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JUSTIFICATION OF NEED: 
CATALOG DESCRIPTION: 
COURSE OBJECTIVES: 
STUDENT LEARNING OUTCOMES:  
A.  COURSE OUTLINE AND SCOPE 
1.  Outline of topics or content: 
2.  If a course contains laboratory or clinical/field hours, list examples of activities or topics: 
3.  Examples of reading assignments: 
4.  Examples of writing assignments: 
5.  Appropriate assignments to be completed outside of class: 
6.  Appropriate assignments that demonstrate critical thinking: 
7.  Other assignments (if applicable): 
___________________________________________________________________________________________________________________________
B.  FACE-TO-FACE COURSE SECTIONS:  
Face-to-face education 
Is a mode of delivery in which instruction is delivered in a traditional classroom setting, with instructor and students located simultaneously in the same classroom facility.
1.   Describe the methods of instruction. 
2.  Describe the methods of evaluating of student performance. 
3.  Describe how the confidentiality of the student’s work and grades will be maintained. 
4.  If the course has a lab component, describe how lab work is to be conducted and how student work 
      is to be evaluated. 
NOTE: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability.   
___________________________________________________________________________________________________________________________ 
C.  CORRESPONDENCE EDUCATION COURSE SECTIONS (Correspondence, hybrid correspondence) 
Correspondence education 
is a mode of delivery in which instructional materials are delivered by mail, 
courier or electronic transmission to students who are separated from the instructor by distance.  Contact 
between instructor and students is asynchronous.
Hybrid correspondence education
 is the combination of correspondence and face-to-face interaction 
between instructor and student.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual  enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in an online, ITV or hybrid  course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work  is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students. 
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________ 
D.  DISTANCE EDUCATION COURSE SECTIONS (online, ITV, hybrid) 
Online education 
is a mode of delivery in which all instruction occurs online via the Internet.  Student and 
instructor access to email and the Internet is required.  Students are required to complete class work using 
email, chat rooms, discussion boards and other instructional online venues. 
Interactive television (ITV) 
is a mode of synchronous delivery in which instruction occurs via interactive 
television (closed circuit). 
Hybrid instruction 
is a combination of face-to-face instruction and online instruction.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating of student performance.
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in a correspondence or hybrid correspondence course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students.   
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________
E.  REPRESENTATIVE TEXTBOOKS AND OTHER READING AND STUDY MATERIALS:
List author, title, and current publication date of all representative materials.   
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	TextField1: CCC000423988
	TextField1: Speech 101 is a requirement for all current AA degrees at Palo Verde College. It meets CSU-GE area A1 and IGETC area 1C.
	TextField1: Introduction to Speech offers a wide variety of reading, application, and speaking assignments designed to expose students to all the basic skills of speech making.  Students focus on the following basic elements: ethics, analyzing the audience, visual aids, choosing a topic and specific purpose, and outlining, listening, organizing a speech, delivery, small group communication, informative and persuasive speaking, speaker credibility, effective use of language, library and internet research, communication, and/or speeches to entertain.  All students give several speeches both with and without visual aids.  This course is designed for students majoring in communications and satisfies general speech/communications requirements.  This course is offered online and/or correspondence; students must have the ability to record speeches and send them to the instructor.
	TextField1: Upon successful completion of the course the student will be able to:1. Identify and define the purposes, aspects, and methods of effective oral communication.   2. Develop and implement ethical practices in speech making.  3. Analyze audience and design speech for the audience to create understanding and clarity; analyze speaker and audience backgrounds, motives, and attitudes to best adjust the speeches to both.   4. Evaluate the purposes, content, and manner of constructive criticism of presentations. 5. Produce speeches for various purposes using various methods of speech presentations.  6. Apply the fundamental steps of the speaking process including narrowing the speech topic, creating thesis statement, gathering materials, performing research, evaluating materials, organizing materials, synthesizing ideas, outlining ideas, creating a clear introduction, body and conclusion, practicing and presenting the speech.   7. Produce logically sound arguments to support main points in the speech.  8. Present various kinds of speeches and methods of speech presentation.   9. Analyze, select, and apply the appropriate communication skills to effectively present a variety of speeches with and without visual aids.    
	TextField1: 1. Evaluate the purposes, content, and manner of constructive criticism of presentations. 2. Analyze, select, and apply the appropriate communication skills to effectively present a variety of speeches with and without visual aids.
