
Set Academic Goals 

In the grid below, list the courses you are currently taking. Then in the 
"Grade" column, write down the highest grade you think you can earn in 
each course. Th ink of these grades as your academic goals for the term. If 
you follow the ten steps in this book, you are sure to achieve your goals! 
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The Ten Steps to Getting Good 
Grades in College 

STEP ONE 

Attend Every Class 

If you want to get good grades in college, you must attend every 

class-not almost every class. 

The importance of regular class attendance cannot be overempha
sized. When you miss classes, you miss lectures, notes, class discussions, 
homework explanations, and assignments. Without meaning to, you may 
also miss quizzes and tests. 

It can be tempting to ditch a class now and then, particularly when you 
have an instructor who doesn't seem to care, or even notice, whether or not 
you're there. Don't kid yourself into thinking that missing a class won't 
make a difference, or that missing a class is okay as long as you get copies 
of the notes. Getting copies of someone's notes is not the same as being in 
class, and it's often more of a hassle. You cannot make up what you miss, 
and you cannot get itfrom someone else. 
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STEP FOUR 

Be Successful in Class 

You will enjoy college more and you'll get higher grades if you 

follow these tips. 

Do every class assignment. Don't think of homework as something 
you should do. Think of homework as something you must do. 

Complete every assignment, regardless of how much it counts towards 
your final grade. When you've done your homework, you get more out of 
your classes, lectures are easier to follow, and you can participate in class 
discussions. Your instructor expects you to know the assigned material, and 
you can expect to be tested on it. 

Do your homework on a regular basis so that you don't get behind. 
Once you get behind in a class, it can be very difficult to get caught up. 

Learn how to adapt to different instructors. Part of your education 
is to learn how to adapt to different personalities and teaching styles. At the 
beginning of each term, learn what each instructor expects with regards to 
attendance, homework, and class participation. 

Sit in the front of the class. Arrive early on the first day of class and sit 
in one of the first three rows. If there's assigned seating, tell your instructor 
that you can't see or hear from the back. 

When you sit in the front, you're able to see what is written or displayed, 
hear what is spoken, and you send a positive message to your instructor. 
Students in the front seldom talk to one another, send text messages, or 
walk in late, so there are also fewer distractions. 

Be a good group member. Whether you're working on a class project, 
involved in an extracurricular activity, or working at a job, you need to be 
able to work and get along with the other members of the group. 

When you're involved in a group project 1) do your share of the work 
and do it well; 2) have a positive attitude; 3) support the other members of 
the group; 4) be open to new ideas. 
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Be on time to each class. Whenever possible, arrive early for class. 
You'll be more relaxed, and you'll have a few minutes to look over your 
notes, talk to classmates, or speak with your instructor. 

Students who are late to class miss announcements and introductory 
remarks. Their tardiness also tells their instructor that being on time to 
class is not a priority for them. 

During the last 5-10 minutes of class, instructors often summarize the 
lecture or discuss assignments. It is, therefore, important not to leave class 
early. If you're in a small class and you must leave early, let your instructor 
know before class begins. 

Participate in class. When there's a class discussion, be an active par
ticipant. The class will be more interesting and you'll learn more. You will 
also demonstrate to your instructors that you know the material. 

Communicate with your instructors. Most instructors will give you 
their office hours, phone number, and email address at the beginning of the 
term. Don't hesitate to contact an instructor whenever you have a question, 
concern, or problem. While most instructors are happy to help you, you 
must initiate the contact. 

Be sure to respect your instructors' privacy and personal time. Talk 
to your instructors after class, see them during office hours, or use email. 

STEP FOUR REVIEW 

Be Successful in Class 

► Do every class assignment.

► Learn how to adapt to different instructors.

► Sit in the front of the class.

► Be a good group member. 

► Be on time to each class.

► Participate in class.

► Communicate with your instructors.
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