  Notes6.  Tests7.  Thinking8.  Communicating9.  Diversity10. Money11. Health12. What's Next?
	TextField1: NA
	TextField1: Read Textbook and College Catalog.
	TextField1: Writing assignments are required and may include, but are not limited to, the following:1) A time monitoring log2) A nutritional intake log3) Career development paper4) Written paper on identification of cultural family and/or social values5)Journal writing that encourages identification of personal problem areas in one's behavior ant thought process, and strategize a plan for resolution6)Related issues (i.e. college life, students, campus)
	TextField1: Monitor personal activities in all areas of investigation.
	TextField1: 1) Implementing note-taking techniques in all courses2) Implementing test-taking strategies in all courses3) Using career and personal assessment resources to assist in educational and career-life planning4) Investigating occupational trends5) Developing an educational plan
	TextField1: Field Trips as appropriate.
	TextField1: Lecture, class participation and guest speakers.
	TextField1: Evaluation will be based on, but not limited to:1) Written papers that analyze topics such as cultural diversity2) Daily Journals that examine personal progress3) Quizzes4) Tests5) Oral reports and presentations that explore effective communication strategies6) Out-of-class assignments.
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: NA
	TextField1: Lecture, class participation and guest speakers.
	TextField1: Evaluation will be based on, but not limited to:1) Written papers that analyze topics such as cultural diversity2) Daily Journals that examine personal progress3) Quizzes4) Tests5) Oral reports and presentations that explore effective communication strategies6) Out-of-class assignments.
	TextField1: Regular, effective contact includes, but is not limited to, exams; quizzes; essays; research papers; graded homework assignments; syllabus receipt; office hours; instant messaging; and synchronous online discussions, e-mails, letters, notes, phone calls, or postings on the Bridge between instructor and student.
	TextField1: Consistent with policy elements listed in the ACCJC’s “Policy on Distance Education and on Correspondence Education,” the College verifies the identity of a student who participates in class or coursework by using, at the College’s discretion, such methods as a secure log-in and password, proctored examinations, or other technologies or practices that are developed and effective in verifying each student’s identification.
	TextField1: Students are encouraged to take this course based on the recommendation of counselors or their won desire to enroll.  The course itself contains exercises students administer to themselves to help them evaluate what they need to do to be successful in this mode of learning. 
	TextField1:  Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: NA
	TextField1: NA
	TextField1: Lecture, class participation and guest speakers.
	TextField1: Evaluation will be based on, but not limited to:1) Written papers that analyze topics such as cultural diversity2) Daily Journals that examine personal progress3) Quizzes4) Tests5) Oral reports and presentations that explore effective communication starategies6) Out-of-class assignments.      
	TextField1: Regular, effective contact includes, but is not limited to, exams; quizzes; essays; research papers; graded homework assignments; syllabus receipt; office hours; instant messaging; and synchronous online discussions, e-mails, letters, notes, phone calls, or postings on the Bridge between instructor and student.
	TextField1: Consistent with policy elements listed in the ACCJC’s “Policy on Distance Education and on Correspondence Education,” the College verifies the identity of a student who participates in class or coursework by using and the College’s discretion, such methods as a secure log-in and password, proctored examinations, or other technologies or practices that are developed and effective in verifying each student’s identification.Courses on the bridge are password protected, open only to students enrolled in the course.
	TextField1:  Students are encouraged to take this course based on the recommendation of counselors or their won desire to enroll.  The course itself contains exercises students administer to themselves to help them evaluate what they need to do to be successful in this mode of learning.
	TextField1:  Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
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	TextField16: 1.  Dave Ellis, Becoming a Master Student, 15th Edition, 2015ISBN 10: 978-1-285-19389-22.  Current Palo Verde College Catalog 3.  Palo Verde College Catalog relevant to student's enrollment