	TextField1: The following topics are included in the framework of the course but are not intended as limits on content.  The order of presentation and relative emphasis will vary with each instructor. 1. Topics in ethics may include the following:           a.  why a strong sense of ethical responsibility is vital for public speakers.           b.  guidelines for ethical speechmaking.           c.  differences in global plagiarism, patchwork plagiarism and incremental plagiarism and explain why each type is unethical.           d.  guidelines for ethical listening. 2. Topics in informal (impromptu) speaking may include the following:          a.  organizing the speech.          b.  delivering the speech. 3. Topics in analyzing the audience may include the following:          a.  why public speakers must be audience centered.          b.  why is means that audiences are egocentric.          c.  need to identify the major demographic traits of audiences.          d.  need to identify the major situational traits of audiences.          e.  use of questionnaire as a method of audience analysis.          f.  how a speaker can adapt to the audience while preparing and delivering the speech. 4. Topics in visual aids may:          a.  strengthen the clarity of a speakers message.         b.  increase the interest of a speaker's information.          c.  make a speaker's message easier for listeners to retain.          d.  enhance a speaker's credibility.          e.  improve a speaker's clarity.          f.  help control stage fright.          g.  effective display throughout the speech.          h.  be clear, concise and meaningful.          i.  be what makes it effective. 5. Topics in selecting a topic and a purpose may include the following:          a.  methods one can use to brainstorm topics.          b.  the difference between a general and specific purpose.          c.  the difference between the specific purpose and the central idea of a speech.          d.  recognizing how a topic and purpose can meet the assignment. 6. Topics in outlining a speech may include the following:          a.  why it is important to outline speeches.          b.  differences between a preparation outline and a speaking outline.          c.  how to support main points and sub points.          d.  how and when to use transitions, internal summaries, previews, review, sign posting.          e.  visual frameworks used in outlines including delivery prompts. 7. Topics in listening may include the following:          a.  the difference between hearing and listening.          b.  the relationship of listening and critical thinking.          c.  why good listening is important to effective speechmaking.          d.  causes of poor listening.          e.  ways to become a better listener. 8. Topics in organizing a speech may include:          a.  objectives of a speech introduction.          b.  why it is important to organize speeches.          c.  patterns of organization.          d.  speech connectives and their roles in a speech.          e.  method a speaker can use to fulfill the functions of a conclusion. 9. Topics in delivery may include:          a.  why good delivery is important to successful speaking.          b.  characteristics of effective speech delivery.          c.  vocal variety         d.  volume          e.  pitch          f.  eye contact          g.  pronunciation/dialect          h.  rate          i.  effective pauses          j.  personal appearance          k.  gestures/body movement 10. Topics in small group communication may include:          a.  definitions of a small group and problem solving in small groups          b.  different kinds of leadership that may occur in a small group          c.  distinguishing the difference between procedural needs, task needs, and maintenance needs of a small group    d. responsibilities of every participant in a small group          e.  the reflective-thinking process    f.  methods for presenting orally the findings of a small group11. Topics in formal (informative and persuasive) speaking may include:          a.  criteria for effective informative speaking          b.  guidelines about speeches, objects, processes, events and concepts          c.  differences between an informative speech and a persuasive speech          d.  Monroe's motivated sequence          e.  the difference between agreement and action          f.  role of speaker’s credibility in persuasive speaking          g.  different types of appeals          h.  ethos, logos, patterns          i.  common fallacies, red herring ad hominem, either-or, band wagon, slippery slope, hasty generalization, false cause, invalid analogy.         j.  importance of evidence in persuasive speeches          k.  types of appeals          l.  critical thinking and persuasion          m.  theories and research          n.  rhetoric of Aristotle          o.  analyzing persuasive tactics 12. Topics in speaker credibility may include:          a.  ethos         b.  high and low credibility       c.  importance of audience's attitude toward perception of the speaker         d.  speaker’s evidence          e.  speakers reasoning          f.  types of credibility          g.  competence and character          h.  common ground          i.  conviction 13. Topics in effective use of language may include:          a.  why the effective use of language is vital to a public speaker          b.  differences between denotative and connotative meaning          c.  importance of using language accurately in public speeches          d.  methods public speakers can use to help ensure that their language will be clear to listeners          e.  how public speakers can use imagery and rhythm to help bring ideas to life          f.  why and how to avoid sexist, racist and inappropriate languages 14. Topics in library research may include:          a.  major resources available for researching speeches in the library          b. how to use the internet for speech research efficiently and responsibility          c.  collecting and evaluating evidence          d.  reference works          e.  data bases          f.  browsers          g.  search engines          h.  note taking          i.  bibliography and works cited 15. Topics in commemorative and entertainment speeches:          a.  guidelines for different types of speeches          b.  ways to achieve goals          c.  creativity          d.  use of humor          e.  knowledge of occasion          f.  appropriate and inappropriate remarks          g.  time limits          h.  sincerity and enthusiasm          i.  entertainment value          j.  treating topic imaginatively and whimsically          k.  avoiding clichés and trite sentiments          l.  how to deliver and produce the desired impact on the audience     
	TextField1: 1. Day, Louis A., "Ethics in Communication", Belmont, CA, Wadsworth 1991.  2. Samovar, Larry A. and Porter, Richard E., "Communication Between Cultures, 2nd Ed., Belmont, CA, Wadsworth.  3. Kurtz, Patricia L., "The Global Speakers: American English Speaker's Guide to Making Presentations Around the World", New York; Amacom, 1995.  4. Ayers, Joe. "Using Visual Aids to Reduce Speech Anxiety" Communication Research Reports (1991), 73-79. 5. Brody, Marjorie and Kent, Shaun. "Power Presentations: How to Connect With Your Audience and Sell Your Ideas", New York: Wiley 1993.  6. Nichols, Michael P., "The Lost Art of Listening", New York: Guilford 1995.  7. Leech, Thomas. "How to Prepare, Stage, and Deliver Winning Presentations", ren Ed. New York: Amacom, 1993.  8. Axtell, Roger E. "Gestures: The Do's and Taboo's of Body Language Around the World". New York: Wiley, 1991.  9. Catticart, Robert S., Samovar, Larry and Hennan, Linda D. (eds) "Small Group Communication, Theory and Practice" 7th Ed., Madison, WI, Brown and Benchmark, 1996.  10. Stiff, James B. "Persuasive Communication", New York: Guilford, 1996.  11. McCrum, Robert, Crain, William and MacNeil, Robert. "The Story of English", New York: Viking, 1986.  12. Brown, Barbara J., "The Good Detectives Guide to Library Research", N.Y.: Neal-Schuman, 1995.     
	TextField1:  1. An introductory speech approximately 2 to 3 minutes in length delivered extemporaneously from brief notes. The speech may be a self introduction, introduction of a classmate, a newspaper or magazine article, a personal object or speech that focuses solely on one point. 2. An informative speech approximately 5 to 7 minutes in length informing the audience about some object, process, concept or event. The instructor evaluation should focus on such basic matters as establishing eye contact, avoiding distracting mannerisms, formulating a specific thesis and purpose statement, fulfilling the functions of an introduction, body and conclusion, limiting main points and arranging them properly and employing connectives effectively. Requiring a speech with and without visual aids gives students experience in common business and professional situations. Students will develop both preparation and speaking outlines. 3. A persuasive speech should be 7 to 10 minutes dealing with a question of policy, fact or value. This speech will require considerable research and skillful use of the methods of persuasion covered in the class. Special emphasis should be given to evidence reasoning and critical thinking. A visual aid may or may not be used. It is standard to include a works cited page with the outline. 4. A speech to entertain should be 4 to 10 minutes in length. This assignment demands considerable creativity on the part of the student. It should be well rehearsed so it can be presented with maximum eye contact, strong vocal variety and strong non-verbal skills. Outlines and visual aids may or may not be required. 5. A commemorative speech should be 5 to 10 minutes paying tribute to a person, a group of people, an institution or an idea. Students should be asked to focus on language imaginatively and to enhance clarity and vividness. It should be well rehearsed so it can be presented with maximum eye contact, strong vocal variety and strong non-verbal skills. Outlines and visual aids may or may not be required. 6. An impromptu speech should be 2 to 5 minutes. The focus may be information, persuasive or entertaining. Students are given a topic and given between 30 seconds and five minutes to prepare. Impromptu speeches can be graded or non-graded. These speeches should simulate speaking situations outside of the classroom, such as job concerns, their church, their community, social and political issues. 7. A small group assignment involving either problem solving or symposium projects should be between 20 and 50 minutes. The assignment should integrate group work into public speaking. Some of the elements that should be covered are: leadership, responsibility, roles, conflict, cooperation, goals, reflective thinking, problem solving, criteria, brain-storming solutions, group thinking, negotiation ability, team building, and listening skills. 8. Analytical reaction papers and/or journals. 9. Preparation and speaker outlines that show critical and current research including a bibliography. 10. Outlines that include the following elements: Specific purpose, central idea, introduction, body, conclusion, main points, sub points, transition, internal summaries, internal premises and a bibliography. 11. Summary-Response reports which require students to read and analyze opinions.     
	TextField1: Outside assignments may include, but are not limited to, such activities as reading journal writing, field trips, audio-visual work, outside lectures and speeches and research projects. Students are expected to spend at least three hours of preparation time outside of class for every hour in class. Appropriate outside assignments are such as the following:  1. All critical, analytical and/or research papers will be developed outside of class, utilizing the library and other appropriate outside resources. 2. All critical reading and visual aids to enhance students' understanding and analytic acumen regarding clear communication of thoughts, ideas and feelings will be accomplished outside of class. 3. All preparation for in-class presentations and examinations on the assigned material will be done outside of class.     
	TextField1: 1. Preparation of informative speech.  2. Preparation of the persuasive speech.  3. Preparation of the small group presentation.  4. Using effective audience analysis in all oral presentations.  5. Effective and critical listening skills in all assignments.  6. Assessment and analysis of evidence, claims, proofs, thinking skills, delivery skills and self-discipline.     
	TextField1: Instructors may exercise academic freedom in determining other assignments appropriate for the course. Suggestions: students may give eulogies, present ads for their favorite products, or create introductions of self or classmate.
	TextField1: a. Lecture  b. Lecture/discussion  c. Seminar assignments  d. Small group collaborations  e. Workshops  f. Individual/group presentations  g. Guest speakers  h. Audio/visual presentations  i. Field trips  j. Community service 
	TextField1: a. Each student’s grade will be determined by multiple measures.  b. Students' critical papers and speeches will be evaluated for accuracy, clarity, coherency and appropriateness.  c. All written work will be evaluated for accurate use of documentation and library research.  d. All oral presentations will be evaluated for time management, appropriateness of assignment, use of language, delivery skills, and positive response to criticisms.  e. Students' comprehension of oral communication concepts covered in this course will be evaluated by such measures as the following:        1. Quizzes        2. Analysis papers on a specific aspect of an assignment.        3. Class discussion and participation.        4. Group collaboration        5. Video taping        6. Written and oral evaluations        7. Midterms and final examination  
	TextField1:  Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: 1. Field observations2. Video lectures3. Computer assisted instruction
	TextField1: 1. Examinations2. Writing assignments3. Research projects4. Speeches will be video recorded with an audience of at least ten members. When possible, students enrolled in this modality will speak in front of a face-to-face speech class.
	TextField1:  Regular, effective contact includes, but is not limited to, exams; quizzes; essays; research papers; graded homework assignments; syllabus receipt; office hours; instant messaging; and synchronous online discussions, e-mails, letters, notes, phone calls, utilizing Facebook, or postings on the Bridge between instructor and student.
	TextField1:  Consistent with policy elements listed in the ACCJC’s “Policy on Distance Education and on Correspondence Education,” the College verifies the identity of a student who participates in class or coursework by using, at the College’s discretion, such methods as a secure log-in and password, proctored examinations, or other technologies or practices that are developed and effective in verifying each student’s identification.
	TextField1: The procedure might consist of a short assessment questionnaire prepared by the instructor and self-administered by the student.  The questionnaire would evaluate areas such as working independently, adhering to timelines, and familiarity with working online and with computer technology.  The student would use the resulting score to evaluate his or her readiness to take the course in a correspondence or hybrid correspondence instructional mode.
	TextField1:  Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: Students will need to have a video camera with audio, or a phone with the application. They will need to upload their recorded speeches to the Bridge as a message attachment.
	TextField1: 1. Computer Assisted Instruction       2. Audio-Visual       3.   Collaborative Learning using The Bridge, blogging, and discussion forums4. Speeches will be video recorded with an audience of at least ten members. When possible, students using this modality     will speak in front of a face-to-face speech class.      
	TextField1: 1. Written assignments2. Oral presentations posted using the Bridge and/or YouTube3. Examinations4. Field observations with reports5. Research projects6. Blogging content and participation
	TextField1:   Regular, effective contact includes, but is not limited to, exams; quizzes; essays; research papers; graded homework assignments; syllabus receipt; office hours; instant messaging; and synchronous online discussions, e-mails, letters, notes, phone calls, utilizing Facebook, or postings on the Bridge between instructor and student.
	TextField1:  Consistent with policy elements listed in the ACCJC’s “Policy on Distance Education and on Correspondence Education,” the College verifies the identity of a student who participates in class or coursework by using and the College’s discretion, such methods as a secure log-in and password, proctored examinations, or other technologies or practices that are developed and effective in verifying each student’s identification.
	TextField1: The procedure might consist of a short assessment questionnaire prepared by the instructor and self-administered by the student.  The questionnaire would evaluate areas such as working independently, adhering to timelines, and familiarity with working online and with computer technology.  The student would use the resulting score to evaluate his or her readiness to take the course in an online, ITV or hybrid instructional mode.
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: In the case of Hybrid or ITV modalities, students will need access to recording equipment.  They will be required to upload their recorded speeches to a Bridge message.
	TextField2: 11/13/2014
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	TextField4: 12/9/2014
	TextField16:  Lucas, Stephen. The Art of Public Speaking, 8th Edition. McGraw-Hill: 2012. Metcalf, Sheldon.  Building a Speech.  7th edition.  Cengage Learning, 2013.



